Quick Reference

Guide

Request Types — Visa (H1B, J-1, I-20, etc.) £C

Staff

Based on the type of request you submit, there will be different fields and information required. This guide depicts the types
of requests that can be submitted and the information required for each. For information on submitting a request, see the
Create and Submit a Request job aid.

Visa H1B, J-1, 1-20, etc.

Required Information

Basic Information

Position Information

Foreign Candidate Information
Supporting Documents

Optional Information

Research Description page only appears if you select
Yes on the Position Information page, Question 9:
Foreign candidate work/participate/collaborate in
research

Basic Information

1. * Select the employee responsible for this request:

Bl

2_* Type of request:

[oRoNoNoRoRONeNOROI(

Visa (H1B, J-1, 1-20, etc.)
International Guest

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Payment Processing

ltems Controls

Technology and Software Controls
Miscellaneous

Travel

Clear

3.* Name / Description of Request:

B vaidste &6 Compare Editing: RS2026-000(

Basic Information

_ Position Information

* _ .
Foreign Candidate 1. * Job title / position offered
Information ‘

Supporting

Documents 2. * Hosting department or sc

|

3.* Supervisor:

|

9. * Will the foreign candidate work / participate / collaborate in research?
@ ves|(O) No Clear

= E&.&Widﬂte iﬁcompar\e &«

Editing: RS2026-00008

Basic Information

Position Information

Foreign Candidate
Information

Suppaorting
Documents

Research Description

1. * Will any of the research be sp
including the federal governme
) Yes O No Clear

2. Describe in detail the research
technologies involved, etc.):

LAB



Quick Reference

Guide

International Guest

Required Information

Request Types — International Guest §§ﬁ

Optional Information

Basic Information

Visit Information
Visitor Information
Supporting Documents

The Visitor with Research Information page will only
appear if Visit Information page question 7 is STEM.
Question 7 will only appear if you select Research
Visit or Activities involving Laboratory Use for
question 6 on Visit Information page.

Basic Information

1. * Select the employee responsible for this request:

B

2. * Type of request:

O0000O0O0O0 e

Visa (H1B, J-1, 1-20. etc.)
International Guest

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Payment Procassing

[tems Controls

Technology and Software Controls
Miscellaneous

Travel

Clear

3. * Name / Description of Request:

l

6. * Category of visit:

Research Visit v

7. | Brief Visit (5 days or less) o
Research Visit

Activities involving Laboratory use

e ——

|E B validate 8] Compare

e Iormet Editing: RS2026-0

RS viit nformation

Visitor Information 1. * Date(s) of visit:

=+ Add

Start Date
There are no items to dig|

Supporting
Documents

Z.* Who is the hosting fa

7. select the activi y that will be performed by the Visitor(s):
{) Health Sciences - Clinical Activities

{) Health Sciences - Clinical Activities and Sciences, Technology, Engineering, and Mathematics (STEM)

{0 Sciences, Technology, Engineering and Mathematics (STEM)

{) Humanities, Social Sciences, ant Others

Basic Information

Visit Information

Visitor with Research
Information

Supporting
Documents

LAB



Quick Reference - EC
Guide Request Types - Shipment Staff

Shipment
Required Information Optional Information
. Basic Information None
. Shipments Company and Product Information
. Supporting Documents
Basic Information

Basic Information

1. * Select the employee responsible for this request:

~e

2.* Type of request:
Visa (H1B, J-1, 1-20, etc.)

International Guest

Supporting
Documents

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Payment Processing

lterns Controls

Technology and Software Controls

Miscellaneous

[oNoRoNONORONO/[ | ONO)

Travel
Clear

3.* Name / Description of Request:

Shipment Company and Product Information

1. * Provide information for all companies, vendors, and products exported:

+ Add

Recipient Mame  Recipient Organization  Recipient Website  Recipient Email  Proc
There are no items to display

2. Provide any additional information relating to products purchased:

Supporting Documents

1. Attach additional supporting documents:

+ Add

Document Name Date Modified

There are no items to display u AB



Quick Reference . EC
Guide Request Types - Purchasing Staff

Purchasing
Required Information Optional Information
. Basic Information None
. Purchasing Company and Product Information
. Supporting Documents
Basic Information | = B vaidate &J8 Compars «
1. * Select the employee responsible for this request: Easic Information

(~]©

2. * Type of request:
Visa (H1B, J-1, 1-20, etc.)

International Guest

Shipment
Purchasing Supporting
Sponsored Research, Collaborations, and other Agreements Documents
Payment Processing

ltems Controls

Techmology and Scftware Controls

Miscellaneous

ONoNoNONONO/l JONONG

Travel
Clear

3. * Name / Description of Request:

Purchasing Company and Product Information

1. Provide information for all companies, vendors, and products purchased:

Company Mame Vendor Mame Vendor E-Mail
There are no items to display

2. Provide any additional information relating to products purchased:

‘ A

Supporting Documents

1. Attach additional supporting documents:

+ Add

Document Mame Date Modified
There are no items to display

LAB



Quick Refi EC
Gz:ge elerence Request Types — Sponsored Research, Collaborations, & Other Agreements Staff

Sponsored Research, Collaborations, and Other Agreements

Required Information Optional Information
. Basic Information The Sponsored Programs page only appears if you
. Sponsored Research, Collaborations, and Other select Grant as the Agreement Category for Question
Agreements 2 on the Sponsored Research, Collaborations and
. Supporting Documents Other Agreements page
Basic Information = B vaidste 4J8 Compare «
1. * Select the employee responsible for this request: Basic Information

~e

2. * Type of request:
Visa (H1B, J-1, 1-20, etc.)

International Guest

Shipment
Purchasing Supportimg
Sponsored Research, Collaborations, and other Agreements Documents
Payment Processing

Items Controls

Technology and Software Controls

Miscellaneous

OCOCO0OCeOo00O0

Travel
Clear

3.* Name / Description of Request:

[ )

Sponsored Research, Collaborations, and other Agreements

1. * Project Name:

l l

2 Salact tha agreement category:

@ Grant
() Collaboration
(O Coatract
O Coperative Agreement
() Ot er Transaction Agreement {OTA) ) ) ity L LvLy U
Basic Information
O Me morandum of Understanding Agreement (MOA)
Clear
Sponsored Sponsored Programs
Research,
Collaborations, and
other Agreements 1. Grants office ID:
l ]
: Z. Funding ID:
Supporting
Documents l l

3. Principal Investigator:

| 3




Quick Reference . EC
Guide Request Types — Payment Processing Staff

Payment Processing

Required Information Optional Information
. Basic Information None

. Request Description

. Supporting Documents

Basic Information

Basic Information

1. * Select the employee responsible for this request:

-0

2. * Type of request:
Visa (H1B, J-1, 1-20, etc.) Supportimg
International Guest Documents

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Payment Processing

ltems Controls

Technology and Software Controls

Miscellaneous

[oNoNoNol[ J ONORORONO)

Travel
Clear

3.* Name / Description of Request:

Payment Processing Request Description

1. * Provide a detailed description of your request:

Supporting Documents

1. Attach additional supporting documents:

+ Add

Document Name Date Modified
There are no items to display

LAB



Quick Reference EC
Guide Request Types — Items Controls Start

Items Controls

Required Information Optional Information
. Basic Information None

. Request Description

. Supporting Documents

Basic Information

Basic Information

1. * Select the employee responsible for this request:

~o

2. * Type of request: _
Visa (H1B, J-1, 1-20, etc.} Supporting
Documents

International Guest

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Pavment Processing

ltems Controls

Technology and Software Controls

Miscellaneous

ONoNe | NONORCRONONG

Travel
Clear

3. * Name / Description of Request:

( ]

Items Controls Request Description

1. * Provide a detailed description of your request:

Supporting Documents

1. Attach additional supporting documents:

+ Add

Document Name Date Modified
There are no items to display

LAB



Quick Reference EC
Guide Request Types — Technology and Software Controls Staff

Technology and Software Controls

Required Information Optional Information

. Basic Information None

. Technology and Software Controls

. Supporting Documents

Basic Information |= B vaidete 418 Compare «
1. * Select the employee responsible for this request: Basic Information

[~

2. * Type of request:

Visa (H1B, J-1, 1-20, etc.)
International Guest Supporting
Shipment Documents

Purchasing |

Sponsored Research, Collaborations, and other Agreements
Payment Processing

ltems Controls

Technology and Software Controls

Miscellaneous

OClelOOOCOCO

Travel
Clear

3. * Name / Description of Request:

Technology and Software Controls

1. * Describe the controlled item:

2. List all locations of the controlled item covered by TCP:

Mame Building
There are no items to display

3. List all UAB personnel who will have access to the export contr

+ Add

Person Country

Supporting Documents

There are no items to displa
1. Attach additional supporting documents:

Document Mame Date Modified
There are no items to display




Quick Reference - EC
Guide Request Types — Miscellaneous Staff

Miscellaneous

Required Information Optional Information
. Basic Information None
. Request Description
. Supporting Documents
Basic Information

Basic Information

1. * Select the employee responsible for this request:

~1©

2. * Type of request:
Visa (H1B, J-1, I-20, etc.) Supportimg
International Gueast Documents

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Payment Processing

ltems Controls

Technoloay and Software Controls

Miscellaneous

6]l JONORCHORONONONS

Travel
Clear

3. * Name / Description of Request:

Miscellaneous Request Description

1. * Provide a detailed description of your request:

Supporting Documents

1. Attach additional supporting documents:

Document Name Date Modified
There are no items to display

LAB



Quick Reference

Guide

Travel

Required Information

Request Types — Travel §§ﬁ

Optional Information

. Basic Information

. Traveler Information

. Purpose of Travel

. Supporting Documents
Basic Information

1. * Select the employee responsible for this request:

2. * Type of request:

®e O000000OCO

2.*Na

Visa (H1B, J-1, 1-20, etc.)
International Guest

Shipment

Purchasing

Sponsored Research, Collaborations, and other Agreements
Payment Processing

ltems Controls

Technology and Software Controls
Miscellaneous

Travel

Clear

me | Description of Request:

Traveler Information

L * Traveler:

2. * Traveler Status:

(ONONONORS

Staff

Post-Doc Employee/Trainee
Resident of Fellow
Graduate/Professional Student

Undergraduate Student
Clear

Mame URL Sponsor Presenting Subject

Subject of Research

|E E',f‘ul'slil:late ﬂIﬂCDmpare &«

Basic Information

Purpose of Travel

Supparting
Documents

Purpose of Travel

1. Conferences or meetings attended:

Presentation Publicly

Available

There are no items to display

2. Research conducted:

Sponsor  Publicly Available Export Co

There are no items to display

3. Collaboration with a foreign entity:

Supporting Documents

1. Attach additional supporting documents:

Document Name

Date Modified

There are no items to display

LAB
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