
UAB Self Service Application 
Educational Assistance Form  

Employees interested in taking advantage of the Educational Assistance program for an 
entire academic year must annually certify themselves and eligible dependents/spouses 
after the summer term and before the fall semester Drop/Add date on the academic 
calendar. If an employee decides to enroll in classes for January or for the summer 
semester, he or she may do so and take advantage of the benefit as long as certification 
takes place before the Drop/Add date for that term. To locate Drop/Add dates for any 
academic term, see the academic calendar at 
studentaffairs.sass.uab.edu/calendar/search.asp?id=2. 

The Educational Assistance Form is located in the Oracle Administrative System:  
UAB Self Service Application menu. The annual certification requirement has been put 
in place to manage administration of the Educational Assistance Program benefit in 
conjunction with the new BlazerNET student information and registration systems.  

For more detailed information on the Educational Assistance Program including 
dependents and spouses, visit main.uab.edu/show.asp?durki=44429. For any 
questions regarding certification and re-certification for educational assistance, call 
Human Resource Management at 934-3458. 

 

Personal Home Page → UAB Self Service Applications 
 
 
From the UAB SELF SERVICE APPLICATIONS menu, click on EDUCATIONAL ASSISTANCE 
FORM. 
 

 
 
 
 
 
 

https://studentaffairs.sass.uab.edu/calendar/search.asp?id=2
http://main.uab.edu/show.asp?durki=44429
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The EDUCATIONAL ASSISTANCE DETAILS page will display: 
 

 
 
 
1. The employee must first certify themselves, by clicking on the  button. 
 
If eligible for the benefit, the following confirmation will display: 
 

 
 
To make any additional changes or updates to the EDUCATIONAL ASSISTANCE FORM, 
click .  To return to the UAB SELF SERVICE APPLICATION menu, click Home.   
 
2. To add dependents, click on . 
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The ENTER NEW DEPENDENTS form opens:  
 

 
 
3. Enter dependent information; all * fields must be entered.  
 

 
 
4. Click on  to complete.   
 
Confirmation page will display. 
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Repeat Step 2 as necessary. 
 
 
5. Click on Home to return to the UAB SELF SERVICE APPLICATION MENU or Logout to 

log out of the Oracle Administrative System.  
 
 
 
 RETURN TO TOP
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