
HEALTH INFORMATION MANAGEMENT RESEARCH GUIDELINES

· All research projects must have Institutional Review Board (IRB) approval. 
· A copy of the approval form should accompany the chart request.
· The Principal Investigator will provide HIM with the name(s) of the person(s) responsible for reviewing charts. 
· HIM will notify requestor when the charts are available for review. 

· An office location and telephone number is required if charts are removed from the department. 
· Microfilm cannot be removed from HIM Department. 
· Researchers should not remove charts from locations outside of the HIM Department. Please contact HIM Research Assistant to obtain the chart. 
· The reviewer is responsible for returning charts when requested by HIM personnel during regular office hours. 
· Return charts to the HIM Department when review is completed. 
I have read the above guidelines and agree to adhere to all guidelines as stated.
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_______________________________
___________________/___________
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RESEARCH 

REQUEST FORM

FAX TO 975-7774
REQUESTED BY:     




IRB #:
     
OFFICE ADDRESS:     



DOCTOR:     
DATE OF REQUEST:     



PHONE NUMBER:     
DATE NEEDED:     


	PATIENT NAME(S)
	MEDICAL RECORD

NUMBER
	DATE OF SERVICE
	REASON FOR REQUEST
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*HIM staff will notify requestor when charts are available for review.
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