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THE UNIVERSITY OF  
ALABAMA AT BIRMINGHAM 

 
UNIVERSITY PURCHASING OFFICE 

PHYSICAL LOCATION (UPS & FEDEX):  MAILING ADDRESS (USPS): 
801 FINANCIAL SERVICES BUILDING     801FIN B10 
801 5TH AVE SOUTH, SUITE 250B3     1720 2nd AVE. SOUTH    
BIRMINGHAM, AL 35233 BIRMINGHAM, AL 35294 
(205) 934-4515    

 
 

REQUEST FOR BID  

 
IMAGE SCANNING AND DIGITIZATION 

 
  
Proposal #:  576  
Response Due Date:  May 16, 2023 
Response Due Time: 2:00pm CST 
Attention:  Brandon Daugherty    
______________________________________________________________________________________ 

SECTION I 
 
Purpose: 
 
UAB is requesting bids for Image Scanning and Digitization.  Any contract resulting from this request may be made 
available to other eligible entities. This may include but is not limited to; The University System, comprised of The 
University of Alabama, Tuscaloosa, AL; The University of Alabama at Birmingham, Birmingham, AL, and The 
University of Alabama in Huntsville, Huntsville, AL; The UAB Health System and the UAB Medicine Enterprise, 
comprised of the University of Alabama Hospital, Kirklin Clinic, University of Alabama Health Services Foundation, 
PC, UAB Callahan Eye Hospital Authority, Medical West Hospital Authority, an Affiliate of UAB Health System, 
The Health Care Authority for Baptist Health, an Affiliate of UAB Health System, Triton Health Systems, LLC, VIVA 
Health, Inc., VIVA Health Administration, LLC; and Cooper Green Mercy Health Services Authority, an Affiliate of 
UAB Health System; hereinafter referred to as the System.  Each entity will generate its own purchase orders, 
payments, etc. and delivery must be made according to the instructions on the purchase order. 
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SECTION II  
 
Specific Requirements: 
 
2.1 Scope of Work 

The University of Alabama at Birmingham is seeking a two year agreement.   
 
2.2 Timeline 

RFP Issued   April 24, 2023     
Deadline for Questions May 8, 2023   
RFP DUE    May 15, 2023      
RFP Anticipated Award TBD   

 

2.3 Statement of Work for Request #1 
 
Summary: Seeking the best rate for services to convert all HR microfiche files (current and terminated employees) 
to digital format for electronic import into document management system. 

Deliverables 
• Digital conversion of UAB HR’s microfiche collection to electronic image files 
• Images will be either a multi-page TIFF or PDF/A format  
• Image file naming: From the Fiche Jacket Heading Title: Last Name, First Name, Middle Name/Initial  and 

SS# 
• A pipe delimited index file (text)  
• Any empty sleeves within a jacket containing zero fiche will be skipped. 
• The vendor will deliver image files either via secure ftp file transfer process or on a secure SSD.   
• Digitization must be completed within mainland United States 

Additional Details  
• Collection consists of 126,700 jackets containing on avg. number of images per jacket: 35. 
• Each Jacket will be converted to one multi-page image 

Shipping & Receiving 
• The University of Alabama at Birmingham will box and ship fiche to vendor in batches, so all fiche records 

are not in vendor’s possession as the same time. 
• The vendor to provide a valid and secure mailing address for shipping fiche files delivery 
• The vendor will provide confirmation of receipt of fiche files and will be responsible for making sure fiche 

is maintained safely and securely. 

Quality Control/Reconciliation Expectations 
• Prior to mass conversion, vendor should provide a sample of work to be performed to The University of 

Alabama at Birmingham for review to make sure conversion services are satisfactory. 
• Once sample is approved, The University of Alabama at Birmingham will begin the process to batch, box 

and ship to vendor. 
• The vendor should maintain batching system structure and should name converted fiche files as per above 

Document Indexing & Deliverable specifications for reconciliation purposes. 
• Images should be scanned in the best resolution and color scale that would produce the most legible digital 

image (i.e.: 300 dpi, gray scale, black and white, etc.) 
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Retrieval of Microfiche Requests 
• If The University of Alabama at Birmingham needs to request for business purposes that the vendor 

retrieve fiche files in the vendor’s possession for conversion, the vendor will provide reasonable turnaround 
time to either digitally or physically return the fiche files upon request.  

Destruction/Return of Microfiche Expectations 
• Microfiche should be mailed and/or transported back The University of Alabama at Birmingham upon 

completion of conversion process for proper destruction.  
• The vendor shall securely remove all digital copies of the conversion once the deliverables have been 

signed off on.  

Pricing Structure  

Pricing sheet should include, but is not limited to: 
Quantity of Images 
Cost per Unit  
Any additional cost associated 
Grand Total 

GOODS AND/OR SERVICES PURCHASE AGREEMENT for SoW 1should be included 

 

Statement of Work for Request #2 

Deliverables 
• UAB CDS is in need of paper scanning and post scan destruction services of roughly 20,000 student file 

documents dating back from 1976.   
• Files will be scanned as one file per individual and indexed per year.  
• Full file path follows this pathway: Program > Year > Student Name > *scanned file* 

Additional Details  
 

• Once files are scanned, saved, and sent to user for verification, files are required to be shredded.  
• Files do contain sensitive information such as SSN, Addresses, Academic Performance, and other highly 

personal information.  

Shipping & Receiving 
  

• Files need to be securely picked up from SHPB 456 | 1716 9th Ave S. Birmingham, Alabama  and taken off 
site 

 
Pricing Structure 

Pricing sheet should include, but is not limited to: 
Quantity of Images 
Cost per Unit  
Any additional cost associated 
Grand Total 

GOODS AND/OR SERVICES PURCHASE AGREEMENT for SoW 2 should be included  
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2.4 General 

Shortlist 
The University reserves the right to shortlist the Bidders on all of the stated criteria. However, The 
University may determine that shortlisting is not necessary. 

 Interviews 
The University reserves the right to conduct interviews with all or some of the Bidders at any point during 
the evaluation process. However, The University may determine that interviews are not necessary. In the 
event interviews are conducted, information provided during the interview process shall be taken into 
consideration when evaluating the stated criteria. 

 Additional Investigations: 
The University reserves the right to make such additional investigations as it deems necessary to establish 
the competence and financial stability of any firm submitting a proposal. 

 Prior Experience 
Experiences with The University and entities which evaluation committee members represent shall be taken 
into consideration when evaluating qualifications and experience. 

 Exceptions To Contract Terms And Specifications 
The Bidder shall clearly identify any proposed deviations from the Contract Terms or 
Specifications in the Request for Proposal. Each exception must be clearly defined and 
referenced to the proper paragraph in this RFP. The exception shall include, at a minimum, the Bidder’s 
proposed substitute language and opinion as to why the suggested substitution will provide equivalent or 
better service and performance. 
If no exceptions are noted in the Bidder’s proposal, The University will assume complete 
conformance with The University’s Contract Terms and Specifications which are included as “Goods 
and/or Services Purchase Agreement”. Bidders who wish to propose modifications to the contract 
provisions must clearly identify the proposed deviations and any proposed substitute language. However, 
the provisions of the Request for Proposal cannot be modified without the express written approval of the 
Director of Procurement or his/her designee. If a proposal or offer is returned with modifications to the 
contract provisions that are not expressly approved in writing by the Director or his/her designee, the 
contract provisions contained in The University’s Request for Proposal shall prevail. 
 
 

2.5 Deadline & Delivery 
 

The University will receive proposals through until May 16, 2023 2:00pm CST.  Firms submitting 
proposals will be responsible for delivery of the documents to the University. Any proposal received 
after the time and date specified, prepared or submitted, will not be eligible for consideration.  Bidders are 
cautioned to write all descriptions and monetary amounts clearly so there is no doubt as to the intent and 
scope of the proposal.  Erasures and other changes in the proposal must bear the signature or initials of the 
bidder.  ALL PROPOSALS MUST BE SIGNED. 
Failure to provide this information may result in rejection of the proposal.  
The University reserves the right to reject any proposal not prepared and submitted according to the 
provisions herein outlined, and may reject any or all proposals.  Any proposal may be withdrawn prior to 
the proposal due date. 
 
Questions Regarding this Proposal 

 Formal Questions.   
All questions are considered formal and may only be submitted via email to Bdaugherty@uab.edu.  All 
questions and responses will be posted to the bid website https://www.uab.edu/financialaffairs/doing-
business/electronic-bid-bulletin-board 
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All questions should be directed to the contact address identified above via email no later than – May 8, 
2023 at 4PM CST 
 

 Note: 
• Email question to the University official listed above only.  Do not include any other recipient on the 

question. 
• Email the question from a company email system – i.e., use only an email account provided by your firm.  

Do not email questions from a personal email account. 
• Clearly identify yourself, your company, and the RFP number, in the body of the email.  Do not include 

any proposal information in the body of the e-mail.   
 
SECTION III 
 
General Requirements: 
 
3.1 General Information: 

Vendors are invited to submit bids regarding this RFB as further defined herein by UAB. Each vendor, by 
responding to this request, represents that they have read and understand all documents in this RFB. All 
submissions and final products must be compliant with WCAG 2.0 standards and vendors are required to 
provide a Voluntary Product Accessibility Template (VPAT) before the bid is awarded. 
  

3.2 Definitions: 

This section contains definitions that are used throughout this document, including appropriate abbreviations. 
 

Contract An agreement for the procurement of the products or services specified in this request. 

Contractor The terms “contractor,” “company,” “vendor,” and “supplier” mean the successful vendor 
awarded the contract to provide the services described in this RFB. 

Desirable The terms “may,” “can,” “should,” “preferably,” and “prefers” identify a desirable or 
discretionary item or factor. 

Mandatory The terms “must,” “shall,” “will,” “is required,” and “are required” identify a mandatory 
item or factor.  Failure to meet a mandatory item or factor may result in the rejection of the 
vendor’s response. 

Request or 
RFP 

All documents, including those attached or incorporated by reference, used for soliciting 
proposals. 

 
3.3 Intent: 

The intent of this RFB is to select a single vendor.  UAB reserves the right to make a dual award if deemed 
advantageous and in the University’s best interest. 
 

3.4 Questions: 

Questions pertaining to this Request should be submitted in writing to Brandon Daugherty, at 
bdaugherty@uab.edu  no later than May 8, 2023 at 4:00pm CST 

 
3.5 Address: 

Responses are to be addressed in the following manner: 
 

UPS/FedEx Address    USPS Mailing Address 
The University of Alabama at Birmingham  The University of Alabama at Birmingham 
Attn: Brandon Daugherty  Attn: Brandon Daugherty 
801 Financial Services Building  801FIN B10 

mailto:bdaugherty@uab.edu
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801 5th Avenue South, Suite 250B3   1720 2nd Ave. South  
Birmingham, AL  35233    Birmingham, AL  35294 
 
It is the responsibility of the vendor to ensure that their bid response is received in University Purchasing Office 
by the opening date/time regardless of the mailing method. 

 
3.6 Opening of Proposals: 

The bid opening will be held May 16, 2023 at 2:00pm CST VIA ZOOM.  A link will be provided by email 
request. Vendors may attend the opening of bids, but no information or opinions concerning the ultimate 
contract award will be given at the opening or during the evaluation process.  After the public opening of the 
bids, the results will not be available to vendors until after an award is made.  Proposal results and tabulations 
will not be made available by telephone or mail.  Award information may be reviewed in the University 
Purchasing Office by appointment during normal working hours. 
 
Vendor’s submission must include the following: 

 
1) one (1) original  
2) two (2) copy (complete) 
3) one electronic copy on a USB thumb drive marked with company name and bid #   

 
Each copy of the response should be placed in a single volume where practical.  All documents submitted with 
the response should be in that single volume.  One copy must be marked as “original” with the company 
authorized signature. 
 

3.7 Drug-free Compliance: 

By virtue of the signature on the response to this RFP, the company certifies that all its employees while 
working on System properties will not purchase, transport, use or possess illegal drugs or alcohol, or abuse 
prescription drugs in any way. 

 
3.8 Response Format: 

Vendors are required to submit responses in hardcopy and electronic formats.  Electronic responses are to be 
in Microsoft Word format in a font other than Times New Roman.  Vendors are to insert their responses 
immediately following each specification on the electronic copy. 
 
Hardcopy responses should include a separate section, listing each vendor response by corresponding UAB 
specification number.  

 
Vendor responses for each specification are to be completely contained within each section in the order they 
appear in this request. (Section 1, 1.2, Response).  Do not refer responses to a secondary location of the 
question’s information (i.e. user’s manual p.141). 
 
All questions should be answered as concisely as possible.  Ambiguous statements such as, “all reasonable 
effort to provide…,” etc., will be considered as non-responsive.  Failure to address any of the requirements 
could subject the response to rejection. 
 
Vendor’s proposal must include a response to each section and paragraph of this request (beginning with 
Section I).  Where a particular requirement, approach, or service has been stated, the vendor must reply if it 
will or will not comply.  Failure to provide a response to an item will be treated as the vendor’s non-compliance 
with that item. Where a statement of non-conformity is provided, the vendor must indicate its reasons for doing 
so, describe its proposed alternative, and explain the impact and/or benefit to the System from its proposed 
alternative.  If a preference has been stated, the vendor may propose an alternative, provided the vendor 
demonstrates that the alternative has no negative impact or is more beneficial.  All responses should be succinct 
and concise. 
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3.9 Term: 

The term of this agreement will be for two (2) years.  
 
3.10 Pricing: 

Pricing for this contract must be firm for the initial twenty-four (24) month period.   
 

Vendor may also request a price adjustment because of changes in its costs due to the effect of volatile market 
conditions, beyond its control, on the prices of commodities, raw materials, or other expense lines which are 
essential to its operation. Vendor shall list each of these factors to be considered (see below) and specify the 
percentage (%) of Total Expenses that particular factor accounts for, as shown in the company’s latest audited 
financial statement. Vendor response must include supporting documentation for any such items listed. 

 
In any such request the vendor shall justify and provide adequate proof of changes in its costs due to the item(s) 
listed. After examination of proof submitted, the System may allow, negotiate further, or totally disallow the 
requested adjustment. Such adjustments will be allowed no more than once per quarter and will be effective 
only for the following quarter. At the end of that quarter, pricing will revert to the pre-adjustment level unless 
vendor provides documentation to support the need for the increase to continue for the next quarter. Vendor is 
required to adjust the University’s pricing immediately and accordingly should market conditions during the 
quarter return to their previous status.  
 

3.11 Value Propositions 

Vendors are encouraged to include additional “Value Propositions” which might be in the University’s best 
interest.  Examples of these “Value Propositions” include but are not limited to:  Signing Bonus, Conversion 
Bonus, Volume Rebates, Large Order Rebates, Extended Contract Incentives, Discount Terms, and others. 

 
SECTION IV 
 
General Conditions: 
 
4.1 RFB Process: 

The University of Alabama at Birmingham reserves the right to reject any or all responses and to waive 
informalities. 
 
The University reserves the right to award this contract by category, all or none, or to make multiple awards if 
deemed advantageous and in the University's best interest. 
 
All information shall be entered in ink or typewritten.  Mistakes may be crossed out, corrected and initialed in 
ink by a company representative.  An authorized individual must sign the response labeled “original” in ink; 
failure to do so will result in rejection of response. 
 
Vendors are to return responses in a SEALED package.  Responses must be received in the University 
Purchasing Office prior to the date shown above.  Late responses will not be considered.  The request number, 
opening date, opening time and vendor’s name must appear on the outside package regardless whether it is 
regular mail or express mail. 
 
The University cannot accept faxed responses. 
 
No response may be withdrawn without approval from the University Purchasing Office.  Any request for 
withdrawal must be in writing to the representative within ten (10) days after opening date with justification 
for reason of withdrawal.  More than two (2) such requests could result in removal from our approved vendor 
list.  No response may be withdrawn after awards have been made.  The vendor will be required to provide the 
item or service quoted at the price quoted.  If a withdrawal is made after the award the vendor will be considered 
in default. 
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All responses become a matter of public record at award.  The University accepts no responsibility for 
maintaining confidentiality of any information submitted with response whether labeled confidential or not. 
 
Any exception taken to any portion of this request must be so stated on the response sheets or the University 
will assume compliance with all requirements as stated.  The successful vendor will be responsible and 
accountable for providing those items as specified in its response. 
 
Requests received by the date shown will be analyzed by the University Purchasing Office.  It is expected to 
take approximately three (3) weeks to tabulate the responses and produce an analysis.  Responses shall remain 
firm for sixty (60) days from date of opening. 
 
It is expected that this request will be complete and unambiguous.  However, vendors seeking clarification to 
this request should deliver any inquiries in writing to the University Purchasing Office at the above address. 
 
Written replies of general significance will be forwarded to all vendors invited under this request.  Prospective 
vendors acknowledge that no other source is authorized to provide information concerning this request. 
 
Time of delivery shall be stated as the number of calendar days following receipt of the order by the vendor to 
receipt of the goods. 

 
Delivery time may be a criterion in awarding.  Specify earliest possible delivery after receipt of order. 

 
Lead times may be shown on each line item, as they may be a consideration in an award.  Responses not 
showing lead-time may be rejected.  Failure to deliver according to quoted lead times may result in cancellation 
of contract.  If contract is not cancelled, quantities not shipped according to quoted lead times will be purchased 
from other sources at prevailing market prices.  We expect to be reimbursed the difference or a credit will be 
taken.  Lead times shall be stated as the number of calendar days following receipt of the order by the vendor 
to the receipt of goods by the University. 

 
Delivery does not constitute acceptance.  All items delivered to the University as a result of any award of this 
contract are subject to inspection and testing.  Items that do not meet specifications will be rejected.  Failure to 
reject upon receipt, however, does not relieve the vendor of liability.  If tests subsequent to delivery reveal a 
failure to meet specifications, the vendor shall be deemed to have breached his contract. 
 
Any changes to specifications during the contract period without written approval of the University Purchasing 
Office will be considered a breach of contract. 
 
It is the vendor’s sole responsibility to include in its response sufficient product literature, specifications, and 
other information necessary to completely describe the products and/or services being offered. 
 
Brand names, if used, are shown to establish a level of quality. 

 
4.2 Legal: 

The vendor shall observe, perform and comply with or require compliance with all federal, state, and local laws, 
ordinances, rules and regulations and all amendments thereto which in any manner may affect the operation 
and vendor's activities undertaken pursuant to this agreement.  The vendor shall also comply with all state and 
local building, fire, health, zoning laws, codes and/or regulations that affect or that are applicable to vendor's 
activities and operations hereunder.  The final agreement shall be governed and construed in accordance with 
the University of Alabama at Birmingham Goods and/or Services Purchase Agreement and the laws of the State 
of Alabama. 
 
Vendor represents and warrants that all articles and services covered by the request meet or exceed the safety 
standards established and promulgated under the Federal Occupational Safety and Health Act of 1970, No. 
2006, and its regulations in effect or proposed as of the date of this offer.  When applicable, all articles and 
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services must also meet or exceed other federal requirements including but not limited to the Americans with 
Disabilities Act of 1992 and the Food and Drug Administration.  The performance of this contract by vendor 
will not violate the provisions of the Civil Rights Act of 1964, The Rehabilitation Act of 1973, and the Vietnam 
ERA Veterans Readjustment Assistance Act of 1974. 
 
To the extent not exempt, this contractor and subcontractor shall abide by the requirements of 41 CFR §§60-
1.4(a), 60-300.5(a) and 60-741.5(a). These regulations prohibit discrimination against qualified individuals 
based on their status as protected veterans or individual with disabilities, and prohibit discrimination against all 
individuals based on their race, color, religion, sex, or national origin. Moreover, these regulations require that 
covered prime contractors and subcontractors take affirmative action to employ and advance in employment 
individuals without regard to race, color, religion, sex, national origin, protected veteran status or disability. 
 
The parties understand that this agreement will be subject to section 952 of the Omnibus Reconciliation Act of 
1980 and its corresponding regulations at 42 C.F.R. part 420 if the contract includes furnishing of services at a 
cost or value of $10,000 or more over a twelve-month period. 
 
Regardless of any contrary provision(s) hereof, this Contact unilaterally may be amended in writing by UAB 
as reasonably required for compliance with the applicable provisions of the Health Insurance Portability and 
Accountability Act of 1996, Public Law 104-191 (referred to in this Section as "HIPAA"), with any and all 
applicable regulations issued in any form under HIPAA, and with any amendment(s) to HIPAA and/or said 
regulations.  UAB promptly shall provide to Contractor a copy of an amendment made by UAB pursuant to 
this therein, or if no such date is specified, as of the date required for compliance with both HIPAA and the 
regulations referred to above in this section. 
 
Vendor represents and warrants that vendor and any of its directors, officers, employees, or agents providing 
services under this Agreement:  (a) are not "sanctioned persons" under any federal or state program or law; (b) 
have not been listed in the current Cumulative Sanction List of the Office of Inspector General for the United 
States Department of Health and Human Services for currently sanctioned or excluded individuals or entities; 
(c) have not been listed on the General Services Administration's List of Parties Excluded individuals or entities; 
(d) have not been listed on the General Services Administration's List of Parties Excluded from Federal 
Programs; and (e) have not been convicted of a criminal offense related to health care.  Vendor shall 
immediately notify University in the event that vendor is no longer able to make such representations, and 
University may upon five (5) business days’ written notice terminate this Agreement. 
 
Certification Pursuant to Act No. 2006-557 
Alabama law (section 41-4-116, code of Alabama 1975) provides that every bid submitted and contract 
executed shall contain a certification that the vendor, contractor, and all of its affiliates that make sales for 
delivery into Alabama or leases for use in Alabama are registered, collecting, and remitting Alabama state and 
local sales, use, and/or lease tax on all taxable sales and leases into Alabama.  By submitting a bid in response 
to this Request for Proposal, the bidder is hereby certifying that they are in full compliance with Act No. 2006-
557, they are not barred from bidding or entering into a contract pursuant to 41-4-116, and acknowledges that 
The University of Alabama at Birmingham may declare the contract void if the certification is false.      

 
 

4.3 Ethics: 

If any owner, officer, partner, board or director member, employee, or holder of more than 5% of the fair market 
value of your firm or any member of their households is a public official or public employee (including the 
University) as defined by the Code of Alabama Section 36-25-1, this information must be included in your 
response.  Failure to disclose this information in your response will result in the elimination of your response 
from evaluation.  If your firm is awarded any contract as a result of this request, the University reserves the 
right to furnish a copy of any resulting contract to the State of Alabama Ethics Commission as directed in the 
Code of Alabama, Section 36-25-1, within ten (10) days of award. 
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University employees are not allowed to accept personal gifts or gratuities. By accepting this agreement, payee 
certifies that no University employee or official, no family member of a University employee or official will 
receive a benefit from this agreement, except as has been previously disclosed, in writing, to the University.   
 
Vendors are required to complete the "Full Disclosure Statement" (attached).  Failure to provide the information 
when requested will result in a non-award of the referenced products and/or services. 
 
Any agreement or collusion among vendors or prospective vendors in restraint of freedom of competition, by 
agreement to respond at a fixed price or to refrain from responding, or otherwise shall render the responses of 
such vendors void.  Each vendor certifies that he has not been a party to such an agreement by signing this 
request. 
 

4.4 Market Competitive: 

Unless otherwise expressly agreed in any exhibit to this contract, the award prices shall not be increased and 
any discount shall not be eliminated or reduced during the term.  In addition to any changes made to assure 
market competitiveness, vendor may lower the award prices or increase any discount applicable to the purchase 
of the products at any time. 
 
Vendor agrees that the prices, quality, value and technology of all services provided under this contract shall 
remain market competitive at all times during the term.  Vendor agrees to provide prompt written notice to the 
University of any offer for the sale of products or services by vendor during the term of this agreement where 
the terms are more favorable to the offeree than the terms of this contract.  Vendor shall lower the award prices 
or increase any discount applicable to the purchase of services as necessary to assure market competitiveness.  
If at any time during the term the University receives information from any source suggesting that Vendor's 
prices, quality, value or technology are not market competitive, the University may provide notice of such 
information to Vendor, and Vendor shall, within ten (10) business days, advise the University in writing of and 
fully implement all adjustments necessary to assure market competitiveness. 
 
The University is to be given the benefit of any reduction in price below the quoted price during the term of 
this contract.  Examples include, but are not limited to, manufacturer’s price reductions and special promotional 
offerings. 
 
Any warranty terms, other than warranties established by the laws of the State of Alabama, must be explicitly 
set forth on the request form. 
 

4.5 Pay Terms: 

Standard payment terms are Net 30 days from date of invoice unless otherwise stated.  Payment terms less than 
Net 30 days may not be considered for award.  C.O.D. orders are not acceptable. Unless otherwise stated, 
prompt payment discounts or accompanying letters stating additional discounts offered may not be considered 
in award.  Awards will be made based on the price shown on each line item.  Any discounts offered should be 
shown in the net price of each line item. 
 
Unless otherwise stated by the University, prices are to be quoted F.O.B. Destination, Freight Prepaid.  
Successful vendor must assume all responsibility for damage in transit.  Any response not in accordance with 
this requirement may be rejected. 
 
Do not include Federal Excise or State Sales Tax in your proposal.  The University is exempt from both of 
these taxes.  If a Tax Exemption Certificate is required, one will be furnished to the successful vendor. 
 
It is understood and agreed that No fuel surcharge will be applied unless so noted in the vendor’s response. If 
the vendor quotes a fuel surcharge, it will be included in the final bid analysis.     
 
Invoice reconciliation must occur within (12)-twelve months of invoice date. Vendor must provide the 
Accounts Payable department with an itemized, monthly statement requesting resolution within this (12)-
twelve month period. Invoices presented for payment beyond this (12)-twelve month period may not be 
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honored. Vendor statements reaching $50,000 or more in the (90)-ninety day pay status must be brought to the 
immediate attention of the Accounts Payable Director for resolution.  Vendor shall not impose payment 
penalties of any kind, including, but not limited to, late fees, service charges, interest, or placing UAB on credit 
hold. 
 
The University, in its sole discretion, may use the following forms of payment: Check, Wire Transfer or 
Purchasing Card.  No additional fees shall be added for acceptance of any of these payment methods.   

 
4.6 Agreements: 

All license agreements or, contracts, which must be signed prior to delivery of proposed service, must be 
included with the proposal for review by the University.  Documents not submitted with the response may not 
be considered at a later date.  In all cases, should there be a conflict of terms and conditions, those terms and 
conditions in this REQUEST, Vendor’s response, and any resulting contract award will prevail. 

 
4.7 Damage: 

The successful vendor will be responsible for any damage to University property when such damage is inflicted 
by their employees, or agents of the vendor, or any sub-contractor of the vendor. 

 
4.8 Vendor Visitation: 

Vendor shall consult with the University Purchasing Office to identify the University's policies relating to 
access to facilities and personnel.  Vendor and vendor representatives shall comply with such policies. 

 
4.9 Small Disadvantaged Business: 

The University is committed to its efforts to ensure the opportunity for participation of small, disadvantaged 
businesses in the procurement of goods and services.  The University is required to report purchases under 
governmental contracts.  Vendors may be required to provide detailed reports of all minorities, women-owned 
and other small, disadvantaged business participation in the award of this contract. 

 
4.10 Contract Cancellation: 

The University Purchasing Office has the right to cancel any contract, in accordance with University Purchasing 
Rules and Regulations, for cause, including, but not limited to, the following:  (1) failure to deliver within the 
terms of contract; (2) failure of the product or service to meet specifications, conform to sample quality, or to 
be delivered in good condition; (3) misrepresentation by the vendor; (4) fraud, collusion, conspiracy, or other 
unlawful means of obtaining any contract with the state; (5) conflict of contract provisions with constitutional 
or statutory provisions of state or federal laws; and (6) any other breach of contract. 

 
The University reserves the right, for its convenience and without cause or penalty, to terminate this agreement 
effective on the last day of any agreement year following the initial agreement term, at the end of each fiscal 
year, or on (60) sixty days’ notice. 
 

4.13 Confidential Information:   
 

Confidential Information. “Confidential Information” shall mean any and all information, including data, (i) 
provided to or otherwise made available to Vendor by University in connection with Vendor’s performance of 
the agreement, whether in electronic or other written format, provided by oral means, seen by Vendor through 
its presence on University campus or during its or its subcontractor’s performance of the agreement or otherwise 
made available to Vendor during the performance of the agreement or by being provided access to University 
computer and operating systems; (ii) created by Vendor from information owned or controlled by University; 
or (iii) created, acquired or assimilated by Vendor in the performance of services pursuant to the agreement.  
All Confidential Information shall remain the exclusive property of University. 

 
Use and Non-Disclosure of Confidential Information.  During the term of the agreement and for five (5) years 
after it is terminated or otherwise expires, and except as otherwise required by law or as permitted by the 
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agreement, Vendor shall not use Confidential Information or disclose Confidential Information to any third 
party; provided, however, that Vendor may disclose any Confidential Information to its affiliates and 
representatives who: (i) need to know the Confidential Information for the purpose of fulfilling the terms of the 
agreement; (ii) are advised by Vendor of the terms of the agreement; and (iii) are bound by restrictions regarding 
disclosure and use of Confidential Information no less restrictive than those set forth herein.  Vendor agrees to 
protect Confidential Information using the same degree of care it uses to protect its own confidential 
information, but in any event, not less than a reasonable degree of care. 

 
Exceptions to Confidential Information.  Confidential Information shall not include information that:  

 
i. is generally available to the public, through no fault of Vendor or its affiliates or their 

representatives and without breach of the agreement; 
 

ii. is already in the possession of the Vendor prior to receiving it, or being given access to it, 
for the work to be performed under the agreement, without restriction and prior to any 
disclosure hereunder; 

 
iii. is or has been lawfully disclosed to Vendor or its affiliates by a third party without 

obligation of confidentiality to University; 
 

iv. is legally required to be disclosed by law, or to a regulatory agency or pursuant to an order 
of competent jurisdiction; provided Vendor shall provide immediate verbal and written 
notice to University in order that University may have an opportunity to seek a protective 
order to limit the scope of such compelled disclosure; or  

 
v. is released from confidentiality obligations by the express prior written consent of the 

owner of the Confidential Information. 
 
4.14 Certification and Signature: 

I have read all of the general terms and conditions of this request.  I certify that this offer is made without prior 
understanding, agreement, or connection with any corporation, firm, or person submitting a response for the 
same materials, supplies, equipment, or service and is in all respects fair and without collusion or fraud.  I am 
authorized to make this offer and sign this request for the vendor.   
 
Bidder agrees to enter into and execute a contract with University in the form of the Goods and/or Services 
Purchase Agreement set forth in the Request for Bid, if awarded on the basis of its proposal, within fifteen (15) 
days after the date of the notice of award and to be prepared to furnish all bonds and guarantees in the amount 
of the agreed price and to furnish insurance certificates in accordance with the specified coverages, limits, 
additional insured and waiver of subrogation language in the Request for Bid and contract.  Bidder agrees to 
accept and enter into the Goods and/or Services Purchase Agreement attached hereto, subject only to the 
exceptions, qualifications, and deviations that Bidder specified in its bid and that are subsequently accepted by 
University.  

 

Date   Company  

Name   
Authorized 
Signature   

 (Please Type)   (Sign In Ink) 
Title   Address  
 (Please Type)    

Telephone   City, ST, ZIP  
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4.15     Proposal Response Sheets 
 

This section must be completed and returned with your proposal.   
 
 
Provide complete Company Name and address to which to send a Purchase Order (if awarded): 
 
 
 
 
 
Fax number for order  
Website address  

 
 
 

Proposal Prices are valid for 

 
 

 
 
 
days (a minimum of 60 days is preferred). 

FOB pt Destination 
Payment Terms  

Representative name  
Rep Phone number  Fax number  

Email address  
 
Signature  Date  
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Appendix A 
 

ALABAMA IMMIGRATION AFFIRMATION OF COMPLIANCE 
 
Applicable only to business entities or employers employing one or more employees within the state of Alabama.   
 
To the extent applicable, by signing this contract, the contracting parties affirm, for the duration of the agreement, that 
they will not violate federal immigration law or knowingly employ, hire for employment, or continue to employ an 
unauthorized alien within the state of Alabama.   Furthermore, a contracting party found to be in violation of this 
provision shall be deemed in breach of the agreement and shall be responsible for all damages resulting therefrom.  
Notwithstanding the above, the Board of Trustees of the University of Alabama whether acting as the University of 
Alabama at Birmingham, the University of Alabama Hospital, the University of Alabama School of Medicine, the 
University of Alabama School of Dentistry or the University of Alabama School of Optometry cannot waive its 
immunity conferred by Ala. Const. Art. I § 14.  Nothing herein shall be construed as a waiver of that immunity. 
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