
 

 

Publishing Grades and Setting up your Gradebook 
Would you like to pull your students’ grades directly into Banner from Canvas? Follow these simple steps to 

get started! 

 

Please note: In order for the Canvas to Banner feature to work, you must (1) enable the grading scheme in 
Canvas, (2) use the gradebook in Canvas, and (3) use the total column in the gradebook. 

 

Learn how to enable the grading schemes in Canvas here. 

To use the Canvas to Banner grade publishing feature, please follow these steps.  

 

 

Setting up your Gradebook 

 
1. Create a group under Assignments for each Category 

 
2. Click Add Group 

 

3. Add the Group Name and the % of total grade 

 

 

http://www.uab.edu/elearning/images/GradePublishing/ManagingGradingSchemes.pdf
http://www.uab.edu/elearning/images/GradePublishing/grade_publishing_tutorial.pdf


4. Click Save 

 

NOTE: If you need to create a column for the Gradebook for something that is not an assignment (like a 
participation grade), you will still need to create a group and an assignment under the Assignments tab. 

 

5. Click Add Assignment 

 

 

6. Enter the Assignment details 

 

 

7. Under Submission Type dropdown, choose No Submission 

 

8. If you are ready to publish your assignment, click the Save & Publish button.  If you want to create a draft 
of your assignment and publish it later, click the Save button.  Note:  Assignments do not appear in the 
Gradebook until they are published. 

 

 



9. Your Assignments page should look something like the one below. 
 

 

 

NOTE: Be sure to check your Syllabus for the percentages for each activity (see the example of percentages 
below) 

o Exams  50% 
o Discussions  20% 
o Assignments  20% 
o Participation  10% 

 
 
 
 
 
 
 
 
 
 
 
 

For more information, please contact the ISS team. 
View all of our Tuesday Tips on our SHP/ISS website! 

 
 

UAB|SHP Instructional Support Services 
Learning Resource Center I The University of Alabama at Birmingham 

LRC 211 I 1714 9th Avenue South I Birmingham, AL  35294 
P: 205.996.1407 I ISSHelp@uab.edu 

 
Knowledge that will change your world 
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