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The UAB Graduate School 
 The Graduate School administers doctoral 
programs in 38 areas and master’s level programs in 
47 areas, with additional programs planned for the 
future. A particular strength of the school is its many 
programs that unite different disciplines by crossing 
departmental and school lines. 
 As a graduate student, you should expect many 
challenges as you build upon your previous 
educational experiences in new and exciting ways. 
You will find that graduate education has a distinctly 
different character from that of undergraduate 
education. You will explore your chosen area of 
study in greater depth, but you will also be 
challenged to reach across boundaries and address 
larger intellectual issues. There will be greater 
emphasis on originality and the creation of new 
knowledge. 
 Our graduates have used the knowledge and 
intellectual skills acquired in graduate school to 
follow a wide variety of professional paths in 
academia, government, and industry. We encourage 
you to take full advantage of the resources of this 
great university to reach your full potential. As you 
proceed through your graduate study, we hope that 
you find your horizons widening and that you will 
leave prepared for a rewarding professional life. 
 This handbook is designed to provide you with a 
general reference to the essentials needed for 
successful navigation through your graduate career. 
Take time to familiarize yourself with the contents 
and also with the specific policies of your own 
graduate program. The Graduate School staff is 
always available to answer your questions and 
provide assistance, but you will find that many of 
your questions about the policies and procedures 
surrounding important milestones in your graduate 
career are answered in the pages that follow. The 
policies that are reprinted here are those that are most 
pertinent to graduate students. They address specific 
aspects of academic performance, academic and non-
academic conduct, and student responsibilities. UAB 
students are expected to be familiar with these 
policies and to abide by them. Failure to do so may 
impede a student’s progress or may result in 
disciplinary action and, in some cases, dismissal. 
Other policies printed below address UAB’s 
responsibilities to its students. All policies are subject 
to revision. Students are advised to consult the UAB 
Web site, www.iss.uab.edu/policy.htm, for the most 
current versions of these and other UAB policies. 
 

The Graduate Council 
 The Graduate Council Advisory Committee, 
http://main.uab.edu/Sites/gradschool/students/current
/policies/7281/#121, has developed policies and 
procedures to ensure that high standards for graduate 
study are maintained at UAB. These policies and 
procedures, available at the Graduate School’s Web 

site 
(http://main.uab.edu/Sites/gradschool/students/curren
t/policies/), are the joint responsibility of the 
Graduate Council and the Dean of the Graduate 
School. 
 The Graduate Council Advisory Committee, 
through consultation with the Dean, is responsible for 
developing academic requirements and describing 
these requirements through appropriate policies. The 
Dean, through consultation with the Graduate 
Council, is responsible for developing procedures 
that effectively enforce academic requirements and 
implement policies. 
 The Advisory Committee annually reviews 
academic requirements, policies, procedures, and 
Graduate School activities and recommends 
appropriate changes. Changes in academic 
requirements and related policies require a majority 
vote of the Advisory Committee. 
 

The Graduate Faculty 
 Graduate faculty membership may be granted by 
the dean of the Graduate School to faculty members 
who demonstrate a high level of competence in 
teaching and scholarship. Graduate faculty 
membership is required (a) of all individuals teaching 
courses for graduate credit and (b) of members of 
graduate study committees. A complete listing of the 
graduate faculty can be found on the Graduate School 
Web site (www.uab.edu/graduate/gradfac). 
 

Graduate School Professional 
Development Program 

 Through its Professional Development Program, 
the Graduate School offers courses and workshops 
designed to help graduate students, postdoctoral 
fellows, and other academic professionals develop 
communication and other career-enhancing skills. 
Current offerings for credit include courses and one- 
or two-day workshops in writing, funding, 
presentations, and teaching at the college level. More 
information and schedules are available at the 
Professional Development Program’s Web site 
(www.uab.edu/profdev).  
 

Graduate Degree Programs 
Program and Course Information 
 The online program descriptions 
(http://main.uab.edu/show.asp?durki=98842) give 
details of degree requirements beyond the general 
statements in this handbook. Specific courses are also 
listed. 
 Courses are for 3 semester hours credit unless 
otherwise noted. Courses marked with an asterisk 
may be repeated with stipulations. 
 
Faculty Rosters 
 The faculty rosters appearing in the online 
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Graduate Catalog, 
http://main.uab.edu/show.asp?durki=98842, contain 
the listings of graduate faculty members participating 
in each program; each name is followed by rank, title, 
and areas of special or research interest and activities. 
  
Combined Degree Programs 
 UAB offers students opportunities to pursue two 
advanced degrees concurrently. These are limited 
primarily to students pursuing both a research degree 
(such as the Ph.D. or M.S.) and a professional degree 
(such as the M.D., D.M.D., O.D., or M.P.H.). 
Students wishing to be enrolled in two programs 
concurrently should submit with their application 
material a written statement of support and approval 
from the director of the program in which he or she 
originally enrolled. 
 
Concurrent Degrees 
 Students who do not qualify for a combined 
degree program but wish to begin work toward a 
second advanced degree may earn up to 12 semester 
hours in the additional program (without special 
permission) while simultaneously earning credit 
toward the original degree. However, no more than 
12 semester hours earned in the second degree 
program may ever be applied toward the second 
degree. 
 

Student Organizations and 
Activities 

 Graduate students at UAB have many 
opportunities to become involved in the life of the 
university. Information about additional groups, both 
on and off campus, can be found in the UAB Student 
Handbook, Direction 
(http://www.uab.edu/handbook/UAB_Handbook_200
9-11.pdf ).  
 
Graduate Student Association 
 UAB graduate students are represented by the 
Graduate Student Association (GSA), which works 
closely with the Graduate School and other offices of 
the university administration in formulating policies 
and meeting student needs. All graduate students are 
automatically members of the GSA, and the GSA 
Senate is composed of student representatives from 
the various graduate programs. The GSA provides 
partial funding for graduate student travel to 
academic meetings. The organization cosponsors a 
variety of services and activities, including the 
Honors Convocation, Graduate Student Research 
Days, Graduate Student Orientation, and the GSA 
Emergency Loan Fund. Information on travel grants 
may be obtained on the GSA Web site 
(www.uab.edu/gsa).  
 
Black Graduate Student Association 
 The Black Graduate Student Association 

(BGSA) was founded in 1993. The BGSA sponsors 
social events, informational sessions on topics of 
interest, community services, and an annual 
conference. For detailed information about the 
BGSA, visit the Web site at 
http://www.uab.edu/bgsa/.    
 
Industry Roundtable 
 The UAB Industry Roundtable, sponsored by the 
UAB Graduate School, is a student-initiated and 
student-run informal discussion group open to all 
graduate students and dedicated to fostering a greater 
awareness of career opportunities outside academia.  
 Its goals are to provide a forum for networking 
with industry representatives; establish an interface 
between academia and industry; introduce students to 
the process of making industry contacts; encourage 
students to comment, ask questions, and seek advice 
from nonacademics; stimulate students to begin 
career development early in their educational 
experience; and provide information to students 
about alternative career opportunities. The Web site 
(www.uab.edu/roundtable) has more information. 
 
Graduate Student Research Days 
 Graduate Student Research Days (GSRD) is an 
annual competition in which graduate students 
present their original research in an open forum. 
Deadlines for submitting abstracts and presentations 
for GSRD are announced at the beginning of spring 
semester and are available at the GSRD Web site 
(www.uab.edu/graduate/researchday).  Awards are 
presented at the Graduate School Awards Luncheon 
ceremony each spring semester. 
 

General Academic 
Requirements 

Categories of Graduate Student 
 Two broad categories of graduate students are 
recognized: degree-seeking and nondegree-seeking. 
 
Degree-Seeking Students 
 Degree-seeking graduate students are those 
accepted into a specific graduate program to work 
toward a specific advanced degree. In addition to the 
completed online application, the application 
procedure includes the submission of official 
transcripts, standardized test scores, and letters of 
recommendation. Each application is reviewed by the 
graduate program faculty, who make an admissions 
recommendation to the Graduate School dean or a 
representative of the graduate dean. 
 
Nondegree-Seeking Students 
 The nondegree category serves students who do 
not wish to pursue a graduate degree at UAB, as well 
as those who wish to begin graduate study before 
being admitted to a degree program. Not all graduate 
courses are open to nondegree-seeking graduate 
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students. Although there is no limit to the number of 
credit hours that may be earned as a nondegree-
seeking student, should a student later wish to pursue 
an advanced degree at UAB, the credit earned while 
in nondegree-seeking status is not automatically 
acceptable toward the degree. In no case can more 
than 12 semester hours earned as a nondegree 
graduate student be applied toward an advanced 
degree at UAB. 
 Because of U.S. immigration requirements, 
international applicants (i.e., those who are neither 
U.S. citizens nor permanent residents) cannot 
normally be considered for the nondegree category 
unless already residing in the United States. 
Immigration laws should be consulted to determine 
eligibility of international students. 
 Unless otherwise stated, the policies in this 
section apply to both degree-seeking and nondegree-
seeking graduate students. 
 Information on applications for admissions can 
be found on the Graduate School Web site 
(http://main.uab.edu/sites/gradschool/students/prospe
ctive/) and in the Graduate Catalog.  
 
Special Conditions of Admission 
Admission with Contingencies 
 Students lacking a limited number of specific 
qualifications may be admitted to graduate programs 
contingent on completion of those qualifications 
within a specified period of time. Students are 
informed of specific requirements for continued 
enrollment and the time allowed for completion at the 
time of admission. Failure to meet the requirements 
during the stipulated time may result in dismissal.  
 
Admission of Students Previously Dismissed 
 When any individual applies to a graduate 
program, a major part of the admissions decision 
involves an estimate, based on the applicant’s 
academic history, of whether the applicant can 
perform satisfactorily at the graduate level. To be 
readmitted, applicants who have previously been 
dismissed from the Graduate School must present 
convincing evidence to the faculty and the Graduate 
School dean that a substantial improvement has 
occurred so that it is probable that the applicant can 
now perform at the required level in graduate work. 
 
Readmission 
 The records of students, who have not registered 
for courses for one year or more, will be removed 
from the UAB computerized registration system. 
Such students must apply for readmission before they 
may register again. Degree-seeking students who (1) 
were admitted to a UAB Graduate Degree-Seeking 
Program within the last five years, and (2) have not 
registered for courses for one academic year (3 
semesters) or more BUT have registered for and 
successfully passed at least one graduate course at 
UAB after being admitted to a UAB Graduate 

Degree-Seeking Program, and (3) have not attended 
any other university or college in the interim, and (4) 
wish to return to the graduate program to which he or 
she was earlier admitted, must fill out the Application 
for Readmission to Graduate Degree Program form 
and pay the appropriate fee. These readmitted 
students must meet the degree requirements operative 
at the time of readmission. Students who wish to 
return to the nondegree category after an absence of 
one or more years must submit a new nondegree 
online application, together with the required 
processing fee. These forms can be obtained online at 
http://main.uab.edu/Sites/gradschool/students/current
/forms/.   
 
Faculty 
 To maintain university accountability, UAB 
faculty and staff who wish to take occasional 
graduate courses must register for these courses after 
admission to the Graduate School in the nondegree-
seeking basis. Admission of a UAB faculty member 
as a degree-seeking graduate student requires the 
concurrence of the applicant’s department chair and 
dean(s), as well as the approvals required for other 
applicants to the same program. Employees must 
register online for UAB’s Educational Assistance 
Program. Employees are required to certify 
themselves and any eligible dependents/spouses that 
plan to enroll in classes. For more information 
regarding Educational Assistance, visit 
http://main.uab.edu/show.asp?durki=44429.  
 
Graduate Credit 
 For purposes of academic accounting, credits 
expressed in “semester hours” are assigned to each 
course. The guideline for lecture courses is that one 
semester hour of credit is awarded for 13-15 contact 
hours. Laboratory credit is assigned on the basis of 
one semester hour of credit for approximately 30 
hours of work in the laboratory. 
 
Undergraduates Seeking Enrollment 
 UAB undergraduate students may be allowed to 
enroll in a graduate course with the approval of their 
advisor, the instructor, their undergraduate program 
director, and the graduate program director. The 
Undergraduate Student Request for Enrollment in 
Graduate Level Coursework form can be obtained 
online 
(http://main.uab.edu/Sites/gradschool/students/curren
t/forms/). Credits earned by undergraduate students 
may be applied to either an undergraduate degree or a 
graduate degree, but not both. If the student is 
subsequently admitted to the Graduate School, use of 
this credit toward a graduate degree requires the 
approval of the graduate program director and the 
Graduate School dean.  
 
Course Numbering System 
 The scholastic level of UAB courses is indicated 
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by the century number. Courses numbered 500 and 
above are graduate and post baccalaureate courses. 
Courses numbered 500-599 are available to upper-
level undergraduate and beginning graduate students. 
Courses numbered 600 and above are for graduate 
students. Those numbered 600-699 are intended 
primarily for students at the master’s level, with 698 
reserved for nonthesis research and 699 reserved for 
thesis research. Courses numbered 700-799 are 
primarily for students at the doctoral level, except in 
the School of Education where the numbers from 
700-740 are reserved for courses leading to the 
degree of Educational Specialist (Ed.S.). The number 
798 is reserved for nondissertation research and 799 
for dissertation research. Seminars, practica, 
individual studies and projects, internships, and 
residencies will generally carry numbers in the upper 
range of these centuries. 
 
Time Limitations 
 Graduate students are generally expected to 
complete all degree requirements with 5 years of 
matriculation for master's and 7 years of 
matriculation for doctoral students. One extension 
of these time limits can be requested when mitigating 
circumstances preclude completion of requirements 
within 5 years (master's) or 7 years (doctoral). The 
request for an extension should include a plan and 
timeline for completion. Such requests require the 
approval of the student’s dissertation committee and 
graduate program director and must be presented in 
writing to the dean of the Graduate School for 
consideration and approval. Courses taken more than 
5 years (master's) or 7 years (doctoral) before 
graduation may not be applied toward a degree 
without the approval of the graduate program director 
and graduate dean. 
 
Leave of Absence 
 A graduate student may request a leave of 
absence. The request for a leave of absence may not 
exceed one (1) academic year. The Request for Leave 
of Absence form can be found at the Graduate School 
Web site 
(http://www.uab.edu/graduate/apply/acrobat/leaveofa
bsence.pdf). The request must be approved by the 
student's graduate program director and graduate 
school dean. Before a student can return from an 
approved leave of absence, the graduate program 
director must submit to the Graduate School a request 
to allow the student to re-enroll in courses.  
 
Course Enrollment 
Registration 
 Students must register for all work to be taken 
for graduate credit. To be classified as “full-time,” a 
graduate student must register for at least 9 graduate 
semester hours of work each semester. To be 
classified as “part-time,” a graduate student must 
register for at least 5 graduate semester hours of work 

each semester. The UAB class schedule can be found 
on the BlazerNET website located at 
https://blazernet.uab.edu/cp/home/displaylogin.  The 
class schedule lists the courses and other work to be 
offered and gives full details on prerequisites, 
registration dates, and procedures.  
 
Adding or Changing Courses 
 Adding or changing courses after registration is 
possible each semester until the date specified on 
BlazerNET. Procedures are also specified.  
 
Withdrawal from Courses 
 Graduate students are expected to complete 
courses for which they have registered, unless 
unusual circumstances require withdrawal. The 
procedures for withdrawal are specified on 
BlazerNET. Mere cessation of class attendance 
does not constitute withdrawal, either 
academically or for tuition charges. A grade of W 
will be entered on the transcript. Withdrawal is not 
possible after the last day of classes. 
 
Credit by Examination 
 Students may not earn “credit by examination” at 
the graduate level. 
 
Audits 
 Graduate students may audit courses available 
for graduate credit with the permission of the 
instructor and payment of appropriate fees; this 
approval must be secured before registration. 
Courses taken for audit credit are not counted toward 
the hours required for full-time status. Provided the 
instructor’s requirements are met, the course will 
appear on the transcript with the notation AU. Th 
request to audit form can be obtained online at 
http://main.uab.edu/Sites/gradschool/students/current
/forms/. 
 
Course Completion 
Grading System 
 The grade of A is used to indicate superior 
performance, B for adequate performance, and C for 
performance only minimally adequate for a graduate 
student. Any graduate student completing a course at 
the 500 level or above with a performance below the 
C level will receive a grade of F. The Graduate 
School does not use the grade of D. 
 
Grades in Pass/Not Pass Courses 
 With the approval of the graduate program 
director, a course may be designated as a “pass/not 
pass course.” The grade of P (passing) signifies 
satisfactory work. The grade of NP (not passing) 
indicates unsatisfactory work, without a penalty 
being assessed with respect to the grade point 
average (GPA). 
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Temporary Grade Notations 
 Temporary notations used by the Graduate 
School are N for “no grade reported,” and I for 
“incomplete” coursework.  
 If there is a special circumstance in which an 
instructor does not submit a grade at the end of a 
semester, a temporary grade of N will be recorded. If 
no permanent grade has been reported by the end of 
the following semester, an F will automatically be 
entered in the student’s academic record. 
 The temporary notation of I may be reported at 
the discretion of the instructor to indicate that the 
student has performed satisfactorily in the course but, 
due to unforeseen circumstances, has been unable to 
finish all course requirements. An I is never given to 
enable a student to raise a deficient grade. This 
notation should not be used unless there is reasonable 
certainty that the requirements will be completed 
during the following semester, because at the end of 
that semester the I automatically changes to an F. In 
highly unusual circumstances, the student may 
request an extension of the time to complete the 
requirements. This request must be submitted in 
writing in advance of the time when the grade 
automatically changes to an F because the approval 
of the instructor, graduate program director, and 
Graduate School dean are all required. 
 
Cumulative Credits and Grade Point Average 
(GPA) 
Semester Hours Earned 
 The student’s “semester hours earned” are 
increased by (1) earning a grade of C or better in a 
course for which the student was registered on a 
regular (“letter grade”) basis or (2) obtaining a P 
grade in a course taken on a pass/not pass basis. 
 
Semester Hours Attempted 
 The student’s “semester hours attempted” are 
increased by receiving a grade of A, B, C, or F in a 
course for which the student was registered on a 
regular basis. 
 
Quality Points 
 Four quality points are awarded for each 
semester hour in which an A is earned, three quality 
points are awarded for each semester hour in which a 
B is earned, and two quality points are awarded for 
each semester hour in which a C is earned. No quality 
points are added for other grades. 
 
Grade Point Average (GPA) 
 The grade point average is determined by 
dividing the total quality points awarded by the 
semester hours attempted. 
 
Repeated Courses  
 Graduate students may be allowed to repeat 
courses for graduate credit with the permission of the 
graduate advisor and graduate program director. All 

courses taken and all grades earned are permanently 
recorded on the student’s transcript. The first time a 
student repeats a course, he or she receives the grade 
earned for the second attempt. If a course is taken 
three or more times, all grades after the first are 
counted. The Graduate School Records Office 
must be notified of the first repeat at the time of 
registration because the calculation using the 
repeat grade is not automatic. Some graduate 
programs may not allow the Repeated Course policy. 
Check with your advisor to make sure your program 
has a repeat policy. Note: Many graduate programs 
also base retention decisions on programmatic 
guidelines and not on grade point average.  
 
Academic Performance 
Good Academic Standing 
 For a student to maintain good academic 
standing in the Graduate School, a grade point 
average of at least 3.0 (B average) and overall 
satisfactory performance on pass/not pass courses are 
required. Satisfactory performance on pass/not pass 
courses is defined as earning at least as many hours 
of P grades as hours of NP grades. 
 
Conditional Dismissal 
 A degree-seeking or nondegree-seeking graduate 
student, who has been in good academic standing but 
who, at the end of any semester, fails to meet the 
criteria to continue in good academic standing will be 
placed on probation. Such a student must re-establish 
good academic standing within the next two 
semesters of graduate study undertaken. Students 
who do not accomplish this level of performance will 
be dismissed from the UAB Graduate School. 
 The rules stated above govern university 
probation and dismissal, administered by the 
Graduate School. Individual graduate programs may 
establish and administer program probation and 
dismissal governed by more stringent requirements. 
In general, a student’s retention in a specific graduate 
program is contingent on the faculty’s belief that the 
student is likely to complete the program 
successfully. If the faculty ceases to hold this belief, 
the student may be dismissed from the program. 
 
UAB Student Record Policy 
 Federal law guarantees students certain rights 
with respect to their educational records. It is the 
student’s responsibility to become familiar with the 
university’s stated policies on these rights (i.e., 
Student Records Policy, p. 34). 
 
Graduate School Deadlines 
 All Graduate School deadlines, as indicated on 
the calendar or in explanation of policies and 
procedures, unless otherwise stated, are final by 5:00 
p.m. on the date specified, by which time all 
transactions must be completed and documents 
received in the Graduate School. Transactions and 
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documents requiring the action or approval of 
graduate advisors, committee members, instructors, 
department chairs, academic deans, or others prior to 
receipt by the Graduate School should be initiated by 
the appropriate person (student, instructor, graduate 
advisor, or other) sufficiently in advance of the 
Graduate School deadline for the required actions to 
be taken and approvals made or declined before the 
deadline. Deadline dates are available online at 
www.uab.edu/graduate. 
 
Responsibilities of the Graduate 

Assistant 
 A fundamental responsibility of the graduate 
assistant is to work closely with the faculty 
supervisor in carrying out research or teaching 
activities, while at the same time making good 
progress toward the completion of the degree 
program. If the student’s assistantship responsibilities 
and academic program are properly coordinated, 
these responsibilities will be compatible. The 
assistant should articulate his or her goals early in the 
term of appointment and work with the supervisor to 
achieve them. The graduate assistant is obligated at 
all times to maintain high ethical standards in 
academic and nonacademic activities, and to report 
violations of these to the faculty supervisor. The 
graduate assistant should keep well informed of 
departmental, school, and institutional regulations, 
and follow them consistently. If problems arise in the 
assistantship assignments, the graduate assistant 
should seek help first from the faculty supervisor. If 
problems cannot be resolved, the student should 
consult the Program Director. 
 In general, graduate assistants are expected to be 
available in the periods between academic terms. 
Graduate assistants are entitled to the following 
short-term leaves: 

• A maximum of 15 calendar days (one-half 
month) paid leave of absence (vacation) per 
calendar year, 

• 3 calendar days paid sick leave of absence 
per calendar year, and 

• Parental leave of absence (with pay) of 30 
consecutive days per calendar year upon the 
birth or adoption of a child. Either or both 
parents are eligible for parental leave. 

 These leaves (vacation, sick, parental) do not 
accrue. All leaves must be requested and require 
approval by the mentor or graduate program director 
and may be extended, if necessary, with permission 
of the graduate program director. Program policies 
regarding leaves of absence must apply equitably to 
all full time students in good standing in the program. 
With the agreement of the mentor and graduate 
program director, extended, unpaid, non-emergency 
absences from campus for periods up to a month may 
be approved. Extended absences (without pay) for 
non-academic purposes should be limited. Students 

should consult the Graduate School Policies and 
Procedures concerning leaves of absence. In 
emergencies, graduate assistants should inform their 
mentors or program directors as soon as possible 
about the need for a leave of absence. 
 

Requirements for the Master’s 
Degree 

Faculty Advisor 
 Immediately after a degree-seeking student 
enters the UAB Graduate School, a member of the 
faculty of the graduate program to which the student 
has been admitted should be assigned to serve as the 
student’s advisor. The assignment may be a 
temporary arrangement. The student and the advisor 
should confer about courses and any special work to 
be taken on the basis of the student’s previous 
experience and the requirements of the graduate 
program. 
 
Graduate Study Committee 
 As soon as possible, a specific plan of study 
should be developed. Traditionally, graduate study is 
highly flexible and individualized, and a graduate 
study committee is appointed, chaired by the 
student's advisor, to guide the student toward the 
degree. (Some graduate programs, particularly where 
flexibility in the course of study is limited by 
accreditation and other external constraints, do not 
always use a graduate study committee for Plan II 
students.) When used, the committee should consist 
of at least three Graduate School faculty members, 
one of whom should be from outside the student's 
graduate specialization and each of whom should be 
able to bring some relevant insight and expertise to 
guide the student. Recommendations for graduate 
study committee membership are submitted by the 
advisor and the student to the graduate program 
director, who subsequently submits these 
recommendations to the Graduate School Dean. 
Committee members must have credentials equal to 
or exceeding that of the degree that the student is 
pursuing. Graduate study committee appointments 
are approved by the Graduate Dean. 
 
Plan I or Plan II 
     The Graduate School recognizes two principal 
paths, known as Plan I and Plan II, that lead to the 
master's degree. One or the other of these plans may 
be appropriate in particular circumstances, and in 
some programs a choice is available. 
     Plan I requires the completion, in good academic 
standing, of at least 24 semester hours of appropriate 
graduate work and 6 semester hours of thesis 
research, with the presentation of an acceptable thesis 
embodying the results of original research work. 
     Plan II may not require research and does not 
require a formal thesis, but a minimum of 30 
semester hours of appropriate graduate work must be 
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completed in good academic standing. Although 
thesis research is not required as part of a Plan II 
course of study, the student is often expected to gain 
insight into the techniques of problem posing and 
problem solving and to use these insights to prepare a 
written report. A plan of study/course curriculum 
outline is required for all Plan II master’s students 
when submitting the application for degree (before 
graduation). 
  Where both Plan I and Plan II are available 
within one graduate program, an early and 
meaningful choice should be made by the student, in 
close consultation with the advisor. A change in 
choice of plans requires the approval of the program 
director and the Graduate School Dean. 
 
Transfer of Credit 
 Previously earned graduate credit that has not 
been applied toward another degree (either at UAB or 
elsewhere) is eligible for transfer into the student's 
current degree program. (Ordinarily no more than 12 
semester hours of transfer credit can be applied to a 
degree program.) All transfers must be initiated by 
the student and require the approval of the graduate 
program director and the Graduate School Dean. An 
application for transfer of credit will not be 
considered until the student has completed at least 9 
semester hours of graduate credit in the current UAB 
program and is in good academic standing. Once 
transfer credit has been accepted, it will be included 
in the calculation of the grade point average in the 
student's current UAB program. 
     Graduate credit earned with a grade of B or above 
while a graduate student is in another accredited 
graduate school may be considered for transfer. In 
programs offered jointly by UAB and other 
universities, all graduate credits earned in the 
program at a cooperating university are eligible for 
transfer to UAB. If a student earns credit in one UAB 
graduate program and is later admitted to another 
program, unused credits from the previous program 
are eligible for consideration for transfer into the 
current program. 
 
Additional Program Requirements 
 In consultation with the faculty, the director of 
each graduate program will specify any additional 
requirements, such as a reading knowledge of a 
foreign language or a working knowledge of 
statistics, which are considered essential to mastery 
of the academic discipline. Such requirements 
become conditions for the completion of the degree. 
The program may also adopt a system of 
examinations that the student must pass at various 
points in the program. 
 
Candidacy for Degree (Plan I Only)  

Admission to candidacy is a formal step 
recommended by the student’s graduate study 
committee and approved by the graduate program 

director and the Graduate School dean, 
acknowledging that the student has been performing 
well and is likely to complete the degree. For Plan I 
students, admission should occur when the student 
has obtained an adequate background (although not 
all coursework need be complete) and has provided 
the committee with an acceptable proposal for thesis 
research. Students must be in good academic 
standing to be eligible for admission to candidacy, 
and admission must take place no later than one 
semester before the expected graduation. Before 
being admitted to candidacy, students must complete 
a Research Compliance Verification form and attach 
photocopies of the appropriate assurance letters 
and/or forms. Students must be admitted to candidacy 
before they can register for thesis research hours (i.e., 
699). Forms are available online at 
http://main.uab.edu/Sites/gradschool/students/current
/forms/.  
 
IRB and IACUC Approval  
 If the research involves human or animal 
subjects, approval from IRB or IACUC must be 
documented before admission to candidacy can be 
approved and must be kept current until the research 
is completed (please refer to Tip Sheet for Students 
Involved in Research Involving Human or Animal 
Subjects located at the end of the Handbook). The 
student’s name must appear on the IRB approval 
form. The IACUC form must display the appropriate 
protocol number.  
 
Application for Degree 
 Each candidate for a master’s degree must 
signify the intention to complete the requirements by 
a particular graduation date by submitting a 
completed Application for Degree Form. Because 
this form is used to check completion of 
requirements, order the diploma, and enter the 
student in the commencement program, the form 
must be received in the Graduate School Records 
Office no later than 3 weeks into the semester of 
expected graduation. A plan of study/course 
curriculum outline is required for all Plan II master’s 
students when submitting the application for degree 
(before graduation). See deadline dates 
(http://main.uab.edu/sites/gradschool/students/current
/deadlines/). Students must be registered for at least 3 
semester hours of graduate work in the semester they 
plan to graduate. Forms are available online at 
www.uab.edu/graduate/forms. 
 
Thesis 
 The thesis required under Plan I should present 
the results of the candidate’s original research and the 
interpretation of those results. The document should 
also demonstrate the candidate’s acquaintance with 
the literature of the field and with the proper selection 
and execution of research methodology.  
 Signatures of committee members and program 
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directors on the approval form indicate their 
assurance that they have examined the document and 
have found that it is of professional quality from all 
standpoints, including writing quality, technical 
correctness, and professional competency, and that 
the document conforms to acceptable standards of 
scholarly presentation. The Graduate School is 
responsible for ensuring that the final version of the 
thesis meets the physical standards required of a 
permanent, published document and for adherence to 
the requirements stated in the UAB Format Manual 
(available online at 
http://www.uab.edu/graduate/theses_dissertation/For
matManual.pdf).   
 No later than 2 weeks (10 business days) 
following the public defense, the completed 
document, as a single PDF on a good quality CD, 
must be submitted to the Graduate School for final 
review. Master’s students submit the Approval Form, 
signed by each committee member and the program 
director. The UAB Publication Agreement form is 
submitted online. Additional information concerning 
completing the final steps of the publication process 
is available online at 
http://main.uab.edu/sites/gradschool/students/current/
theses/.  
 Additional assistance is available for students 
registered in GRD 704 (offered every semester by the 
Professional Development Program). 
 If in the opinion of more than one member of the 
thesis committee, the student has failed the thesis 
defense, there is no consensus to pass. The chair of 
the committee shall advise the student that the thesis 
fails to meet the requirements of the program. The 
chair shall notify the student in writing about the 
reason(s) for failure. If the student resubmits or 
submits a new thesis for consideration by his/her 
graduate program at least two members of the new 
examining committee shall be drawn from the 
original committee. If the modified or new thesis fails 
to meet the requirements of the program, the student 
shall be dismissed from the graduate program.   
 In the event that only one of the three committee 
members dissent, that individual must submit a letter 
in which he/she outlines the reasons for their dissent 
to the student’s advisor.  The advisor and student 
may then prepare a rebuttal statement that is 
submitted, along with the letter of dissent, to the 
advisory or executive committee of the program for 
review.  The advisory committee can then decide to 
accept or reject the rebuttal statement.  If the rebuttal 
is accepted, the student is passed on his/her thesis 
defense.  If the rebuttal is rejected, the advisory 
committee can recommend to the student or advisor 
potential steps necessary to remediate the thesis and 
potentially also the work therein, or the committee 
can recommend that the student be dismissed from 
the program. 
 

Final Examination 
 Under Plan I, the final examination should take 
the form of a presentation and public defense of the 
thesis, followed by an examination of the candidate’s 
comprehensive knowledge of the field. The time, 
date, and location of this examination is reported to 
the Graduate School via the online Request for 
Thesis or Dissertation Approval forms (submitted at 
least 10 days before the public defense) and allows 
for the attendance of the Graduate School dean. The 
meeting must be appropriately announced on campus, 
must be open to all interested parties, and must take 
place before the posted semester deadline. Plan I 
candidates must be registered for at least 3 semester 
hours of graduate work in the semester during which 
degree requirements are completed. 
 When Plan II is followed, the final examination 
should take the form of a comprehensive survey of 
the candidate’s activities in the graduate program. (A 
Plan II final examination is not used in some graduate 
programs.) 
 
Recommendation for Degree 
 The candidate will be recommended for the 
master’s degree to the Graduate School dean by the 
graduate study committee or by the student’s advisor 
and the graduate program director. This 
recommendation must be received no later than 20 
days before the end of the semester in which the 
candidate is expected to complete all degree 
requirements. The recommendation will be based on 
evaluation of all work performed, the final 
examination, and the thesis if Plan I was followed. 
The recommendation will automatically be nullified 
if (1) the remaining courses needed for the degree are 
not passed, (2) the candidate fails to maintain good 
academic standing, (3) the candidate fails to remove 
all temporary grades from the transcript, or (4) the 
Plan I candidate fails to complete the thesis. 
 
Award of Degree 
 Upon approval by the Graduate School Dean and 
payment of any outstanding financial obligations to 
the university, the student will receive the degree 
from the president of the university. 
 
Summary of Steps Toward the Master’s Degree 

• Admission to master’s degree program 
• Selection of faculty advisor 
• Maintenance of good standing 
• Appointment of graduate study committee—

Plan I (Thesis) only 
• IRB and/or IACUC approvals obtained 
• Admission to candidacy—at least one 

semester before graduation is expected—
Plan I (Thesis) only 

• Application for Degree—no later than 3 
weeks into the semester in which graduation 
is expected 
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• Production of preliminary version of thesis 
(Plan I only) 

• Final examination (includes defense of 
thesis for Plan I only) 

• One PDF (on a CD)  of the defended 
committee-approved thesis to Graduate 
School office (Plan I only) –  no later than 2 
weeks (10 business days) after the public 
defense 

• Recommendation for degree 
• Conferring of degree 

 
Requirements for the Doctoral 

Degree 
General Statement 
 The doctoral degree is granted in recognition of 
(1) scholarly proficiency and (2) distinctive 
achievement in a specific field of an academic 
discipline. The first component is demonstrated by 
successful completion of advanced coursework (of 
both a didactic and an unstructured nature) and by 
adequate performance on the comprehensive 
examination. Traditionally, the student demonstrates 
the second component by independently performing 
original research. In certain doctoral programs, a 
major project undertaking may be acceptable even 
though it may not be of a traditional research nature. 
However, in all programs, with the exception of DPT 
and DNP, a dissertation is required, presenting the 
results of the student’s independent study. 
 The Graduate School also recognizes 
professional doctorates awarded in preparation for 
the autonomous practice of a profession. Professional 
doctorates are accredited programs of study designed 
to prepare students for the delivery of clinical 
services. Students in professional doctorate programs 
must demonstrate competence in clinical practice and 
scholarship but are not required to conduct and 
defend original independent research. In lieu of a 
dissertation, students in programs designated as 
professional doctorates are required to demonstrate 
that they are capable of evaluating existing research, 
applying it to their professional practice, and 
expanding the body of knowledge on which their 
professional practice is based. This requirement is 
met by the design and conduct of a research or 
scholarly project submitted in writing and presented 
formally before the members of the program.  
 
Faculty Advisor 
 Immediately after a degree-seeking student 
enters the UAB Graduate School, a member of the 
faculty of the graduate program to which the student 
has been admitted should be assigned to serve as the 
student’s advisor. This assignment may be a 
temporary arrangement. The student and the advisor 
should confer about the initial courses and any 
special work to be taken on the basis of the student’s 

previous experience and the requirements of the 
graduate program. 
 
Graduate Study Committee 
 As soon as possible, a graduate study committee 
should be formed to guide the student in a program of 
courses, seminars, and independent study designed to 
meet the student’s needs and to satisfy program and 
Graduate School requirements. This committee 
should consist of at least five graduate faculty 
members, two of whom should be from outside the 
student’s graduate specialization and each of whom 
should be able to bring some relevant insight and 
expertise to guide the student. Recommendations for 
graduate study committee members are submitted by 
the advisor and the student to the program director, 
who subsequently submits these recommendations to 
the Graduate School dean. Committee members must 
have credentials equal to or exceeding that of the 
degree that the student is pursuing. Graduate study 
committee appointments are approved by the 
Graduate School Dean. Changes to this committee 
must also be submitted online on the appropriate 
form at 
http://main.uab.edu/Sites/gradschool/students/current
/forms/.  
 
Transfer of Credit 
 Previously earned graduate credit that has not 
been applied toward another degree (either at UAB or 
elsewhere) is eligible for transfer into the student’s 
current degree program. Ordinarily, no more than 12 
semester hours of transfer credit can be applied to a 
degree program. Acceptance of more than 12 hours 
will require approval by the program director, 
department chair, and Graduate School dean. All 
transfer requests must be initiated by the student and 
require the approval of the graduate program director 
and the Graduate School dean. Transfer of Credit 
forms are available online at 
http://main.uab.edu/Sites/gradschool/students/current
/forms/. An application for transfer of credit will not 
be considered until the student has completed at least 
9 semester hours of graduate credit in the current 
UAB program and is in good academic standing. 
Once transfer credit has been accepted, it will be 
included in the calculation of the GPA in the 
student’s current UAB program. 
 Graduate credit earned with a grade of B or 
above by a graduate student in another accredited 
graduate school may be considered for transfer. In 
programs offered jointly by UAB and other 
universities, all graduate credits earned in the 
program at a cooperating university are eligible for 
transfer to UAB. If a student earns credit in one UAB 
graduate program and is later admitted to another 
program, unused credits from the previous program 
are eligible for consideration for transfer into the 
current program. 
 



12 

Minimum Course Credit Requirements 
 The Graduate School has minimum course credit 
requirements for students in doctoral programs.   
Program requirements for course work may exceed 
the Graduate School minimums.  Graduate School 
minimum requirements are as follows: 

1. If entering with a baccalaureate degree: 
a. Completion of 48 credit hours of 

course work prior to candidacy 
b. Up to 16 credits of the 48 can be as 

non-dissertation research credits 
c. Up to 10 credits can be as lab 

rotation, seminar, or directed study 
credits 

d. Must complete at least two 
semesters as a full time student in 
candidacy or accumulate at least 24 
credits in 799 research or course 
work in candidacy 

 
2. If entering with a previous Masters degree 

appropriate to the doctoral degree field 
(Also applies to previously earned M.S., 
D.V.M., D.M.D., D.D.S., etc.): 

a. Completion of 27 credit hours of 
course work prior to candidacy 

b. Up to 6 credits of the 27 can be as 
non-dissertation research credits 

c. Up to 6 credits can be as lab 
rotation, seminar, or directed study 
credits 

d. Must complete at least two 
semesters as a full time student in 
candidacy or accumulate at least 24 
credits in 799 research or course 
work in candidacy 

 
 Up to 12 credits of course work that have not 
been applied toward meeting the requirements for an 
earned degree taken at UAB or other institutions may 
be used to satisfy these course credit requirements 
upon approval of the graduate program director and 
the Graduate School Dean. 
 
Residence Requirement 
 The usual minimal period in which the doctoral 
degree can be earned is three academic years of full-
time study, or longer if the student has periods of 
part-time enrollment. The nature of doctoral study 
requires the closest contact between the student and 
the faculty of the graduate program, and the 
individual investigation or other special work leading 
to the dissertation must be done directly under the 
guidance and supervision of a full member of the 
UAB graduate faculty. Therefore, doctoral students 
should be in residence (enrolled) for three full 
semesters each year including summers during a 
three year period or collectively a minimum of nine 
semesters if the student has to take a leave of absence 
or stop out during the course of their doctoral 

education. 
 
Foreign Language or Other Special Tools of 
Research 
 In consultation with the faculty, the director of 
each graduate program will specify any additional 
requirements, such as a reading knowledge of a 
foreign language or a working knowledge of 
statistics, that are considered essential to mastery of 
the academic discipline. Such requirements become 
conditions for the completion of the degree. 
 
Comprehensive Examination 
 The scholarly proficiency of a doctoral student in 
the chosen field of study must be evaluated by 
comprehensive examination. The conduct of these 
examinations is the responsibility of the graduate 
program in which the student is enrolled and may 
consist of either individual examinations in several 
appropriate areas or a single combined examination. 
When both written and oral examinations are given, 
the written should precede the oral so that there is an 
opportunity for the student to clarify any 
misunderstanding of the written questions.  
 Students must be registered for at least 3 
semester hours of graduate work during the semester 
in which the comprehensive examination is taken. 
 
Admission to Candidacy 
 When the student has passed the comprehensive 
examination, satisfied any program requirements for 
foreign language proficiency or special tools of 
research, and presented to the graduate study 
committee an acceptable proposal for dissertation 
research or special study, the committee will 
recommend to the Graduate School dean that the 
student be admitted to candidacy. A student must be 
in good academic standing to be admitted to 
candidacy. Admission to candidacy must take place 
at least two semesters before the expected completion 
of the doctoral program. Students must be admitted to 
candidacy before they can register for dissertation 
research hours (i.e., 799). 
 Admission to candidacy is an important step 
forward in the student’s pursuit of the doctorate. By 
approving admission to candidacy, the graduate 
committee indicates its confidence that the student is 
capable of completing the proposed research project 
and the doctoral program.  
 
IRB and IACUC Approval 

If the research involves human or animal 
subjects, approval from IRB or IACUC must be 
documented before admission to candidacy can be 
approved and must be kept current until the research 
is completed (please refer to Tip Sheet for Students 
Involved in Research Involving Human or Animal 
Subjects located at the end of the Handbook). The 
student’s name must appear on the IRB approval 
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form. The IACUC form must display the appropriate 
protocol number.  
 
Application for Degree 
 Each candidate for a doctoral degree must 
signify the intention to complete the degree 
requirements by a particular graduation date by 
submitting a completed Application for Degree Form. 
Because this form is used to check requirements, 
order the diploma, and enter the student on the 
commencement program, it must be received in the 
Graduate School Records Office no later than 3 
weeks into the expected semester of graduation. 
See deadline dates located on the Graduate School 
website. Students must be registered for at least 3 
semester hours in the semester they plan to graduate. 
Forms are available online at 
http://main.uab.edu/Sites/gradschool/students/current
/forms/.  
 
Dissertation 
 The results of the candidate’s individual inquiry 
must be presented in a written dissertation 
comprising a genuine contribution to knowledge in 
the particular academic field. The document should 
also demonstrate the candidate’s acquaintance with 
the literature of the field and the proper selection and 
execution of research methodology.  
 Signatures of committee members and program 
directors on approval forms indicate their assurance 
that they have examined the document and have 
found that it is of professional quality from all 
standpoints, including writing quality, technical 
correctness, and professional competency, and that 
the document conforms to acceptable standards of 
scholarly presentation. The Graduate School is 
responsible for ensuring that the final version of the 
dissertation meets the physical standards required of 
a permanent, published document and for adherence 
to the requirements stated in the UAB Format 
Manual (available online at 
http://www.uab.edu/graduate/theses_dissertation/For
matManual.pdf).    
 
Submission of the Dissertation 
 No later than 2 weeks (10 business days) 
following the public defense, the completed, final 
version of the committee-approved dissertation, as a 
single PDF, must be submitted for final review. 
There is a $65 charge, paid online at the time of 
submission. This fee covers perpetual archiving and 
maintenance of the dissertation in the ProQuest/UMI 
database. Also submitted online are the UAB 
Publication Agreement and the Survey of Earned 
Doctorates. One copy of the signed approval form is 
submitted to the Graduate School office. Additional 
information concerning completing graduation 
requirements and the dissertation submission and 
publication process is available online at 

http://main.uab.edu/Sites/gradschool/students/current
/theses/.   
 
Final Examination 
 The final examination should take the form of a 
presentation and defense of the dissertation, followed 
by an examination of the candidate’s comprehensive 
knowledge of the field. The time, date, and location 
of this examination is reported to the Graduate 
School via the online Request for Thesis or 
Dissertation Approval forms (submitted at least 10 
days before the public defense) and allows for the 
attendance of the Graduate School dean. The meeting 
must be open to all interested parties, publicized on 
the UAB campus, and must take place before the 
posted semester deadline. Candidates must be 
registered for at least 3 semester hours of graduate 
work during the semester in which the final 
examination is taken. 
 If in the opinion of one or two of the five 
members of the dissertation committee, the student 
has failed the dissertation defense, there is no 
consensus to pass. The chair of the committee shall 
advise the student that the dissertation fails to meet 
the requirements of the program. The chair shall 
notify the student in writing about the reason(s) for 
failure. If the student resubmits or submits a new 
dissertation for consideration by his/her graduate 
program at least two members of the new examining 
committee shall be drawn from the original 
committee. If the modified or new dissertation fails to 
meet the requirements of the program, the student 
shall be dismissed from the graduate program.   
 In the event that only one of the five committee 
members dissent, that individual must submit a letter 
in which he/she outlines the reasons for their dissent 
to the student’s advisor. The advisor and student may 
then prepare a rebuttal statement that is submitted, 
along with the letter of dissent, to the advisory or 
executive committee of the program for review. The 
advisory committee can then decide to accept or 
reject the rebuttal statement.  If the rebuttal is 
accepted, the student is passed on his/her dissertation 
defense. If the rebuttal is rejected, the advisory 
committee can recommend to the student or advisor 
potential steps necessary to remediate the dissertation 
and potentially also the work therein, or the 
committee can recommend that the student be 
dismissed from the program. 
 
Recommendation for Degree 
 The candidate will be recommended for the 
doctoral degree to the Graduate School dean by the 
graduate study committee and the graduate program 
director. This recommendation must be received no 
later than 20 days before the end of the semester in 
which the candidate is expected to complete all 
degree requirements. Candidates must be in good 
academic standing to graduate, with no temporary 
grades for courses required for the degree on their 
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transcripts. 
 
Award of Degree 
 Upon approval by the Graduate School dean and 
payment of any outstanding financial obligations to 
the university, the student will be awarded the 
degree. Doctoral students are generally expected to 
complete all degree requirements within 7 years of 
matriculation. 
 
Summary of Steps Toward the Doctoral Degree 

• Admission to doctoral degree program 
• Selection of faculty advisor 
• Maintenance of good standing 
• Appointment of graduate study committee 
• Passing of comprehensive examination 
• IRB and/or IACUC approvals obtained 
• Admission to candidacy—no later than two 

semesters before expected graduation 
• Application for degree—no later than 3 

weeks into the expected semester of 
graduation 

• Production of preliminary version of 
dissertation 

• Final examination—no later than 30 days 
before expected graduation 

• A PDF of the defended committee-approved 
dissertation to UAB/ProQuest submission 
web site --no later than 2 weeks (10 business 
days) following the public defense 

• Recommendation for degree 
• Conferring of degree 

 
Academic Ethics and Conduct 

 As a graduate student at UAB, you have joined a 
distinguished academic community that is guided by 
a conviction in the worth of knowledge and its 
pursuit. By virtue of your membership in this 
community, you accrue many benefits—among them, 
access to the ideas and materials of others. Graduate 
students not only learn from others but also engage in 
the pursuit of new knowledge and, in some instances, 
teach or provide service to others. Being a member of 
an academic community and functioning in multiple 
roles in the community carries with it certain 
responsibilities. For this reason, we provide guidance 
here in the forms of both general standards of 
conduct and university policies.  
 As members of an academic community, 
students, faculty, and administrators share a 
responsibility to seek truths and communicate them 
to others. As we pursue knowledge and encourage 
learning, we acknowledge the need for a free 
exchange of ideas and recognize the importance of 
listening to and maintaining respect for the views of 
others. We must always aspire to learn, apply, and 
communicate to others the best scholarly standards of 
the disciplines in which we are involved. High 

scholarly standards demand high ethical standards. 
We must commit to learning and communicating the 
best ethical standards and their application to our 
disciplines. In interactions with others, we must 
demonstrate respect for them as individuals, give 
credit for significant academic or scholarly 
assistance, and respect the confidential nature of 
some exchanges. We must adhere to the highest 
standards of academic conduct, avoiding those acts of 
misconduct and dishonesty that undermine the 
purposes of the academic community.  
 
Academic Conduct — Honor Code 
 The University of Alabama at Birmingham 
expects all members of its academic community to 
function according to the highest ethical and 
professional standards. Students, faculty, and 
administration of the institution must be involved to 
ensure this quality of academic conduct. 
 Academic misconduct undermines the purpose of 
education. Such behavior is a serious violation of the 
trust that must exist among faculty and students for a 
university to nurture intellectual growth and 
development. Academic misconduct can generally be 
defined as all acts of dishonesty in an academic or 
related matter. Academic dishonesty includes, but is 
not limited to, the following categories of behavior:  
 
ABETTING: helping another student commit an act 
of academic dishonesty. Allowing others to copy 
your quiz answers, or use your work as their own are 
examples of abetting.  
 
CHEATING: use or attempted use of unauthorized 
materials, information, study aids, the answers of 
others, or computer-related information.  
 
PLAGIARISM: claiming as your own the ideas, 
words, data, computer programs, creative 
compositions, artwork, etc., done by someone else. 
Examples include improper citation of referenced 
works, use of commercially available scholarly 
papers, failure to cite sources, and copying others’ 
ideas.  
 
FABRICATION: presenting as genuine falsified 
data, citations, or quotations.  
 
MISREPRESENTATION: falsification, alteration or 
misstatement of the contents of documents, academic 
work, or other materials related to academic matters, 
including representing work substantially done for 
one class as work done for another without receiving 
prior approval from the instructor. Misrepresentation 
also includes misrepresenting schedules, 
prerequisites, transcripts, or other academic records.  
 
 A student who commits an act of academic 
misconduct within the context of meeting course 
requirements will be given the grade of F in the 
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course or on the assignment at the discretion of the 
department or program in which the misconduct 
occurred. Academic misconduct can occur in other 
contexts as well, such as when taking comprehensive 
examinations, performing research, preparing 
manuscripts or generally during the performance of 
other activities related to the process of satisfying 
degree requirements.  Under Graduate School policy 
the program in which the student is enrolled may 
choose to expel the student from the university on the 
first offense. Students should consult the policies of 
their graduate program to determine whether 
expulsion can occur with a first offense. If, as 
determined by the records of the Graduate School or 
the department or program, the act of academic 
misconduct is a second offense, the student will be 
expelled from the university. The transcript of a 
student expelled for committing academic 
misconduct will bear the statement “Expelled for 
Academic Misconduct.” 
 
Reporting Academic Misconduct 
 When a faculty member or another student sees 
cause to charge a student with academic misconduct, 
within 7 days of noting the incident that individual 
will communicate the charge to the department chair 
or program director of the department or program in 
which the accused student is enrolled. The 
department chair or program director to whom the 
charge is presented will notify the student of the 
charge and provide the student with an opportunity to 
respond. If the student can respond in a way that, in 
the opinion of the program director and the 
department chair, either dispels the charge or 
provides the opportunity to resolve the issue 
informally, an informal resolution can be prescribed. 
If the student cannot refute the charge effectively, the 
department chair or program director will 
expeditiously notify the student of the administrative 
action to be taken. The notice shall also inform the 
student of the right to appeal and the steps involved 
in that process. Copies of any such communication 
will be provided to the academic dean of the school 
in which the student is enrolled.   
 If the school or department in which the 
student is enrolled has its own honor code, then 
the procedures of that honor code must be 
followed, including any prescribed appeals 
process. For dual degree students whose academic 
misconduct occurs in one of their two schools, the 
honor code of the school in which the infraction 
occurred should prevail.  
 However, if no local honor code exists, the 
following procedure must be followed. 
 
Right to Appeal and Formation of an Honor 
Council 
 If a student is the subject of an administrative 
action as the result of an academic misconduct 
violation and wishes to contest that administrative 

action, he / she may appeal in writing to the Dean of 
the school in which the student is enrolled. The dean 
will then convene an Honor Council consisting of 
five students and three faculty members from various 
departments within the school. All of the students 
chosen to serve must be in good academic standing. 
 The Honor Council shall elect a chairperson 
from among the eight members. The Chair may be 
either a student or faculty member. The duties of the 
Chair include convening the Honor Council, 
presiding over hearings and communicating with the 
administration of their school on behalf of the Honor 
Council.  In all matters, the members of the Honor 
Council are instructed to treat the information put 
forward to them in the strictest of confidence. 
Breaches of confidentiality are themselves violations 
of the Student Honor Code and will be treated as 
such. 
Initial Procedures 
 After being informed of the charges and the 
failure to reach an informal resolution, the Academic 
Dean may also attempt to informally resolve the 
impasse between the student and the faculty 
member(s). In the event this attempt is unsuccessful, 
the Academic Dean shall refer the allegation(s) to the 
Honor Council. The Academic Dean will provide the 
Honor Council with a statement of the allegation(s) 
against the accused student, a description of the 
evidence and supporting documents (if available).  
The Honor Council shall convene to review the 
charge and all evidence supporting it. After review, 
the Council may either dismiss the allegation(s) on 
the grounds that insufficient substantiating evidence 
exists, or support the charges, also based on the 
evidence. The Honor Council shall provide notice of 
the specific charge or of the dismissal of the alleged 
violation to the accused student by certified mail, 
return receipt requested, or by hand delivery, and to 
the Academic Dean. If substantiated, the statement of 
the charge shall include a brief summary of the 
alleged violation and the evidence presented in 
support of the charge, in enough detail as to allow the 
accused the opportunity to rebut the charge, and shall 
provide notification to the accused student of his/her 
right to a hearing. The accused student must respond 
to the charge within five days, unless excused by the 
Honor Council. In his/her written response to the 
Honor Council, the accused student must admit or 
deny the charge and must formally request or waive 
his/her right to a hearing before the Honor Council. 
 Once notice of the specific charge has been 
provided to the accused student and to the Academic 
Dean, the Honor Council shall decide on a time for 
the hearing and any preliminary deadline(s) for the 
submission of supporting documents and the names 
of proposed witnesses.  Granting a request from the 
accused, or from the School, to reschedule the 
hearing is within the discretion of the Honor Council, 
but shall not be unreasonably denied.  The Honor 
Council shall provide written notice to the accused 
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student of the time and place for the hearing, and if 
witnesses are to be called in his/her defense, ask the 
student to provide their names along with a statement 
describing the testimony of each witness.  The Honor 
Council shall review any documentary evidence 
provided by the student in advance of the hearing.  
 
The Hearing 
 The process shall generally include the 
following:  (1) call to order by the Chair; (2) 
introduction of those present; (3) statement of the 
Charge and possible penalties if the charge is proven; 
(4) statement of the evidence and testimony in 
support of the charge, and questioning of witnesses; 
(5) statement of evidence and testimony in opposition 
to the charge (rebuttal), and questioning of witnesses; 
(6) closing statement. All questioning of witnesses 
shall be by the Honor Council unless the Honor 
Council shall decide otherwise. 
 A hearing before the Honor Council shall not be 
bound by formal rules of evidence or judicial rules of 
procedure. The Honor Council may hear any 
testimony or receive any supporting evidence that it 
deems to be pertinent to the charge.  Both the accused 
and a representative of the School may be present 
throughout the hearing. The accused student shall be 
afforded a reasonable opportunity to be heard, to 
question witnesses indirectly through the Honor 
Council, to rebut adverse evidence, and to make a 
brief closing statement. Members of the Honor 
Council may ask any questions at any time during the 
hearing and may elect to disallow or to curtail 
testimony that the Honor Council determines to be 
unnecessarily redundant or not relevant to the issue(s) 
being heard. Throughout the hearing, all persons 
present shall conduct themselves in an orderly 
manner. 
 The accused may be accompanied at the hearing 
by an advisor of his/her choosing, however, the 
advisor may not participate in the hearing. The Honor 
Council shall be responsible for the conduct of the 
hearing at all times and shall keep a record of the 
proceedings in a format it chooses. Hearings before 
the Honor Council are confidential proceedings and 
only those persons determined by the Honor Council 
to have a need to be present shall be included. Except 
for the accused (and an advisor if invited by the 
accused) and the representative of the School, all 
other witnesses shall be excluded from the hearing 
room, except when testifying. No more than one 
witness shall be called to testify at a time. The School 
or the Honor Council may elect to invite UAB 
Security to be present at an Honor Council hearing. 
 As soon as practicable following the conclusion 
of the hearing, the Honor Council shall meet in 
private session to consider all of the evidence 
presented, and shall decide on one of two outcomes. 
The decision of the Honor Council shall be that the 
charge is either (1) proven by a preponderance of the 
evidence or (2) not proven by a preponderance of the 

evidence.  A vote of six of the eight members shall be 
required for the charge against the accused to be 
proven.  Following the vote, the Honor Council shall 
record the vote and shall provide a brief narrative 
statement explaining the rationale for their finding(s).  
The written decision and rationale of the Honor 
Council shall be transmitted to the Academic Dean, 
by internal communication, upon the conclusion of 
the Honor Council's deliberations.  The Honor 
Council shall notify the accused of the outcome by 
certified mail, return receipt requested, or by hand 
delivery.  A decision of the Honor Council in favor of 
the accused student shall conclude the case. 
 
Penalties for Violation of the Honor Code 
 Generally, a first violation of the Honor Code 
shall result in the assignment of a failing grade in the 
assignment or in the course in which the violation 
occurred, at the discretion of the instructor. A 
notation on the student’s permanent academic record 
may also be made to indicate that a reduced or failing 
grade was assigned because of an Academic 
misconduct violation (e.g., "F, Academic misconduct 
violation, June 15, 2006"), on the judgment of the 
Honor Council. A second violation of the Honor 
Code shall result in expulsion from the University. 
No student may graduate until pending allegations of 
an Academic misconduct violation have been 
resolved. No student expelled from the Graduate 
School because of an academic misconduct violation 
shall be eligible for readmission. 
 If at the end of the appeals process performed at 
the school level, the accused student wishes to appeal 
to the Graduate School Appeals Board, he/she must 
follow the procedure outlined in this Handbook.  
Upon receipt of the appeal from the student, the 
Graduate Dean will request from the Academic Dean 
of the school in which the student is enrolled all 
appropriate documentation accumulated to that point.  
The Graduate Dean will then be responsible for 
maintaining records of all additional proceedings. 
 
Nonacademic Conduct 
 The university is a community of scholars and 
learners; therefore, all participants are expected to 
maintain conduct that (1) facilitates the institution’s 
pursuit of its educational objectives, (2) exhibits a 
regard for the rights of other members of the 
academic community, and (3) provides safety for 
property and persons. Through appropriate “due 
process” procedures, disciplinary action will be taken 
in response to conduct that violates these principles. 
A more detailed description of nonacademic 
misconduct can be found in the student handbook, 
Direction. It is the student’s responsibility to be fully 
aware of the policies and procedures described in 
Direction. The Vice President for Student Affairs has 
the responsibility for coordinating policies and 
procedures regarding students’ nonacademic 
misconduct. 
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Graduate School Appeals Board 

(GSAB) 
A. Purpose:  
 The purpose of the GSAB is to review appeals 
brought by graduate students of decisions made by 
university representatives concerning 
 1. retention in graduate programs,  
 2. charges of academic misconduct or 
dishonesty, 
 3. selected other issues related to graduate 
education as deemed appropriate to forward to the 
GSAB by the Graduate Dean, the provost, or other 
university officials. 
 
 
B. Limitations:  
 The GSAB will not review 
1. appeals of course grades,  
2. appeals for which the student has not fully used all 
other applicable appeal or review processes,  
3. appeals filed more than 30 calendar days from the 
date of a prior review or 30 calendar days from the 
date of receiving notification of an action or decision, 
4. misconduct in research which falls under the 
Policy Concerning the Maintenance of High Ethical 
Standards in Research and Scholarly Activities. 
 
C. Composition:  
 The GSAB will consist of five members of the 
graduate faculty and three graduate students in good 
standing, all broadly representative of the graduate 
programs in the university. The GSAB will be 
chaired by a designee of the graduate dean. Members 
of the committee will be appointed for 2- or 3-year 
terms by the Graduate Dean. Appointments will be 
staggered so that no more than three faculty and two 
graduate students will rotate off the committee in one 
year. Members may be reappointed for a second term 
or a term may be extended in order to complete an 
appeal. The Graduate School will provide support 
personnel for the board to record hearings.  
 
D. Meetings:  
 The GSAB will meet as soon as possible when 
notified by the Graduate Dean that an appeal is 
pending and requires a quorum for a meeting of at 
least three persons: two graduate faculty members 
and at least one graduate student member. Any 
member of the GSAB may disqualify himself or 
herself. The student bringing the appeal may 
disqualify one faculty and one student member of the 
board. If the disqualification of board members 
results in absence of a quorum, the process will be 
suspended until the Graduate Dean can appoint 
additional members. 
 
E. Notification:  
 The chair of the GSAB will notify the student 

bringing the appeal and the student’s program 
director of the decision reached by the GSAB in the 
initial review of the appeal—specifically, whether an 
appeal will be heard. If a hearing is to be held, the 
chair will notify the student and student’s program 
director of the date, time, and place for the hearing. 
The chair of the GSAB is responsible for notifying 
the dean of the Graduate School of the findings and 
recommendations reached by the GSAB after the 
hearing. The dean of the Graduate School will notify 
the student and student’s program director of his or 
her action.  
  
F. Authority: 
 The GSAB may recommend affirming or 
reversing the decision being appealed and making 
such recommendations for further actions as seem 
appropriate. In the course of any hearing, the GSAB 
is authorized to request additional evidence from, or 
the appearance of, any student, faculty or staff 
member, or other employee of the university, or other 
individual as a witness. The GSAB shall have final 
authority in procedural matters. The GSAB will 
forward recommendations to the dean of the 
Graduate School along with a record of the hearing 
proceedings. The dean will make a final independent 
decision, taking into account the findings and 
recommendations of the GSAB and the records of the 
hearing. The dean will inform the relevant parties and 
the GSAB of the decision in writing within 14 
calendar days of receiving the GSAB 
recommendation.  
 
Procedures 
A.  Filing an appeal:  
 Before a request for an appeal is accepted by the 
GSAB, the normal channels for resolving disputes 
must have been followed. First, the student should 
consult with his or her advisor to resolve the issue at 
that level. If the issue is not then resolved, the student 
should seek out the program director or department 
chair for resolution. In some cases, if the advisor and 
department chair have not been able to satisfy the 
appeal or the action still needs to be pursued, it may 
be appropriate to pursue the issue with the academic 
college dean. At that point either the Honor Code of 
the school in which the student is enrolled should be 
invoked, or if no school based Honor Code exists, the 
Honor Council procedure described previously 
should be followed. If the concern has not been 
resolved at any one of these levels, an appeal to the 
GSAB may then be pursued. 
 All requests for appeals must be submitted to the 
dean of the Graduate School, in writing, on the 
approved form (available at the Graduate School 
office and online) along with supporting documents, 
a list of witnesses, and any other pertinent evidence. 
The written appeal must specify the grounds for the 
appeal. It is the responsibility of the student making 
the appeal to demonstrate to the GSAB that grounds 
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for the appeal exist. 
 The dean of the Graduate School will notify 
those individuals whose decisions are being appealed 
and will request relevant information. Information 
and evidence will be transmitted to both parties and 
to all members of the GSAB. Any additional 
evidence brought to the hearing is subject to 
acceptance or rejection by the GSAB. All 
information submitted becomes part of the permanent 
record of the GSAB hearing record maintained by the 
Graduate School. 
 
B. Initial review of appeals:  
 The GSAB will be convened by the chair to 
conduct an initial review of the appeal to determine 
whether the appeal is subject to dismissal or further 
action by the GSAB is warranted. Appeals that fail to 
set forth grounds for an appeal shall be dismissed.  
 The GSAB will consider appeals when  
1. all other levels of appeal have been exhausted.   
2. the student can show grounds that he or she  
 was previously denied a fair hearing.  
3. the decision being appealed is not supported by  
 substantial evidence. 
4. the sanction being imposed is beyond the  
 authority of the personnel involved. 
5. the sanction or action is unduly severe or dis- 
 proportionately harsh in comparison to like  
 cases. 
 When the GSAB determines that a graduate 
student should be afforded a hearing on an appeal, 
the chair of the GSAB shall give written notice to all 
parties involved in the appeal, allowing no less than 
one week of preparation time before the hearing. 
 
C. Hearings: 
 All hearings by the GSAB shall be subject to the 
following requirements: 
1. Any additional materials requested by the  
 GSAB at the time of the initial review to be  
 considered at the hearing shall be made  
 available to all parties prior to the hearing. 
2. Parties to the appeal have the right to be present  
 and hear all arguments and oral statements  
 made to the board. 
3. Parties to the appeal shall make arguments,  
 present oral statements and written documents,  
 and  question witnesses with regard to any  
 issues of fact relevant to the grounds for appeal. 
4. Hearings shall not be adversarial in nature and   
 shall be conducted in a manner conducive to      
 ascertaining the facts of the case upon appeal. 
5. The GSAB may establish time limitations for         
 presentations before the board.  
6. Hearings shall be closed to the public.  
7. GSAB members may address questions to any       
 person giving testimony before the board. 
8. In hearings involving more than one student, a       
 single hearing may be scheduled for each. 
9. It shall be the responsibility of the chair, together  

 with the recording secretary, to see that the      
 integrity of the record is maintained.  
10. The chair shall preside and rule on matters of       
 procedure and evidence. 
11. The chair shall have the right to dismiss anyone  
 from the hearing should his or her conduct          
 become disorderly. 
 
D. Findings, decisions and recommendations of the 
GSAB: 
 Upon completion of hearings, the GSAB shall 
meet in closed session for deliberations. A simple 
majority vote of the GSAB is required for all findings 
and recommendations. In concluding its findings and 
recommendations, the board shall concern itself only 
with whether reasonable people, acting on the 
available evidence, could have made the same 
decision or taken the same action as the one being 
appealed. 
 The GSAB shall prepare written findings 
addressing all issues presented in the appeal and shall 
make a recommendation that indicates whether the 
appealed decision or sanction should be affirmed, set 
aside, or modified. The GSAB may also make 
recommendations, if appropriate, for further actions 
by university authorities. 
 The dean of the Graduate School has 14 calendar 
days to act upon the findings and recommendations 
of the GSAB. If no action is taken within the 14 days, 
except when extenuating circumstances justifying a 
delay are involved, the findings and 
recommendations of the GSAB will be final. Further 
appeal is not available within the university. 
 The application for a hearing before the GSAB is 
available in the Graduate School office, Hill 
University Center Room 511, and at the Graduate 
School’s Web site (www.uab.edu/graduate).  
 

Requirements for UAB 
Employees 

Policy 1: UAB Employees who enroll in a Ph.D. 
program 
UAB employees who enroll in a Ph.D. program and 
continue to work full time: 
A. Cannot also be a full time student* 
B. Cannot enroll for more than 18 credit hours per 
academic year (fall, spring & summer)* 
C. Are not eligible to be supported on a training grant 
as they are not full time students 
D. Cannot be simultaneously supported by a UAB 
Graduate Assistantship 
E. Thesis or dissertation work may not be initiated 
until the student enrolls in a program (i.e. data 
generated by the employee/student prior to 
enrollment that has been submitted for publication or 
published cannot be included in a thesis or 
dissertation) 
F. Must meet the same set of program requirements 
as all other students 
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G. The dissertation committee is responsible for 
assuring that these stipulations are met 
H. The mentor/employer must acknowledge in 
writing his/her agreement for the employee to be a 
part time student while continuing to be a full time 
UAB employee.  Written acknowledgments must be 
submitted to the program director and the Graduate 
School.* 
I. Program Director and committee must agree in 
writing to a protracted course of study* 
      
*Stipulations A, B, H and I do not apply to 
employees of companies which support their 
employees as full time students in a UAB Ph.D. 
program. 
 
Policy 2: Compliance with institutional and 
Graduate School policies for student 
compensation  
UAB employees who wish to become full time 
students cannot work more than 10 hours per week 
outside their commitment to meet the requirements of 
their predoctoral program. 
 
Policy 3: Minimum Course credit requirements in 
Ph.D. programs  
A. If entering with a baccalaureate degree: 
1. Completion of  48 credit hours of course work 
prior to candidacy 
2. Up to 16 credits of the 48 can be as non-
dissertation research credits 
3. Up to 10 credits can be as lab rotation, seminar, or 
directed study credits 
4. Must complete at least two semesters as a full time 
student in candidacy or accumulate at least 24 credits 
in 799 research or course work in candidacy 
 
B. If entering with a previous Master’s degree 
appropriate to the Ph.D. degree field: Also applies to 
previously earned M.D., D.V.M., D.M.D., D.D.S., etc. 
1. Completion of 27 credit hours of course work prior 
to candidacy 
2. Up to 6 credits of the 27 can be as non-dissertation 
research credits 
3. Up to 6 credits can be as lab rotation, seminar, or 
directed study credits 
4. Must complete at least two semesters as a full time 
student in candidacy or accumulate at least 24 credits 
in 799 research or course work in candidacy 
 
C. Program requirements for course work may 
exceed the Graduate School minimums. 
 

Financial Information 
UAB Payment Policies 
 Most universities require payment of tuition and 
fees at registration. UAB gives students this option 
but also offers alternatives.   
 

Internal Payment Options 
 Payments can be made directly to UAB by cash, 
check, or credit cards (Visa, MasterCard, and 
Discover). Payment by mail should be directed to 
UAB Student Accounting Services; HUC 322, 1500 
3rd Ave. S., Birmingham, AL. 35294-1150. 
Payments may be made in person in the Hill 
University Center, 1400 University Boulevard, in 
Room 322; Web payment is available through 
BlazerNET. 
 
External Payment Option 
 There is an option for students to pay tuition and 
fees in convenient monthly installments. UAB has 
partnered with Academic Management Services 
(AMS), which offers eight-month and 10-month 
tuition payment plans. With these plans, a student 
and his/her family can spread out the cost of college. 
They also make it easy to set up a budget and 
determine how much students need to save to cover 
anticipated educational costs. To learn more, call an 
AMS consultant at 1-800-635-0120 or visit AMS 
online, www.amsweb.com   
 
Amount Owed 
 A statement of fees is provided to each student at 
registration. Charges shown on that statement are 
based on the student’s status and courses as of the 
date of registration. School, classification, or course 
changes made after registration may result in 
additional charges. Credit for financial aid, external 
payment plans, UAB Educational Assistance 
benefits, or payments to be billed to a third-party 
vendor may not be reflected on the Statement of 
Fees. However, even if  student does not receive a 
statement, he/she is still responsible for payment by 
the deadlines. For information or clarification 
concerning the amount due, please call Student 
Accounting Services at 205-934-3570 or 1-888-255-
8734. 
 
Delinquency Policy 
 If any student has an unpaid financial obligation 
to UAB, all grades will be withheld and no 
transcripts will be issued for that student. Such a 
student will not be permitted to register at UAB again 
and all services will be withheld until the obligation 
is paid in full, at which time withheld grades will be 
reinstated. A debt to UAB is, of course, legally 
enforceable. To be fair to the overwhelming majority 
of students who honor their commitment, UAB’s 
policy is to pursue unpaid student debts vigorously 
by all legal means.  
 
Tuition Adjustment Policies 
 If you withdraw from a course (using the 
appropriate procedures) prior to the close of business 
on the published date for Last Day to Drop Without 
Paying Tuition and Fees, you will owe no tuition for  
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Estimated Semester Fees, 2009-2010a 
All fees subject to change. 
 
General Fees Paid by All “Resident”b Graduate 
Students 
Per semester hour 
 Graduate School ............................... $227.00 
 School of Public Health .................... $236.00 
 School of Nursing ............................. $276.00 
 School of Health Professions ............ $300.00 
Student Service Feec 
(plus $11 per semester hour)..................... $ 42.00 
Building Fee, Academic Health 
Center Students ......................................... $ 34.00 
Building Fee, All Other Students 
(plus $3 per semester hour) ...................... $ 34.00 
 
General Fees Paid by All “Nonresident”b 
Graduate Students 
Per semester hour 
 Graduate School ............................... $568.00 
 School of Public Health .................... $590.00 
 School of Nursing ............................. $690.00 
 School of Health Professions ............ $750.00 
Student Service Feec 
(plus $11 per semester hour)..................... $ 42.00 
Building Fee, Academic Health 
Center Students ......................................... $ 34.00 
Building Fee, All Other Students 
(plus $3 per semester hour) ...................... $ 34.00 
 
Special Fees, Paid Where “Applicable”d  

Nondegree Online Application ................. $ 30.00 
Domestic Online Application: 
 MAC, MBA ....................................... $ 50.00 
 MSHA ............................................... $ 60.00 
 Public Health 
      (Dual programs only) ................... $ 50.00 
Domestic Online Application (all other) .. $ 35.00 
International Online Application: 
 MAC, MBA ....................................... $ 75.00 
 MSHA ............................................... $ 85.00 
 Public Health ..................................... $ 75.00 
International Online Application 
 (all other) ........................................... $ 60.00 
Readmission Application .......................... $ 30.00 

Student Health Service Fee 
(per semester, plus initial  
processing fee) .......................................... $ 90.00 
Late Payment ................................ $ 50.00-250.00 
Withdrawal 
(for total withdrawal during first 2 weeks  
of each semester) ...................................... $ 30.00 
Reinstatement .......................................... $150.00 
Laboratory ................................... $35.00-$100.00 
Learning Resources  
(per credit hour) ...............................$5.00-$14.00 
Online Fee (Internet Courses) ...... $75.00-$250.00 
Recreational Center Fee 
 12 hr or more (fall & spring) ............. $ 72.00 
      (summer) ...................................... $ 60.00 
 Fewer than 12 hr (fall & spring) ........ $ 48.00 
      (summer) ...................................... $ 40.00 
Returned Check ........................................ $ 30.00 
Transcript by mail (except intercampus) .... $ 5.00 
 
Diploma Fees 
Application for Degree ............................. $ 50.00 
Reorder Diploma  
(if graduation requirements are not met  
after diploma has been ordered) ............... $ 25.00 
Duplicate Diploma .................................... $ 15.00 
Dissertation Submission Fee..................... $ 65.00 
Optional Copyright ................................... $ 65.00 
Optional Open Access .............................. $ 95.00 
Optional Book Binding (per copy) ........... $ 30.00 
 
 

a  Some fees vary across departments. This schedule is an 
estimate and is subject to change by the Board of Trustees at 
the beginning of any semester. 
b  See Nonresident Tuition Policy for definition of residency. 
c  Regular UAB employees are exempt from Student Service 
Fee. 

d  For applicability of these fees, see the current UAB Class 
Schedule. 
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that course. However, if you are still registered for a 
course at the close of business on the Last Day to 
Drop Without Paying Tuition and Fees, you must pay 
full tuition and fees for that course, even if you 
withdraw later. No refunds can be made unless a 
licensed physician certifies that a condition, which 
arose after the last day to withdraw, was of sufficient 
duration and severity to make it impossible for you to 
continue in the course.   
 
Withdrawals and Refunds 
 Students who wish to withdraw from courses for 
which they are registered must use the official 
procedures specified on BlazerNET. Mere failure to 
attend class does not constitute a drop or 
withdrawal. If the withdrawal form is received after 
the Last Day to Withdraw Without Paying Full 
Tuition and Fees, full tuition and fees will be due for  
the courses from which the student withdraws. 
 
Academic Common Market 
 The Academic Common Market is an interstate 
agreement among selected southern states for sharing 
academic programs at both the baccalaureate and 
graduate levels. Participating states are able to make 
arrangements for their residents who qualify for 
admission to enroll in specific programs in other 
states on an in-state tuition basis.  
 Participating states are Alabama, Arkansas, 
Delaware, Florida, Georgia, Kentucky, Louisiana, 
Maryland, Mississippi, North Carolina, Oklahoma, 
South Carolina, Tennessee, Texas, Virginia, and 
West Virginia. 
 If you are not an Alabama resident and you wish 
to enroll at UAB as an Academic Common Market 
student, you must be accepted for admission into a 
UAB program to which your state has obtained 
access for its residents through the Academic 
Common Market coordinator in your home state. 
 Certification of eligibility must be received by 
the Graduate School before the first day of class in 
the initial semester of registration to obtain in-state 
tuition status for the entire program; otherwise, in-
state tuition status will be awarded beginning with 
the semester following receipt of this certification. 
 To obtain the name and address of a state 
coordinator, visit the Academic Common Market 
Web site 
(http://www.sreb.org/programs/acm/acmindex.aspx).  
 
Financial Aid 
Assistantships and Fellowships 
 In many programs, graduate student awards are 
available in limited number in the form of 
assistantships (service required) or fellowships (no 
service required). 
 Applications for assistantships or fellowships 
should be submitted to the director of the graduate 
program in which the student is, or plans to be, 
enrolled. Applications for fellowships designated for 

students from underrepresented groups are available 
in the Graduate School Office. The Graduate School 
also assists students in preparation of applications for 
extramural fellowships. 
 The university's Financial Aid Office administers 
traditional loan, grant, and work-study programs, and 
students in certain graduate programs may participate 
in UAB's Cooperative Education Program, 
combining their studies with paid work experiences. 
For information concerning these programs, contact 
the Office of Student Financial Aid, Room 317, Hill 
University Center, 1400 University Blvd, 
Birmingham, Alabama 35294-1150, 205-934-8223, 
http://main.uab.edu/Sites/students/32619/.  
 
Veterans 
 Enrolled veterans and dependents who are 
eligible for federal educational benefits through the 
Department of Veterans Affairs should apply online 
at the VA website, www.GIBILL.va.gov. You may 
also pick up a paper application from UAB Veterans 
Affairs (UAB-VA) in the Office of Student Retention 
Programs. After processing your application, the 
Regional VA office will contact you in reference to 
your eligibility to receive benefits. UAB-VA is 
responsible for verifying your enrollment and 
semester hours and forwarding the information to the 
Regional VA office. 
 For more information about federal educational 
benefits, contact UAB-VA in the Office of Student 
Retention Programs, Room 524, Hill University 
Center, 1400 University Boulevard, Birmingham, AL 
35294-1150, telephone 205-934-8804, email 
veteransaffairs@uab.edu. 
 

Facilities and Services 
Lister Hill Library of the Health Sciences 
 The Lister Hill Library of the Health Sciences, 
established in 1945, is the largest biomedical library 
in Alabama and one of the leading such libraries in 
the South. It serves as a resource library in the 
National Network of Libraries of Medicine for the 
Southeast/Atlantic Region. Its collections span 7 
centuries of knowledge, from 13,000 volumes of rare 
historical books to approximately 1,500 print and 
thousands of electronic journal subscriptions. Books, 
bound journals, microforms, and other media total 
approximately 350,000 volumes relating to medicine, 
dentistry, nursing, optometry, allied health sciences, 
public health, and the basic biomedical sciences.  
 
Reynolds Historical Library 
 The Reynolds Historical Library was a gift of 
Dr. Lawrence Reynolds, a distinguished radiologist 
and editor. The collection includes ivory anatomical 
manikins, 30 incunabula original manuscripts, and 
rare medical and scientific books. 
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Alabama Museum of the Health Sciences 
 The museum contains memorabilia from 
Alabama physicians, dentists, nurses, and 
optometrists, which present a history of the health 
sciences in Alabama since the time Alabama became 
a state. 
 
Lister Hill Library at University Hospital 
 The Lister Hill Library maintains a small 
collection in the University Hospital West Pavilion to 
serve the clinical staff of the hospital. It includes 400 
textbooks and 89 current subscriptions of the most 
frequently used journals. Photocopiers are available. 
 For more information about any of Lister Hill 
Library’s services and facilities, please call 205-934-
5460 (administration) or 205-934-2230 (information), 
or visit www.uab.edu/lister  
 
Mervyn H. Sterne Library 
 The Mervyn H. Sterne Library houses a 
collection of more than 1,500,000 items selected to 
support current teaching and research at UAB. In 
addition to books and more than 1,600 periodicals, 
the collection consists of microforms and other print 
and nonprint materials. Access to the collection and 
other information resources is provided through an 
online public access catalog system. Users may 
access the system from the library or remotely. Study 
areas and photocopying machines are located 
throughout the library, which is located at 917 13th 
Street South. The facility has seating space for about 
1,100 students. More than 100 lockable study carrels 
are available for use by faculty and graduate students 
involved in writing projects. 
 Reference services are provided by subject 
specialist librarians and at information desks staffed 
to assist patrons in identifying and locating materials. 
Reference service also includes computerized 
database searching. Through the use of OCLC, the 
national bibliographic utility, the staff can locate, and 
in many cases borrow, materials from libraries across 
the country. The User Services Department, through 
its automated circulation system, tracks materials 
continuously and can determine the location or status 
of a book on request. The reserve desk circulates 
high-use materials identified by classroom 
instructors.  
 
Educational Technology Services 
 Educational Technology Services (ETS) is the 
media center of the Mervyn H. Sterne Library. 
Located in the Education Building, ETS houses and 
circulates some 36,000 DVDs, video and audio tapes, 
records, and software programs for personal 
computers. Compact disks are available at the Sterne 
Library circulation desk. All formats of media may 
be located through SCOTTY, Sterne Library's online 
information system. Individual carrels are also 
available for groups or individuals to listen to or view 
nonprint media. 

 ETS also houses a computer lab cluster available 
on a first come basis. All machines allow you to 
access your campus e-mail account, surf the World 
Wide Web, and applications programs such as MS 
Word, Access, Excel, and PowerPoint. To use the 
computer resources in ETS, you must present a valid 
UAB ID at the ETS Computer Consultants Desk once 
per term in order to receive a login. 
 
Student Housing and Residential Life 
 Student residence halls, centrally located on 
campus, are within walking distance of all classroom 
buildings, libraries, and the Medical Center. 
 To live in student housing, you must be admitted 
to UAB and be in good standing. “Good standing” 
means you are not on academic or disciplinary 
suspension. You must be enrolled for 12 credit hours 
as an undergraduate student or 9 credit hours as a 
graduate student each semester. (Summer semester is 
treated differently.) You will be required to satisfy 
these eligibility standards throughout the term of your 
student housing contract, and you must inform UAB 
Student Housing and Residential Life if your status 
changes. 
 UAB housing communities are designed to give 
you a sense of security 24 hours a day. A supervisor 
and five officers from the UAB Police’s special 
Student Housing Police Precinct routinely patrol the 
residence halls and parking areas on both foot and 
bicycle. Officers interact with students and conduct 
programs and activities to help residents prevent 
crime. All halls have front desks manned 24 hours a 
day. All guests must show a photo ID, sign in, and be 
escorted by a resident of the building before they can 
pass the front desk. After dark, a designated UAB 
escort can accompany you to any on-campus 
destination by foot or in a marked vehicle. 
 To live in student housing, professional students, 
interns, residents, and postdoctoral fellows must be 
verified by their departments. Postdoctoral fellows 
must have a UAB classification of 20. Married 
students may live in apartments in Camp or Denman 
halls if they meet certain eligibility requirements. 
UAB will require a copy of the marriage license to 
verify the relationship. 
 Additional information concerning residential 
life and an application for housing may be obtained 
online through the UAB Web site 
http://main.uab.edu/Sites/students/facilities-
finance/housing/.   
StudentHousing@uab.edu 
(205) 934-2092 
Fax: (205) 975-7297 
Room G101, Denman Hall, 1604 9th Ave. S. 
7:30 a.m. - 5:00 p.m. (M-F) 
Mailing Address: DNMH 101, 1530 3rd Ave. S., 
Birmingham, AL 35294-1230 
 
 Because housing at UAB is limited, students 
should apply as early as possible in order to improve 
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chances of getting the desired housing options. 
 
Student Health and Insurance Programs 
Student Health Service 
 The fee for participation in the Student Health 
Service plan is $90 per semester or summer session 
and $270 for a full year including the summer 
session. 
 Participation is required for all students in the 
Schools of Medicine, Dentistry, Joint Health 
Sciences, Public Health, Optometry, Health 
Professions, all international students, and students in 
the following programs: Engineering, Biology, 
Chemistry, Mathematics, Physics, and Psychology. 
Students in the preceding areas are also required to 
have major medical insurance to cover hospital, 
emergency room, specialty care referrals, and lab/x-
ray costs which are not included in the basic Student 
Health plan. 
 Because preventive medicine is emphasized by 
the Student Health Service, information on medical 
matters of interest to students is offered. The service 
maintains a professional relationship with the student, 
and strictest confidentiality is maintained. Students in 
need of counseling services should contact the 
Counseling and Wellness Center (205-934-5816). 
 
Hospital and Major Medical Insurance Programs 
 Hospitalization and major medical insurance 
coverage is available at attractive rates to students 
enrolled in the Student Health Service. Spouses and 
children of eligible graduate students may also obtain 
coverage under this policy at a proportionate increase 
in premium. 
 Students who are already covered by 
hospitalization insurance that offers coverage 
equivalent to that in the UAB student hospitalization 
policy may sign a waiver to this effect and not be 
required to take the UAB policy. Failure to sign and 
file a waiver with the Student Health Service will 
result in automatic coverage with Student Health 
Service insurance, and the student will be billed. 
 
Health Forms and Insurance Information 
 For all students who will be participating in the 
Student Health Service, the application for student 
insurance OR waiver of insurance plan (this waiver is 
printed in red ink) must be completed and sent to 
Student Health Service.  
 The Certificate of Immunization Form must be 
completed by all students and returned to the 
Graduate School office. 
  For additional information on UAB's Student 
Health Service and group hospital insurance plan, 
students should contact UAB Student Health Service, 
Suite 301, Community Health Service Building, 933 
South 19th Street, Birmingham, Alabama 35294-
2041 (telephone 205-934-3580, 
www.uab.edu/studenthealth).  
 

Student Dental Health Program  
 A Student Dental Health Program is available to 
students enrolled in the schools of Dentistry, 
Medicine, Nursing, and Optometry. For more 
information, come by room 245 of the School of 
Dentistry at 1919 7th Avenue South or call 934-5234 
after noon. 
 The UAB Dental Clinics offer low-cost care for 
students and community residents, while providing 
training for dental students. To register, go to the 
clinics between the hours of 8:30-10:30 a.m. or 1:00-
2:30 p.m. The Dental Clinics are on the ground floor 
of the School of Dentistry Building at 1919 7th 
Avenue South or call 934-3000. 
 
Student Development  
 Student Development comprises TRIO 
Academic Services, Career Services, Disability 
Support Services, Veterans Services, Testing Office, 
Counseling and Wellness Services, and Women’s 
Services. All of these services are described online at 
http://main.uab.edu/Default.aspx?pid=79932  
 If you are a first-generation college student, have 
a disability, or meet federal income requirements, 
you might be eligible for free support services and 
incentives created to help you achieve your goal of 
graduating in four years. UAB’s TRIO Academic 
Services (TAS) is a Student Support Services 
program that is a part of a network of TRIO programs 
fully funded by the U.S. Department of Education. 
The mission of TAS is to provide academic and 
personal support to help participants be successful as 
they pursue their educational goals at UAB. Contact 
205-934-2729 or TrioAcademicServ@uab.edu for 
detailed information. 
 UAB Career Services provides programs and 
services that help students to identify, refine, and 
pursue career aspirations. Services are extended to 
students from the moment of admission to UAB, 
continuing on throughout enrollment at UAB, and 
continuing on after graduation. Some services and 
programs include career counseling, career fairs, 
resource library training, on-campus interviews, 
seminars, job listings, career assessments, and career 
information briefs. More information is located at the 
Web site, www.careerservices.uab.edu 
 UAB is committed to making its academic 
programs and services accessible to students with 
disabilities. Qualified students with disabilities are 
protected from discrimination based on their 
disability, as guaranteed by the Americans with 
Disabilities Act and Section 504 of the Rehabilitation 
Act of 1973. Contact the UAB Disability Support 
Services office at dss@uab.edu, (205) 934-4205 
(Voice), or (205) 934-4248 (TDD) for details. 
 The Office of Veterans Services works closely 
with the U.S. Department of Veterans Affairs to offer 
various entitlement programs to students who have 
served in the military on active duty, are members of 
the selected Reserves/National Guard, or are 
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dependents of a veteran who has a service-related 
disability or who died while in the military. Contact 
veteransaffairs@uab.edu or 205-934-8804 for more 
information. 
 UAB Testing Center administers graduate 
examinations, correspondence exams, and 
professional certification/licensure exams (e.g. ACT, 
APTTP, CLEP, DSST, GRE, MAT, MCAT, 
PRAXIS, SAT, TSE). Contact 205-934-3704 or 
testing@uab.edu for more information. 
 It is the goal of Counseling and Wellness 
Services to encourage students as they resolve 
problem areas and to help them cope with difficulties 
they are presently experiencing. Counselors are 
interested in supporting students as they find 
solutions. It is the role of the counselor is to listen, 
attempt to understand personal perspectives, and to 
be helpful to the fullest extent of his or her 
professional training. It is the client's responsibility to 
help the counselor learn about his or her life 
situation, thoughts, and feelings, and to have the 
courage to try to master identified problem areas. For 
more information about the Counseling and Wellness 
Center, call 205-934-5816. 
 The Women's Counseling Services offers 
personal (non-academic) counseling services to 
currently enrolled UAB students. These services are 
confidential, are provided by a Licensed Professional 
Counselor, and are free of charge to all UAB 
students. Issues dealt with by the Women's Center 
Counselor include (but are not restricted to) eating 
disorders, relationship problems, sexual assault and 
abuse, sexual harassment, and stress management. 
Personal counseling is the primary component of the 
Women's Center's services. For more information 
about the Women’s Center, call 205-934-6946. 
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UAB Policies 

Graduate School Policy Concerning 
Student Participation in  

Proprietary Research 

UAB Policy Concerning the 
Maintenance of High Ethical 

Standards in Research and Other 
Scholarly Activities 

  
 In addition to the UAB policies contained in this 
handbook, other university-wide policies apply to 
students. These include further policies concerning 
health care for international students and visiting 
international scholars, AIDS and AIDS-related 
conditions, a drug-free workplace, alcoholic beverage 
use, smoking, sexual harassment, electronic data 
processing security, and computer software use. 
Copies of these policies are available in the Graduate 
School office, in the online Graduate Catalog, and on 
the Office of Planning and Analysis Web site 
(http://main.uab.edu/show.asp?durki=9189)  
 

August 28, 2007 
 Faculty, staff, and students of a university create, 
disseminate, and apply knowledge for the benefit of 
society.  When faculty of the university are involved 
in research, some of which may be of a proprietary 
nature, particular care must be taken to ensure that 
the need for graduate students to publicly present and 
publicly defend the results of their thesis or 
dissertation research is not compromised. Graduate 
student advisors, graduate program directors, and 
graduate students themselves, therefore, share in the 
responsibility to ensure that graduate students are 
well informed if they become involved in thesis or 
dissertation research that is, or has the potential to 
become, proprietary if participation in that research 
will delay completion of their degree requirements or 
negatively affect their productivity or future 
employability.  Students must be made aware of the 
implications of performing thesis or dissertation work 
of a proprietary nature.  For example, will that work 
delay time to degree, or will it have a potential 
negative effect on obtaining a postdoctoral position 
or an employment opportunity?  In cases where the 
thesis or dissertation work has intellectual property 
implications, adherence to university policies on 
intellectual property is required.   
 It is the policy of the Graduate School that a 
faculty member or a graduate student should not 
enter into an agreement that prevents or significantly 
delays the presentation or publication of research 
results unless the delay is required for proprietary 
reasons.  Students and their advisors can embargo the 
release of the contents of a thesis or dissertation by 
both the UAB library and ProQuest UMI for up to 
two years to provide time to resolve intellectual 
property considerations or prior publication issues.  
If, however, a decision is made to embargo a 

student’s thesis or dissertation, or delay publication 
of work described therein, these decisions should not 
delay the student’s time to completion of his/her 
degree requirements.  
 In instances where, despite good faith efforts on 
the part of the graduate student advisor, the graduate 
program director, and the graduate student, a dispute 
arises regarding the release or publication of a 
graduate student’s thesis or dissertation research, the 
Graduate School dean must be notified. The Graduate 
School dean will immediately convene a meeting of 
the graduate student, the graduate advisor, the 
involved graduate program director, and members of 
the student’s thesis or dissertation committee. This 
group, in consultation with the Vice President for 
Research and/or the Executive Director of the 
Research Foundation, will resolve the problem. 
 If the situation cannot be resolved through the 
efforts of this group, a ruling will be made by the 
Senior Vice President and Dean, School of Medicine; 
the Vice President for Research and Economic 
Development; or the Provost. 
 

January 27, 1997 
[Editorial changes made June 28, 2007] 
 This policy has been adapted from a statement 
on “The Maintenance of High Ethical Standards in 
the Conduct of Research” published by the Executive 
Council of the Association of American Medical 
Colleges and has been revised to be in compliance 
with the Public Health Service final rule entitled 
“Responsibilities of Awardee and Applicant 
Institutions for Dealing With and Reporting Possible 
Misconduct in Science.” It incorporates 
recommendations of the UAB Faculty Policies and 
Procedures Committee and the UAB Faculty Senate. 
 
Introduction 
 The principles that govern scientific research and 
scholarship have long been established and have been 
applied by faculties and administrators for the 
discovery of new knowledge needed by mankind. 
The maintenance of high ethical standards in research 
based on these principles is a central and critical 
responsibility of faculties and administrators of 
academic institutions. Validity and accuracy in the 
collecting and reporting of data are intrinsically 
essential to the scientific process; dishonesty in these 
endeavors runs counter to the very nature of research, 
that is, the pursuit of truth.   
 The responsibility of the academic community to 
the public is acknowledged. The maintenance of 
public trust in this pursuit is vital. In short, it is in the 
best interest of the public and of academic 
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institutions to prevent misconduct in research and to 
deal effectively and responsibly with instances in 
which misconduct is suspected. 
 
Policy Statement 
 1. UAB shall accept as faculty members only 
those individuals whose career activities clearly 
demonstrate the highest ethical standards. To this 
end, the credentials of all potential faculty are to be 
thoroughly examined by the appropriate 
department/unit heads or their representatives in 
order to verify the claimed accomplishments of the 
candidate. The appropriate department/unit heads or 
their representatives shall seek further confirmation 
of the candidate's accomplishments during the normal 
procedures of personal interviews and letters from 
references. Proof of faculty credentials shall be 
maintained by the appropriate dean or department 
head. 
 2. Faculty members who are in supervisory 
positions with regard to colleagues, fellows, 
technicians, and students are expected to work 
closely with those individuals to provide them with 
appropriate guidance and counsel to the end that 
those individuals continue to maintain the highest 
professional and ethical standards. 
 3. The faculty is encouraged to increase student 
and staff awareness of the importance of maintaining 
high ethical standards in research and to discuss 
issues related to research ethics in formal courses, in 
seminars, and by other informal means. 
 4. Research results should be supported by 
verifiable evidence. Faculty and staff should maintain 
sufficient written records or other documentation of 
their studies. It is the responsibility of 
department/unit heads, division directors, and 
experienced investigators to develop among junior 
colleagues and students the necessary respect for 
careful recording and preservation of primary data. 
 5. The faculty is encouraged to engage in free 
discussion of results, to share data and techniques, 
and to avoid secrecy in the conduct of original 
investigations. It should be remembered that 
independent confirmation of results is important in 
direct proportion to the potential significance of the 
results in question and may be crucial to the 
establishment of new concepts. 
 6. Faculty members are responsible for the 
quality of all reports based on their own efforts or on 
the collaborative work of students, technicians, or 
colleagues, especially those which bear the faculty 
member's name. The term “reports” as used here 
includes, but is not limited to, manuscripts submitted 
for publication and abstracts submitted for 
presentation at meetings. The same standards of 
scientific integrity apply to abstracts as to full-length 
publications. Abstracts or other reports of preliminary 
findings should indicate clearly that the findings are 
preliminary. No faculty member shall allow his or her 
name to be used on any report containing results for 

which that faculty member cannot assume full 
professional and ethical responsibility. 
 7. Any UAB employee (including, but not 
limited to, regular and adjunct faculty, fellows, 
technicians, and student employees) or any UAB 
student who has reason to suspect any other 
employee or student of misconduct with regard to the 
conducting or reporting of research has the 
responsibility of following up these suspicions in 
accordance with the procedures outlined below. For 
purposes of this policy, “misconduct” means 
fabrication, falsification, plagiarism, or other 
practices which seriously deviate from those that are 
commonly accepted within the scientific community 
for proposing, conducting, or reporting research. It 
does not include honest error or honest differences in 
interpretations or judgments of data. Intentionally 
withholding information relevant to the investigation 
of an alleged case of misconduct, intentionally 
pressuring others to do so, or bringing malicious 
charges against another individual shall itself be 
considered misconduct. Also, any act of interference, 
retaliation, or coercion by a UAB employee against a 
student or employee for using this policy is 
prohibited and is itself a violation of this policy. 
 
Procedures To Be Followed 
 The “Scientific Misconduct Allegation Review 
Checklist” is to be used in conjunction with the 
procedures in this section. 
 It is the responsibility of student employees, 
trainees, fellows, faculty members, staff members, or 
other employees who become aware of misconduct in 
research and other scholarly activities to report such 
misconduct to one of the following: (a) their 
department/unit head, (b) the dean of the school in 
which their department/unit is located, or (c) the 
UAB Scientific Integrity Officer. In the case of 
graduate students or of trainees at any level, such 
evidence also may be reported to the Dean of the 
Graduate School. 
 The individual receiving such evidence of 
misconduct must immediately report such evidence 
and the allegation of misconduct to the UAB 
Scientific Integrity Officer, the department/unit head 
and the dean of the unit in which the alleged 
misconduct occurred, and the Provost. If the UAB 
Scientific Integrity Officer determines that the 
allegation warrants initiation of the inquiry process, 
the inquiry shall be initiated immediately, and the 
Office of Counsel shall be informed. 
 Allegations of this nature are very serious 
matters, and all parties involved should take 
measures to assure that the positions and reputations 
of all individuals named in such allegations and all 
individuals who in good faith report apparent 
misconduct are protected. Details of the charge, the 
name of the accused, the identity of the individual 
bringing suspected fraud, and all other information 
about the case shall be kept confidential as far as 
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possible, compatible with investigating the case. 
Revealing confidential information to those not 
involved in the investigation shall itself be considered 
misconduct. 
 Because UAB is interested in protecting the 
health and safety of research subjects, students, staff, 
and faculty and because UAB is responsible for 
protecting sponsored research funds and for ensuring 
that those funds are spent for the purposes for which 
they are given, if the situation warrants it, interim 
administrative action may be used prior to conclusion 
of either the inquiry or the investigation to provide 
for the protection of individuals and funds in 
accordance with existing UAB policy. Such action 
includes, but is not limited to, administrative 
suspension; re-assignment of student(s); involvement 
of the Institutional Review Board, the Institutional 
Animal Care and Use Committee, and the Office of 
Internal Audit-UAB; or notification of external 
sponsors when required by federal regulations. 
 
Initial Inquiry 
 For purposes of this policy, “inquiry” means 
information gathering and initial fact finding to 
determine whether an allegation or apparent instance 
of scientific misconduct warrants an investigation. 
 1. The department/unit head or dean shall 
investigate immediately the charges through an 
inquiry process, including an interview with the 
suspected individual. The person conducting the 
inquiry shall ensure that individuals with the 
necessary and appropriate expertise are consulted 
concerning technical aspects of the activities in 
question. At least one of those individuals must be 
from outside the suspected individual’s department. 
The record of the inquiry shall document the review 
of relevant evidence. 
 The department/unit head or dean conducting the 
inquiry shall keep the UAB Scientific Integrity 
Officer informed and may request assistance from the 
UAB Scientific Integrity Officer. The UAB Scientific 
Integrity Officer shall keep the Office of Counsel 
informed during the inquiry process, and the Office 
of Counsel shall provide advice concerning 
procedural matters. In order to ensure that a real or 
apparent conflict of interest does not exist, the UAB 
Scientific Integrity Officer shall review the selection 
of persons to be involved in the inquiry. If it is 
determined that a conflict of interest exists, the UAB 
Scientific Integrity Officer is responsible for 
designating who will be involved in the inquiry. 
 If UAB plans to terminate an inquiry for any 
reason prior to completion of the normal progression 
of such an inquiry, the UAB Scientific Integrity 
Officer shall notify the federal Office of Research 
Integrity and shall include in that notification a 
description of the reasons for termination of the 
inquiry. 
 UAB will make every effort to complete the 
inquiry within 60 days of its initiation. If the inquiry 

extends beyond 60 days, the reasons for the extension 
will be documented by the UAB Scientific Integrity 
Officer and will be retained with the record of the 
inquiry. 
 The written report of the inquiry shall state what 
evidence was reviewed, shall indicate the relevant 
expertise of the persons reviewing the evidence, shall 
summarize the relevant interviews, and shall include 
the conclusions of the inquiry. The individual(s) 
against whom the allegation was made shall be given 
a copy of the inquiry report and shall have an 
opportunity to make written comment regarding the 
report. This report, including a conclusion as to 
whether there is reasonable cause to believe that 
misconduct has occurred, shall be forwarded to the 
provost (with a copy to the UAB Scientific Integrity 
Officer) through the appropriate dean who should 
make whatever comment or recommendation is 
deemed warranted. 
 2. The Provost, with the advice and counsel of 
the UAB Scientific Integrity Officer and others as 
appropriate, shall decide whether to close the matter 
or to appoint an Investigating Committee. If findings 
from the inquiry provide sufficient basis for 
conducting an investigation, the investigation must be 
started within 30 days of completion of the inquiry. 
The written report of the inquiry will be made 
available to the Investigating Committee. 
 3. If the Provost determines that it is not 
necessary to undertake an investigation, the Provost 
will report to the President the reasons for this 
decision and the findings of the inquiry. The report 
will be maintained in a secure manner for at least 3 
years by the Office of the UAB Scientific Integrity 
Officer. 
 
Investigation 
 For purposes of this policy, “investigation” 
means the formal examination and evaluation by a 
committee of all relevant facts to determine if 
scientific misconduct has occurred. 
 1. The Investigation Committee is appointed by 
the Provost and will elect its own chairperson. 
Members of the Committee shall consist of at least 
three tenured faculty members who have the 
expertise to deal with technical aspects of the 
activities in question. At least two of these faculty 
members must be from outside the suspected 
individual’s department. The Provost shall take 
precautions not to appoint any committee member 
who has a real or apparent conflict of interest with 
the outcome of the investigation. 
 The chairperson shall conduct meetings of the 
Investigating Committee as frequently as required in 
order to determine whether or not the activities in 
question do indeed constitute misconduct. All such 
meetings and the deliberations thereof shall be held 
in confidence to protect the affected individual or 
individuals. Those accused of misconduct shall be 
given a written summary of the charges and 
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supporting evidence and shall be afforded an 
opportunity to appear before the Committee to 
comment on allegations. The accused may be 
represented by counsel. The Office of Counsel shall 
be kept informed of the investigation process and 
shall advise the Investigating Committee concerning 
procedural matters. 
 The Committee should take no more than 60 
days to complete its review and to prepare its report 
for submission to the President. UAB will make 
every effort to complete all investigative matters 
within 120 days from initiation of the investigation. 
This includes the work of the committee, preparing 
the report, submitting the report to the President, 
making the report available for comment by the 
subject(s) of the investigation, and submitting the 
final report to the federal Office of Research 
Integrity. If the investigation cannot be completed 
within 120 days, the UAB Scientific Integrity Officer 
shall request an extension from the federal Office of 
Research Integrity. The extension request will 
include an explanation for the delay, an interim report 
on progress to date, an outline of what remains to be 
done, and an estimated date of completion. 
 If UAB plans to terminate an investigation for 
any reason prior to completion of the normal 
progression of such an investigation, the UAB 
Scientific Integrity Officer shall notify the federal 
Office of Research Integrity of UAB’s plan to 
terminate the investigation and shall include a 
description of the reasons for such termination. 
 2. The President, based on the Investigating 
Committee’s findings and responses to those 
findings, shall determine what actions are 
appropriate. Appropriate actions may include 
discharge from employment at UAB or expulsion 
from UAB in the case of a student. Such actions shall 
be consistently applied throughout UAB. The 
President will notify the UAB Scientific Integrity 
Officer who in turn will work with the Office of 
Grants and Contracts Administration to notify any 
agencies or foundations supporting the research in 
question and any journals or other publications which 
may have been affected by the publication of results 
of that research. 
 3. The UAB Scientific Integrity Officer shall 
submit the report of the investigation to the federal 
Office of Research Integrity and shall include in that 
report the policies and procedures under which the 
investigation was conducted, how and from whom 
information was obtained relevant to the 
investigation, the findings of the investigation, and 
the basis of the findings. Also included will be a 
description of any sanctions taken by UAB and the 
actual text of, or an accurate summary of, the views 
of any individual(s) found to have engaged in 
scientific misconduct. 
 
Additional Notifications 
 1. If the Provost initiates a formal investigation, 

any agency or foundation supporting the research in 
question shall be notified by the Director of the 
Office of Grants and Contracts Administration upon 
receipt of information from the UAB Scientific 
Integrity Officer. Any such agency or foundation 
shall be notified immediately if it is ascertained at 
any time during the initial inquiry or subsequent 
investigation that there is an immediate health hazard 
involved; an immediate need to protect federal funds 
or equipment; an immediate need to protect the 
interest of the persons making the allegations, the 
individuals who are the subject of the allegations, or 
any co-investigators and associates, if any; a 
probability that the alleged incident is going to be 
publicly reported; or a possibility that criminal 
violation has occurred. The agencies also will be 
given interim reports of any investigation should the 
circumstances warrant. 
 2. If the initial inquiry or the subsequent 
investigation indicates that the allegations are 
unsubstantiated, UAB will make diligent efforts to 
restore the reputation of those accused at UAB, with 
any involved funding agencies and elsewhere. 
 3. Any involved funding agencies shall be 

notified of the final outcome of any investigation. 
September 18, 2006 
 The University of Alabama at Birmingham (the 
“University”) is dedicated to instruction, research and 
service to benefit society and encourages its faculty, 
staff and students to carry out scholarly endeavors in 
an open and free atmosphere, and to publish the 
results without restraint, consistent with applicable 
law and policy. 
 To carry out the purposes of this policy, the 
University shall: 

• Provide the University community with 
information about copyright law, with 
emphasis on the application of fair use in 
academic setting, and such information shall 
be provided in accordance with the 
provisions of the Technology, Education and 
Copyright Harmonization (TEACH) Act and 
such other applicable laws and regulations. 

• Provide web-based resources on copyright 
laws in general and on the application of fair 
use in specific situations. 

• Make copyright and fair use informational 
resources available in the University’s 
libraries. 

 Ownership of the various rights associated with 
copyright is dependent upon several factors, listed 
below. As a general rule, creator(s) retain all rights to 
copyrightable works, unless subject to the conditions 
discussed in the section. 

A. Individual efforts: The copyrightable work 
produced by faculty, staff or students on 
their own initiative shall be the exclusive 



29 

property of such individual(s) unless the 
work was specifically commissioned or 
assigned (refer to Section B), or unless the 
work was prepared under the terms of a 
contract or grant, or unless preparation 
involved substantial use of University 
resources. Except in the cases covered in 
paragraphs B through E below, the 
ownership of books, scholarly 
articles/monographs, trade publications, 
maps, charts, articles in popular magazines 
and newspapers, novels, nonfiction works, 
supporting materials, artistic works, syllabi, 
lecture notes, and like works will reside with 
the creator(s) and any revenue derived from 
their work will belong to the creator(s). 

B. University assigned efforts: The copyright in 
a copyrightable work prepared by faculty, 
staff or students in the course of their regular 
employment duties or by special direction or 
commission shall be the property of the 
University. Such condition of employment 
or such directions shall be in writing and 
shall be agreed to in advance by both the 
University and the individual. A faculty 
member’s general obligation to produce 
scholarly and creative works does not 
constitute a University assignment in the 
context of this paragraph. Works created by 
students in the normal course of their 
coursework, such as a term paper, 
thesis/dissertation or similar scholarly work, 
does not constitute a University assignment 
in the context of this paragraph. A copyright 
agreement provided for the sharing of 
royalties, as discussed later in this policy, 
may, at the discretion of the University, be 
entered into by the University and the 
individual in regard to the work. 

C. Sponsor supported efforts: Copyright 
ownership in copyrightable materials 
developed during work supported partially 
or in full by an outside sponsor, through a 
contract or grant with the University, is 
determined by the applicable provisions of 
such contract or grant. In the absence of any 
governing provision, the ownership of any 
copyright shall be determined in accordance 
with paragraphs A, B, D or E herein. 

D. University-assisted individual efforts: A 
copyrightable work that is developed with 
substantial use of University resources and 
is not sponsor-supported hall be the property 
of the University. “Substantial use” of 
institutional resources may include the 
commitment of staff, faculty or material 
support in the creation of the copyrightable 
work, but does not include the ordinary use 
of the University’s libraries, faculty time, 
faculty offices, departmental office 

equipment, routine secretarial support or 
University owned personal computers. 
Should a question arise as to whether 
substantial use of University resources has 
occurred or may occur, a determination will 
be made by the Provost of his or her 
designee. 

E. Distance Learning: With respect to distance 
learning materials, ownership of such 
materials shall be determined in accordance 
with the provisions of paragraphs A through 
D above. 

F. Shop Rights: “Shop Rights” means a non-
exclusive, non-transferable, royalty-free 
license to reproduce, distribute, publicly 
perform, publicly display, or make 
derivative works of the copyrighted work, 
for educational or research purposes only. 
Except for textbooks and articles published 
in scholarly journals, the University shall 
have shop rights to copyrighted materials 
developed by its faculty, staff and students, 
pursuant to paragraph A above, and faculty, 
staff and students of the University shall 
have shop rights to copyrighted materials 
owned by the University, pursuant to 
paragraphs B and E above; provided, 
however, that no faculty, staff or student 
shall use any shop rights hereunder in 
competition with the University while such 
individual is employed by the University. 

 There is no mandatory disclosure requirement 
for works created by faculty, staff or students for 
works that meet the criteria set forth in paragraph A 
above. For works that meet the criteria set forth in 
paragraphs B, C, or D, the creator must disclose the 
existence of the work during or immediately after its 
creation. Disclosure shall be made in writing to the 
creator’s unit leader and to The UAB Research 
Foundation. If any questions exist regarding whether 
disclosure is required, contact The UAB Research 
Foundation. 
 All costs and revenues from the 
commercialization of any intellectual property 
hereunder, owned by the University, shall be 
distribute din accordance with the University’s Patent 
Policy (approved by the Board of Trustees on 
February 23, 1980, and revised on January 14, 
1986). Nothing contained in this policy shall be 
construed to supersede the University’s Patent Policy 
or Computer Software Policy (approved on January 
14, 1986, corrected on may 28, 1986, and edited 
February 26, 1996), and the terms of the University’s 
Patent Policy and Computer Software Policy shall  
control in the case of any conflict between those 
policies and this policy. 
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Computer Software Copying and Use 
Policy 

July 13, 1999 
Introduction 
 Respect for the intellectual work of others is a 
tradition at UAB. UAB values the free exchange of 
ideas but not plagiarism or the unauthorized copying 
of computer software, including programs, 
applications, and data. Under federal copyright law, it 
is illegal to make a copy of computer software except 
for archival or back-up purposes without the 
permission of the copyright holder. Therefore, 
unauthorized copying of computer software or its 
documentation is illegal for substantial damages. The 
person responsible may be held liable. 
 All state and federal laws and UAB policies must 
be adhered to in the use of UAB’s computer 
equipment and systems. Any use of UAB equipment 
that violates copyright law or licensure contracts, that 
compromises or attempts to compromise the integrity 
of UAB-based or any other computers or computer 
systems, or that involves gambling or other illegal 
activity also is forbidden and may subject the 
computer user to criminal, civil, and/or UAB 
sanctions. Any use of UAB’s software, including 
shareware, must comply with all copyright laws and 
with the terms of the license granted by the software 
owner, including any prohibitions against 
simultaneous use on multiple computers. 
Unauthorized use or copying of any software 
(whether or not owned by UAB) is not permitted on 
any UAB equipment. 
 This policy covers computer software which has 
been purchased by, acquired by, donated to, and/or 
licensed to, UAB and includes software that is 
bundled with, or preloaded on, computer systems 
purchased by UAB. It also includes software 
downloaded from networks (including the Internet), 
and in those instances it is important for UAB users 
and departments/units to ensure that any such 
commercial software or shareware may legally be 
downloaded, that the software is freeware, or that the 
software is in the public domain. UAB and 
individuals must comply with all terms and 
conditions of software downloaded from networks, 
including the Internet. 
 If computer software carries a UAB copyright, it 
may be used and distributed by UAB as long as such 
distribution is in keeping with the desires of the 
originating department/unit and is not in violation of 
the “Computer Software Policy.” If a UAB 
determination of interest in licensing the software is 
pending, the software would be considered non-UAB 
software for the purposes of this policy until such 
time that UAB determines its interest in licensing the 
software. This policy does not alter the categories of 
software and the rights pertaining thereto as indicated 
in the UAB “Computer Software Policy.” 

 
Definitions 
 For purposes of this policy, the following 
definitions apply: 
 “Computer software” includes, but is not limited 
to, purchased or commercial software, sound, 
graphics, images, or datasets; shareware, freeware; 
and electronically stored documentation and the 
media that hold it. Not included in the definition as 
used in this policy are noncopyrighted computer data 
files that have no significance beyond the individual 
or department/unit. 
 “UAB software” is defined as computer software 
purchased or acquired by a UAB department or unit 
or by a UAB employee as part of his or her role at 
UAB. It includes software donated to UAB or 
software purchased by related foundations and 
donated for use by UAB. It includes computer 
programs written by UAB employees or students if 
creating such software is a UAB-associated effort. 
 “Non-UAB software” is defined as computer 
software purchased, acquired, or created by an 
individual(s) and not officially acquired by a UAB 
department or unit. 
 “UAB-associated efforts” (related to computer 
software development) is defined relative to the UAB 
“Computer Software Policy” as UAB-assisted efforts 
and UAB-assigned efforts. 
 
Policy Statement 
 It is the policy of the University of Alabama at 
Birmingham to comply with copyright law and 
license agreements entered into with vendors or 
authors of computer software. No illegally obtained 
or illegally copied (often referred to as “pirated”) 
computer software is allowed at UAB. UAB does 
not, and will not, condone illegal copying of 
computer software or the use of illegally copied or 
obtained computer software. Anyone connected with 
UAB who causes unauthorized computer software to 
be installed or loaded in connection with his or her 
role at UAB is in violation of this policy. 
 Whenever a staff member, faculty member, 
contractor of services to UAB, student, or visitor to 
the campus, in connection with his or her role at 
UAB, receives a copy of computer software from 
UAB, requests software to be loaded or installed on a 
UAB computer, or loads or installs computer 
software on a UAB computer, he or she must abide 
by the stipulations included in the license agreements 
associated with that computer software. It is the 
responsibility of anyone requesting installation of, or 
installing or loading, computer software onto a UAB 
computer to be familiar with the license agreements 
for that computer software, as documented by the 
vendor. Individual employees are accountable for 
software they load or install on UAB computers or 
which they supply for loading or installing on the 
department’s or unit’s computers or networks. They 
also are accountable for any existing software on 
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Ownership of Intellectual Property 
Rights 

UAB computers over which they have control. 
 The installation or use of non-UAB software on 
UAB computers is prohibited unless approved in 
writing by the department/unit head. The 
department/unit head may choose to give blanket 
permission to an individual on a per-machine basis. 
The non-UAB software should be free of viruses or 
other destructive mechanisms to the greatest extent 
possible and must be used for legitimate UAB 
purposes directly related to UAB’s instruction, 
research, and service activities. 
 Taking UAB-owned computer software home or 
elsewhere off campus to use on a non-UAB 
computer, even if the purpose is to perform UAB-
related work, also is prohibited unless such use is 
authorized in writing and is permitted in the license 
agreement associated with the computer software. 
This constitutes theft of UAB property unless the 
software license specifically allows concurrent use 
and such use has been approved in writing by one’s 
supervisor or department/unit head. If the software 
license does not allow such use and a department/unit 
requests an employee to perform such work, the 
department/unit should purchase a separate copy of 
the software for installation on the employee’s 
computer. 
 A computer lab or a department/unit with 
publicly accessible computers which allows non-
UAB software to be installed temporarily on the 
network or computers for purposes such as 
completing class assignments, printing documents, 
converting document formats, etc., must have 
documented procedures in place for removing any 
non-UAB software installed on the computers. This 
practice is not considered a violation of this policy as 
long as use of the non-UAB software on such UAB 
computers is directly related to UAB’s instruction, 
research, and services activities. 
 
Proof of Ownership of Software 
 Computer software purchased by, and/or 
licensed to, UAB is an institutional resource and, 
therefore, should be safeguarded and accounted for in 
the same manner as other UAB resources. All 
commercial computer software license agreements, 
records of purchase, and original and back-up disks 
(or other software distribution media) must be kept 
by the department/unit in a safe place and must be 
made available for review or inspection. All license 
or use agreements for shareware or freeware 
computer software also must be available for 
inspection. Likewise, any written authorizations for 
the use of UAB-owned software on non-UAB 
computers must be available for inspection. 
 The following are examples of documents which 
can be used to show ownership or right to use 
software: 
 A. The dated purchase order, invoice, or sales 
receipt for purchased software or proof of a site-
license agreement covering all copies in use or 

accessible by users in the department. 
 B. The original software distribution media. 
 C. The original documentation. 
 D. Vendor software that is bundled with, or 
preloaded on, computer systems purchased by UAB, 
an itemized listing of the software on the dated 
purchase order, invoice, or sales receipt for the 
computer. 
 E. For software downloaded from external 
networks or acquired from noncommercial sources, a 
statement indicating the nature of the software (for 
example, downloadable commercial software, 
shareware, freeware, or public domain), the use and 
registration requirements for the software, and proof 
of registration of the software, when applicable. 
Acquisition of software universally known to be 
available free to educational institutions and/or to the 
general public does not have to be documented. 
(Note: Examples of statements to document legality 
of downloaded software include, but are not limited 
to, receipts for payment of shareware registration, 
printed copies of e-mail messages if the user is 
required to e-mail the author, screen prints of the 
status of freeware or public domain software, etc.) It 
is recognized that the extent of documentation needed 
for freeware or public domain software will not be as 
extensive as for other types of software. 
 These proofs of purchase/ownership must cover 
all copies in use or accessible by users in the 
department. 
 
Software License Registration 
 Registration with the author(s) or vendor(s) of 
computer software purchased by, or received from, 
UAB for installation on a UAB computer in 
connection with one’s role at UAB must include 
UAB or one’s department/unit as the licensee. 
 
Applicability 
 This policy applies to all staff, faculty, students, 
contractors of services to UAB, and visitors. 
 
Disciplinary Action 
 A violation of this policy by a student constitutes 
nonacademic misconduct, and the student will be 
subject to established disciplinary action. 
 
 

September 15, 2007 
 UAB recognizes that research and scholarship 
should be encouraged and carried out without regard 
to financial gain from licensing fees, royalties, or 
other such income. However, UAB also recognizes 
that patentable inventions, discoveries, software 
programs, and other intellectual property often arise 
from UAB-related student efforts. 
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Employee Falsification of UAB 
Records and Documents—Summary 

UAB Equal Opportunity Policy

 The policies governing the administration of 
inventions are included in the Board of Trustees Rule 
509. Other institutional policies govern other forms 
of intellectual property including computer software. 
Those policies also provide recognition and incentive 
to inventors and at the same time ensure that UAB 
shares in the rights pertaining to inventions in which 
it has an investment. Any income accruing to UAB is 
used in the furtherance of its academic mission. 
 Disclosure of discoveries and inventions which 
appear to have commercial value and/or utility should 
be made to the UAB Research Foundation. Any such 
invention or discovery (1) which is the result of 
research carried on by, or under the direction of, any 
employee of the University and/or having the costs 
thereof paid from University funds or from funds 
under the control of, or administered by, the 
University, or (2) which is made by an employee of 
the University and which relates to the inventor's 
field of work at the University, or (3) which has been 
developed in whole or in part by the utilization of 
resources or facilities belonging to the University 
shall be assigned to the University. Therefore, 
employees or students may not themselves assign or 
grant any option to any such intellectual property 
developed during the course of their employment 
without a release from UAB.  
 Questions concerning intellectual property rights 
should be directed to the UAB Research Foundation. 
 

April 20, 1998 
[Edited May 31, 2007, for change in unit name] 
NOTE: Falsification of documents and records by a 
student who is not functioning in a UAB employee 
capacity is considered nonacademic misconduct and 
is handled in accordance with regulations covering 
nonacademic misconduct. See Direction Student 
Handbook. 
 As a health-care, research, and educational 
institution, the University of Alabama at Birmingham 
is acutely interested in issues relating to the integrity 
of its employees. 
 For purposes of this policy, falsification of 
records exists when a UAB employee is discovered 
to have provided false information on the 
employment application; to have failed to disclose 
requested information; knowingly to have falsified 
information; or knowingly to have recorded false 
information on any UAB document or record, 
regardless of format and including electronic 
communications.  
 The following is a partial list of infractions 
which are specifically prohibited: falsifying 
information on an application for initial employment 
or for transfer; falsifying employee 
recruitment/credential records; falsifying employee 

expense account records or other reimbursement 
records; falsifying personnel/ payroll documents 
(including, but not limited to, pay records, time 
sheets, or other types of time records); clocking the 
time card/time record of another employee or 
completing and submitting for approval the time 
sheet/time record of another employee; falsifying 
health records or vacation/sick leave records; 
falsifying research records, medical records, or 
departmental administrative records; and falsifying 
student records (including, but not limited to, 
admissions application materials, transcripts, grade 
sheets, registration documents, and student 
identification documents). 
 Falsification of UAB records or documents is 
prohibited. Any knowing or negligent 
misrepresentation of a material fact or any failure to 
make a complete disclosure of any requested 
information are causes for immediate discharge 
without notice or pay in lieu of notice for nonfaculty 
employees or termination for cause for faculty 
employees. Any exception to the immediate and 
automatic discharge of nonfaculty employees for 
these reasons must be approved in writing by the 
Chief Human Resources Officer. Any exception to 
the recommendation of termination for cause for 
faculty for these reasons must be approved in writing 
by the Provost and by the Chief Human Resources 
Officer.  
 The Office of the Vice President for Financial 
Affairs and Administration is responsible for 
procedures to implement this policy as it relates to 
employee or departmental administrative records. 
The Office of the Provost is responsible for 
procedures to implement this policy as it relates to 
academic records, research records, or faculty 
recruitment/credential records. 

 
January 1, 2007 
 As an institution of higher education and in the 
spirit of its policies of equal employment 
opportunity, UAB hereby reaffirms its policy of 
equal educational opportunity. UAB prohibits, and 
will not tolerate, discrimination in admission, 
educational programs, and other student matters on 
the basis of race, color, religion, sex, sexual 
orientation, age, national origin, disability unrelated 
to program performance, disabled veteran status, or 
Vietnam era veteran status. Complaints by any 
applicant or student who has reason to think he or she 
has been affected by discrimination will be 
considered through appropriate established 
procedures. See also the “Complaints” section below. 
 This policy must be included in all student 
handbooks and catalogs. The following summary 
statement may be printed in other UAB publications: 
 The University of Alabama at Birmingham 
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prohibits discrimination in admission, educational 
programs, and other student matters on the basis of 
race, color, religion, sex, sexual orientation, age, 
national origin, disability unrelated to program 
performance, disabled veteran status, or Vietnam era 
veteran status. 
Complaints 
 For purposes of this policy, a “complaint” is a 
formal notification (usually in writing) of the belief 
that prohibited discrimination has occurred. Prior to 
filing a formal complaint, an individual is strongly 
encouraged to resolve a discrimination allegation 
through an informal process. 
 UAB Staff, Faculty, and Students: The procedure 
for resolving allegations when both the individual 
making the complaint and the person against whom 
the complaint is made are employed or enrolled at 
UAB is described in the sections entitled “Informal 
Resolution Procedure” and “Submitting a Formal 
Complaint.” 
 All Others: Situations that involve other 
individuals (for example, visitors, patients, alumni or 
former students, applicants for admission or 
employment, or former employees) who believe they 
have been discriminated against by someone either 
employed by, or enrolled at, UAB are to be addressed 
through the process entitled “Informal Resolution 
Procedure”.  
 
Informal Resolution Procedure 
(NOTE: Procedures similar to the following informal 
process are also included in UAB’s “Problem 
Resolution Procedure for Nonfaculty Employees” 
and in the UAB Faculty Handbook and Policies.) 
 Although none of the actions set forth below is 
required before an individual is eligible to file a 
formal complaint, UAB encourages use of these 
mechanisms for informal resolution of the complaint. 
This list is not exhaustive. Actions taken using any of 
these mechanisms do not necessarily constitute a 
finding of discrimination. 
1. One-on-one Meeting. The person making the 
complaint is encouraged to meet with the person 
whose behavior is considered discriminatory to 
discuss the situation and to seek resolution. 
2. Intervention by Supervisor, Manager, or 
Department/Unit Head. The person making the 
complaint is encouraged to contact his/her supervisor 
to request assistance with resolving the allegation of 
discrimination. 
3. Facilitated Conversation. If one-on-one meetings 
or intervention by departmental officials as indicated 
above do not resolve the discrimination allegation, 
the individual making the complaint may contact the 
appropriate office to request the assistance of a 
“facilitator.” Facilitated conversations allow the 
parties involved to discuss the relevant issues in order 
to seek mutually agreeable solutions. 
 Individuals may contact the following for 
assistance with any aspect of the Informal Resolution 

Procedure: 
 
 Employees may contact their assigned HRM  
 Consultant or Human Resource Management  
 Relations. 
 
 Faculty employees may contact the Office of the  
 Provost or Human Resource Management  
 Relations. 
 
 Students may contact the Office of the Vice  
 President for Student Affairs. 
 
 Disability Support Services is available for  
 consultation in any instances involving  
 disabilities. 
 
 The Office of the Vice President for Equity and  
 Diversity is also available for consultation. 
  
 Should the above mechanisms fail to resolve the 
matter satisfactorily, a complaint may be filed by 
Staff, Faculty and Students through the formal 
complaint process. 
 
Submitting a Formal Complaint 
 Before filing a formal complaint of alleged 
discrimination, the relevant parties are encouraged to 
use one or more of the options outlined above for 
informal resolution of the allegation. If one chooses 
to proceed with a complaint, the complaint may be 
submitted in writing to one of the following, as 
appropriate: 
 Staff and Faculty- HRM Consultant/Human 
Resource Management Relations, Office of the Chief 
Human Resources Officer, Office of the Provost, 
Office of the Vice President for Equity and 
Diversity. 
 Students - Non-academic Judicial Affairs 
Officer, Disability Support Services (for disability 
discrimination), Office of the Vice President for 
Student Affairs. 
 All complaints will be handled confidentially 
and addressed in accordance with UAB policy. The 
complaints will be referred to the appropriate area for 
review and investigations will be conducted in a 
timely manner. In instances where staff, faculty and 
student issues overlap, the areas listed above will 
confer and/or work collaboratively to resolve the 
issue. All individuals may use the procedures 
without penalty or fear of retaliation. 
 Also, any inquiries or complaints concerning the 
application of the Americans with Disabilities Act 
(ADA); Title VII of the Civil Rights Act of 1964; 
Executive Order 11246, as amended; Title IX of the 
Education Amendments of 1972; the Rehabilitation 
Act of 1973; or other legislation and its implementing 
regulations as they relate to the University of 
Alabama at Birmingham should be directed to one of 
the officials listed above. 
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UAB Student Records Policy 

 
Overall Implementation 
 The Office of the Vice President for Financial 
Affairs and Administration and the Office of the 
Provost are responsible for submitting revisions to be 
considered for this policy. This policy may be 
accessed on the web at 
http://www.iss.uab.edu/Pol/EeoEtab.pdf.  

 The General Education Provisions Act, Section 
438, as amended, and the regulations promulgated for 
the enforcement of the act, found at 45 Federal 
Register 30911, as amended at 45 Federal Register 
86296, provide that all students enrolled or 
previously enrolled at the University of Alabama at 
Birmingham have the following rights in relation to 
their educational records: 
 
I. General Policy 
 No information from records, files, or other data 
directly related to a student, other than public 
information defined below, shall be disclosed to 
individuals or agencies outside the university without 
the written consent of the student, except those 
disclosures set forth in paragraph IX. 
 
II. Definition of Education Record 
 Student educational records are defined as those 
records, files, documents, and other material which 
contain information directly related to students and 
which are maintained by UAB or a party acting for 
UAB. Records of instructional, supervisory, and 
administrative personnel which are in the sole 
possession of the maker and accessible only to the 
maker or a substitute are specifically excluded from 
this definition of educational record.  
 Educational records of students are not available 
to UAB Police personnel, and records of the 
University Police, which, at UAB, are maintained 
separately from educational records, are maintained 
solely for purposes of law enforcement, and are not 
disclosed to individuals other than law enforcement 
personnel of the same jurisdiction, are not part of the 
educational record. Records which are made or 
maintained by physicians, psychiatrists, 
psychologists, or other professionals or 
paraprofessionals and which are maintained in 
connection with treatment and are not available to 
anyone else are also excluded from student’s 
educational record, but such records are available to 
another physician or appropriate professional of the 
student’s choice if requested. Records that only 
contain information relating to a person after that 
person is no longer a student are not considered part 
of the student’s educational record. 
 
III. Definition of Student 

 For the purpose of this policy a student is 
defined as any individual currently or previously 
enrolled in any academic offering of UAB. It does 
not include prospective students. 
 
IV. Public Information 
 The following is a list of public information 
which may be made available by the university 
without prior consent of the student and which is 
considered part of the public record of the student’s 
attendance: name, address (local and permanent), 
telephone number, date and place of birth, major field 
of study, participation in officially recognized 
activities and sports, dates of attendance, degrees and 
awards received, and institution most recently 
previously attended. The information will not be 
made available if a student directs a written 
instruction to the appropriate records official prior to 
the end of the registration period for any given term. 
 
V. Types and Location of Records 
 Each school maintains a file on each student 
enrolled, containing applications, grade reports or 
other performance evaluations, and correspondence. 
Some departments or programs maintain similar files. 
The counseling service, placement service, and 
financial aid office maintain a file on students who 
use those services. The university has designated the 
following officials as responsible for student records 
within their respective areas: University Registrar, 
Academic Affairs, Room 207, Hill University Center; 
Associate Director for Records, School of Medicine, 
Room P100, Volker Hall; Director of Dental Student 
Affairs, School of Dentistry, Room 207, School of 
Dentistry Building; Assistant dean for Student 
Affairs, School of Optometry, Room 104, School of 
Optometry Building; Director of Student Services, 
School of Nursing, Room 105B, School of Nursing 
Building; Graduate Records Office, Graduate School, 
Room 511, Hill University Center; Director of 
Admissions and Enrollment Services, School of 
Health Related Professions, Room 117B, SHP 
Building; Associate dean for Academic Affairs, 
School of Public Health, Room 308, Ryals Building. 
 The above shall hereinafter be referred to as 
“records officials.” Each of these records officials is 
responsible for maintaining a listing of student 
records within such records official’s area of 
responsibility, indicating the location and general 
content of the records. Any student’s request 
concerning records of files, including requests that 
public information not be disclosed, requests for 
disclosure to third parties, and requests for access by 
the student should be directed to this official. Forms 
for all such requests may be obtained from these 
officials. These persons will also act as hearing 
officers when the content of a record is challenged as 
provided below. 
 
VI. Disclosure of Student Records to the Student 
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 The student is accorded the right to inspect, in 
the presence of a university staff member, records, 
files, and data primarily and directly related to the 
student. To inspect a file a student should go to the 
office of the appropriate records official and initiate a 
request in writing. If a student desires to obtain 
copies of the items in the educational record rather 
than personally reviewing the record, the written 
request to the records official for copies must be 
signed and notarized to prevent disclosure to persons 
other than the student. A time for inspection shall be 
granted within 45 days of the date of the request, and 
copies will be mailed within the same time period. 
Copies shall be made and provided to the student at a 
cost to the student equal to actual cost of 
reproduction and payable in advance. 
 The right of inspection does not include financial 
statements of parents, confidential recommendations 
placed in the file prior to January 1, 1975, provided 
that such recommendations were solicited with a 
written assurance of confidentiality or sent or  
retained with a documented understanding of 
confidentiality and used only for the purpose 
solicited, and other confidential recommendations, 
access to which has been waived by the student in 
accordance with paragraph VIII. 
 
VII. Challenging the Contents of the Record 
 UAB will respond to any reasonable request for 
an explanation or interpretation of any item in a 
student’s file. Requests for such explanation or 
interpretation should be addressed in writing to the 
appropriate records official. 
 If, after inspecting a record, a student believes 
that information contained in the educational record 
is inaccurate or misleading or violates his or her 
privacy, the student may request that the record be 
amended by presenting such request in writing to the 
appropriate records official. A request that the record 
be amended shall be answered by the records official 
within 15 days of its receipt with information that the 
record has been amended as requested or that the 
record has not been amended and that the student has 
a right to a hearing on the matter. A written request 
for a hearing should be addressed to the appropriate 
records official as listed in V, who will set a date and 
time for hearing with reasonable notice of same to the 
student within 45 days of receiving the request. 
 The request for hearing should identify the item 
or items in the file to be challenged and state the 
grounds for the challenge, e.g., inaccuracy, 
misleading nature, inappropriateness. The records 
official shall examine the contested item, shall hear 
the person responsible for placing the item in the file, 
if appropriate, and shall examine any documents or 
hear any testimony the student wishes to present. A 
student may be assisted or represented by individuals 
of his or her choice, including an attorney, at his or 
her own expense. The records official may decide 
that the item should be retained or that it should be 

deleted or altered. The records official shall issue a 
written decision, based solely on the evidence 
presented at the hearing, within 10 days of the 
conclusion of the hearing. If the decision is adverse 
to the student, the notice of decision shall include a 
statement in the record commenting on the 
information and/or setting forth reasons for 
disagreeing with the decision. 
 
VIII. Waiver of Access 
 UAB may request that a student waive the 
student’s right to inspect confidential 
recommendations respecting that student’s 
application for admission, provided that the student 
be notified, upon request, of the names of all those 
providing the recommendations, the 
recommendations are used only for the purpose 
solicited, and the waiver is not a condition of 
admission or any other benefit. Confidential 
recommendations respecting application for 
employment or the receipt of an honor or other 
recognition may also be waived.  A waiver may be 
revoked with respect to actions occurring after 
revocation by so notifying the records official in 
writing. 
 
IX. Providing Records to Third Parties 
 The general policy of UAB is to refuse access to 
or disclosure of information from student records to 
third parties without the written consent of the 
student. Should a student wish to have such records 
released, a signed and dated written request must be 
directed to the proper records official, specifying the 
records to be released, the reason for release, the 
party or class of parties to whom records are to be 
released, and a request for copies to the student, if 
desired. UAB will then transfer or grant access to the 
information. The transferred information shall 
contain a statement that the information may be used 
by the receiving party or, if an organization, by its 
officers, agents, and employees for the purpose 
requested, but that the party shall not transfer the 
information to any other party except with the written 
consent of the student. A charge not to exceed the 
actual cost of reproduction will be assessed against 
the student when copies are made for the party or the 
student. 
 Student records are available to the following 
persons with the accompanying conditions without 
written consent of the student: 
 1. Instructional or administrative personnel 
whose duties include responsibilities to students 
which in the institution reasonable require access to 
student records. 
 2. Officials of other schools in which a student 
seeks to enroll. UAB will make a reasonable attempt 
to notify the student of the transfer, as well as the 
student’s right to a copy, upon request, and the right 
to a hearing to challenge the contents if desired. 
 3. Certain representatives of federal departments 
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or agencies or state educational authorities as 
provided by the law. In absence of consent or specific 
authorization by federal law of the collection of 
personally identifiable data, data collected by 
excepted officials shall be protected in a manner 
which will not permit personal identification of 
students and parents by other than those officials, and 
personally identifiable data shall be destroyed when 
no longer needed. 
 4. Financial aid officers or their assistants in 
connection with the application for or receipt of 
financial aid, provided that personally identifiable 
information may only be disclosed for the purpose of 
determining eligibility, amount, and conditions and to 
enforce terms and conditions. 
 5. Organizations conducting studies for 
administrative evaluation, tests, etc., provided that 
studies are not conducted in a manner which will 
permit personal identification of students or their 
parents by other than representatives of the 
organization and that the information will be 
destroyed when no longer needed for the purposes 
collected. 
 6. Accrediting organizations. 
 7. Other appropriate persons in an emergency to 
protect health or safety of student or others. In 
determining appropriateness of disclosure, 
consideration will be given to the seriousness of the 
threat to health or safety of the student and others, the 
need for information to meet the emergency, whether 
the parties requesting information are in a position to 
deal with the emergency, and the extent to which 
time is of the essence. 
 8. In response to lawful subpoena or court order. 
UAB will keep a record, indicating the name and 
legitimate interest, of all disclosures except those 
made to a student, those made pursuant to written 
consent, those designated as public information, and 
those made to persons at UAB with a legitimate 
educational interest. This record of disclosure will 
become a part of the educational record, subject to 
inspection and review. 
 
X. Publication 
 The UAB Student Records Policy shall be 
published in the catalog of each school, and a copy 
shall be displayed prominently on a bulletin board in 
each school. To comply with the requirement that 
UAB give annual notice of this policy to enrolled 
students, a short notice of the policy shall be included 
in the Class Schedule for each semester. 
 
XI. Violation of Rights 
 Any student who believes that UAB has violated 
his or her right to access or privacy of educational 
records as of 1974, as amended, the accompanying 
regulations published at 45 Federal Register 30911, 
as amended at 45 Federal Register 86296, and this 
policy may address a complaint to the following 
address: 

 The Family Educational Rights and Privacy  
 Act Office 
 Department of Education 
 400 Maryland Avenue SW 
 Washington, DC 20202 
 

February 9, 1990 
[Edited May 18, 2007, to reflect changes in 
organizational structure] 
Introduction 
 The Board of Trustees has established a “Non-
resident Tuition Policy” which addresses non-
resident tuition, certification of residency status by 
campus officials, and establishment of campus 
policies to administer an appeals process. This UAB 
policy implements certain provisions of that Board 
policy. 
 
Policy Statement 
 The Division of Student Affairs, the Graduate 
School, and the admissions/registration offices of the 
Health Affairs schools, as appropriate, are designated 
as the offices empowered at UAB to determine and 
certify “resident” or “non-resident” student status. 
These offices are responsible for documenting each 
residency status evaluation and for maintaining the 
records used to substantiate that evaluation. 
 As the provisions of section II. of the Board 
policy indicate, “though certification of an address 
and an intent to remain in the state indefinitely are 
prerequisites to establishing status as a resident, 
ultimate determination of that status shall be made by 
the institution by its evaluation of the presence or 
absence of connections with the state of Alabama...” 
However, meeting the specific criteria included in 
section II. of the Board policy may not in all 
circumstances result in certification as a “resident 
student.” Also, according to the provisions of the 
board policy, UAB has been given the authority to, 
and has by separate Board resolution, expanded the 
definition of “resident student” to encompass all the 
categories in sections III.A. and III.B. of the Board 
policy.  
 The decision by an admissions or registration 
officer concerning certification of residency status 
may be appealed in writing by the student to the Vice 
President for Student Affairs who may overrule the 
decision or may, at his or her discretion, convene a 
review committee composed of appropriate 
university officials. If the decision of the review 
committee is appealed by the student, the Vice 
President for Student Affairs may add a 
recommendation of concurrence or non-concurrence 
with the review committee and forward the findings 
to the President for determination. The decision of 
the President is final. 
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I. Non-Resident Tuition Fee: 
 All students registering at the University of 
Alabama, the University of Alabama at Birmingham, 
or the University of Alabama in Huntsville who do 
not establish that they are “resident students” shall 
pay a “non-resident student” tuition which shall be at 
least twice that of “resident student” tuition.  
 Classification of students as “non-resident 
students” or “resident students” shall be made at the 
time of their initial registration and shall continue 
unchanged through all subsequent registrations at that 
institution until satisfactory evidence to the contrary 
is submitted at the time of any subsequent 
registration. 
 A “resident student” is one who, at the time of 
registration: Is not a “minor” and is resident of the 
state of Alabama and has been a resident of the state 
for at least one year immediately preceding the date 
of registration; OR is a “minor” and whose 
“supporting person(s)” is a resident of the state of 
Alabama and has been a resident of the state for at 
least one year immediately preceding the date 
registration. 
 
II. Definitions: 
 a) Minor:  An individual who. Because of age, 
lacks the capacity to contract under Alabama law. 
Under current law, this means a single individual 
under nineteen (19) and a married individual under 
eighteen (18), but excludes an individual whose 
disabilities of non-age have been removed by a court 
of competent jurisdiction for a reason other than 
establishing a legal residence in Alabama. 
 b) Supporting person: Either or both of the 
parents of the student (if they are living together) or 
if they are divorced or living separate, then either the 
parent having legal custody or, if different, the parent 
providing the greater amount of financial support of 
the two. If both parents are deceased or if neither has 
legal custody, then supporting person shall mean, in 
the following order: the legal custodian of the student 
and if none, the guardian, and if none, the 
conservator. 
 c) Resident: One whose residence is in the state 
of Alabama. Residence means the single location at 
which a person resides with the intent of remaining 
there indefinitely as evidenced by more substantial 
connections with that place than with any other place. 
Individuals claiming resident status under this policy 
shall certify under penalty for perjury that a specific 
address or location within the state of Alabama is 
their residence, that they intend to remain there 
indefinitely, and that they have more substantial 
connections with the state of Alabama than with any 
other state. Though certification of an address and an 
intent to remain in the state indefinitely are 
prerequisites to establishing status as a resident, 
ultimate determination of that status by the institution 
by its evaluation of the presence or absence of 

connections with the state of Alabama including the 
following: 
 1. Payment of Alabama state income taxes as a 
resident. 
 2. Ownership of a residence or other real 
property in the state and payment of state and local 
taxes thereon. 
 3. Full-time employment (not temporary) in the 
state. 
 4. Residence in the state of a spouse, parents, or 
children. 
 5. Previous periods of residency in the state 
continuing for one year or more. 
 6. Voter registration and voting in the state; more 
significantly, continuing voter registration in the state 
that initially occurred at least one year prior to the 
initial registration of the student in Alabama at a 
public institution of higher education. 
 7. Possession of state or local licenses to do 
business or practice a profession in the state. 
 8. Ownership of personal property in the state 
and payment of state taxes thereon (e.g., automobile, 
boat, etc.) and possession of state license plates. 
 9. Continuous physical presence in the state for a 
purpose other than attending school and except for 
temporary absences for travel, military service, 
temporary employment, etc. 
 10. Membership in religious, professional, 
business, civic, or social organizations in the state. 
 11. Maintenance in the state of checking and 
savings accounts, safe deposit boxes, or investment 
accounts. 
 12. In-state address shown on selective service 
registration, driver’s license, automobile title 
registration, hunting and fishing licenses, insurance 
policies, stock and bond registrations, last will and 
testament, annuities, or retirement plans. 
 13. Location within the state of the high school 
from which the individual graduated. 
 
III. Authority to Expand the Definition of 
“Resident Student” 
 The President of each campus may recommend 
to the Chancellor for consideration by the board of 
Trustees that the term “resident student” may include 
any one or more of the following categories at that 
campus: 
 
A) One who, at the time of registration, is not a 
“minor” and: 
 1. Is a full-time employee (not temporary) of the 
institution at which the student is registering or is the 
spouse of such an employee;  
 2. Is able to verify full-time permanent 
employment within the state of Alabama and shall 
commence said employment no more than ninety 
(90) days after registration with the institution, or is 
the spouse of such an employee; 
 3. Is a member or the spouse of a member of the 
United States military on full-time active duty 
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stationed in Alabama under orders for duties other 
than attending school;  
 4. Is employed as a graduate assistant or fellow 
by the institution at which the student is registering; 
or 
 5. Is a resident of any county within fifty (50) 
miles of the campus of the institution at which the 
student is registering, and had been a resident of that 
county for at least one year immediately preceding 
the date of registration. “Resident” shall have the 
same meaning, as to the relevant county, which it has 
as to the state of Alabama in the definitions section of 
this policy statement. 
 
B) One who, at the time of registration, is a “minor” 
and whose “supporting person(s)”: 
 1. Is a full-time employee (not temporary) of the 
institution at which the student is registering;  
 2. Is able to verify full-time employment within 
the state of Alabama and shall commence said 
employment not more than ninety (90) days after 
registration with the institution; 
 3. Is a member of the United States military on 
full-time active duty stationed in Alabama under 
orders for duties other than attending school; or 
 4. Is a resident of any county within fifty (50) 
miles of the campus of the institution at which the 
student is registering, and had been a resident of that 
county for at least one year immediately preceding 
the date of registration. “Resident” shall have the 
same meaning, as to the relevant county, which it has 
as to the state of Alabama in the definitions section of 
this policy statement.  
 
IV. Authority to Implement Policy 
 The Presidents are authorized (and authorized to 
delegate to admissions offers and others) and directed 
to implement this policy by appropriate written 
policies, guidelines, and procedures. Such policy 
shall provide that classification as a “resident 
student” shall be based upon the required certificate 
and other written evidence to be filed in the 
admissions office and that any decision by an 
admissions officer may be appealed by the student to 
a review committee which shall be constituted, 
appointed, and operated as provided in such policy. 
The decision of the review committee may be 
appealed to the President, whose actions thereon shall 
be final. 
 

January 27, 1999 
Introduction 
 The University of Alabama at Birmingham is 
firmly committed to providing an environment that is 
free of discrimination, including sexual harassment. 
Sexual harassment includes unwelcome sexual 

advances, requests for sexual favors, and other verbal 
or physical conduct of a sexual nature when (1) 
submission to such conduct is made, either explicitly 
or implicitly, a term or condition of an individual’s 
employment or academic evaluation, (2) submission 
to, or rejection of, such conduct by an individual is 
used as the basis for employment or academic 
decisions affecting such individual, or (3) such 
conduct has the purpose or effect of unreasonable 
interfering with an individual’s work performance or 
of creating an intimidating or hostile working or 
educational environment. Such behavior may violate 
federal law and/or give rise to personal liability for 
the results of such behavior. Consequently, UAB 
prohibits all forms of sexual harassment and will 
investigate complaints thoroughly and with the 
utmost seriousness. 
 A violation of this policy may result in the taking 
of disciplinary action up to, and including, discharge. 
 
Sexual Harassment in the Workplace 
 It is a violation of UAB policy for any employee, 
including faculty, to engage in sexual harassment in 
the workplace or in work-related situations. 
Employees who believe that they have been sexually 
harassed by a supervisor, co-worker, or other 
employee of UAB should report the incident 
promptly to the Human Resource Management 
Relations Office. Only Human Resource 
Management has the responsibility for coordinating 
and conducting an investigation of sexual harassment 
claims in the workplace and also for recommending 
corrective action to the UAB administration. 
 
Sexual Harassment in the Instructional Setting 
 UAB prohibits sexual harassment of student’s by 
teaching staff or other employees of UAB. For 
purposes of this policy, the term “teaching staff” 
means all those who teach at UAB and includes, but 
is not limited to, full-time faculty, part-time faculty, 
students functioning in teaching roles (such as 
graduate assistants), and academic administrators. 
 A student who believes that he or she has been 
sexually harassed should report the incident promptly 
to the Vice President for Student Affairs. 
 Sexual harassment by a student is considered 
nonacademic misconduct, and the alleged student 
offender will be subject to the disciplinary process 
contained in the Direction: Student Handbook. 
 
Sexual Harassment—General 
 Full and prompt reporting is necessary for 
effective implementation of this policy, and UAB 
encourages such reporting. However, UAB’s duty to 
protect employees and students exists when UAB’s 
supervisory personnel know, or have reason to know, 
of unreported sexual harassment. Supervisors 
therefore are directed to take all appropriate steps to 
prevent sexual harassment in their areas of 
responsibility and to take corrective action, including 
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disciplinary action, in response to inappropriate 
behavior which may constitute sexual harassment 
even in the absence of a complaint. 
 This policy seeks to encourage students, staff, 
and faculty to express freely and responsibly, through 
established procedure, complaints of sexual 
harassment. All such complaints shall be treated as 
confidential information and shall be disclosed only 
to those with a need to know as part of the 
investigatory and resolution process. Any act of 
interference, retaliation, or coercion by a UAB 
employee against a student or employee for using this 
policy interferes with such free expression and is 
itself a violation of this policy. 
 
Implementation 
 This policy will be published regularly in the 
UAB Reporter and in the Class Schedule. The policy 
will be included in revisions of handbooks relating to 
staff, faculty, and students. 
 The Vice President for Financial Affairs and 
Administration is responsible for implementation of 
this policy as it relates to sexual harassment in the 
workplace. The Vice President for Student Affairs is 
responsible for implementation of this policy as it 
relates to sexual harassment in the instructional 
setting. 
 

December 14, 1991 
NOTE: See also the following related policies: Drug-
free Workplace Policy; Drug Screening Policy for 
Student Athletes; and the “Policy on Impairment and 
Chemical Substance Abuse” as published by the 
School of Medicine, School of Dentistry, and School 
of Nursing. 
 
Policy Statement 
 This policy is applicable to all students enrolled 
in credit course(s) or degree-granting programs at the 
University of Alabama at Birmingham (UAB) and to 
all students receiving academic credit at UAB (other 
than for continuing education units) for study in a 
program in a foreign country conducted by UAB 
alone or in conjunction with a foreign university. 
 Unlawful possession, use, manufacture, 
distribution, or dispensing of illicit drugs, controlled 
substances, or alcoholic beverages by any UAB 
student on UAB property or as part of any UAB-
sponsored or UAB-sanctioned activity is prohibited. 
The legal possession, use, or distribution of alcoholic 
beverages on UAB property or at UAB-sponsored or 
UAB-sanctioned activities is governed by the UAB 
General Policy Regarding the Use and Consumption 
of Alcoholic Beverages and applicable local, state, 
and federal laws. 
 In certain situations, the university is required to 
report the activities prohibited by this policy to 

appropriate law enforcement authorities. In all cases, 
the University may report activities prohibited by this 
policy to appropriate law enforcement authorities if it 
appears that the activity is a violation of law. 
 
Disciplinary Actions 
 Violations of this policy constitute nonacademic 
misconduct and will be subject to established 
disciplinary action for nonacademic misconduct in 
accordance with stipulations in the Direction Student 
Handbook or other applicable procedures. Violations 
of this policy by students should be reported to the 
appropriate student affairs office or other office 
handling student nonacademic misconduct in the 
same manner in which other instances of 
nonacademic misconduct are reported. 
 In some cases of violation of this policy for 
unlawful use, a student may be given, at the 
discretion of the University, the option to participate 
satisfactorily in an approved drug or alcohol abuse 
assistance or rehabilitation program in lieu of 
dismissal. Participation in such an assistance or 
rehabilitation program is at the expense of the 
student. 
 
Drug-free Awareness Program 
 At least annually, UAB shall inform students of 
the dangers of drug and alcohol abuse on campus, of 
the existence of this policy statement and its penalties 
for violations, and of available drug and alcohol 
counseling, rehabilitation, and assistance through the 
following activities: 
 1. publication, at least annually, of this policy in 
appropriate student publications and distribution to 
students in UAB’s foreign programs and to students 
in programs conducted in conjunction with foreign 
universities; 
 2. inclusion of this policy in future editions of 
student class schedules and/or registration materials, 
student handbooks, and student catalogs; 
 3. dissemination of this policy and of 
information at student orientation and assistance 
programs regarding the dangers of drug and alcohol 
use and abuse and available rehabilitation programs; 
and 
 4. continuation, and expansion, of the UAB drug 
and alcohol awareness program which includes 
sponsorship of the “Alcohol/Drug Awareness Week” 
and publication of pamphlets and other materials. 
 
Applicability to Other Policies 
 Other drug-free policies created to cover specific 
areas of the university may be more restrictive than 
this policy but may not be less restrictive. At a 
minimum, other such policies must include, or 
reference, the provisions of this policy. Violators will 
be subject to the provisions of the more stringent 
policy but will not be punished under more than one 
policy for the same offense. 
 This policy does not revoke or otherwise 
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interfere with policies in the health professional 
schools designed to determine whether health care 
professionals are impaired and to offer rehabilitation, 
subject to the above provisions. 
 The wording in the "Non-academic Conduct" 
section of the Direction Student Handbook which 
relates to causes of dismissal due to the use, 
possession, etc. of illicit drugs, controlled substances, 
or alcoholic beverages references only certain 
provisions of this more extensive policy. The entire 
policy is applicable in all cases even if the policy 
itself is not printed in full. 
 
Attachments 
 The “Applicable Legal Sanctions,” “Drug and 
Alcohol Use Health Risks,” and “Drug and Alcohol 
Counseling, Treatment, and Rehabilitation Programs” 
attached to this policy are a part of the policy but may 
be revised from time to time without affecting the 
policy itself. 
 
Effective Date and Implementation 
 This policy is effective immediately upon its 
being signed by the President. 
 The offices of the appropriate Vice Presidents 
are responsible for the development and maintenance 
of procedures to implement this policy within their 
areas of responsibility. 
 In addition to being distributed to students on the 
UAB campus, this policy will be distributed to 
students in UAB’s foreign programs and to students 
in programs conducted in conjunction with foreign 
universities. The Vice President for Student Affairs is 
responsible for all distributions to students covered 
by this policy. 
 
Attachment A 
“Applicable Legal Sanctions” 
Federal Penalties and Sanctions for Illegal Possession 
of a Controlled Substance (55 Federal Register 
33589) 
 
21 U.S.C. 844(a) 
First conviction: Up to 1 year imprisonment and 
fined at least $1,000 but not more than $100,000, or 
both.  
 After 1 prior drug conviction: At least 15 days in 
prison, not to exceed 2 years and fined at least $2,500 
but not more than $250,000, or both. 
 After 2 or more prior drug convictions: At least 
90 days in prison, not to exceed 3 years and fined at 
least $5,000 but not more than $250,000, or both. 
 Special sentencing provisions for possession of 
crack cocaine: Mandatory at least 5 years in prison, 
not to exceed 20 years and fined up to $250,000, or 
both, if: 
 (a) First conviction and the amount of crack 
possessed exceeds 5 grams. 
 (b) Second crack conviction and the amount of 
crack possessed exceeds 3 grams. 

 (c) Third or subsequent crack conviction and the 
amount of crack possessed exceeds 1 gram. 
 
21 U.S.C. 853(a)(2) and 881(a)(7) 
Forfeiture of personal and real property used to 
possess or to facilitate possession of a controlled 
substance if that offense is punishable by more than 1 
year imprisonment. (See special sentencing 
provisions re: crack.) 
 
21 U.S.C. 881(a)(4) 
Forfeiture of vehicles, boats, aircraft, or any other 
conveyance used to transport or conceal a controlled 
substance. 
 
21 U.S.C. 844a 
Civil fine of up to $10,000 (pending adoption of final 
regulations). 
 
21 U.S.C. 853a 
Denial of Federal benefits, such as student loans, 
grants, contracts, and professional and commercial 
licenses, up to 1 year for first offense, up to 5 years 
for second and subsequent offenses. 
 
18 U.S.C. 922(g) 
Ineligible to receive or purchase a firearm. 
 
Miscellaneous 
 Revocation of certain Federal licenses and 
benefits, e.g., pilot licenses, public housing tenancy, 
etc., are vested within the authorities of individual 
Federal agencies.  
 
Note: See Attachment A.1 for additional Federal 
drug trafficking penalties and information. 
 
Note: These are only Federal penalties and sanctions. 
Additional State penalties and sanctions may apply. 
 
Summary of State Penalties and Sanctions 
 Under Alabama law, the possession, purchase, or 
consumption of alcoholic beverages by a person 
under 21 years of age is punishable by a fine of up to 
$500 and by up to three months in jail. Also under 
Alabama law, for a first offense, unlawful possession 
of a controlled substance (that is, illegal drugs) may 
be punished by imprisonment up to 10 years and a 
$5,000 fine and unlawful distribution of controlled 
substances may be punished by imprisonment up to 
20 years and a $10,000 fine. Subsequent offenses 
may carry more stringent sentences.  
 
Drug-Free Schools and Communities Act 
 Illegal drug and alcohol use, consumption, 
distribution, etc. on college and university campuses 
also are covered by the provisions of the United 
States Drug-Free Schools and Communities Act 
Amendment of 1989 (Public Law 101-226). 
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Legal Sanctions in Foreign Countries 
 Students in a program in a foreign country 
conducted by UAB or in conjunction with a foreign 
university also may be subject to sanctions under 
foreign law or under the Uniform Code of Military 
Justice. Although the legal sanctions described in this 
policy under United States law may not apply to 
students in a foreign country, UAB will nevertheless 
hold such students to the same standards as students 
within the United States and will take the disciplinary 
actions described in this policy for violations of these 
standards. 
 
Attachment B 
“Drug and Alcohol Use Health Risks” 
General 
 Although there has been recent change in 
American health habits and societal attitudes toward 
recreational drug and alcohol use, problems continue 
to exist and experimentation is starting at an earlier 
age. An important piece of information to surface in 
recent years is that even moderate, nonprescribed use 
of alcohol and nonprescribed use of drugs can have 
an adverse effect on overall health and well-being. 
Consider the following facts: 
 1. Drinking more than one or two alcoholic 
beverages a week promotes more visible signs of 
aging. 
 2. Consuming one and one-half or more 
alcoholic beverages per day increases the risk of 
breast cancer. 
 3. Drinking alcoholic beverages poisons the heart 
muscle, counteracts the benefits of exercise, increases 
male impotence, and depresses the body’s immune 
system. 
 4. Tobacco use is a contributing factor in the 
development of chronic bronchitis, emphysema, 
circulatory problems, and coronary disease, as well as 
being the leading cause of lung cancer. 
 5. Cocaine use is responsible for kidney damage, 
stroke, lung and heart diseases, seizures, and intense 
psychological problems. 
 6. Many forms of narcotics are highly addictive 
to users. 
 7. Marijuana use creates certain dysfunction 
related to thinking, learning, and recall; aggravates 
asthma, bronchitis, and emphysema; contributes to 
fertility problems, and contributes to the development 
of lung cancer. 
 8. The nonprescribed use of tranquilizers, 
barbiturates, and amphetamines is dangerous and 
may cause major health problems, including death. 
 9. Extended drug and/or alcohol use may result 
in substance dependency and loss of control of an 
individual’s life. 
 
Source 
Drug data compiled by UAB Substance Abuse 
Program from the following resources: 
Drug Data: What Everyone Needs to Know about  

 Mood-altering Drugs, Comp Care Publications,  
 Minneapolis. 
You Are What You Drink, Allan Luks and Joseph  
 Barbato, Villard Books, New York. 
You Can Stop, Jacquelyn Rogers, Simon & Schuster,  
 New York. 
 
Attachment B.1 
Alcohol—Effects (55 Federal Register 33591) 
 Alcohol consumption causes a number of 
marked changes in behavior. Even low doses 
significantly impair the judgment and coordination 
required to drive a care safely, increasing the 
likelihood that the driver will be involved in an 
accident. Low to moderate doses of alcohol also 
increase the incidence of a variety of aggressive acts, 
including spouse and child abuse. Moderate to high 
doses of alcohol cause marked impairments in higher 
mental functions, severely altering a person’s ability 
to learn and remember information. Very high doses 
cause respiratory depression and death. If combined 
with other depressants of the central nervous system, 
much lower doses of alcohol will produce the effects 
just described. 
 Repeated use of alcohol can lead to dependence. 
Sudden cessation of alcohol intake is likely to 
produce withdrawal symptoms, including severe 
anxiety, tremors, hallucinations, and convulsions. 
Alcohol withdrawal can be life-threatening. Long-
term consumption of large quantities of alcohol, 
particularly when combined with poor nutrition, can 
also lead to permanent damage to vital organs such as 
the brain and the liver. 
 Mothers who drink alcohol during pregnancy 
may give birth to infants with fetal alcohol syndrome. 
These infants have irreversible physical abnormalities 
and mental retardation. In addition, research indicates 
that children of alcoholic parents are at greater risk 
than other youngsters of becoming alcoholics. 
 
Attachment B.2 
Uses and Effects of Controlled Substances 
See Attachment B.2 for additional information 
concerning health risks involved in drug use. 
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Attachment C 
“Drug and Alcohol Counseling, Treatment, and 
Rehabilitation Programs” 
 
Student Services 
 The Campus Assistance Program is designed to 
address the following issues: continued longitudinal 
needs assessments, campus community awareness, 
enlistment of support from all campus segments, 
identification of high-risk students, early 
intervention, development of peer counseling and 
support groups, and referral to on/off campus 
resources and treatment facilities when indicated. The 
following are on-campus programs available to 
students: 
 
Campus Assistance Program 
Counseling and Wellness Center 
924 19th Street South 
Birmingham, AL 35294-2100 
934-5816 
 
UAB Mental Health Services 
Center for Psychiatric Medicine 
1713 Sixth Avenue, South 
Birmingham, Alabama 35294-0018 
ACCESS line 934-7008 
 
 
 
 

UAB Substance Abuse Program 
401 Beacon Parkway West 
Birmingham, Alabama 35209 
917-3733 
 
 Other non-UAB, off-campus services are 
available in the Birmingham area and in many of the 
foreign countries in which UAB conducts programs 
of study. Such counseling, treatment, and 
rehabilitation services are too numerous to list here, 
but anyone needing assistance with locating such off-
campus or foreign country services may contact one 
of the programs listed above or the UAB Center for 
International Programs, as appropriate. 
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Immunization Policy 

March 20, 2002 
[Edited February 11, 2009, for change in unit name] 
Introduction 
 The American College Health Association 
recommends that students be immunized against 
certain diseases. Therefore, UAB hereby establishes 
this policy on immunization. 
 For purposes of this policy, immunization 
against Rubeola (Red Measles) includes an initial 
vaccine plus a second dose of vaccine (see below). 
 
First-time Entering UAB Students 
 All first-time entering students born on or after 
January 1, 1957, who enroll in credit courses on 
UAB’s main campus must show proof of 
immunization against Rubeola (Red Measles). (Two 
doses are required for proof of previous 
immunization: dose 1 must have been given at 12 
months after birth or later, and Dose 2 must have 
been given after 1980.) Enrolling students must show 
proof of these immunizations with either an official 
certificate of immunization, a photocopy of an 
immunization certificate, or written documentation 
from their physician. If the person has never been 
immunized, two injections of the vaccine at least one 
month apart are required. 
 
International Students and International Scholars 
 Because of the disparity of immunization 
requirements among many foreign countries, all UAB 
international students and international scholars are 
required to be immunized against Tetanus, 
Diphtheria, Mumps, Rubeola (Red Measles), and 
Rubella (German Measles). In lieu of being re-
immunized, such individuals may present proof of 
having had such immunizations. If they do not have 
such proof or have not been immunized, they must be 
immunized against these diseases prior to attending, 
enrolling, or participating in UAB academic, 
research, observing, or clinical programs and 
activities. 
 Furthermore, all international students and 
international scholars must show proof of a non-
reactive Tuberculin skin test (or appropriate 
treatment if positive) within three months prior to 
enrollment or visiting. Individuals who have a history 
of reactive Tuberculin skin testing must provide a 
current chest x-ray (taken since their last reactive 
skin test but within three months prior to enrollment 
or visiting) indicating that the person currently is 
clear of Tuberculosis. 
 
Students Enrolled in Health-related Schools 
 Because of the nature of their work, students 
engaged in health professional training programs 
could have a higher risk of contracting Rubeola, 
Mumps, Tetanus, Diphtheria, Varicella 

(Chickenpox), Tuberculosis, and Hepatitis B. 
Therefore, all UAB students in the Joint Health 
Sciences programs and in the Schools of Medicine, 
Dentistry, Optometry, Public Health, Nursing, and 
Health Related Professions are required to be 
immunized against Tetanus, Diphtheria, Varicella 
(Chickenpox), Mumps, Rubeola (Red Measles), 
Rubella (German Measles), and Hepatitis B. In lieu 
of being re-immunized, such individuals may present 
proof of having had such immunizations. Proof must 
be either official medical documentation or 
certificates of immunization or positive titer. If 
students do not have such proof or have not been 
immunized, they must begin the immunization 
process against these diseases prior to being 
admitted, attending, enrolling, or participating in 
UAB academic, research, or clinical programs and 
activities. 
 Students completing their Hepatitis B series of 
vaccines must obtain Hepatitis B titer 1 to 2 months 
after their third vaccine to see if additional boosters 
are necessary. If the titer is negative, students will be 
given the option either to repeat the entire Hepatitis B 
series or to take 1 to 2 Hepatitis B “booster” shots to 
try to attain a positive titer. Students who have 
completed their Hepatitis B vaccine series prior to 
matriculation are required to take a Hepatitis B titer 
prior to participating in a clinical environment to see 
if additional boosters or labs are required. 
 All students enrolled in health-related schools 
must have had a Tuberculin skin test with negative 
results (or appropriate treatment if positive) within 
three months prior to matriculation. Students 
participating in clinical environments with patients 
will be required to obtain a two-step Tuberculin skin 
test before starting clinical rotations and are 
mandated to renew their Tuberculin one-step skin test 
once per year. 
 
General 
 The UAB Student Health Service will provide 
such immunizations and titer testing on a fee-for-
service basis for any student who needs to meet his or 
her UAB immunization or titer requirements. 
Students may choose to fulfill these requirements at 
the Jefferson County Health Department or with a 
private physician. 
 Individual UAB schools may impose additional 
immunization requirements as needed for their 
students. 
 
Exceptions 
 Exceptions to this policy will be made only for 
those students who can document medical or 
religious contraindications to the vaccine. Such 
documentation must be submitted to the appropriate 
admissions or registration office as indicated in the 
procedures to implement this policy. 
 
Implementation 
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Health Care Policy for International 
Students and Scholars 

Policy Concerning AIDS and HIV 
Infection 

 The Provost (in conjunction with the Vice 
President/Dean, School of Medicine and the Assistant 
Vice President for Enrollment Services and 
University Registrar) is responsible for procedures to 
implement this policy for students in the Joint Health 
Sciences programs and in the Schools of Medicine, 
Dentistry, Optometry, Public Health, Nursing, and 
Health Professions. 
 The Vice President for Student Affairs (in 
conjunction with the Assistant Vice President for 
Enrollment Services and University Registrar and the 
Associate Vice President for Enrollment 
Management) is responsible for procedures to 
implement this policy for all other UAB students. 
 The Office of International Scholar and Student 
Services is responsible for procedures to implement 
this policy for international students and international 
scholars. 
 

May 1, 2000 
Introduction 
 The purpose of this policy is to ensure that 
international students and scholars have appropriate 
health-care opportunities and health insurance 
coverage while they are enrolled as UAB students or 
are participating in UAB activities. 
 
Students and Scholars Covered by this Policy 
 1. All UAB degree-seeking international 
students, regardless of course load, school, or degree 
program, must participate in the UAB Student Health 
Service and must have adequate health insurance 
coverage. 
 2. All transient and temporary international 
students must have adequate health insurance 
coverage. Those students may use the services of the 
UAB Student Health Service on a fee-for-service 
basis. 
 3. International scholars who participate in 
activities at UAB for longer than four weeks should 
be encouraged to participate in the UAB Student 
Health Service and must have adequate health 
insurance coverage. International scholars here for 
four weeks or less who do not participate in the UAB 
Student Health Service may use the services of 
Student Health on a fee-for-service basis. The 
inviting UAB department will be offered the 
opportunity to accept responsibility for the fee-for-
service charges incurred. If the department does not 
wish to pay the fee-for-service bills, the international 
scholar will be responsible for the bills. 
 
Definitions 
 For purposes of this policy, the following 
definitions apply: 
 “Transient international students” are defined as 

international students who are in the United States 
under the authorization of another institution 
organization but who are taking coursework at UAB. 
 “Temporary international students” are defined 
as international students who are taking less than a 
full-time course of study at UAB and who are not 
pursuing an official UAB degree or certificate. 
 “Adequate health insurance” is defined as 
follows: 
 a. Insurance provided through the UAB Student 
Health Service, OR 
 b. Equivalent personal health insurance, the 
evidence for which must be shown to, and verified 
by, the UAB Student Health Service. 
 
Implementation 
 The Vice President for Student Affairs is 
responsible for procedures to implement this policy. 

 
April 24, 1998 
Definitions 
 The following are definitions or explanations of 
terminology used in this policy: 
 AIDS—Acquired immunodeficiency syndrome 
occurs in someone with HIV infection when one or 
more of certain disease or infections occurs or when a 
CD4 (also know as T4 helper) lymphocyte cell count 
is below 200. 
 HIV—Human immunodeficiency virus (the 
virus which causes AIDS). 
 HIV antibody—A protein in the body produced 
in response to infection with HIV. (There are tests 
which look for HIV antibody in a person infected 
with HIV.) 
 HIV infection—A condition involving 
asymptomatic (without symptoms) or symptomatic 
(with symptoms) stages of infection. 
 
Introduction 
 Human immunodeficiency virus (HIV) is the 
virus which causes the disease, AIDS. Infection with 
that virus damages the human body’s immune 
(defense) system and allows life-threatening 
infections to develop. HIV has no known cure or 
vaccine for prevention. Available medical knowledge 
indicates that transmission of HIV is primarily 
through sexual contact or sharing intravenous drug 
paraphernalia with someone who has an HIV 
infection. It also can be spread from an infected 
mother to her baby before, or during, delivery and 
through breast feeding. HIV cannot be transmitted 
through casual contact such as sharing food or drink, 
touching surfaces, shaking hands, dry kissing, or 
working together.  HIV cannot be transmitted by 
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