Using the Writing Assistant:

successfactors

An SAP Company

1. You can access the Writing
Assistant from within a review
form. Select “Writing Assistant”
to get started.

Integrity (Do Right)

Abways looks for the right thing to da even when no one is watching. Communicates clearly and honestly in all dealings. Puts others’ needs
before own, Takes responsibilty for choices made and accepts change and construc tive criticism a3 part of the development process

Rating by Ava Zeigler: Rating by Brooke Brown:

Manager Rating: Chaaze One Employee Rating: @ Chaose One

€ Exceeded All Expectations

€ Met Bxpectations
€ Met Some Expectations

 Falled to Meet Expectations

Manager Comments: Employee Comments:

 Met All and Exceeded Some Expectations
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Accountable for success of the organization and contributes towards the goals of quality, customer and employee satisfaction, and

done and is results orlented. Is thorough and ditigent, and proactive in identifying what is needed.
Rating by Ava Zeigler: Rating by Brooke Brown:
Employee Rating: @ Choose One

€ Bxceeded Al Expectations

Manager Rating: Choose One

€ Met Expectations
© Met Some Expectations
 Failed to Meet Expectations

Manager Comments: Employee Comments:

financial health. Contributes innovative ideas and respects resources and property of the organization. Does what is needed to get the job

€ Met All and Exceeded Some Expectations
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2. Click “Select another Job
Responsibility / Competency” at
the top of the new window that
opens.
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Integrity (Do Right}{UAB Health System)

Writing

Coaching Advisor

Integrity (Do Right)(UAB Health System)

albways looks for the right thing to do even when no ane fs watching. Communicates dearly and hanestly in all
dealings. Puts others needs before own. Takes responsibility for choices made and accepts change and
constructive ariticism as part of the development process.

Na Writing Assistant for Integrity (Do Right)(UAR Heslth System)
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find topic that seems to match the
item on which you are writing a
comment. Click on the topic to
select it.
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4. Read through the list of
suggestions. When you find one
you like, click on it. The page
will refresh and it will be
highlighted.

/7 Wrkimg Assistant/ Coochen Advisor - Windows Intesnet Dioret . S
g 1.5 ObASIBROO0 TR YDA BINZEN =8
Integity/Ethics(SuccessFactors) H

Positivity: = ]
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Writing Assistant_ Coaching Advisor

Integrity/Ethics(SuccessF actors)
Deals with others In a straightfonward ang honest manner, is accountable for actions, malntatas confidentiallty, Supports company values.

Improve Meets Exceeds

. takes
+ fair and ethical towards others
+ gives facts, doesn't hide nfo

* meets commitments

+ open and candid, bullds trust

* supports company vahues

+ Narrative: © | you © Brooke

Place Text  Close Window




Using the Writing Assistant (cont.):

successfactors

An SAP Company

5. Slide the bar (bottom left of page)
to make the comment more or
less positive. The results will
display in the text box below.

Place Text  Close Window

6. Use the radio buttons to change
the narrative to read “I”, “You”,
or the employee’s name.

7. Once you have the comment in
the appropriate form, select
“Place Text” at the very bottom
of the window. Please note:
The Writing Assistant window
will remain open. You may
select other text to add to the
evaluation as well. Once you
have finished adding text, close
the window to return to the
evaluation form. All text placed
will now show in the review
form.
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Wiriting Assistant

Meets

vard and honest manner, 15 accountabla for actions, maintains confidentiality, supports company values, cooveys good news

Exceeds




