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1. Use this link to get to Sharefile or click the link sent to your email:
https://uabhealthsystem.sharefile.com/Authentication/Login

i Test Test' with you. 1noox

LB MEDICINE

|
Elizabeth Ingram has shared the folder P12345 Test Test with you.

Note From Elizabeth:

I've added you to a folder

To access this folder, you must first activate yo ur account and set your personal password

>

ShareFile is a tool for sending, receiving, and organizing your business files online. It can be
used as a password-protected area for sharing information with clients and partners, and it's
an easy way to send files that are too large to e-mail

Trouble with the above link? You can copy and paste the following URL info your web browser:
https://uabhealthsystem.sharefile.com/f/fod364c7-3d39-4497 8a47-89bd416f6c867a=
e6e436bbf69db519

Powered By Citrix ShareFile 2021

2. You will sign in to different login areas based on your email address.

If you have a uabmc.edu | If you have a uab.edu email
email address use this address use this login. You
login. Use the same will have to create a

login as your email. password.

B MEDICINE

Company Employee Sign In signin

Emai

Password

O Remember Me


https://uabhealthsystem.sharefile.com/Authentication/Login
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3. Once you get to the homepage, go to “Shared Folders”

Log Out

W MEDICINE Q ek o

@ Dashboard

| 4d Brofile pictre 90 Edit Dashboard
Bl Hello Elizabeth  suwonepoue 88 Edit Dashboard
Folders
Recent Files Shortcuts
Personal Folders
These are the items you recently accessed. This private list is only visible to you.
Shared Folders
Favorites Implant Report Template (1).xlsx i1 a9 2 Jorl
. P | Fold
File Box Implant Report Template (1).xisx Share Files Request Files ersonal Folders Shared Folders
Recycle Bin ersonal Folgers > Implants > PA9011 Szafiarski Aphas
Implant Report Template (1).xlsx
Inbox Personal Folders > P16022VisscherTest 7
Proton density.]
People u R prgA S Favorites

Personal Settings

Tutorials Basics

Videos Helpful Links

224

Add people to your
account

4. You will see a study specific folder in the format “P# PI Study”.

B MEDICINE

Dashboard

F~ Personal Folders

= More Options

D Folders ~

2. Personal Folders

shared Folders O select All
Favorites
File Box
Regycle Bin ' ’ ’ -
Inbox 5

Implants P12345 Test Test P16022VisscherTest
People 5 . .

Personal Settings

Sort By Name v



How To: Implant Reporting Using Sharefile 3

5. The Contents of the Folder should look like this.

Dashboard > P12345 Test Test
[ Folders P~ P12345 Test Test -+ wore oprons
O Items in this Folder People on this Folder
2. Personal Folders i pieon o
Shared Folders
Favorites
[ select All Sort By Name v
File Box
Recycle Bin | O
nbox ’ XLS
People
mplant Documents mplant Report Templat.

Personal Settings

Email me when z file iss [] Downloaded from this folder [[] Uploaded ta this falder

6. Please follow the Implant Report Template and provide as much information as
possible. Please add any documents (ex. implant card, documents) that can help with the
implant approval process.
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7. To add information to the Implant Report Template, open the file and click edit.
Changes will be automatically saved, and you can close out of the edit window.

>p Test Test
¢ -
Implant Repart Template (1).xIsx Details

l% Excel Online Elizabeth Ingram \ame

[} Download ¥ Print  [E@ Data~ 0 Find

Implant Report Template (1)

Size
E c . J :
Implant information & Copy of Completed MRI Safety =
n Implant Type & Bodily Location Implant Procedure Date Implant Manufacturer Location of Scan on the Body Screening Form (please include copy of implant card if Last updated
1 feasible) 29/2112:18 PM
MD5

E.g. Plate/screws in left wrist. If a participant

e e oo ot Where on the body the images are callected
snd al pl& Impiants, I exact date is unknown, please indicate the i | canaffect safety aswell asthe quality ofthe | Please upload any relevant documentation regarding the
information for each implant separately to " Including lot number, reference number, serial, ; ’ !
i order most accurate, documented timeline for the data. For instance, an implant in the cervical implant to Box for review: This may include a link or .pdf of the:
avoid confusion. The impants and associated ; model number. ;
date for - procedure 25 possible. £.2. March 2018 spine (neck) may craste an artfact for manufacturer’s manual. =
information can be listed on the same v o
jplants. neuroimaging but not for abdominal imaging. &
spreadsheet. Email with /
Download Get A Link
Citrix.

— ¢ O O
6 Edit Delete Check Out

10 LD

1 Copy
12

13

14

15

16 Notes
-

18

19

20

21

22

23

2

a

- 1 »
Sheetl

8. If you need to upload a document, click the blue circle in the upper right-
hand corner.

B MEDICINE

I~ Personal Folders -+ more options
D Folders

Upload

&

2 Personal Folders Create Folder

[ select All v
) Request Files

]

Shared Folders

Favorites

Create Note
O O O

File Box r— r_ r_ Create URL
Recycle Bin

nbox
mplants P12345 Test Test P16022VisscherTest

People 36 KB 0B 5MB

Personal Settings
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9. If any questions arise, email ekingram@uabmec.edu for assistance.



mailto:ekingram@uabmc.edu

