Instructions for completing the annual requirement e-form (investigators and
institutional officials).

1. Loginto the UAB Forms Dashboard (uab.edu/uabforms) using your Blazer ID and password. You must use either
an on-campus network computer or the UAB Secure Access VPN to access the dashboard. If you need
assistance accessing the VPN or the e-form, please contact AskiIT@uab.edu or (205) 996-5555.

2. After logging into the dashboard, click on the "Forms Quicklinks" on the upper right menu, select "Forms
History.”
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3. Review all of the Requests for External Activity Approval forms, Notices of PPSA forms, and Disclosure of
Financial Interest forms you submitted during the previous twelve (12) months. Please note if you have not
previously submitted any Requests for External Activity Approval forms, Notices of PPSA forms, or Disclosure of
Financial Interest forms, there will be nothing listed in your forms history. [NOTE: If your forms history is not
complete and accurate, submit those respective forms as necessary to make your submissions complete. Your
submission history should include requests or disclosures for activities such as consulting, moonlighting, serving
as an expert witness, etc.]
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4. |If your submissions are complete and accurate (even if you have none), click the “Home” button on the top right
menu to return to the UAB Forms Dashboard.
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5. After returning to the dashboard home, proceed to the Conflict of Interest and Commitment Forms Suite on the
left menu.
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6. Complete the initial status questions on the form. Make sure you select “yes” to question 2 (“Are you an

investigator...”). Press the “Next” button.

I Conflict of Interest and Commitment Forms Suite

Includes Annual Disclosure

Request for External or Internal Activity Approval/Disclosure of Interests

My employment classification is #*

Are you an investigator (i.e., responsible for the *
design, conduct, or reporting of research) or have

you been notified that you are an institutional

official?

Reason for form submission (check one): #

@® Al Faculty (to include those with UAB Medicine appointments), University Staff, University Volunteer
{HR Assignment Category 60}

) University Students and Trainees
) UAB Medicine Staff (without University appointment)

@ Yes
) No

() Request for External Activity Appraval
) Request for UAB Internal Activity Approval
@ Disclosure of Financial Interests [Includes Annual Disclosure]

() Nofice of Professional Public Service Activity {only if you received > 55,000 in the previous 12 months in

remuneration from one entity)

7. After pressing the next button, complete the remaining questions on the e-form and press “submit.”



