
How to Get a Controlled Substance Use Authorization (CSUA) Number at UAB: 
 
Use of controlled substances (CS) in animal research, teaching, veterinary care and in-vitro (non-
animal) research at UAB is coordinated and managed by OH&S. Principal Investigators (PIs) must 
obtain a Controlled Substance Use Authorization (CSUA) to possess and use CS for any of the uses 
mentioned above. 
 
The Controlled Substance Use Authorization (CSUA) web application is used by PIs to apply for an 
authorization number and to designate authorized personnel to work under his/her number.  The 
web interface is also used to document training and controlled substance possession and use in 
compliance with strict federal regulations and the UAB Controlled Substance Program.  
 
Steps involved in obtaining a CSUA Number 
 

1) Visit the OH&S website to start the application process 
2) Fill out a PSDS (Personnel Screening Data Sheet) 
3) Add personnel and assign privileges 
4) Add a storage location 
5) Add protocol(s) 
6) Request Chair’s approval by entering the email  
7) Take CS245 training course:  CS245 - Using Controlled Substances in Research, Teaching, 

and Veterinary Care 
8) Contact OH&S for a storage location inspection 
9) Receive notification and CSUA number when all steps are complete 

Step 1 
To apply for a CSUA via the web application, go to OH&S website at:  
http://www.uab.edu/ohs/controlled-substances/cs-authorization/76-programs/controlled-
substances/206-cs-apply-for-csua 

 
 
 
When you click ‘CSUA Web Application’ (marked by arrow), the below page will appear. 

http://www.uab.edu/ohs/controlled-substances/csua-web-appliation/76-programs/controlled-substances/206-cs-apply-for-csua
http://www.uab.edu/ohs/training-overview/research-training/35-training/research-safety/153-cs245-controlled-substances
http://www.uab.edu/ohs/training-overview/research-training/35-training/research-safety/153-cs245-controlled-substances
http://www.uab.edu/ohs/controlled-substances/cs-authorization/76-programs/controlled-substances/206-cs-apply-for-csua
http://www.uab.edu/ohs/controlled-substances/cs-authorization/76-programs/controlled-substances/206-cs-apply-for-csua


 
Log in with your Blazer ID and strong password: 
 

 
Upon clicking ‘submit’, the system will prompt to you to fill out the Personal Screening Data Sheet 
(PSDS). 
 

Step 2 
Fill out a Personnel Screening Data Sheet (PSDS) 
 

 

Step 3 
Step 3 is adding new personnel (authorized users) to your account by clicking “Personnel”.  Names 
can be added by clicking “+ New Personnel”. 

 



 
 
PIs can assign privileges to each individual by selecting:  authorized user, secondary, keyholder, order, 
receive. 

 

Step 4 
This step is identifying a storage location for the CS.  Schedule II controlled substances needs a secure 
safe as the storage location.  Schedule III-V can be stored inside a locked drawer.  
 
Add a storage location by clicking (+Add New/Change), then enter the location and type of storage. 
 



 
 

Step 5 
Protocols can be added by clicking “protocols”.  Name of the CS, DEA Schedule, type use and annual 
amount can be added along with the APN Number.  This page is very self- explanatory and there are 
pull down lists at every stage to make a selection. 

 



 

 

Step 6 
 
Department Chair Approval Request – Upon clicking the submit button after entering the Chair’s 
email, the system will send an automatic email to your Chair.  Department Chairs can approve the 
application by clicking the link attached to the email. 
 

 

Step 7 
PIs and all authorized users must take the training course CS 245 (Using Controlled Substances in 
Research, Teaching and Veterinary Care) by signing into the Learning System 
(https://www.uab.edu/ohs/training/research-training). 
Completion of the training will be automatically documented by the CSUA web application.  

https://www.uab.edu/ohs/training/research-training


 

Step 8 
 
PIs must schedule an inspection of the storage location by contacting Kelli Crump at 
kcrump@uab.edu. 

 

Step 9 
 
Once the Steps 1-8 are completed, the PI will receive an email from OH&S to notify the approval of 
the CSUA with an authorization number.  
 
If you have any questions/issues during the application process, contact Rani Jacob/Kelli Crump at 
934-2487. 
 
 

mailto:kcrump@uab.edu
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