Technology in the Classroom — TypingWeb

www.typingweb.com

TypingWeb is a free online typing and keyboard tutorial of proven curriculum designed to improve students’
typing skills by preparing them for the Common Core State Standards Initiative for Writing. Manage student
accounts from the Teacher Portal where you can also view and grade student progress.

Students learn typing skills through progressive lessons which keep track of problem keys creating custom
lessons focusing on their 5 most troublesome letters. Students can also keep up with their own progress by
completing the typing test at any time. With the completion of each activity, students earn trophies and
certificates of completion. Students also earn extra motivation by competing for rank within the Class
Scoreboard.

This guide will be divided into two parts: Part 1 — Teacher Portal and Part 2 — Student Login

Part 1 — Teacher Portal
Step 1) Teacher Portal Signup
Go to typingweb.com and click on Teacher Portal in the top right of the screen. In the Teacher Portal

Signup box, enter your School Name, Your Name, Email, and create a Password. Enter your password
again to confirm. Select your school type from the drop down menu, and click Sign Up.
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Teacher Portal Signup

O 0 1 6 T a——————— ) ' TypingWeb's proven typing curriculum, combined with the
= - ability to manage, grade, and report on your students

+ Prepare students for Commen Core Standards.
¥ TypingWeb & the Teacher Portal are 100% Free!

= +" Grade and track progress and improvement.
o v - = | + Creale & manage unlimited students and classes

+ Save your school tons of money! You are a: |z|

After creating your new Teacher Portal, you can log in at any time at typingweb.com by clicking on
Teacher Log In at the top right of the home screen to access your account. Enter your email address
and password to log in.

Teacher Portal Login Don't have an account?
Please log in to continue TypingWeb's Teacher Portal is
free!
* Grade and track your students
s TypingWeb's full typing curriculum
= Great for students of all ages
@MI + Save your school tons of money

Sign Up Now »




After you create student accounts and classes, your students can access TypingWeb at
www.typingweb.com/tutor by entering the usernames and passwords that you created for them.
Note: Students can still practice their typing skills without an account by simply exiting out of the log in

window; however, their progress will not be saved or monitored from Teacher Portal.
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Already have an account? Don't have an account?

Please log in to continue. No problem! TypingWeb is free!

| Simply enter in a username and

to start typing!

| forgot my password!

= Remember my username |

Create Account] Privacy Policy

Are you a teacher? You can now manage your entire classroom for free
using our brand new Teacher Portal!

Step 2) Teacher Portal

After creating an account or logging into TypingWeb, you will be directed to the Teacher Portal. From
the Teacher Portal, you can manage your students and classes, review reports, and view the

TypingWeb lessons.

On the Dashboard of the Teacher Portal is the Student Radar, which allows you to monitor your

students in real time as they complete lesson, play games, and take tests.
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Welcome back to the Teacher Portal, Icac!
Typing\Web's free Teacher Portal gives you the tools to easily create, track, and manage your students.
Helpful tips:

1. Visitthe Manage Students Page to create and manage your students
2. 8end your students to iypingweb.com/tutor to access TypingWeb

Dashboard weicome to the teacher portal

Student Radar \ TypingWeb Blog
L]

Ciass | Al Students [~]

inciude Offine Students:

biog.typingweb.com

Username Name Last Action
Sneak Peak: TypingWeb's New L ook. Packed
with Helpful Features
Here's a sneak peak at TypingWeb's new design,

You have not yet added any students to Typing'Web. We suggest setfing up your classes and adding your which boasts a sleek modern look, new skins...

students to TypingWeb at this time 9/24/2013 - read full article »

The Student Radar allows you to monitor your students in real time.

How to Motivate Kids to Improve Their Touch-
Typing Skills

Step 3) Create a Class
This step is most beneficial if you teach more than one class.

a) Click on the Classes Tab at the top of the Teacher Portal to view the Classes page.




b) Click on the Create New Class button.
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Classes

&) Create New Class & Create /Import Student Accounts

c) Enter a name for the class in the pop-up window, and click on Save. You can create as many
classes as needed.

Create New Class *®

Class Mame:

Save Cancel

Step 4) Create Student Accounts

a) Click on the Students Tab at the top of the Teacher Portal to view the Students page. To add
students, click on the Create/Import Accounts button on the left of the page.
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= g Change Classes | () Reset Account(s) | 1 ssReset Password(s) | € Delete Account(s) | §8 Uniink Account(s) Switch to Class: All Students -
[C] Username « First Name Last Name Class. Last Login Date Enrolled Account Type

 this dass. Create / Add Students

Click the &4 or double click a row to view student details.
b) There are 3 options to create or import your student roster.

e Option 1: Create Individual Student Accounts

Choose a unique username and password for your individual students. Since TypingWeb is
a free site with multiple users, you must choose a very unique username for each student.
The username must be between 4 and 30 characters and can contain only letters,
numbers, underscores (_), and one dot. Select the class (if any). Optional fields include
the student’s first name, last name, and email address. Click on Create Student Account
when finished. You will have to provide each student with his or her created username
and password.

Option 1 - Create Individual Student Accounts

Username™:

Password*:

Add to Class*™: Ungrouped Students A
OPTIONAL FIELDS

First Narme:

Last Mame:

Email:

Create Student Account



Option 2: Import Multiple Student Accounts

With this option, you can import any number of students at once using the Student Import
Tool. This tool allows you to quickly create any number of unique usernames and
passwords. Click on Go to Student Import Tool to begin.

Option 2 - Import Multiple Student Accounts

You can import any number of students at once using
our Student Import Tool. This will allow you to quickly
create any number of unique usernames and passwords.

) “

Go to Student Import Tool » ;

To use the Student Import Tool, you upload your student information in a CSV spreadsheet
in Microsoft Excel. TypingWeb provides an example file for your use. Click on Click here
for an example file to download the sample CSV file.
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Import Students

Step #1 - Upload Data

To import your students into TypingWeb, you must upload a CSV (comma separated
format) file in the correct format. To create your file, open a spreadsheet software such as = B C D E

A F
1 Passwﬂrd Firstname  Lastname  Email
2 mystudentl 123456 Jane Smith Jjane@myschool.edu
Click here for an example fie in thk correct format. 3 mystudent2 123456 John Doe Iohn@myschool.edu
4| mystudent3 123456 Fred Franks fred@site.com
Columi OTOET ¥ETname*, password*, firstname, lastname, email 5

*0nly username and password are required.

In the downloaded template, input the student information in the following column order:
Column A — Username, Column B — Password, Column C — First name, Column D — Last
name, and Column E — Email address. Only the username and password are required.

_ e :] C D E F
.| |Username |Password  Firstname  Lastname  Email

2 |mystudentl 123456 Jane Smith jane@myschool.edu
3 | mystudent2 123456 Ichn Doe jehn@myschool.edu
4 | mystudent3 123456 Fred Franks fred@site.com
5

After completing the template, choose Save As... and select CSV (Comma delimited) from
the Save as type, drop down menu. Give the file a name and click Save.
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@'O-\l Deskiop » [ #2][ Search Desttop 2|
Organize »  Mew folder v @
B Desktop - -

" Libraries
1¢ Downloads

= | System Folder
%] Recent Places =

1CAC Guest
44 Libraries = | System Folder

) R
> [ Documents
. .. Computer
TS e Folder
> ] Pictures Y
> B Videos 3
‘lj* Network

48 Comnuter 2 = =

> @ Music

System Folder

File name:  Class TypingWeb Logins

Save as type: | CSV (Comma delimited) -

Authors: ICAC Guest Tags: Add atag




After save your file, upload it to TypingWeb by clicking the Browse button. From the drop
down menu, select the class (if any) to import the students. Click Begin Import.

Note that the upload should take no more than 60 seconds (often much less). If it takes more, most likely there is 3 problem with your connection or the file format caused
an error, and you should try again.

Select CSV File: Browse...
Import to Class: Ungrouped Students 7
Begin Import

In the next page, review the information and click the Complete Import button at the
bottom of the table. If you need to change any information, go back to the previous page
and edit and save the spreadsheet before uploading it again.
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Almost Done! Review your information and click the "Complete Import" button at the bottom of the table

Step #2 - Verify Data

Usermame Passwiord First Name Last Name Email
o latoya.icac icac
« | philicac icac
«  lanaye.icac icac
o leticiaicac icac
o graceicac icac
o | lukeicac icac

Complete Impart

You will be taken back to the Student Import Tool and see a message stating that your
student accounts have been successfully imported.

Option 3: Add Existing Accounts

If a student account was created outside of your Teacher Portal (i.e. in another teacher’s
class), you can add the account to your Portal by entering the student’s username and
password.

Option 3 - Add Existing Accounts

If a student account was created outside of your
Portal, you can add it to your portal here by entering
the student’s username and password below.

This allows you to add existing accounts, which were
created either in a different portal, or registerad
manually using the typing tutor portion of TypingWeb.
Student Username:

Student Password:

Add to Class*: Ungrouped Students 7

Add Student Account

Click on the Students tab to view all of the created student accounts. Click on the pencil
next to each name to edit the details for the student. Click on the magnifying glass to view
the detailed information for each student including their progress and account activity.



On the Students page you can also change the class of a student, reset an account, reset a
password, or delete an account.
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@ Create /Import Accounts A export
7 g Change Classes | [ Reset Account(s) | 5 Reset Password(s) | 3¢ Delete Account(s) | @B Unlink Account(s) Suitch to Class:| All Students ~

D Username First Name Last Name Class Last Login Date Enrolled Account Type
D arianna.icac Arianna Carter Ungrouped Students Nov 26, 2013 03:41pm Nov 22, 2013 Standard § | &
[F] graceicac Ungrouped Students Hever Nov 26, 2013 Standard \ | &
[7] janaye.icac Ungrouped Students Never Nov 26, 2013 Standard \ | &
D latoya.icac Ungrouped Students Newver Nov 26, 2013 Standard | &
[C] leticia.icac Ungrouped Students Newver Now 28, 2013 Standard L | &
D luke.icac Ungrouped Students Newver Now 26, 2013 Standard L | &
D newton.icac Newton Dog Ungrouped Students Newver 0ct 23,2013 Standard | &
[[] philicac Ungrouped Students Never Now 26, 2013 Standard L | &

Click the “ or double click a row to view student details

Step 5) Manage Your Students

a) Asyour students complete lessons, games, and tests on TypingWeb; you can view their progress in
real time on the Student Radar on your Dashboard, which can be accessed at any time by clicking
on the Dashboard tab of your Teacher Portal.

b) You can also view detailed information for each student by clicking on the magnifying glass or
double clicking on a row under the Students Tab.

[ arianna.icac Arianna Carter Ungrouped Students | Now 26, 2013 03:41pm | Now 22, 2013 Standard W
[ grace.icac Ungrouped Students  Hever Nov 26, 2013 Standard V| &
[ janaye.icac Ungrouped Students  Hever Nov 26, 2013 Standard V| &
[ latoya.icac Ungrouped Students  Hever Nov 26, 2013 Standard V| &
[ teticia.icac Ungrouped Students  Hever Nov 26, 2013 Standard V| &
[ luke.icac Ungrouped Students  Hever Nov 26, 2013 Standard V| &
[ newton.icac Newton Dog Ungrouped Students  Hever Oct 23, 2013 Standard V| &
[ phiticac Ungrouped Students  Hever Nov 26, 2013 Standard V| &

Click the 4 or double click a row to view student details.

¢) On the Student Details page, you can view a student’s lesson and typing test progress, including
gross typing speed (words per minute), accuracy, net speed, time spent on each activity, individual
activity progress, and the last log in date.

Student Details

Stisdent Intormation Account Detais

Typing Test Progress

Recest Student Activity

You can also view and export graphs of problem keys and activity summaries.



Step 6) Monitor Your Students’ Typing Progress

a) Click on the Report Tab at the top of the teacher portal to generate custom reports on student
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Reports
Select a Date Range Select 3 Report Selecta Class
Custom (Up to Last 40 Days) |¥ | | Student Progress Summary ¥ | Al Students V JRunReport | | [HExport | | @Zhprint

2013-11-19 [3/to|2013-11-26 [2
b) To generate a report from the Reports page you must:

e Select a Date Range: Custom (you must choose the dates within the past 40 days), Today,
Yesterday, This Week, Last Week, or All Time.

e Select a Report: Student Progress Summary, Detailed by Lesson, Typing Tests, or Class
Scoreboard

e Select a Class

Click the Run Report button to generate the report on the page. You also have the option to Export
the report as an Excel spreadsheet or Print it.

TypingWeb’s World Class Typing Curriculum

Click on the Lessons Tab to view the different typing curriculum available to you and your students. Click on
the magnifying glass next to a lesson title to view the lesson’s details.
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5| The Home Row Keys X

Introduction Text
sson Name \We are going to begin on the “Home Row”, learning the F and J keys with your index fingers.

Tip: Nofice the raised bumps on these keys on your keybaard. These bumps allow you to find the home row by touch, without locking down at your
a q |kevboard
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| Exercise #1 - Index fingers: J and F
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Courses are categorized as Beginner, Intermediate, Advanced, and Specialty. Note that some lessons
are only available with a paid premium account, but the majority is available with the free version.



Part 2 — Student Login

e Students access TypingWeb at URL www.typingweb.com/tutor. Students enter their teacher-created

usernames and passwords to log in. Students can access this site and complete activities from

anywhere.

€& - C [ www.iypingweb.com/tutor/

e Students start a lesson by clicking on a Course Category and selecting a lesson name. As a student
begins to tackle a lesson, his or her progress will be displayed next to the title. A student’s skill level is

Already have an account?

Please log in to continue.

[osermare |
[Poswvors |

Remember my username

| forgot my password!

Don't have an account?

No problem! TypingWeb is free!
Simply enter in a usermame and
password to start typing!

Privagy Palicy

% Are you a teacher? You can now manage your entire classroom for free

using our brand new Teacher Portall

always displayed on the left of the screen.

4 | 5 Languag & Kyoen

typingwe  [Eeel comes cenncoscns

@ " Q l Up to 40% off your purchase

w Beginner Course

P The Home Row Keys

» Intermediate Course

\ » Advanced Course

» Specialty Lessons

. .- [

2% Completed  continue »

2% Complate continue »

start»

start »



http://www.typingweb.com/tutor

As students participate in an activity, they are presented with a diagram of the keyboard on the screen
to help them with their finger placements without looking at the keyboard. They also receive
immediate feedback as they progress through the lesson including speed and accuracy.

Courses > Beqinner Course > The Home Row Keys > #4 > Finkie fingers: A and ; W Start Over »
00:19 wpm 10 accuracy 92% | tessonwpm 52 tesson ace 99%

I.‘;.‘ aa ;; aa; i;a a;a

;i aaa ;;; aaa ;;; @aaa ;;; &aaa ;; &aa ;;a aa; ;a;

ShowlHide Keyboard Diagram »

Students can access the courses any time by clicking on the Courses Tab at the top of the screen. They
receive trophies for every completed course, which can be viewed under the Trophies Tab.

typingweb Courses  Games  Certifications  Test  Statistics Skins 7

>
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course

Students can also take a break from their lessons by playing typing games, which are found under the
Games Tab. The time a student spends playing a game will not be recorded on the student detail page
on the Teacher Portal. As a result you will know if a student spends all of his or her time playing games
instead of completing lessons.

©2013 FTW Innovations, Inc Preferences | = Language & Keyboard | Biog | Class Scoreboard | Log Out (arianna icac)
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Al il to compare rates and save.  ([[FAACId
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Keyboard Ninja »

Tommy Q » Baron Typesfast » Type-a-Balloon »
Fast typists hate fruts!

Zombies are taking over. Oh  Shoot down ze word filed  Shoot the letters with darts.
snap! bimps!

e S o
Your Skill Level forn. % le -
. Type Toss » Fire Typer » Magic Library » Typing Monster »
Step right up foks! Carnival  Save the city from flames!  Evil, magic filed books are  The monster is attacking the
fun! attacking! city!

Advanced: 78 WPl
* Based on typing test




Students can earn Official TypingWeb General Certificates by clicking on the Certificates Tab and
completing the listed lessons. They can email and print their earned certificates.

TypingWeb suggests that students take a typing test under the Typing Tab after completing a lesson to
track their progress. Their progress can be viewed from your Teacher Portal.

Typing Test BEGIN LESSON »

This short, three page typing test will be used to gauge your current typing skills.

Type using proper hand placement. NO CHEATING!

Every score will be saved so you can track your improvement over time.

We suggest taking this test after every lesson, or every few days.

For a beautiful, printable, free Typing Certificate you can take our certification tests

Times you have taken the typing test: 1

Note: You must complete the entire test
(all three pages) for your results to be recorded

« Back to Courses BEGIN LESSON »

Students also have the option to change the look of their account by clicking on the Skins Tab.
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TypingWeb Default » Coffee Break » Under the Sea »
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Your Skill Level
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Techy Dark » Not-so-scary Monsters » Marching Orders »
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Advanced: 78 WPM
* Based on typing test
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