How to locate and insert the SEHS CANVAS Template

Hello colleagues, if you would like to view or insert the recommended SEHS CANVAS Template please
use this hand out to do so. If you have any questions about these instructions or would like technical
assistance with any part of your course set up, please contact Dr. Laura Forbes, LTALBOTT@uab.edu

The first step is to import the recommended SEHS CANVAS Template into your course shell prior to
copying your course content in from a previous semester. Importing the recommended SEHS CANVAS
Template in and then copying in your previous course content may take a few minutes so be patient.

1. Several ways to import the SEHS CANVAS Template from Canvas Commons:

Option A: Go to your course homepage, view the menu on the right, locate the second button down, and
choose “Import from Commons”

=1 Import Existing Content
@ Import from Commons
{5 Choose Home Page

1h View Course Stream

(?) Course Setup Checklist
<t New Announcement

1hh New Analytics

Option B: From your dashboard select the icon below the one that looks like a clock:
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2. Onceyou getto Canvas Commons, please remove the “undergraduate” and “graduate filters” by
clicking the X’s.

Search

Search by title, name, institution or tag Q Latest A v Filter

Clear filters

Graduate X Undergraduate X 4+

3. Next, click the Filter Funnel and slide the green button OFF.

X Filter Results

(/) Only The University of Alabama at Birmingham Approved Resources

View only these types
COURSES MODULES ASSIGNMENTS CLASSIC QUIZZES DISCUSSIONS

4. Theninthe search bar type SEHS Canvas Template.

Search

SEHS Canvas Template Q Most Relevant v Y Filter

1 result
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5. You willthen see the SEHS Canvas Template card as shown below. Click on the words SEHS
Canvas Template.

COURSE

I SEHS Canvas Template I

All grades

** |f you already have an existing course within CANVAS you will need to import the SEHS CANVAS
Template before copying over your course content.

6. Now you can see a preview of the modules in the template. On the far right, click on
Import/Download.
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—@ Import/Download

9.79 MB - IM5 Common fartridg:: File
[.imscc)

Si¢ Add to Favorites

0@ Copy Resource Link

7. Checkthe box beside only the course(s) where you want to import the template.

NOTE: There is an ALL button at the top. DO NOT select all. This will literally add the template to all
of your courses in all semesters (current, future, and past).

At the bottom of the course list. Click on Importinto Course.
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FA2024 |DD 610-QL Instructional Design
(@) FA202410D 660-QL Assessment

—@ Import into Course

8. Wait 5 minutes.

9. Go to your course.

10. If you are building a course from scratch, then the home page will be the correct landing page. If
you are going to re-build a course in the new template, you will likely need to go in and change the
landing page. To do so go to Pages, then view all pages and set the ‘Course Prefix, #, Title (EDIT)’ as
the front page.

Your home page should look like this:
FA2024 CHHS 140-1B First Aid SAssignTo | & Edit

CHHS 140 Emergency Preparedness, First Aid, and
CPR
Primary Instructor: Shirley Brown, MAEd

Co-Instructor: Dr. Laura Forbes, Professor-Community Health &
Human Services

Get acquainted with the course:

« If you are new to online courses at UAB, complete the Canvas Overview activity.
« Read the information on the Start Here, Modules, and Syllabus buttons below.
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11.1f you go to your homepage, and it’s showing Modules, Syllabus, or something else other than a
homepage, click on Choose Home Page on the right, select Front Page, and save.

3 Import Existing Content

@ Import from Commons

@ Choose Home Page

1h View Course Stream
(3) Course Setup Checklist
& New Announcement
1th New Analytics

L) View Course Notifications

Coming Up f View Calendar

Mothing for the next week
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