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Downloading Student List from the Grade Center 

 
1. Login to the Bb Learn system and go to the course. 

 

2. Locate the Course Management Control Panel under the left 

hand menu and click on Grade Center to open the drop down 

menu. Click on Full Grade Center. 

 

 

3. In the upper right corner, click on the “Work Offline” option and 

choose Download.  

 

 
 

4. Option 1: choose “User 

Information Only”. 

Option 2: select the delimiter 

of your choice and whether 

or not to include hidden data.  

Option 3: choose where to 

save the file. Then click the 

submit button.  


