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Use the template below to prepare your two column debriefing case.
For questions or concerns, contact pmontgomery@partners.org
“Two Column” Debriefing Case


Date: 
Presented by: <Author’s Name>

0.
Catchy, humorous, or descriptive title for the case. (Sometimes a question works well.):

1.
The challenge you faced in this debriefing or feedback conversation:

2.
Brief statement of debriefing context:

3.
What was said in the debriefing:


(Please populate this table as you would a script for a play, using verbatim statements for the right-hand column as you can recall them or have recorded them. Be specific but don’t write more than 1 page of dialogue.)


(After each statement by one person, use the tab key to go to the next row of cells for the next person’s statement. When you reach the last row of pre-formatted cells, using the tab key will create a new row. Putting each statement in its own cell will improve the formatting when the case is printed.)

	My Thoughts and Feelings
	What We Said

	
	

	
	

	
	

	
	

	
	


4.
Results from this conversation that I would want to change:

5.
Questions I would like to address when we discuss this case:

When you are finished, please email this document to pmontgomery@partners.org. If you completed this case as part of a course, please indicate which course in your email message.

1 - This template adapted from Action Design (http://actiondesign.com/resources/toolkit/case-guidelines).
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