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STEP-BY-STEP GUIDE
Filing Your OPT / STEM OPT Application Online

	Important deadline
USCIS must receive your OPT application within 30 days of the OPT recommendation on your I-20. Plan to submit within this window.



	Before you begin
Follow the instructions and options that apply to your application type. If you have questions or your circumstances change, contact ISSS.



At a glance
Step 1: Create or access your USCIS online account.
Step 2: Complete Form I-765 online and upload your supporting documents.
Step 3: Review the application, pay the filing fee and submit.
After you apply: Save your receipt number, monitor your case and follow any applicable OPT/STEM OPT reporting requirements.
Before you start: Gather your documents
Prepare digital copies of the documents that apply to you so they are ready to upload.
· Passport.
· Most recent Form I-94.
· Passport-style photo.
· I-20 showing the OPT or STEM OPT recommendation on page 2. Sign your I-20 at the bottom of page 1.
· Previous I-20s showing CPT or OPT work authorization, if you have any.
· Copies of all previous Employment Authorization Documents (EADs), if any.
Additional documents for STEM OPT applicants
· Official transcript for the STEM degree.
· Diploma for the STEM degree.
Other preparation
· Create a USCIS online account if you do not already have one.
· Have a payment method ready. There will be a $470 filing fee; check the amount displayed by USCIS when you file.
	Keep your address in mind
Your EAD will be mailed to the U.S. mailing address entered in Form I-765. Use an address that will remain valid for the next 4–5 months. EADs will not be sent abroad.



Step 1: Create or access your USCIS account
1. Go to the USCIS website and create an online account, if needed.
2. Log in to your USCIS account.
3. Open “My Account.”
4. Select “I-765 Application for Employment Authorization.”
Step 2: Complete Form I-765 online
A. Getting started: Choose your eligibility category
Select the basis of eligibility that matches your requested OPT start date or application type:
(c)(3)(A) Pre-completion OPT — Select this option if your requested OPT start date is before the program end date listed on your I-20.
(c)(3)(B) Post-completion OPT — Select this option if your requested OPT start date is after the end date listed on your I-20, or after completion of your program.
(c)(3)(C) STEM Extension — Select this option if you are currently on valid post-completion OPT and eligible to apply for a STEM extension based on your degree.
For STEM OPT applicants only
Degree: Enter the degree level and major field of study for the STEM OPT-qualifying degree as listed on page 1 of your I-20.
Employer name in E-Verify: The University of Alabama at Birmingham.
Employer E-Verify company identification number or valid E-Verify client company identification number: 1234177.
B. Reason for applying
For an initial OPT application, select “Initial permission to accept employment.”
For STEM OPT applicants, select “Renewal of permission to accept employment.”
When asked whether you have previously filed Form I-765, select “Yes” if you have filed before or “No” if you have not.
Under “Prepare and Interpreter Information,” when asked whether someone is assisting you with the application, select “No.”
C. About you: Name and contact information
Enter your legal name as it appears on your passport and visa.
Indicate whether you have used any other name since birth. If yes, provide the other names; if no, continue.
Enter your mobile phone number and email address.
Enter your current U.S. mailing address. This is where your EAD will be sent.
If you use a relative’s or employer’s address, enter that person’s full name in the “In Care of Name (if any)” field.
You are welcome to use the ISSS/Sterne Library mailing address as an option: UAB ISSS c/o Justin Lampley, PDSO; SL 1720 2nd Ave South, SL 248; Birmingham, AL 35294.
Indicate whether your current mailing address is the same as your physical address by selecting “Yes” or “No.”
D. About you: Personal information
Gender: Select the gender reflected on your passport.
Marital status: Select your current marital status.
City, town or village of birth: Enter the information as listed on your passport or birth certificate.
State or province of birth: Enter the information as listed on your passport or birth certificate, if applicable.
Country of birth: Enter the information as listed on your passport or birth certificate.
Date of birth: Enter in MM/DD/YYYY format.
E. About you: Immigration information
Country of citizenship or nationality: Select your country of citizenship. If you have multiple citizenships or nationalities, use “Add country” so all are reflected.
Form I-94 Arrival-Departure Record Number: Retrieve this from your most recent I-94.
Last arrival in the United States: Enter your arrival date, place of arrival and status at arrival, using your most recent I-94 as a reference.
Most recently issued passport number: Use the biographical page of your passport.
Travel document number, if any: Most F-1 students do not have a travel document separate from their passport.
Passport or travel document expiration date: Refer to the biographical page of your passport.
Country that issued your passport or travel document: Refer to the biographical page of your passport.
Current immigration status or category: Select “F1 – Student, Academic or Language Program.”
SEVIS number: Find this on the upper left-hand side of your most recent I-20.
F. About you: Other information
A-Number: Enter your A-Number if you have one, or select “I do not have or know my A-number.” Most  F-1 students will not obtain an A-Number until after approval for Post-Completion OPT.
STEM OPT applicants: The A-Number is listed on the front of your EAD card.
USCIS online account number: Enter it if you have one, or select “I do not have or know my USCIS online Account Number.” For STEM OPT applicants this number will be auto-populated.
Social Security card: If the Social Security Administration has issued you a card, select “Yes” and enter your Social Security Number. If not, select “No.”
If you do not have a Social Security Number, answer “Yes” when asked whether you want SSA to issue a Social Security card. Agree to the “Consent for Disclosure” and provide your father’s and mother’s birth names (first and last names at birth).
G. Upload your evidence
Upload clear digital copies of the documents requested in your USCIS application:
· Passport photo (2 x 2).
· Most recent Form I-94.
· Employment Authorization Document or government ID.
· Previous EADs or passport and visa.
· Previously authorized CPT or OPT: previous I-20s showing approved CPT and OPT.
· I-20, Certificate of Eligibility for Nonimmigrant Student Status: upload the I-20 with the OPT/STEM OPT request shown on page 2.
Additional evidence for STEM OPT applicants
· College degree documentation.
· Diploma.
· Institution accreditation.
· Official transcript.
Step 3: Review, pay and submit
· Thoroughly review all information entered in Form I-765.
· Make sure you have included the OPT I-20 signed by you and ISSS.
· Pay the filing fee online before submitting. Verify the amount shown by USCIS at the time of filing.
· Payment may be made by credit card, debit card or bank account.
· Standard OPT and STEM OPT applicants are not required to pay a biometrics fee.
· Submit your application.
After you apply: What happens next?
1. Save your receipt number
After successful online submission, USCIS will provide a receipt number immediately. Log in to your USCIS account and enter the receipt number on the Status Page to check your application status.
2. Monitor processing
USCIS may take approximately 3–5 months from the receipt date to process an OPT application. Processing times can vary.
3. Watch for your EAD and SEVP Portal information
If approved, your EAD will be mailed to the address listed on Form I-765.
A link to create your SEVP Portal account will be sent to the email address you used when you applied to UAB.
STEM OPT Reporting Requirements.
4. Keep your address updated if you move
If you move while your application is pending, update your mailing address in the myUSCIS portal and request mail forwarding through the U.S. Postal Service.
5. Follow OPT / STEM OPT reporting requirements
All F-1 students who engage in Post-Completion OPT, including the STEM Extension, must fulfill applicable regulatory reporting requirements. Students should consult the ISSS website for detailed information about responsibilities while on F-1 OPT/STEM OPT. It warns that failure to fulfill reporting requirements could lead to termination of F-1 status.
When to contact ISSS
Contact ISSS if any of the following apply:
You have questions about your OPT dates.
You will not graduate as planned.
You are unable to submit your OPT application within 30 days of the OPT recommendation on your I-20.
You receive a Request for Evidence (RFE) or a rejection.
UAB ISSS contact information
	Phone
	205-934-3328

	Email
	ISSS@uab.edu

	Office
	Sterne Library, 2nd floor



Good luck with your application!
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