
How to Access Job Descriptions (JDs) at UAB 

Accessing the Job Description Builder (JDB) Website 

1. There are two ways to access the JDB: 

a. Go to http://www.companalyst.com or 

b. Go to http://www.uab.edu and click on the Human Resources link on the left-hand side 

of the screen. Under the Departments tab, click on Compensation. Click Job 

Descriptions on the left-hand side. This screen will have instructions as well as a link to 

http://www.companalyst.com.  

 

2. Below is the login information for the JDB: 

a. Email = jobdescriptions@uab.edu 

b. Password (case sensitive) = Blazers1 

 

3. Click the Login button. 
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Viewing JDs 

4. Click on the Job Description Builder tab. 

 

5. Choose the parameters to search for a JD and click the Search button. 

  

6. All Job Titles containing the word “accountant” will populate below. By default, the results will 

be sorted in alphabetical order by Job Code. You can sort by Job Title by clicking the up or 

down arrow in the top row. Click the View link to view the JD. 

  

  



7. The JD can then be opened or saved in pdf format. 

 

8. Below is an example of the Accountant JD: 

 


