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Appendix A – Designated Personnel 

Building Administrator: Kris Boyle, 975-3640, Cell 205-790-3296  kboyle@uab.edu 
Alternates: Melvin Eatmon, 934-5351, meatmon@uab.edu

Phillip Cotton, 975-8918, pcotton@uab.edu 

Floor/Department Captain Alternate 

Lower Level Classrooms Classroom Instructors 

Lower Level building services & 

mechanical spaces 

Group leader On-site supervisor 

Lower Level Prof. Education (L02 Suite 

& Classroom) & breakout rooms 

Cori Perdue Classroom Instructors 

First Floor Classrooms Classroom Instructors 

First Floor Career Center & student org 

room (151 and 152 suites) 

Lisa Aaron Rita Stewart-Hampton 

First Floor Regions Institute (153 Suite) Cheryl Sanders Stephanie Yates 

First Floor Welcome Center & Tutor 

Lab 155 suite & Commons area 

Laura Tull Welcome Center Student 
Assistant

First Floor Harbert Institute, bridge, 

(East End) Suite 120 

Shawnda Jones Karthik Gopalakrishnan

First Floor Café Café Shift Supervisor Brandon Day (manager) 

Second Floor Classrooms Classroom Instructors 

Second Floor IT, MBA, employee 

lounge (West End) 

Phillip Cotton David Childers 

Second Floor Dean’s Suite & 

Mezzanine 

Kris Boyle Melvin Eatmon 

Second Floor MIDE Dept. and 

conference room 292 (East End) 

Cassandra Walker Mike Wittmann 

Third Floor ACFN Dept. (West End) Krista Johnson Jessica Smith 

Third Floor MISQ Dept.  (East End) Isabell Boyd Allen Gorman
Third Floor Classrooms Classroom Instructors 

Department Captains: 

Responsibilities:  Coordinate evacuation of faculty, staff, students, and visitors of your department. 

Get appropriate floor sign and floor/department roster.  Lead people to the designated assembly 

area. Report any missing people and any injuries to emergency personnel. Participate in emergency 

and disaster drills. 

Classroom Instructors: 

Coordinate evacuation of students in your class. Keep your class roster with you. Lead people to 

the designated assembly area. Report any missing people to emergency personnel; report any 

injuries to emergency personnel. Specific procedures are placed on lecterns in the classrooms. 
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APPENDIX B – Departmental Responsibilities 

Each department/floor should develop: 

• A call tree or other method of notifying personnel of the potential for severe weather or another

emergency.

• A list of Department Captains and alternates.

• Headcount roster.

• Department placard to hold up at assembly area.

Supervisory responsibilities

Train employees on:

• Evacuation procedures.

• Designate personnel, e.g., Department Captains, etc.

• Headcount procedures.
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APPENDIX C 
Bomb Checklist 




