
   

 

   

 

Using the Chemical Catalog to Submit One Manifest “Box or Large Container” 

Note: This method uses the catalog to search for the chemicals in the composite instead of searching the PI’s inventory. 

Using this method WILL NOT REMOVE the chemicals from the PI’s inventory once the chemicals are picked up by 

EH&S Support Facility and processed. You must search and add chemicals from the PI’s inventory to have them 

removed. Please allow up to 28 days for waste to be removed from your lab; if after 28 days it has still not been removed, 

contact us at 205.934.3797. 

This document covers how to submit a waste request pickup “manifest” via email. The waste request “manifest” 

represents one box/container or drum in this exercise. You will use (1) 10-gal Carboy with a chemical mixture. Do not 

worry if the PI does not match. This guide aims to familiarize you with the software and submitting waste requests 

(manifests).   
 

Before submitting a waste request, you MUST have a Valid User Waste ID Profile and complete the required CS055: 

Hazardous Waste Handling & Packing training.  
 

Note: The system will warn you if the chemicals in the box are incompatible. Safety FIRST!  The system will 

automatically save your work after entering three containers within the same manifest “box”.  

 

Example #1 – Create a single waste request (manifest) for (2) 10-gallon carboys with the chemicals list on the old 

manifest. Bottles/Jugs/Drums are called containers in the EHSA system. You will also request two replacement 10-gallon 

carboys (jugs). 

 

 

 

 

 

 

 

 

 

 

1. To create the waste request “manifest” from Example #1 (above), click on the Waste Pickup Request icon.  

 

 

 

 

 



   

 

   

 

2. Click on “+ Add a Waste Request.”  

 

 

 

 

 

The header information (Contact, Contact Phone, Contact Email, PI Name, Department, and Location/Room #) will 

auto-populate from your USER Waste ID Profile.  
 

3. You will order (2) replacement containers by clicking the Order Replacements Containers & Labels button. The 

compatibility chart will guide you on what chemicals can be boxed together or placed in the same container.  
 
 
 
 
 

 

 

 

 

 

 

 

 

4. Waste Type defaults to Hazardous Waste; Entry Type by Percentage / Volume; select Physical Form (Liquid); 

Select “# of Conts.” (2); Container Type (10-gal Carboy); Container Size (40000); and select Unit of Measure 

(milliliters). Type in the Location of Waste: be very specific! Add any Additional Waste Content Information (not 

required). Note: All fields with red asterisks are required fields. 

 

 

 

Click to see Incompatibility 

Chart. Always Refer to SDS 

for guidance.  
You may order 

replacement 

containers (carboys 

or boxes for 4L 

bottles). We will 

notify you by email if 

it is not available. We 

do not supply 

chemical inventory 

labels. Please get in 

touch with 

chemicalsafety@uab.

edu for those labels.  

 

Type in this section 

any special 

instruction i.e. “I 

need 2 Carboys”  

or  

Please expedite 

pick up before 

inspection on 

Wednesday” 

For this 

example 

Type “2” or 

use the 

arrows.  

mailto:chemicalsafety@uab.edu
mailto:chemicalsafety@uab.edu


   

 

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

5. Click on the Search button above by the Chemical Description. Type in the chemical’s full name: Methanol (no 

abbreviations unless you utilize the starts with or contains search). Then click search. This will search your 

current inventory and UAB catalog for the chemical.  

 

 

 

 

6. Click Select for the appropriate chemical to add to the container. Enter the percentage of content data, and click 

anywhere outside of the field; the system will calculate the volume. 

The software 

refers to Bottles, 

Carboys, Jugs as 

“containers.” 

Optional for 

any 

additional 

information 

concerning 

the 

composite or 

chemical 

Click “Search” to find the 

chemical in the UAB Catalog.  

If not found, call 205.934.3797 or 

205.934.4798 

** Make sure that your lab’s 

inventory is current.   

If you want the chemicals removed from 

your inventory, make sure you have 

selected “Show PI’s Inventory”. 



   

 

   

 

 

7. Repeat steps 4-5 for the following chemicals (Acetic Acid, Ethidium Bromide, Sodium Hypochlorite, Culture 

Medium, Human Whole Blood, Giemsa Stain, Wright Stain, EDTA, and Hanks Balance Salt Solution) until you 

have all chemicals in the container. Use the same percentages listed below (as seen in Example 1). 

 

 

 

 

 

 

 

Your screen will not look exactly like this; you will have to scroll down in 

the “Container Contents” to see all of the chemicals. This section was cut/ 

pasted so you could see the full view.  

This information will 

auto-populate if it is 

found in the PI’s 

inventory or the 

catalog 



   

 

   

 

8. Once you have searched and selected all chemicals for the container, click Save. 

9. A Dialogue box will appear: “Would you like to split multi-containers into individual containers?” click NO. 

 

 

10. Click on Save & Submit. This will send a notification and manifest to the Hazardous Material Support Facility. 

 

 

11. Notification email 

 

 

 

12. Once the email is sent, it will return you to the “Waste Request” screen. It will show you the Request Date with 

Request Number/Container #. 

 

 

 

 

 

 

Click “NO” 



   

 

   

 

13. Click on UAB Multi Waste. This will produce a PDF of the manifest. 

 

 

 

 

14. You can then print and attach this manifest to the Carboy, jug, or box. (See Below) 

 

 

 

 

 

 

 

 

This is the end of the tutorial. Your manifest should look like the one above. It is okay if the chemicals are different as 

long as you understand the process of adding additional chemicals to one container.  


