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This guide demonstrates the process of reviewing an Export Control request and submitting a review.

1. The request you have been assigned to review will appear in your inbox. Click on the name of the request to open it.

My Inbox My Reviews
My Inbox
Filterby @ |ID v | | Enter text to search |n
+Add Filter
D Name Date Created + Date Modified State
Q ECO00000031 LWV Test 4.9 41972026 8:27 AM 50202026 9:23 PM Pre-Review

2. Toreview the request, click Edit Export Control to view the smartforms and any associated documents. You can also
access all study documents from the Documents tab on the study workspace.

Next Steps

History Documents Visitor Information Screening Re
Edit Export Control

Support Documents:

Document Name

Pnnter Version

S — There are no items to display

3. Carefully review each page of the smartform. To add a comment, click on the speech bubble next to the question. Write
your note, and check the Response Required box if a response is required. Add any necessary file(s) and click OK. A note
icon will appear by the page you left a comment on.

Jocuments

. - Q cCloz=
Basic Information _ _
Change History <« Reviewer Notes
1. * select the employee responsible for this request:[J Add New Reviewer Notes
| | [x] Export Control Office Reviewer Note | v

Enter text here

[ Response Required Aftach Files OK

) Drop files in the text area to upload

4. When you are done reviewing the smartform, click Save, and then Exit.

QExit | B Save Continue €©

LAB



Quick Reference .
Guide Review a Request Staff

5.

10.

EC

For these types of requests: International Guest, Shipment, Visa, and TCP— you must conduct a Visual Compliance
Screening. To do this, click the Return Screening Results activity and then the Execute Screen button to screen the export
control request. Take note of the results listed on the screen and click OK, note: the results may be “No Results”.

Press [JEETETRSl to initiste a Descartes Visual Compliance Resiricted Party Screening [RPS)

Rasults:
Faedaral Dabe of
. Cauniry At

& Assign Reviewer Lisl Type Categery Hame Strest] Sireat? City State Country =5 1™ Metes Registration | = Last
E Subimil EC Faviews
8 Retun Screening Results . i .

i P
(@ Update TGP Fiakis Bl " [

=a

When you have completed your review and your review is ready to be submitted, click on the Submit EC Review activity.
Note: when submitting the EC Review form, you will record the final determination for the request. If there are
outstanding ancillary reviews, you will not be able to submit the EC Review.

 Submit EC Review
#i Return Screening Results

(& Update TCP Fields

Select Yes or No for the question, “Is this a deemed export?” Note: the selection will be carried over from what was
chosen when the pre-review was submitted.

For question 2, it will state the consolidated screening result (Note: not all types of submissions will need to undergo
Consolidated Screening, so this question may not appear). Cleared indicates that all required restricted party screening
checks have been completed and no confirmed matches to the U.S. government’s Consolidated Screening List remain for
the parties involved.

In question 3, select if this is a verified Consolidated Screening hit (this question may not appear if the submission did nat
need to undergo Consolidated Screening). Note: If a verified Consolidated Screening hit is identified, the export control
request cannot be approved or allowed to proceed normally. Additional export control action is required before the
activity may continue.

Select any controls that may apply to this request. Note: the selection will be carried over from the pre-review.

* Is this a deemed export? Consolidated Screening: Is this a verified Consolidated Screening hit?
O Yes @ No Clear Cleared O Cleared - No Hit

(O Verified Suspected Hit
Select all that may apply to this request: Clear
Export License required
Fundamental Research Exclusion available
Education Exclusion available
Employment Exclusion available
Acknowledgement required
Technology Control Plan required
Country or destination is an embargoed or sanctioned country
EAR99

Other controls UAB
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11. Selectyour final determination.

12. Add the summary of the decision.

13. Select the date the decision was made.

14. Click the dropdown arrow to select the government agency that will have jurisdiction over this activity (if any).
15. When you are ready to submit your review, select Yes. Select No if edits still need to be made. Click OK.

7. * Decision made on:

5. * Final determination: ’ — |
O Cleared
O Not Cleared o |Apr v | 2026 'l 0
(O Pendin 8 ave]
d Su Mo Tu We Th Fr Sa
Clear
1 2 3 4
.. . . . 5 6 7 8 9 10 1" -
6. * Summary of the decision (note: these comments will be merged into 9. ew:

12 13 14 15 16 17 18
19 20 21 22 9ws] 24 25
26 27 28 29 30

email sent to the responsible party):

Now Done

2. Which governmental agency will have jurisdiction over this activity?

v

9. * Are you ready to submit this review?
O Yes O No Clear

After submitting your review, the status will change depending on the final determination you chose:
e Cleared - the submission transitions to Approved.

* Not Cleared — the submission transitions to Complete.

* Pending — the submission transitions to Review Complete.

EC00000036: LW Test 4.23 - title change

Submitted by Responsible Party: ) Assigned Reviewer: Joe Reviewer
Date Submitted 4;2312026 Submission type: Visitor Screening Result: Cleared
Date Approved:  4/23/2026
Next Steps
i . A Export Control
£t Export Gonttol
Requested Requested
History Documents Visitor Information Screening Results Reviews Deliverables Reviewer Notes
(& Record AF TCP or License Filter by © | Activity v | Enter text to search |n + Add Fiter
Determination
& Submit EC Review Activity Author
fi Return Screening Results o~ EC Review Submitted
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