“ FINANCIAL AFFAIRS
The University of Alabama at Birmingham

PRUAB Departmental Secondary Assignment Details Report

The PRUAB DEPARTMENTAL SECONDARY ASSIGNMENT DETAILS REPORT, based upon the end users HR
Organizational Hierarchy, provides a listing of employees/trainees with active non-exempt secondary
assignments. Assignment detail and supervisor information, for each active assignment, is included on the
report.

This report is designed to assist Timekeepers in identifying employees/trainees with active non-exempt
secondary assignments outside of the end users HR Organizational access in order to determine appropriate
timekeeping procedures.

The PRUAB DEPARTMENTAL SECONDARY ASSIGNMENT DETAILS REPORT is available under the UAB
Timekeeper responsibility and can be generated on an as needed basis. The report is delivered to the UAB
Report Viewer as an Excel file for simple formatting.

UAB Timekeeper > Biweekly Timesheet > TEL

1. Click on the TEL menu option from the ORACLE APPLICATIONS HOME PAGE to launch the Java Applet.
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2. Once the FIND TEL FORM opens, click on “X” to close the window.

.
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Employee Number _ Active Only _

Social Security No _ (200-X06-000¢)
Begin Search Date m

A window similar to the one below should display.
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3. Click on VIEW located in the window toolbar, then click on REQUESTS.
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4. The FIND REQUESTS window opens. Click on
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6. Select the PRUAB DEPARTMENTAL R
SECONDARY ASSIGNMENT DETAILS REPORT R i RaqUes
and click on OK.

Name

HRUAB ACT Docs Transaction Report

HRUAB ACT Hire Docs in Progress
R EEERTNEEN HRUAB ACT Term Docs Completed

Run Ih HRUAB Program Banner Access Security PKGHROTS

HRUAB Program N PAY REPORT FOR [Ms AND 6s - (Excel) PRGHR126
HRUAB Program Voluntary Faculty Staff Appointments PRGHR124

LT Nl | HRUAE Report UAR Report Internal Organcabons RFTHRATE
HRUAG TERMINATED SUPERVISORS REPORT
HHEUAE Linversity Departrmental Poston Somrmary
LOUAB Program Assignment level Labor Distribution Report PKGLD0BY
LUAR Repod Cumulalive Salary Status RPTLDCSSR

PRUAB Report Posstion Hospital RPRZHJ
RMUAB Report Faculty Data Sheet 2015

The NAME field of the SuBMIT REQUEST window populates. The PARAMETERS box opens.

O|Submit Request
Run this Request. ..

Name |PRUAB Departmental Secondary Assignment Details Report]

Operating Unit

S Parameters
Parameters _

Note: Historical dates will retrieve historical ° Efeereli e m

assignment information. Future dates will

retrieve future assignment information based
upon future dated ACT documents.

Schedule...

The EFFECTIVE DATE field defaults to the current date and retrieves active assignment information as of the
date shown; however, date can be changed.
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The SUBMIT REQUEST © Submit Request

window now displays the Run this Request..
report name and effective
date parameter' |\l PRUAB Departmental Secondary Assignment Details Report
Operating Unit
I 21-SEP-2016

4. ClICk on SUBMIT to Lu[=h s American English

proceed with generating

the report.

At these Times..

00 As Soon as Possible Schedule....

Upon Completion...
T Save all Output Files

Layout
Notify
Print to

©lrRequests £ A X

Refresh Data Find Requests Submit a New Request. ..

Request ID Parent

‘ _ Parameters
PRUAB Departmental Set: E 2016/09/21 00:00:00
PRUAB Departmental Setj Completed ‘ Normal 2016/09/20 00:00:00

83655432 |PRUAB Departmental Sec Completed  |Normal 2016/09/19 00:00:00
partmen e( ompilete orm 0o
|83655430 |PRUAB Departmental Sec Completed  [Normal 2016/09/19 00:00:00

Hold Request View Detalls... View Output
Carel e
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Once the report phase is “Completed”, the report can be accessed via the UAB Report Viewer System.

(Note: An emalil notification from UAB Report Viewer <UABRPTVW@cognosdb.it.uab.edu> will be sent to the
requestor’s Blazer ID email account; however, there could be a delay in receiving the email notification.)

Wed 9/21/2016 1:48 PM

UAB Report Viewer <UABRPTVW@cognosdb.it.uab.edu>
New report added in the UAB Report Viewer System.

To HALEY@uab.edu

o This message was sent with High importance.

Blazer Id : HALEY

A new report has been made available in the UAB Report Viewer System. The details are listed below.
You can view reports by logging in at :
https://uabreportviewerga.ad.uab.edu/Reports/MemberLogin.aspx

Report Details :
Oracle PRUAB Departmental Secondary Assignment Details Report|21-SEP-16

Hkkk

Please do not reply to this message. This email address is not monitored.
FEEE

Once logged into the UAB Report Viewer System click on the Report Name to open the report. (The report

may be shared by clicking on the Shared icon and entering the Blazer ID of the person to receive the report.
The report will then be available in that person’s UAB Report Viewer).

UAB Report Viewer

[--salzct Item-- v Sub System V]
Report Name v
ign Out
Date From 08/21/2016 Date To |09/21/2016 View Type DEFAULT v|
|Quick Searches (mm/dd/yyyy) (mm/dd/yyyy)
onses
TODAY'S REPORTS
Reports Filtered To: Last 31 Days
Last 7 Days REPORTS
e T 5 records found Welt ot m
MORE
e svorem = RepoRT NANE ~ ~ reporraunoATE ~ -S| wioe | maRke | suarco
Oracle PRUAB Departmental Secondary Assi Details Report 9/21/2016 1:48:05 BM Click | |
Navigation Links
Oracle BRUAB Departmental Secondary Assi Details Report 9/20/2016 12:41:52 PM Click ] ]
Oracle PRUAB Departmental Secondary Assi Details Report 9/19/2016 1:40:42 BM Click O O
Oracle BRUAB Departmental Secondary Assi Details Report 9/19/2016 1:38:27 BM Click ] ]
Oracle LDUAB Program Assi level Labor Distribution Report PKGLDOSS 8/30/2016 3:33:27 AM Click O O
5 records found Wil oty

To view a sample report which includes a brief narrative of each column, scroll down to next page.
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EMPLOYEE_NUMBER
1111511
1111511
1112351
1112351
1112452
1112452
1114387
1114387
1112144
1112144
1157227
1157227
1165187
1165187
1171116
1171116
1175818
1175818
1177792
1177792
1179257
1179257
1179257
1179414
1179414
1179414
1179946
1179946
1179946

ASSN_PRIMARY_SEC ASSN_NUMBER EMPLOYEE_NAME
1111511 Example, One

1111511-2 Example, One
1112351-4 Example, Two
1112351-2 Example, Two
1112452-2 Example, Three

1112452 Example, Three
1114387-6 Example, Four
1114387 Example, Four

1112144-3 Example, Five
1112144 Example, Five

1157227-3 Example, Six

1157227-4 Example, Six

1165187 Example, Seven
1165187-3 Example, Seven
1171116-2 Example, Eight

1171116 Example, Eight
1175818-2 Example, Nine

1175818 Example, Nine

1177792 Example, Ten
1177792-2 Example, Ten
1179257-3 Example, Eleven

1179257 Example, Eleven
1179257-2 Example, Eleven

1179414 Example, Twelve

Z2zzz<z<zz<<<z<<Kzz<<KzZz<<<Kz<z<z<zz-<

1179414-2 Example, Twelve
1179414-3 Example, Twelve
1179946-3 Example, Thirteen
1179946-2 Example, Thirteen

Y 1179946 Example, Thirteen

ASSN_CATEGORY
01 Regular FT

04 Irregular

04 Irregular

04 Irregular

03 Regular PT

03 Regular PT

04 Irregular

03 Regular PT

03 Regular PT

03 Regular PT

46 Trainee

06 Student

06 Student

06 Student

04 Irregular

11 Federal Work Study
06 Student

04 Irregular

04 Irregular

06 Student

06 Student

46 Trainee

46 Trainee

46 Trainee

06 Student

46 Trainee

06 Student

04 Irregular

11 Federal Work Study

JOB_NAME

AC100N1.ADMIN ASSOCIATE
AC100N1.ADMIN ASSOCIATE
Z01HO003.CONSULTANT-H
Z01HO003.CONSULTANT-H
RL118N1.Research Interviewer
RL118N1.Research Interviewer
CG208NO0.Data Processing Spec |
CG208NO0.Data Processing Spec |
AA309N1.Program Coord |
RL118N1.Research Interviewer
Z778.Graduate Student Trainee
B845.Student Asst

M830.Graduate Research Assistant
B845.Student Asst

MPNE.Intern

OTEN.Student Asst/Work Study
MPNE.Intern

RL122NO0.Research Technician
MPNE.Intern

B846.Student Housing Resident Asst
B845.Student Asst

Z778.Graduate Student Trainee
ZM110NO.Division Occasional Award
Z778.Graduate Student Trainee
B845.Student Asst
ZM110NO.Division Occasional Award
B845.Student Asst

MPNE.Intern

OTEN.Student Asst/Work Study

ORGANIZATION

311401800 Med - Preventive Medicine

310000000 School of Medicine Dean's Office
311401800 Med - Preventive Medicine

379000000 Biostatistics

311401800 Med - Preventive Medicine

310008400 Comprehensive Cancer Center
311300000 Family & Community Medicine Chair Office
311402800 Med - Pulmonary/Allergy/Critical Care
311401800 Med - Preventive Medicine

310008400 Comprehensive Cancer Center
311401800 Med - Preventive Medicine

481700000 Social Work

481600000 Psychology

311401800 Med - Preventive Medicine

311401800 Med - Preventive Medicine

311654400 Ped - Rehabilitation Medicine
311401800 Med - Preventive Medicine

310008400 Comprehensive Cancer Center
311401800 Med - Preventive Medicine

143001000 Student Housing & Residential Life
311401800 Med - Preventive Medicine

370001000 Public Health Student & Academic Affairs
379600000 Epidemiology

370001000 Public Health Student & Academic Affairs
311401800 Med - Preventive Medicine

379600000 Epidemiology

143002000 Hill Student Center

311401800 Med - Preventive Medicine

141004000 Career & Professional Development

PAYROLL_NAME SUPERVISOR NAME
Monthly
Biweekly
Biweekly
Biweekly
Biweekly
Biweekly
Biweekly
Biweekly
Biweekly
Biweekly
Trainee
Biweekly
Monthly
Biweekly
Monthly
Biweekly
Monthly
Biweekly
Monthly
Biweekly
Biweekly
Trainee
Biweekly
Trainee
Biweekly
Biweekly
Biweekly
Monthly
Biweekly

SUPERVISOR ASSN NUM  SUPERVISOR EMAIL
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu
workflow@uab.edu

TEL REPORTING METHOD

TEL
TEL
TEL
TEL
TEL
TEL
TEL
TEL
TEL

TEL

TEL

TEL

TEL

TEL
TEL

NA

TEL

NA

TEL

TEL


haley
Sticky Note
None set by haley

haley
Sticky Note
Unmarked set by haley

Employee Number
Sticky Note
Employee ID Number assigned via ACT.

Assignment Primary or Secondary Flag
Sticky Note
Primary Assignment = Y
If Payroll is 
Monthly/Faculty/Trainee - No Timekeeping Required
Non-Primary Assignment = N
If Payroll is: 
Biweekly - Manual Timekeeping Procedures

Employee Name
Sticky Note

Assignment Category
Sticky Note
Assignment Employment Category

Job Code and Job Title
Sticky Note
Job Code and Job Title for active assignment.

Organization Code
Sticky Note
Organization Code in which Assignment is affiliated. 
Note: If the employee/trainee assignment within the end users HR Organizational Hierarchy is "terminated" as of the Report Effective Date, only the active assignments, outside of the end users HR Organizational Hierarchy displays.

Payroll Name
Sticky Note
Payroll in which Active Assignments is paid on.
Monthly/Faculty and Trainee = Exempt Assignment
Biweekly = Non-Exempt Assignment

Assignment Supervisor Information
Sticky Note
Supervisor Information as defined via ACT

TEL Reporting Method
Sticky Note
TEL - If Assignment Primary Flag (Column B) = Y, Campus KRONOS Timekeeping required

TEL - If Assignment Primary Flag (Column B) = N, Manual Timekeeping required
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