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Navigation and Basic
Tasks



Dashboard |

Page for Lydia Wessel

My Inbox My Reviews
o |

22 Components £ Properties @ Help

- IRB

My Inbox
Recently Viewed
Filter by e | D w | | Enter text to search n =+ 2dd Filter o
Recent Pinned
STUDY00000026: LW N D Name Date Created « Date Modified  State Coord nator
Test
STUDY00000018: SU . ﬂ DP00004975 Disclosure Profile for* | 21312026 2:.35 PM 2/12/2( Personalize Table )
TESt MUI“ Displayed Fields
- — . : age | 1 of 1 Fla Order age
g STUDY00000016: Mult- My | pagd getlcondslink 1 4
Site study ) 9
p— . MY i Name 4
STUDY00000015: Test Date Created 4+ &
» Agreements € Date Modified 4 4
State ™ 4
1 » Grants | | Coordinator 4
-‘ Options

Place the paging bar at:

Enable Auto-Refresh-  []

Refresh Data Every: seconds
Create New Study
Report New Information

=s
UAB The University of
Alabama at Birmingham
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5
IRB Workspace |
|| Deibout | Admin | Agieemens | cor | o [MECCRMMN setings |

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-~

IRB > Submissions B2 Components €¢ Properties @& Permissions

Submissions

Search | Enter text to search Q I 0

Create New Study In-Review Active New Information Reports External IRB Relying Sites

@ All Submissions o
: i ID | Enter text t h | Add
Report New Information Filter by | v | nter text to searc ﬂ + Arehived
» Date Expiration Pl First | —-_ - --.-inator Coordinator Submission
D Name Modified State Date Name Name First Name Last Name Type
Opgn 2 25LW Test MNZE20 | Pre-Review Initial Study
submission ' Identify Action
: Test for Office | ours 2/11/2026 ~ Pre- -
W STUDY0(000025 51455 Dacht ard ~ 1112AM  Submission Needed Initial Study
Filterby ® 1D v | [[Enter text to search |ﬂ + Add Filter L, Initial Study
ID ~ Date Modified State Sxpiration o
Name ate Modification /
| i on Update
——— i STUDY0000] pate Modified 27220201028 pre Review - -
i sTUDY0000] € 021126- Dashboard 4112926 1112 pre submission
Expiration Date
B8/STUDY0000T &/ £t name 25020261222 pre_supmission
i MoDOoooog ] P! Last Name A for Study Mulll— 51415026 4-01 PM Pre-Submission Filter Data
Coordinator First Name: Non.C it
. on-Lommitiee
aSTUDYOOOO Coordinator Last Name 2/4/2026 2:50 PM Review
i STUDY00007 Submission Type 2/4/2026 2:45 PM Post-Review
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Alabama at Birmingham © UAB. All Rights Reserved.




The IRB Workflow



IRB Workflow

Pre-Submission

IRB Riviow

Past-Rewview

Review Compleie

Clarification

Clarification
Reguested

Reguested

Modifications
Required

UAB The University of

Alabama at Birmingham

© UAB. All Rights Reserved.



Review a Submission



Review a Submission 9
Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
IRB = Single Site Test
= «
You Are Here: E Single Site Test
Compare current state of version: . .
STUDYO000( rewec Reviewing: STUDY00000029
.2 Submit to IRB
Principal investigator: Sam | with sarch
L i - 0.1 [No description]
Submission type: Initial
Entered IRB: 2/27/2026 3:17 AM . 2/27/2026 3:16:09 AM . .
P tact: Sam | its
Las plaiod 2272006923 ey conte ML e s Basic Study Information e
Basic Study (v}
Next Steps information * Title of study:
Bofobianias { Study Funding 0 Single Site Test
Review Stud i i Sources
Click Review Compare changes
Local Study Team (] T
Printer Version Members Single Site Test
iy SEpE o * Brief description: @
& Submit Designated Review . ® Single Site Test
4 Request Clarification by leweelitere .
i i . What review pathway are you requesting?
Designated Reviewer History s I Y. ® Mottt SUDJECFT:.’S y Yy q g
& Assign Designated Reviewer Documents
& Assign to Committee Review Filter by e Activity * What Kind of study is this? @
# Edit Pre-Review Activity Click th
= = . IC e
& Assign Coordinator & Assigned to Designg Above section has been reviewed: [] heckb
. ; ) checCcKbox
& Assign Primary Contact Assigned Designated Reviewt
= e 1
&+ Assign Pl Proxy - Pre-Review SUbn-“tl| Sam Uhlarik
ﬁ Submitted https://hrspuabstage3.huronclick.com/IRBDataload/sd/Rooms/DisplayPages/Layoutinitial
% Manage Ancillary Reviews —
3] Study Created

% Manage Guest List

-| Click Finish

UAB The University of ‘
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Demo



Submit a Review



[ | | |
Submit a review

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
IRB = SU Test
ALoseen i STUDYO00000017: SU Test
Review Principal investigator: Sam Uhlarik IRB office: UAB Human Reses
_ ) Submission type: Initial Study IRB coordinator:
Entered IRB: 2/13/2026 11:26 AM Primary contact: Sam Uhlarik Regulatory authority: 2018 Requirements
Last updated: 2/13/2026 11.27 AM Pl proxies:

Next Steps

IRB Review

Clarification
Requested

Modifications
Required

Review Complete

Review Study

Clarification
Requested

Printer Version

@ Submit Designated Review Click Submit
= Request Clarification by
Designated Reviewer History Funding Contacts CoI Documents IRB Assignment Details Reviews Snapshots Trainin

&+ Assign Designated Reviewer

&, Assign to Committee Review Filter by e |Activity v | | Enter text to search |n =+ Add Filter

& Edit Pre-Review Activity Author

&+ Assign Coordinator &+ Assigned to Designated Reviewer Uhlarik, Sam

& Assign Primary Contact Assigned Designated Reviewer: Amanda Capps

&+ Assign Pl Proxy 4 Pre-Review Submitted Uhlarik, Sam

& Manage Ancillary Reviews ~ Submitted Uhlarik, Sam
[ Study Created Uhlarik, Sam

i Manage Guest List

) Add Related Grant

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Submit a review

* Determination: Choose determination

Name Related Worksheet

O Approved HRP-314 - Worksheet - Criteria for Approval

(O Modifications Required to Secure "Approved" HRP-314 - Worksheet - Criteria for Approval

(O Not Human Research HRP-310 - Worksheet - Human Research Determination

O Modifications Required to Secure "Not Human Research” HRP-310 - Worksheet - Human Research Determination

(O Human Research, Not Engaged HRP-311 - Worksheet - Engagement Determination

(O Modifications Required to Secure "Human Research, Not Engaged” HRP-311 - Worksheet - Engagement Determination
Clear

- Supporting documents: (attach any relevant checklists completed as part of the review)

* Pi .
Risk level: @ Attach documents

(O Greater than minimal risk

(O No greater than minimal risk Name
O NA There are no items to display
Clear
. * | do NOT have a conflicting interest: @ [ P i
* |s continuing review required? @ Indicate Checkif appllcable
O Yes O No Clear cont"?umg * Are you ready to submit this review? @
review O Yes O No Clear .
Dates: Check if ready
* Approval date: @
[2;2?:2025 = ]
Efectve date: @ Click OK
[212?!2026 = ] :

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Demo



Continuing Reviews and
Modifications



Review a Continuing Reviews or Modifications
R R .

Meetings

Submissions

Reports Library Instltutlone1

1

IRB = Single Site Test = Continuing Review for Study Single Site Test

Entered IRB:  2/27/2026 8:45 AM
Last updated: 2/27/2026 8:45 AM

Next Steps

Review Modification/CR

Printer Version

«

Submit Designated Review

I

Request Clarification by
Designated Reviewer

&+ Assign Designated Reviewer
€, Assign to Committee Review
& Edit Pre-Review

&+ Assign Coordinator

& Manage Ancillary Reviews
¢> Add Comment

® Add Private Comment

@ Discard

£ Manage Tags

UAB The University of
Alabama at Birmingham

CR0O0000001; Continu;

Principal investigator: Sam Uhlarik
Submission type: Continuing Review
Primary contact: Sam Uhlarik

.
Click Review

Pre-Review

Clarification
Requested

=

Compare current state of version:

0.3 Submit to IRB
with
0.2 [No description]
2/27/2026 844°47 AM

No changes found
Modification /
Continuing Review
Continuing Review /

Study Closure
Information

IRB

|16

Settings

You Are Here: Jig Single Site Test > jigl Continuing Review for Stug

Reviewing: CR00000001

Compare changes

Modification / Continuing Review |

* What is the purpose of this submission? @

Continuing Review

Continuing Review with Personnel Changes

Modification / Update

Active Continuing Review For This Study
Continuing Review for Study Single Site Test

History Contacts Documents
Filter by © |Act|vity v | | Enter text to search I“ + Add Filter ©
Activity Author ~ Activity Date
& Assigned to Designated Reviewer Uhlarik, Sam 2/27/12026 8:45 AM
Assigned Designated Reviewer: Amanda Capps
Cg Pre-Review Submitied | (27 3 8:45 AM
(ad Submitted . - . Click the
Above section has been reviewed: []

(i} Continuing Review Opened checkbox

Click Finish

© UAB. All Rights Reserved.




Submit a Review of a Continuing Review and |

[ | | | | |
Modifications

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions

IRB = Single Site Test = Continuing Review for Study Single Site Test

Aoae it CR0O0000001: Continuing Review for Study Single Site Test

Review
Principal investigator: Sam Uhlarik IRB office: UAB Human Research Protections Program
Submission type: Continuing Review IRB coordinator:
Entered IRB:  2/27/2026 8:45 AM Primary contact: Sam Uhlarik Regulatory authority: 2018 Requirements
Last updated: 2/27/2026 8:45 AM
Next Steps —

IRB Review

Clarification
Requested

Pre-Review

Review Complete

Review Modification/CR Click Submit
Requested

 Submit Designated Review

Histor Contacts Documents IRB Assignment Details Reviews Snapshots Trainin
e Request Clarffication b v ¢ P .
equest Clarification by
Designated Reviewer
& Assign Designated Reviewer Filter by 2] |Activity v | | Enter text to search |ﬂ = Add Filter
#, Assign to Committee Review Activity Author ~ Activity Date
4 Edit Pre_Review & Assigned to Designated Reviewer Uhlarik, Sam 2/27/2026 8:45 AM

: Assigned Designated Reviewer: Amanda Capps
&+ Assign Coordinator

s M Ancillary Revi 4 Pre-Review Submitted Uhlarik, Sam 2(27/2026 8:45 AM
anage Ancillary Reviews
(ad Submitted Uhlarik, Sam 2/2712026 8:45 AM
O AddC t
ommen
o Continuing Review Opened Uhlarik, Sam 2/27/2026 8:44 AM

® Add Private Comment
@ Discard

£+ Manage Tags

UAB The University of ‘
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Submit a review

* Determination: Choose determination

Name Related Worksheet

O Approved HRP-314 - Worksheet - Criteria for Approval

(O Modifications Required to Secure "Approved" HRP-314 - Worksheet - Criteria for Approval

(O Not Human Research HRP-310 - Worksheet - Human Research Determination

O Modifications Required to Secure "Not Human Research” HRP-310 - Worksheet - Human Research Determination

(O Human Research, Not Engaged HRP-311 - Worksheet - Engagement Determination

(O Modifications Required to Secure "Human Research, Not Engaged” HRP-311 - Worksheet - Engagement Determination
Clear

- Supporting documents: (attach any relevant checklists completed as part of the review)

* Pi .
Risk level: @ Attach documents

(O Greater than minimal risk

(O No greater than minimal risk Name
O NA There are no items to display
Clear
. * | do NOT have a conflicting interest: @ [ P i
* |s continuing review required? @ Indicate Checkif appllcable
O Yes O No Clear cont"?umg * Are you ready to submit this review? @
review O Yes O No Clear .
Dates: Check if ready
* Approval date: @
[2;2?:2025 = ]
Efectve date: @ Click OK
[212?!2026 = ] :

UAB The University of ‘
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Demo



Committee Review

Meeting Management



|21

Create a Meeting

Dashboard Admin Agreements CoIl Grants IRB Settings

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-

IRB > Meetings 28 Components £ Properties g Permissions

Meetings

. Past Meeti C itt
Create New Meeting Click Create =~ "% LIS
(7 I l
F T Filter by I Name v l Enter text to search n =+ Add Filter o

Name State Location Time Committee Agenda ltems
= «

_ Creating New: Meeting <Gotoformsmonu @ Hop
1. * Choose the committee for the megting: (The list includes only the committees you have permission to view)

O Committee 1

Clear Complete required information

2. * Meeting date and start time:
0 items returned |

= |

3. * Location:

l I

4. Meeting name:

1 | |
Click OK

UAB The University of ‘
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Prepare for Committee Meeting (Assign P
Submissions)

Dashboard Admin Agreements COI Grants IRB

Submissions Meetings Rey Assign to Meeting

IRB > Multi Site Test 2 In View @ Help

Add this submission to the agenda of an upcoming committee meeting.

= : '+ * Select a meeting: (choose from all IRB committee meetings in the next 60 days
Committee Review SN §) ; 9: _ J 160 days)
T Meeting Location Committee Name

Select the meetﬁiprg

Entered IRB: 2/4/2026 2:49 PM Principal in4 O Test Meeting Test Location Committee 1
Last updated: 2/18/2026 1:57 PM Submissior Clear
Primary coi

d o After clicking OK, you can select specific reviewers using the Assign Reviewers activity.
Pl proxies:

Next Steps

View Study Pre-Submis
(resoms Click OK

Clarification Clarification Modifications
Requested Requested Required

£ Assign to Meeting Click Assign
& Assign to Non-Committee

Review
& Edit Pre-Review History Funding Contacts col Documents Reviews Snapshots Training
&+ Assign Coordinator

Filter by 7] lActivity v l I Enter text to search In < Add Filter £

&+ Assign Primary Contact
&+ Assign Pl Proxy Activity Author ~ Activity Date
i Manage Ancillary Reviews -~ Submitted Uhlarik, Sam 2/4/2026 2:49 PM
% Manage Guest List @ Study Created Uhlarik, Sam 2/4/2026 2:49 PM

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Prepare for Committee Meeting (Add Items) 5

Sibmiscione

! Update Other Agenda ltems

Maaotinas Ranaorte | ihrans Inatitutinnal Profilas

Help Center Central Actions

IRB =
Add Click Other Agenda Item

1. Other Agenda Items:

:
(]

] i 1.* Name:

o + Add | Click Add |

~ A Name Related Projects Date Modified Assigned Reviewers c | he f
] _ _ omplete the form

P_ There are no items to display 2. Description:
45
& E
v C g Documents I
@ D Record Dei 3
% 8 Click OK
-~ C:onvene Meeting 4
B4 Edit Meeting Details
£ Rename Mesting 3. Related Projects:
2] Update Documents 0 items returned l
# Update Other Agenda CIle Update IN Name

Ll “revious meeungs with minutes for approval Required Click OK

ID Name Execute Activity

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Prepare for Committee Meeting (Remove Items) !*

[ pashboard me |
--------- r- 1

Submissions Meeti Help Center Central Actions
- — SIUdY
1 re-Submission
IRB = Meetings = Test Meeting
Scheduled
™ Submit Committee Review

Remove From Agenda
Next Steps 4 Request Clarification by

Committee Member
#~ Administration

@ Assign to Non-Committee History I 1. Notes:
Prepare Agenda Review |
.
A SendAaanda g BTy Fitter by © Complete the form
H Remove From Agenda
& Assi Click Remove : |
) - &+ Assign Coordinator ﬁ 4
A Notify Reviewers 2 Assin P F— 3
ssign Primary Contac ) .
[ .
& Edit Meeting Attendance 4 | 2. Supporting documents:
ID Name Stat
Click on the submission STUDY00000029 Single Site Test Con _
@) Uecdline Atlendance — Name Version
1 items returned There are no items to display

& Prepare Minutes
Edit Meeting Details . - . .
& ? Previous meetings with minutes for approy

Rename Meetin
"’ ? ID Name

£ Update Documents

i OK Cancel
& Update Other Agenda Click OK 4 - -
|

Items i
No data to display.

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




|25

Prepare for Committee Meeting (Remove Items)

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-

IRB = Meetings = Test Meeting

I Update Other Agen hrspuabstage3.huronclick.com says _

Are you sure you want to delete the selected item?

Nexf Other Age n¢ tion: Test Location
~ A s on agenda: 1
1 + Adg clickok > B conce
43 Name Related Projects Date Modified  Assigned Reviewers
& A
AN [ Update | Test ltem 2/27/2026 Click Delete o
s E Reviewers/Presenters
v C
@ D
o P lay
~ Q
e E i OK Cancel
e | ciick ok I TN
7] Update Documents Other Agenda Items
¢ Update Other Agenda Clle Update Related Projects + Date Modified
ltems i 212712026

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Prepare for Committee Meeting (Assign P
Reviewers)

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-

IRB = Meetings = Test Meeting

Committee: Committee 1
Scheduled .
Test Meetin#

Next Steps Mesting date & time: 212778 1. Assign reviewers for this submission:
# Administration Agenda: @) A + Add Complete the Add form
Prepare Agenda Minutes:
Send Agenda Report: Expedited Submis Reviewer Role
Assign Reviewers Click Assign There are no items to display
Notify Reviewers Agenda Items Attendl
Edit Meeting Attendance
ID N iwer
Confirm Attendance |
STUDY00000029 9

1 items returned * : =
Prepare Minutes Required Click OK

Edit Meeting Details . . . .
¢ Previous meetings with minutes for approval

Rename Meeting
ID Name Execute Activity

4

-

A

y‘

v

@ Decline Attendance I
o

i

~

ff] Update Documents
& Update Other Agenda

Items .
No data to display.

UAB The University of ‘
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Prepare for Committee Meeting (Add .
Documents)

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-

IRB = Meetings = Test Meeting

— committes Comml. L+ SUPpPOrting Documents:
e e
Test M¢ + Add Complete the Add form

Next
€ Steps Meeting date & til N
4~ Administration Agenda: ame
] There are no items to displa
Prepare Agenda Minutes: play
Send Agenda Report: Expedil

4
& Assign Reviewers

A Notify Reviewers Agenda Items
& Edit Meeting Attendance .
ID Reviewe
Confirm Attendance - . 0K G I |
STUDY00000029 Click OK ance
Decline Attendance L - I
_ 1 items returned page | 1 I of 1
Prepare Minutes

Previous meetings with minutes for approval
Rename Meeting

v
@
o
B4 Edit Meeting Details
~
&

0 Mama Execute Activity
Update Documents Click Update
& Update Other Agenda
ltems

No data to display.

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Prepare for Committee Meeting (Prepare and | 2
Send Agenda)

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-

IRB > Meetings > Test Meeting

Scheduled

Next Steps

#© Administration

Prepare Agenda
Send Agenda
Edit Meeting Attendance
Confirm Attendance

Decline Attendance

Edit Meeting Details
Rename Mesting
Update Documents

A
&
v
]
& Prepare Minutes
i
&
@
&

Update Other Agenda
Items

UAB The University of
Alabama at Birmingham

Prepare Agenda

Test Meetmg You can generate, upload, and revise an agenda for the meeting here.
’eeting date & time: 2/27/2026 500 AM

Committee: Committee 1

Click Prepare 1. Generate an agenda from a template:

teport:  Expedited Submissions Approved in | v Generate

Click Send
Agenda Items Attendees Historyl 7. Draft agenda: Generate or Upload
ID Name State Coordinatol [None] | & Upload 1 Date

0 items returned

. . . . i (0],4 C |
Previous meetings with minutes for Click OK | -

ID Name Execute Activity

© UAB. All Rights Reserved.




Edit Meeting Details

Previous meetings with .
OK Cancel
T Clickok ~ 3 IEIEN

ID Name EXeCuSASEYRY

Update Documents

Conduct Committee Meeting (Prepare Minutes) !~
Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
-
IRB = Meetings > Test Meeting
Committee:Committee 1
Agenda Sent . i i X
Test Meetln( You can generate, upload, and revise minutes for the meeting here.
Next Steps : . ]
P Meeting date & time: ng 1. Generate minutes from a template:
ministration Agenda: Age
Prepare Agenda Minutes: hd
«4 SendAgenda Report:  Expedited Submissig
& Assign Reviewers 2. Draft minutes: Generate or Upload
A Notify Reviewers Agenda Items Attendee [None] | & Upload
* Edit Meeting Attend
& it Meeting enaance D Nar iewe
« Confirm Attendance ] |
STUDYO00000029 Sing
@ Decline Attendance ]
@} Prepare Minutes Click Prepare
=
&
@
y‘

Update Other Agenda
[tems )
No data to display.

UAB The University of ‘
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Conduct Committee Meeting (Start Meeting) ’

Submissions

IRB = Meetings = Test Meeting

Agenda Sent

Administration

Z
™
A
2
B
7]

i Se

Prepare Agenda

Send Agenda

fe A

Assign Reviewers

Notify Reviewers

S P

Edit Meeting Attendance
Confirm Attendance
Decline Attendance
Prepare Minutes
Convene Meeting

Edit Meeting Details

Rename Meeting

B % B E O L

Update Documents

Update Other Agenda
Items

8,

UAB The University of
Alabama at Birmingham

Meetings
-

Reports Library Institutional Profiles

Committee:Committee 1

Test Meeting

Meeting date & time: 2/27/2026 6:00 AM

Agenda: Agenda for Test Meeting.doc(0.01)  «--
Minutes:
Report: Expedited Submissions Approved in the Last 45 Days

Help Center

Central Actions

Location: Test
Items on agenda: 1

Agenda Items Attendees History Supporting Documents
ID Name State Coordinator Record Decision Reviewel
STUDY00000029 Single Site Test Committee Review Submit Committee Review

1 items returned

Click Convene ', yinutes for approval

1D Name

Execute Activity

Mo data to display

© UAB. All Rights Reserved.




Conduct Committee Meeting (Approve Previous |.
Meeting Minutes)

Dashboard

Admin Agreements COI Grants IRB

Submissions Meetings Reports Library
= I IRB = Meetings = WMeeting test LW 2.13

ral Actions

IRB = Meetings > Test Meeting

Committee:Committee 1 - Cor
Meeting ] Meeting Complete
Test Meeting Y,

Convened
Meeting date & time: 2/27/2026 6:00 Al Next Steps Me Location: Test
Next Steps Agenda: &) Agenda for £ Administrat Items on agenda: 1
ministrauon
#~ Administration Minutes: A
& Edit Meeting Attendance Report:  Expedited Submissions Appre & Prepare Minutes it

% Prepare Minutes

& Approve Meeting Minutes Click Approve
¥ Close Meeting Agenda Items Attendees ] }, Rename Meeting “'
#~ Rename Meeting
ID Name Record Decision Reviewe|
] Update Documents 4] Update Documents
STUDY00000029 Single Site A Submit Committee Review

& Update Other Agenda
ltems

1 items returned page of 1

Previous meetings with minutes for approval

ID Name Execute Activity
Mee00 Click on the meeting Meeting test LW 2.13 Approve Meeting Minutes «

1 items returned page of 1

UAB The University of
Alabama at Birmingham

© UAB. AllRights Reserved.



Conduct Committee Meeting (Display .
Submission Details)

TR

Next Steps
View Study CI'Ck VIeW IRB Review Post-Review
N S/
- Dashboard - Clarification Clarification Modifications
Requested Requested Required
Submissions Meetings R & Submit Committee Review
Y
) ) 4 Request Clarification by
IRB = Meetings = Test Meeting Committee Member
Committeg & AS51n to Non-Committee Click Documents Documents | Reviews Click Reviews
Meeting
. )

Convened Test & EditPre-Review Filter by e |Act|vity v] | Enter text to search -In =+ Add Fitter

Next St Meeting ¢ @ Remove From Agenda Activity Author
ext Steps ] Assign Coordinat
P Agenda: | & /ssian Goordinator -~ Submitled Uhlarik, Sam
Administrati i -| & Assign Primary Contact
’G inistraton Minutee: ? v 8 Study Created Uhlarik, Sam
& Edit Meeting Attendance Report: = & Assign PlProxy
& Prepare Minutes & Assign Reviewers
x Close Meeting Agenda Items Attendees History Supporting Documents
#~ Rename Meeting
ID Name State Coordinator Record Decision Reviewel
f lick on th
C ck on the STUDY00000029 Single Site Test Committee Review Submit Committee Review

‘ submission

ttems 1 items returned page of 1

Previous meetings with minutes for approval

ID Name Execute Activity

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Submit Committee Review )
| ie——1 2 | Agreements e— IRB
* Determination: . Library Institutional Profiles * Votes regarding this determination:
Name Related Worksheet For: |:|
A g HRP-314 - Worksheet - Criteria 1 or:
O Approve for Approval .
Against: |:|
e} .I}fludmcat\qps Required to Seg L—{RPSM —_Worksheet - Criteria )
Select mittee 1 Recused: [ | Fill in Votes
(O Not Human Research . = Ab I:I
i i sent:
e} Modifications Required to 5§ Determ")gt!o n, 'eEt lng
"Not H R h" Ri h Det i iad:
8] uman Researc esearc elermination time: 2}'2?1{2026 600 AM Absta'ned. B
(O Human Research, Not Engaged HRP-311 - Worksheet - . Substituti .
Engagement Determination 133 Agenda for Test Meeting.doc(0.01) - ubstitutions:
e} Modifications Required to Secure HRP-311 - Worksheet -
"Human Research, Not Engaged" Engagement Determination
O Deferred ] o .
dited Submissions Approved in the Last 45 Days
(O Disapproved
Clear
- | 2
* Risk level: @ Select Risk Level Attendees History Supporting Docume]
QO Greater than minh:
N ter th il risk
8 N:;grea o i Name State Coordinatoi Record Decision Reviewe
i —
Clear a a . . .
— . Submit Committee Review
S—— Supporting documents: (attach any relevant checklists, reports, and VA documentatiol Click Submit A
ltems : page of 1
Click Add
Name
There are no items to display
Execute Activity
* Are you ready to submit this review? @ .
CI|CK Yes or NO Approve Meeting Minutes =

O Yes O No Clear

Click OK

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Wrap Up Committee Meeting (Close Meeting) "’

Dashboard Admin Agreements COl Grants IRB
Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
Y
IRB = Meetings = Test Meeting
Meetin Committee: Committee 1
eeting . _ .
Convened Test Meet]_] IRB > Meetings = Test Meeting
Meeting date & time: 2/27, Location: Test Location
Next Steps Agenda: - Items on agenda: 1
P e Meeting Complete ’
#~ Administration

& Edit Meeting Attendance
Prepare Minutes

Close Meeting

Rename Meeting

Update Documents

E %X &

A3

Update Other Agenda
ltems

Report: Expedited Subm

Click Close “““1
ID

STUDY00000019

1 items returned

Next Steps
#~ Administration

& Prepare Minutes

Coordinator Record Decision Reviewe

#~ Rename Meeting

Submit Committee Review

7] Update Documents

Previous meetings with minutes for approval

ID

Name

Execute Activity

Mee00000001

Meeting test LW 2.13

Approve Meeting Minutes =

1 items returned

UAB The University of
Alabama at Birmingham
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Wrap Up Committee Meeting (Finalize .
Documents)

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions

IRB = Single Site Test

STUDY00000029: Single Site Test

Entered IRB:  2/27/2026 317 AM Principal investigator: Sam Uhlarik IRB office: UAB Human Research Pr
Last updated: 2/27/2026 7:25 AM Submission type: Initial Study IRB coordinator:

Primary contact: Sam Uhlarik Regulatory authority: 2018 Requirements

Pl proxies:
Next Steps

View Study

&) Finalize Documents

Click Finalize

Pre-Review

Clarification
Requested

IRB Review

Clarification
Requested

Review Complete

Modifications
Required

 Submit Committee Review 4 Select the submission's supporting documents that should be finalized and have a permanent record created for
His them. Finalizing creates a PDF copy of each document and stamps it with the watermark for its specific category.

& Prepare Letter

& Edit Pre-Review

&+ Assign Coordinator Fil Approve Draft Category Final Last Finalized
& Check Approve O attach png IRB Protocol

&+ Assign Pl Proxy -~

& Manage Ancillary Reviews B

& Manage Guest List

B Add Related Grant Click OK

) Create Ad Hoc Certifications

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Wrap Up Committee Meeting (Finalize .
Documents)

IRR
Submissions Meetings Reports Li Generate, upload, and/or revise a letter to the investigator here.
IRB > Single Site Test Generate a draft letter from a template:
- -
SOSERSEW STUDYO000(
Entered IRB: 2/27/2026 3:17 AM  Principal investigator: Sam | Braft |etter: Pr
Last updated: 2/27/2026 T49AM  Submission type: Initial Generate or Upload
Primary contact: samll [None] | & Upload
PI proxies:
Next Steps

[ Finalize Documents

(& Prepare Letter Click Prepare
@ Submit Committee Review

Click OK

History Funding Contacts Documents Reviews Snapshots Training
& Edit Pre-Review
&+ Assign Coordinator Filter by 2] |Actwity v | | Enter text to search In < Add Filter
&+ Assign Primary Contact Activity Author ¥ Activity Date
&+ Assign Pl Proxy 83 Finalized Documents Uhlarik, Sam 2/27/2026 7:49
% Manaae Ancillarv Reviews - Crabnibbnd Lihlasil Coame AMTINNE 3-47

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Wrap Up Committee Meeting (Finalize .
Documents)

I abiiababishe = — - o
Submissions Meetings Reports ‘ — e =
' Determination: : o
IRB > Single Site Test Approved Review the determination
Post-Review STUDYOOQ Approval date:
212712026
Entered IRB: 2/27/2026 3:17 AM Principal investigator: Sart ch Pr
Last updated: 2/27/2026 7:57 AM Submission type: Initie - .
Primary contact: San Effective date:
Pl proxies: 212712026
Next Steps

Correspondence letter:

8 Review the letter
Correspondence_for_STUDY00000029.pdf{0.01)

A Send Letter Click Send

& Finalize Documents
History Funding “ Click OK

[@ Prepare Letter

™ Submit Committee Review

& Edit Pre-Review Filter by L) |Activity v | | Enter text to search |n + Add Filter

&+ Assign Coordinator Activity Author ¥ Activity Date
&+ Assign Primary Contact & Finalized Documents Uhlarik, Sam 2/27/2026 7:49
&+ Assign Pl Proxy -~ Submitted Uhlarik, Sam 2/27/2026 3:17

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.




Demo



External Review



External Review (Pre-Review) [«

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions

IRB = External Study Test

STUDY00000030: External St

Entered IRB® 2/27/2026 12-36 PM Principal investigator: Sam Uhlarik

1. Comments:

Last updated: 2/27/2026 12:47 PM Submission type: Initial Study 4
Primary contact: Sam Uhlarik
P! proxies:

2. Upload reliance confirmation document(s):
Next Steps P (s)

Click View [+ 2] : :
Confirm Reliance
( Pending sIRB

Click Confirm

Pre-Submission There are no items to display

3. * Confirm reliance on the single IRB of record? @
QO Yes O No Clear

Clarification
Requested

Q]

Confirm Reliance

4 Request Pre-Review

Clarification o 0 0

. . Request clarification, if needed
&+ Assign Coordinator
& Assign Primary Contact History Funding Contacts Documents Rewews]
o e | _ Click OK
Filter by 2] |Act|\.r|ty v | | Enter text to search L B

& Assign IRB Activity Author v Activity Date

M Ancillary Revi
@ Manage Ancillary Reviews & IRB Coordinator Assigned Uhlarik, Sam 212712026 12:47 PM
& Manage Guest List Assigned to Amanda Capps
[ Add Related Grant (ad Submitted Uhlarik, Sam 2127/2026 12:36 PM
[ Create Ad Hoc Certifications Study Created Uhlarik, Sam 2/27/2026 12:29 PM
«4 Comrespond with sIRB

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.
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External Review (Pre-Review)

Submissions Meetings Reports Library Institutional Profiles Hell' b bt
8 = Extemal Study Test * Common Rule regulatory requirements:
) _ (O Pre-2018 Requirements
STUDYO00000030: External St _ _
Principal investigator: Sam Uhlarik IRB offi O 2018 Reqmrements Choose reqU|rem ents
Submission type: Initial Study IRB cot¢ Clear
Entered IRB 2/27/2026 1236 PM  primary contact.  Sam Uhlarik —

Last updated: 2/27/2026 1265 PM  pj proxies: Extern.

External study ID:
External IRB approval letter:

Next Steps Regulatory authority:

Edit Study Edit study, if needed

[ Record sIRB Decision Click Record

&+ Assign Coordinator

Post-Review

Review Complete

Printer Version ( Pre-Submission

Modifications
Required

llarification
Requested

&+ Assign Primary Contact

& Assign Pl Proxy History Fun.cll.m Contacts Documents Follow-on Submissions Reviews Snapshots Training

8 Manage Ancillary Reviews Filter by © @

& Manage Guest List

* Do you need to finalize documents or send a letter? @
O Yes O No Clear

Finalize documents

Activity
B Add Related Grant ®  Reliancol * Are you ready to record the sIRB's decision? @ i B
) Create Ad Hoc Certifications & IRB Coor1 Q Yes O No Clear Record decision
<4 Correspond with sIRB Assigned to Amand
¢ Add Comment [ad Submitted
® Add Private Comment 3] Study Crel

Click OK

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.
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Reportable New
Information (RNI) Review



RNI Review (Pre Review) h

IRB = RNI Test

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
k|
IRB > RNI Test Acknowledged
Pre-Review RNIO 0 0000 1. * Determinations: (check all that apply, certain choices close this RNI with no further review) @ Entered IRB: 2/27/2026 1:21 PM
) [0 Unanticipated problem involving risks to subjects or others Last updated: 2/27/2026 1:35 PM
Entered IRB: 2/27/2026 1:21 PM Repor.ted_ by: . Aman [0 Suspension or termination of IRB approval
Last updated: 2/27/2026 121 pM ~ Submission type:  Repor O Serious non-compliance
O Continuing non-compliance
Next Steps Sre-Submission O Non-compliance that is neither serious nor continuing
O Allegation of non-compliance with no basis in fact . .
View RNI C Ii ck Vi ew O Mone of the above C hoose detel'ml natlonS
v [0 Additional review required
———
. o : Related Submissions Training
& Submit RNI Pre-Review Click Submit
4 Request Pre-Review ‘ilter by & |Aclivity v | | Enter text to search In =+ Add Filter
Clarification
- Activity .
&+ Assign Coordinator Py 4. * Are you ready to submit this pre-review? @ Confirm —
RNI Submitted .
8% Assign IRB O Yes O No Clear pre-review
Reportable Information Opened 1
& Manage Ancillary Reviews o g p
& Manage Editors

Click OK

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.
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RNI Review Process

Not serious,
g no further \
action

Serious, or
more
information
required
Not serious,
further action
required

v
\ 4

Create Pre-Review Sl 2Tnlillit Post-Review Acuon
anRNI 1 (IRBC) Review Review (IRBC) Required Acknowledged
(CM) (CM) (IRBC)

} I I v }

Clarification Clarification Clarification Clarification Action
Requested Requested Requested Requested Submitted
}- -------------------------------- Ancillary Review -------------------------- ‘

[ IRBC: IRB Coordinator CM: Committee Member  DR: Designated Reviewer ]

UAB The University of ‘
Alabama at Birmingham © UAB. All Rights Reserved.
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Questions?
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