UAB GL End User
Transaction Download

The Transaction Download is available on the UAB GL End User menus. It provides the
“detail” version of the Account Statement transactions in an Excel format.

UAB GL END USER—REPORTS—UAB TRANSACTION DOWNLOAD

The UAB TRANSACTION DOWNLOAD was created in response to users’ need to get detail
financial transaction information in an excel format. It is available to all users with UAB GL
END USER responsibility. Very similar in design to the Monthly Account Statement
Transaction (MAST) report, parameters are entered the same way. Resulting reports are
subject to the parameters defined by the user at the time of submission. Results are
returned in the Concurrent Manager, and can be exported into excel.

The data for this report should be automatically subsetted to what the inquiring user can
access per their Oracle access responsibilities. Data can further be subsetted using the
following parameters:

Deliver-To Person
Dollar Type

Account String(s)
Organizational Unit(s)
GL JE Categories

GL JE Sources
Object Code(s)

To create the UAB TRANSACTION DOWNLOAD for GL Account Strings:
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1. From the BEGIN PERIOD field, trigger the LOV list and select the beginning period for
which data is needed.
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2. From the END PERIOD field, trigger the LOV list and select the last month for which data
is needed.
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It is possible to limit the report data to GL account strings for which the Deliver-To Person
attribute is a specific individual.

3. To narrow search results by Deliver-To person, click in the DELIVER TO PERSON field to
trigger the LOV list and select the person from the list.

Celiver to Person

i) % Brinkers

Note: This field is not required to be used; if nothing is selected in this field, the system will
return all account strings that meet the selected criteria, regardless of who the Deliver-To
Person for that string might be. This Deliver-To Person subset is used in combination with
any other subset criteria (i.e. Dollar Type, Project String, Org Unit, Category, Source, or
Object Code) specified on the parameter form for this report run.

4. Select the dollar type of the transactions desired in the results by clicking in the check
box beside the appropriate transaction type to selegfdeselect it.

© Monthly Account Staterments

Transaction Downloads

Oollar Type Oper Dullar Threshold Fnrmat Mask
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———
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Begin End
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=

Note: If the DOLLAR TYPE ABE parameters are not changed, the resulting Transaction
Download will automatically include Actual, Budget, & Encumbrance dollar transactions.
This is usually preferred.
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5. Enter any OPERATOR/DOLLAR THRESHOLD parameters, if applicable.

Dollar Type i3 Dollar Threshold Format Mask Cr. Dr. Abs.
Actual [ [rewonmepe - O
End Period Ll ) 5udoet o G I CCTITIONE) o o o
BT T = e e BRINKERHOFF , JOHN © Encumbrance & e RSO
oL |
Begin End
Account String =

Note: If the OPERATOR/DOLLAR THRESHOLD parameters are not entered, the resulting
Transaction Download will automatically include all of the selected transactions regardless
of dollar amount. This is normally preferred However, to only review transactions equal to a
specified dollar amount, greater than a specified dollar amount, equal to or greater than a
specified dollar amount, or less than a specified dollar amount, the OPERATOR/DOLLAR
THRESHOLD amounts must be specified for each ABE dollar type included in the report. The
OPERATOR is selected from a LOV. The DOLLAR THRESHOLD is directly keyed (with pennies
indicated by a decimal and two digits following the decimal; do NOT type in any commas).

6. Enter any CR/DR/ABS parameters, if applicable.

O Monthly Account Staternents

Transaction Downloads

Dollar Type Qper Dollar Threshold Format Mask Cr. Dr. Abs.

g ot ca N I TR g + .
Deliver to Persan ERMHERHOFF, JOHN C g] Encumbrance g - _ l e
Begin End
Account String =

Note: If the ABS/CR/DR parameters are not changed, the default of ABS (which is the
abbreviation for “absolute”) will mean that the resulting Transaction Download will
automatically include all transactions specified in the ABE & OPER/THRESHHOLD columns of
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this section. This is normally preferred. However, using these parameters can limit the
selected dollar amounts to instead look at only credits or only debits by clicking on the
applicable radial buttons in this section of the form.

Entering the Account String

The download data can be limited to a particular GL account string segment value(s). In the
BEGIN section there are five columns, one column for each of the account string segment
values (i.e. the ASBOF). Similarly, there are five columns in the END section.

There is no LOV for these values. An understanding of the GL account string structure is
needed to assist in selecting ranges of segment values. To specify a specific account
string, the full account string must be known, or its alias can be used. For assistance with
understanding the GL account string structure, click here.

7. Inthe ACCOUNT STRING area, enter the needed account information for the desired
results.

O Monthly Account Statements
Transaction Downloads

Dollar Type Oper Dullar Threshold Format Mask Cr. Dr. Abs.

i i .ﬂ.:ftU::I v .I .I i
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Begin [e End
Account String % B

Note: Even if you do not want to further subset your search criteria by account string
segment values, you must at least put a wild card “%” in the first account segment field of
the ACCOUNT STRING section.

a percent sign in the first ACCOUNT STRING field. However, if a user has access to a large
volume of account strings, it could take a long time for the report to run and the resulting
report could be quite large. So, it may be preferable to use several of the transaction subset
criteria to limit the scope of the inquiry.

There are several ways in which to enter account segment information and narrow the
report results.
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Scenario 1: Searching by a Single Account String(s)

When entering search criteria for a single account string, only the BEGIN column(s) of the
desired segment are required to be entered. While the same account string segment(s) can
also be entered as the END column search criteria, use of the END columns is required only
when searching for a range of accounts. To search multiple account strings without

searching within a range, simply enter the necessary account segments for each account on
a separate row.

To search for a single account string, users can enter the full account string or enter a single
segment of the account string. Note: Searching by the BAL or ORG segment alone may
yield results for multiple accounts, as those segment values can be shared by multiple
accounts. Using the ACCT segment is the only segment guaranteed to yield only one result

Below are examples of the various ways the ACCOUNT STRING fields can be entered.
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GL |
Begin End
Account String | | 123100000 | | | 12319889 ] | £
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Scenario 2: Searching for a Range of Accounts

Oftentimes, transactions may need to be downloaded for a range of accounts. Instead of
entering each individual account string, users may enter a range of account strings. The

download will return all accounts within that range that meet all of the search criteria.

1]
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Note: Remember, GL account access is restricted based on user responsibility, so only the
accounts within the range for which the user has access will be displayed in the results.
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Scenario 3: Searching by ORG Number

For GL account strings, to only specify ORG segment values, it is possible to use the ORG
block of this form, instead of the account string section of this form. As with the ACCOUNT
STRING fields, users can search for a single Org, multiple Orgs (by using separate lines), or
a range of Orgs. Also like the ACCOUNT STRING fields, the ending ORG field is only required
if searching within a range of Orgs.
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Note: Remember, GL account access is restricted based on user responsibility, so only the
Org units within the range for which the user has access will be displayed in the results.

Also, even if you do not want to further subset your search criteria by account string
segment values, you must at least put a wild card “%” in the first account segment field of
the ACCOUNT STRING section.

Scenario 4: Searching by GL Categories

Report data can be limited to transactions with particular JE Header Category value(s) by
clicking into the GL CATEGORIES field and selecting the applicable Category from the
resulting LOV. This field is not required; if left blank, the system will return all account
strings that meet the other search criteria regardless of what the JE Category for that
transaction is.

Begin
Account String % Category Description
E o DEL:Forfuture LAB use
A Inventary ROT N LUSE2% Inventory
A Payables MNOT IN USE:AX Payables ..
£x Receivahles MOT IM LUSEAX Receivabl..
Accrual Monthend Accrual Entry
)~ccrual Budgets MOT IM USE:Accrual Budg...
Accrual Reversal UAB Monthend Accrual Re.
Addition MNOT IN USE:Addition
Adjustment MNOT IN USE:Adjusting Jo...
Aid MOT IR USE:Aid transacti..
Allocation Allocation
Application Fee ROT IN USEApplication F__
Asset Disposition MNOTIN USE:Asset Dispo...

ayaedit fclinstre ante | L E) st i din s tnants

Bedgin End
Org
LInit

‘ GL Categories

Created 01/03/2006 8



UAB GL End User
Transaction Download

Scenario 5: Searching by GL Sources

Report data can be limited to transactions with particular JE Header Source value(s) by
clicking into the GL SOURCES field and selecting the applicable Source from the resulting
LOV. This field is not required; if left blank, the system will return all account strings that
meet the other search criteria regardless of what the JE Header Source for that transaction
is.

Note: Remember, GL account access is restricted based on user responsibility, so only the
Org units within the range for which the user has access will be displayed in the results.

Also, even if you do not want to further subset your search criteria by account string
segment values, you must at least put a wild card “%” in the first account segment field of
the ACCOUNT STRING section.

Description

UAB Application Deskiop Integratar
AJEBalances Move LIAB AJE: GL Balances Move
AJEEnergy Mgmnt Support UAB AJE: Energy Management Supp
AJEMUF Cent Rev Realloc LIAB AJE: MUF Central Revenue Res

AJE:Mon-EAS Capitaliz UAB AJE: Mon-EAS Capitalization

AJEIPSF CentRevRealloc  UAB AJE: PSF Central Revenue Rea| | GL Sources ~ Begin End

A Inventory MNOT IN USE:A% Inventary Entry <! | Object -
A Payables NOT IN USE A Payables Entry Code

A Receivables MOT IN USE:AX Receivables Entry

Assets MOT I USE:Cracle Fixed Assets Sy

Autorn Sery Cir Billing UAB Automated Service Center Billin

Average Consolidation MOT IN USE Average Consolidation |

BiS AR Budaget Maodel Systam -
|

Scenario 6: Searching by Object Code

Report data can be limited to transactions with particular object code(s) by entering the
object code(s) or range of object codes into the OBJECT CODE field. There is no LOV for
these fields, so the object code must be known. Click here to access UAB’s Official Object
Code Listing.

This field is not required; if left blank, the system will return all account strings that meet the
other search criteria regardless of what the object code for that transaction is. As with the
ACCOUNT STRING fields, users can search for a single object code, object codes (using
separate lines), or a range of object codes. Also like the ACCOUNT STRING fields, the ending
END OBJECT CODE field is only required if searching within a range of object codes.

Note: Remember, GL account access is restricted based on user responsibility, so only the
Org units within the range for which the user has access will be displayed in the results.

Created 01/03/2006 9
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Also, even if you do not want to further subset your search criteria by account string
segment values, you must at least put a wild card “%" in the first account segment field of
the ACCOUNT STRING section.

oL |
Begin End
Account String (% &
(=
Begin End GL Categories  GL Sources ~ Begin  End
Org = ( Object leoninsa  |sen10sg)
Unit ode T
= = =
8. Once all needed search criteria has been entered, click on the RUN REPORT button.
Begdin End GL Categories  GL Sources ~ Bedin End
0rg 314750000 M7seess 2| | Opiect (=)
Unit ode
® = L (=

9. A small pop-up box will appear. Record the REQUEST VALUE. Then, click OK.

Request¥alue

Your Reguestalue s .

Clicking the OK button will clear the parameter screen. At this point it is possible to define
more criteria for a new report, or to look for the output report(s) already run.

Created 01/03/2006 10
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10. To find your report results, click View and then click Requests from the main Toolbar.

3 Oracle Applications - OAPROD

R Transaction Downloads

Guery By Example »

i - b I TN e o o

Begin Per Recond L il 4 - PRI M I RS ]
Altachrments...

Deliver to = Encumbrance B - ! o

Summaty/Cietail

Account String

The FIND REQUESTS window will appear. From this window, users can find requests by
completion status or specific requests using the Request ID. The default find setting is All
My Requests.

11. Change or enter information as needed. Then, click the FIND button on the VIEW
REQUESTS window to view selected requests.

O Find Regu

npleted Beq

Request ID

Marne

hmitted
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12. Find the desired report in the list of returned report requests.

Refresh Data

Find Reguests

Submit a Mew Request. ..

25489 GLUAB Program MAST Completed Normal 106737
2548963 GLUAB Program MAST Completed Normal 108732
2529674 GLUAB Monthly Account Completed Normal 105373
2529669 GLUAB Monthly Account Compigted Normal 105370
2529668 GLUAB Monthly Account Cnmplet}( Normal 105369
2529667 GLUAB Monthly Account Completed Normal 105368
2529666 GLUAB Monthly Account Completed mal 105367
2529548 GLUAB Report Account Completed Normygl 105341
2529540 GLUAB Report Account Completed Termina\{d 105339
2529533 GLUAB Report Account Completed No e

Hold Reguest Yiew Details. .. Wiewy Cutput

Cancel Fequest Diagnostics “iew Log. ..

Note: The PHASE field identifies at which point of the process the report is in currently.
Valid phases are Pending, Running, and Completed. Click on the REFRESH DATA

button in the top, left-hand area of the window to see the update of the Phase. The STATUS

field maintains the status of the report request. The only valid statuses are Standby,
Normal, and Error. The final field is the PARAMETERS field and lists the subsetted

parameters applied to this report request before submission.

Created
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13. After the request is completed, click on VIEwW OUTPUT button. A window will open with
XML “program” code in it. Don’t worry; this is normal.

There is a maximum row limit in the download of 65,000 lines. If your query exceeds that
amount of rows returned, you will receive an error message upon opening the completed
request asking you to run a query that returns fewer rows.

Font Size

<7?¥ml wersion="1.0%"7>
<7msc-application progid="Excel.3heet™ 2>
<Workbook xmlns="urn:schemas-mwmicrosoft-com:office:spreadshest™
xmlns:o="urn:schemas-microsoft-com:office:office™
¥mlns:x="urn:schemas-microsoft-com:office:excel™
xmlns:ss="urn:schewas-microsoft—comioffice: spreadshest™
xmlns:html="http://uyw. w3 .org/ TR/REC-htmla0™>
<DocumentProperties xwmlns="urn:schemas-microsoft—cowm:office:office™>
</DocumentPropertiessr
<Officelocument3ettings Xmlns="urn:schemas-microsoft-com:office:office™>
<DownloadComponentss > I
<LocationOfComponents HRef="file:///D:\"/ >
<fCfficelocument3ettingsy
<Excelllorkbook xmlns="urn:schemas-microsoft-com:office:exXcel™>
<WindowHeight>7170</WindowHeight >
<WindowWidth>13275</WindowWidchs>
<WindowTopX>O0</ TindowTopi>
<WMindowTopT>15</ MindowTop ¥
<Protect3tructurexFalse</Protect3tructures

<ProtectWindowvs>Falze</ProtectWindows:

<?x¥ml wversion="1.0"7> =
<?Musc—application progid="Excel.Sheet™ 2>

<Workbook =mlns="urn:schemas-—microsoft-com:office:spreadsheet™
¥iwlhs:o="urn:schewmas-microsoft-com:iofficeioffice™
¥mwlns:x="urn:schemas-microsoft-com:office:excel"™
*mlns:ss="urn:schemas—wicrosoft—com:office:spreadsheet™
¥wlns:html="http://www.w3.org/TR/REC-htmld0">

<DocumentProperties xmlns="urn:schemas-microsoft-com:office:office™:

</ DocumentPropertiess

<Officelocument3ettings xmlns="urn:schemas-microsoft-com:office:office™>
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15. A VIEWER OPTION window will open and with Excel in the LOV; Click OK.

O Viewer Cption

16. Next a FILE DOWNLOAD window will open. Click OPEN to go directly to the report, or click
SAVE to save the report in a location on the computer.

File Download

Do you want to open or save this file?

j Marme: GLUAE Pragram MAST Detail Down_250106,xls
HH Type: Microsoft Excel Worksheet, 3,35 KB
From: admin.bucc.uab.edu

Open ][ Save ]L Cancel |

Always azk before opening this tupe of file

harm your computer. If you do nat trust the zource, do nat open or

@ YWhile filez fram the [ntermet can be uzeful, zome files can patentially
zave thiz file. ‘what's the nsk?

Warning! By selecting OPEN, the report will open as an Excel file in a web browser, not an
actual Excel worksheet. Be sure to save before closing the web browser. Depending on the
computer settings, it may not be possible to make updates/edits to the report in this format.
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17. If saving to the computer, select a location, rename if desired, and click the SAVE button.

Save in: | (& Desktop " | Y & e O
3 |,:'|M';.-' Documents
LA :3 j My Campuker
My Recent ‘:JMy Metwork Places %
Documents  (Z35) Junk Drive Files

T =1 | Dotinks
[ B 228106
B award download sample- Mow 2005
@JGA Program MAST Detal Down_240106
: IEJGLLI.'!'.EE Program MAST Detail Down_060106
.'.j E P74 download sample- Nov 2005

Desktop

by Documents

by Computer

‘g File name: EiLI_I.-"J'.El Frograrm MAST Detail D ] [ Save ]

by Network Save az ype: | Microsoft Excel Warksheet w | [ Cancel ]

18. Go to the save location to open the file.

Whether the download is opened in the web browser or saved and opened from a location
on the computer, it will resemble the following:

= | https:ffadmin.tucc.uab.edufOA_CGI/FNDWRR.exe?temp_id=3332738124 - Microsoft Internet Explorer

File  Edit Wiew Insert Format  Tools Data  GoTo  Favoribes  Help ,’
Address |£§| hktps:ffadmin. tuce. uab, edufO8_CGIIFNDWRRL exettemp_id=3332738124 V| Go @ snaglt & @ T
. — a = : »
\_/} > \ﬂ IELI ﬂ P ) search \::( Favorites {‘; m] <] ~ ._'__,; — _J bl ﬁ ﬁ Links
Al - A& ACCT/PROJECT STRING
A | B | C | D | E [ F [ G =
1 JACCT/PROJECT STRING ﬂOBJECTlOBJECT DESCRIPTION ‘TRANSACTION DESCRIPTION ‘PERIOD NAME |POSTED DATE |REQ =
| 2 [000000000021310009831 17500000000 0100 CLAIM QN CASH Cffset - Indirect Update DEC-2005 D2-DEC-05
iﬁDDDDDDDDDZBWDDDQBm1?SDDDDDDDD 1101010 |CLAIM ON CASH Offset - Indirect Update DEC-2005 h2-DEC-D5
LEDDDDDDDDDZBWDDDQBN1?SDDDDDDDD 1101010 | CLAIM ON CASH Offset - Indirect Update DEC-2005 "13-DEC-D5
iﬁDDDDDDDDD213mDDQBS11?SDDDDDDDD 7101010 | CLAIM OM CASH o Offset - Indirect Update DEC-2005 16-DEC-05
LEDDDDDDDDDZSWDDDQBm1?SDDDDDDDD 7101010 | CLAIM OM CASH Offset - Indirect Update DEC-2005 6-DEC-05
LEDUDDUDDDDZSWDDDQB%1?5EIEIEIDEIEIEIEI 7101010 |CLAIM OM CASH Offset - Indirect Update DEC-2005 29-DEC-05
iﬁDDDDDDDDDZBWDDDQBm1?SDDDDDDDD 101010 | CLAIM OM CASH Offset - Indirect Update DEC-2005 "S0-DEC-05
iﬁDDDDDDDDDZBWDDDQBm1?SDDDDDDDD 101010 | CLAIM OM CASH Offset - Indirect Update DEC-2005 "S0-DEC-05
iﬁDDDDDDDDDQBWDDDQBﬂ1?SDDDDDDDD 1101010 | CLAIM OM CASH Cffset - Indirect Update DEC-2005 "50-DEC-05
lﬁDDDDDDDDDZBWDDDQBm1?SDDDDDDDD 1101010 | CLAIM ON CASH Offset - Indirect Update DEC-2005 50-DEC-D5
iﬁDDDDDDDDDmSWDDDQBﬂ1?SDDDDDDDD 7101010 | CLAIM OM CASH Offset - Indirect Update DEC-2005 90-DEC-05
iﬁDDDDDDDDDZSWDDDQBm1?SDDDDDDDD 7101010 | CLAIM OM CASH Offset - Indirect Update DEC-2005 "S0-DEC-05
lﬁDDDDDDDDDZSWDDDQBm1?SDDDDDDDD 1102010 | CASH-AMSO GEN DISE UPS DEC-2005 22-DEC-05 15206
W_EDUDDUDDDDZSWDDDQB%1?5EIEIEIDEIEIEIEI 102010 | CASH-AMSO GEN DISB UPs DEC-2005 22-DEC-05 15215
ET e e Y S VP R T RPN Sy e T — T S =

Unlike the Account Statements, this download can be sorted/edited as needed.
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