Kaltura: Record a Presentation stepbystep cuide

Kaltura CaptureSpace is a desktop recording application that allows you to record your own video
content via your computer. You can use multiple inputs, including audio, webcam(s),
screen-recording, and PowerPoint. In order to record audio, you will need a microphone (built into a
laptop or an external USB headset). If you want to record video of yourself or of a demonstration, you
will need a webcam.

One time /First time: Install the Kaltura CaptureSpace Desktop Recorder
Before you create your first recording, you must download the Kaltura CaptureSpace Desktop
Recorder. If you have already downloaded the software, skip to the next page.

1. Login to Canvas and click on the “My Media” link on the
left hand menu of your course. (If this is not listed in your
course please contact your Instructional Design team to Media Gallery
activate it for you.)

My Media

2. Click on the blue Add New dropdown button in the upper right of the window and select
“Record a Presentation” option.
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3. This will prompt you to download the
Kaltura CaptureSpace Desktop The Kaltura CaptureSpace Desktop Recorder
Recorder for Windows or Mac. Click on
the appropriate “Download” link for
your Computer. Download for Windows Download for Mac

Windows System Requirements ©OS X System Requirements

4. Once the installer file is saved to your
computer, double click on the file to run S
the installer and follow the prompts to gleat S veie s
install the Kaltura CaptureSpace
Desktop Recorder.

Supported Microsoft PowerPoint Versions
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Recording a Presentation with the Kaltura CaptureSpace Desktop Recorder

1. Login to Canvas and click on the “My Media” link on the
left hand menu of your course. (If this is not listed in your
course please contact your Instructional Design team to Media Gallery
activate it for you.)

My Media

2. Click on the blue Add New dropdown button in the upper right of the window and select
“Record a Presentation” option.
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3. When launching Kaltura CaptureSpace Desktop Recorder through Canvas, your web browser
will pop up a dialog box asking you to confirm that you want to launch the application. These
messages will vary by browser. A couple of examples are:

x + ool
51 External Protocol Request Launch Application x
Google Chrome needs to launch an external application to handle kaltura- This link needs to be ﬂp!ﬂ!d with an !ppllc!ﬂﬂﬁ.
le: links. The link requested is kaltura- Send to:

lc:aHROcHMBLyByMDAZOTIxLmthZi5rYWx0dXIhLmNvbS9)Y XBOdX)Ic3BhY2

UvbGF1bmMol2NvbmZpZy9rcyOkaked TWpBd056a3INWHpObXpiaHBxSFR
P ZIVXNILVBEX2tSOGFUM{VAbUrenNPTUUZSnFEWZ0a21DAUZrQkVOM3 | Kaltura CaptureSpace Desktop Recorder
RxbHBoailxemYwlm1RazFqdkV1RG5xWkY¥zbERISUFTREtrcHRIMTZ pdjc4U2

REZNFLWQ==. o
Choose an Application hoose...

The follewing application will be launched if you accept this request:

l C:\Users\Blazer\AppData\Local\Kaltura\Kaltura\Kaltura.exe kaltura-
Ic:aHROcHMBLyByMDA3OTIXLmthZi5rYWx0dXIhLmNvb5 95 XBOdXIc3BhY2
U ZIWVXNILVBtX2t5SOGFUMjV4bUJrenMPTUU25nFtWjZ0a21 DdUZrQkVoM3
RxbHBoailxemYwlm1RazFqdkV1RG5xWkYzbERISUFTREtrcHRIMTZpdjcdU2

d REZnFLWQ== i

If you did not initiate this request, it may represent an attempted attack on
your system. Unless you took an explicit action to initiate this request, you
should press Do Nothing.

| Remember my choice for kaltura-Ic links.

__| Remember my choice for all links of this type.

Launch Application Do Nothing [ gk ] l faocel

Google Chrome launch application dialog box Mozilla Firefox launch application dialog box
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4. The Kaltura CaptureSpace Desktop Recorder application will

launch. A window with four (4) tabs will appear.

g % =
295 Kaltura CaptureSpace Desktop Recorder &

RECORD LIBRARY SETTINGS HELP

i.  Record - This is the primary tab that you will work
from. Click Presentations & Lectures to select your
recording options (or you can quick-select the
Screen, Screen & Webcam, Webcam, or Voice
options below).

If you want to include a PowerPoint presentation,
you must select Presentations & Lectures.

ii.  Library - Displays all Kaltura recording that are

PRESENTATIONS & LECTURES

Lo W S ¥

found on your computer. You can edit them and

upload them back into your My Media area.

iii.  Settings - Allows you to select where the video will
be stored on your computer, the web camera &
quality, the screen recording quality, the microphone,
and whether the video is deleted after it is uploaded.

Please note that if you delete the video after upload,
it will not appear in the Library tab above, but it will
remain in your My Media tab in Canvas.

iv.  Help - Displays Kaltura version information.
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Select a Webcam I
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5. When you are ready to start recording your presentation, go back
to the Record tab and click Presentations & Lectures to select
your recording options.

6. Use the Recording Options panel to select your webcam, screen
capture, presentation (PowerPoint), and sound options.

You can mix and match these options as desired (select None or
Off for options you do not want to include).

If you select “Presentation” to “On”, a Browse button will appear.
Click the Browse button. Then, locate and select the PowerPoint
you want to use. You will see preview windows for your webcam
and screen capture or PowerPoint presentation on this screen.

RECORDING OPTIONS

I Microsoft LifeCam Studio j

@wr ()7p More >

I —None— j

@sr ()7op More >

I —None— j

@sr ()7a0p  More >

SCREEN CAPTURE (@ 7200 () 10800
I DISPLAY 1 (Primary) j
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SOUND | Default d
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7. Click the Record button
in the bottom right
corner. A dialog box will '. '
pop up and count you RECORD CANCEL RECORDING STARTING IN
down, then the 3
recording will begin.

To PAUSE / RESUME, Press Alt + P
To DRAW, Press Alt + D

8. Present your content.

9. While recording, you can click the Kaltura M
CaptureSpace tile in your taskbar to bring up the Kaltura
menu.

a0 L
0% Kaltura CaptureSpace Desktop Recorder -

Lorts
e 2 (Il ([ @
00:00:35 DRAW PAUSE DONE  CANCEL

From here you can pause or cancel the recording.
i.  Optional: You can also use the Draw feature to annotate the screen. Click the Draw

button and a new toolbar will appear to allow you to adjust the drawing options,
including color, shapes, etc. Click Done to close the drawing toolbar.

i~ 0 g
B e e E e

10. When you are finished recording, click the Kaltura CaptureSpace tile in your taskbar to bring
up the menu, then click Done. The recording will stop.
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11. A screen will appear that allows you to preview or edit your video using

the Trim or Chop buttons on the left side of the screen. Once you have =
“trimmed” or “chopped” your video click the Apply button on the bottom | & |
right. Wi

12. Once you are done previewing, trimming, and chopping, click on the Done .I::inl
button in the lower right.

&

CAMNCEL

13. The upload panel will pop up and allow you to give your video a title, description and tags.

E—— **IMPORTANT** You must add the following tags to your
ite [ Viceo - 2016 W 02 023235 videos: SON, term, & the course number the video is
PPN Record s presetanon et originally placed (ie: NUR 606, NFH 622, etc.).

This is important so that your video can be identified on
the server as belonging to the course. Other tags such as
topics or keywords are both acceptable and highly
recommended.

Ta%f SON, SP16, NNE622, test]
)

(Comma separate

Once you have filled in the title, description and tags, click
RECORDING LENGTH a B @ on the Upload button on the bottom right.

00:01:49 UPLOAD PREVIEW  SAVE
— s,

14. You video will now be available as “Private” within the My Media tab within your Canvas
courses. You can then publish the video to the Media Gallery of any course in which you are an
instructor.

My Media

Sort by Most Recent ~ View All Statuses ~ View All Media ~ | Q search My Media

e Multi Video - 2016 Mar 02 02:32:35

Record a presentation test
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