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So, you've noticed that your computer is running a little slower and suspect that it
may be time to delete some things, but finding the time to sort through files just
isn't practical right now (hello, semester end!). Until you can find that time, follow

Tuesday Tip

Spring Cleaning Series

the steps below to quickly free up some space on your hard drive.

In File Explorer, right click on the hard drive. Then, click on Properties.
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In the Properties dialogue box, click on Disk Cleanup.
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Type: Local Disk

Fle system:  NTFS

B Used space: 184,754,946 048 bytes  172GB

[ Free space: 70.109,835, 264 bytes ~ E5.2GE
Capacity: 254,864,781,312 h’ﬂﬁ 237GB
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' Disk Cleanup |

[[] Compress this drive to save disk space

[*] Alow files on this drive to have contents indexed in addition to
file properties
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This message will appear briefly. No need to click here:

Disk Cleanup *

Y Disk Cleanup is calculating how much space you will be
- able to free on Windows (C:). This may take a few minutes
to complete.
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The Disk Cleanup box will be next. While you may choose to check additional
boxes, we would recommend using the default. Click OK.

‘== Disk Cleanup for Windeows (C:) =

Disk Cleanup

is You can use Disk Cleanup to free up to 1.50 GB of disk
=" space on Windows (C)).

Files to delete:
%] | Downloaded Program Files Dbytes B
£ =) Temporary Intemet Fies 827 MB
[ || System archived Windows Emor Repor... 191 KB
O ___| Delivery Optimization Files 0 bytes
[]'a] Recycle Bin 145GB .,
Total amount of disk space you gain: 463 ME
Description

Downloaded Program Files are ActiveX controls and Java applets
downloaded automatically from the Intemet when you view certain
pages. They are temporarily stored in the Downloaded Program
Files folder on your hard disk.
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And that's it! Check back next week for more on decluttering your files.

Want more info? Check out 7 Ways to Free Hard Disk Space on Windows.
Mac users, there's one for you, too! 7 Ways to Free Disk Space on Your OS X Mac

Happy spring cleaning!

For more information, please contact the ISS team.
View all of our Tuesday Tips on our SHP/ISS website!
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