The University of Alabama at Birmingham

Disability Support Services

Procedures for Students who are Eligible for 
Books in Alternative Format
Students requesting books in alternative format must:

1. Check with the Blazer Bookstore or your professors to find out what book(s) is required for each class.  
2. Ask the bookstore if your textbook is available in “e-book” format.

3. Email your request to DSS at dss@uab.edu or complete the Books in Alternative Format request form at DSS.  You will need to provide the following book information: 

· Title

· Author

· Publisher

· ISBN #

· Edition

· The format you’d prefer the book in (PDF or WORD)

· Copy of your receipt

BOOKS IN ALTERNATIVE FORMAT OFTEN REQUIRE SEVERALS WEEKS TO ARRIVE THEREFORE IT IS VERY IMPORTANT THAT ALL REQUESTS BE MADE IN A TIMELY MANNER!!!

Helpful Hints: If you need your books in audio-format, check the following websites prior to submitting your request to DSS. 

· www.gutenberg.org (There are 19,000 free e-books on this website)
· www.amazon.com (Some books may already be available in audio-format.  Check to see BEFORE you purchase a hard copy of the book or request the book from DSS.)
· www.rfbd.org (Click on “book catalog” to search for the title)
· www.loc.gov/nls (click on "Quick search of the online catalog" to search the Library of Congress website for audio books)
For the first semester the student is registered with DSS, DSS will provide the students with their books in alternative format via Recordings for the Blind and Dyslexic (RFBD),  the Library of Congress, or by DSS putting the book in alternative format (if not available through the other sources).
Students who wish to receive books specifically from RFBD will need to establish an account through RFDB in order to obtain their books themselves after the 1st semester.  If the student is VR client, VR may be able to assist with the cost of establishing an account (contact your VR counselor).  
To change voice/ rate on Adobe Reader to access PDF’s, visit: www.adobe.com/enterprise/accessibility/reader/main.html (section 4; page 2; “To change Read Out Loud Preferences”)
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