Guidelines for Proposing Undergraduate Minors
University of Alabama at Birmingham

(Draft May 2018)
Departments wishing to implement a new minor should submit a proposal including the following information. Please do not leave any items blank, since gaps in information may delay decisions about the proposed minor. Any additional relevant documents should be attached.

After addressing each of the listed criteria, the proposing faculty member(s) should obtain approval and signatures from the relevant department chair and dean. The proposal should then be submitted to the Articulation and Curriculum Committee and the Undergraduate Curriculum Committee for a recommendation. Upon approval, the Provost will sign the signature sheet, and notify the department and school.   

1. Department and School/College
2. Proposing faculty member(s):



Institutional address:



Telephone:     



Fax:



Email:

3. Title of proposed minor
4. Major related to proposed minor
5. Explain the rationales for this minor including: 
a. How would it address a current curricular gap and/or address an area of growing interest?
b. Is there an existing demand for the minor among the department’s majors or other student populations? What evidence do you have? Identify the majors of the students who would be drawn to this minor. 

6. Recruitment and anticipated enrollment

a. Describe briefly the criteria and screening process that would be used to select students for the proposed minor.

b. Provide an estimate of enrollments (number of students and anticipated credit hour production) in the minor in the first year and in five years. Address any institutional or other contextual factors that might affect anticipated enrollments. 

7. Student learning outcomes

a. What would the student learning outcomes be for the proposed minor? Outcomes should be precise and measurable for later assessment.

b. Describe the methods that would be used for assessing student learning outcomes for the minor. 

8. Courses included in the minor
a. List the courses required for completion of the minor, and identify any additional electives from which students could choose. 

b. Indicate which courses currently exist and which would need to be added. 

9. Number of hours required 
a. Proposing department hours

b. Hours required in other departments

c. How many hours must be completed at UAB to graduate with this minor? 

10. Proposed implementation date

11. Is there any accreditation or external recognition for the proposed minor? If so, please describe any plans for obtaining such. 

12. Relationship of the proposed minor to other programs within UAB
a. How would the minor support or be supported by existing programs at UAB?

b. Would the minor replace any existing program within the university? If yes, explain.
c. Would the minor duplicate other programs in the university? If yes, provide your rationale for program duplication.
d. Is it likely that the minor would reduce enrollments in other programs at UAB? If so, explain.

13. Identify existing resources for implementation of the proposed minor.
a. Faculty (individuals with the expertise and flexibility to teach courses)
b. Facilities (sufficient spaces on campus for teaching courses)
c. Technology (computers and other equipment necessary for implementation)
14. Identify additional resources needed to implement the proposed curriculum option. Be precise in your explanation of needed resources (How many faculty? What types of technology?):

a. Faculty:

b. Facilities:

c. Technology:

Signature Sheet for Approval of a Proposed Minor
University of Alabama at Birmingham

All proposed minors must go through the approval process. Listed parties should sign and date below.

Statement of Approval (to be filled in by the proposing faculty member):
By signing this form, I indicate my approval of the minor in ______________________________ .  I have carefully examined the proposal submitted by ____________________________ and agree that the proposed minor meets the necessary guidelines.

Proposing Faculty Member




________________________________       
____________
______




Signature




Department

Date

Department Chair 
__________________________________    ____________



Signature




Date

Dean


__________________________________
____________




Signature




Date

Chair, Undergraduate Curriculum Committee



__________________________________
_____________




Signature




Date

Provost

_________________________________
_____________




Signature




Date
If applicable, department chairs and deans from schools affected by the proposed option should also sign and date this form.

