Adding Participating Sites (Study Team) UAB

This is a step-by-step guide to add sites to multisite studies reviewed by UAB as the
IRB of record for study team members.

Locate Study Record

1  Inthe Active studies tab, Filter by

Select ID in the dropdown
Enter IRB-######### and % and click Search

Select the study Name to open the Study record.
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2  Select "Add Participating Sites"

SRR s e 1Tlal OF Rhellalling alldl COTIETOL LINETaPY (R,

Inttial approval: 4/26/2023
Initial effective: 4/26/2023

Efecve 71212026 and Body Treatment for Pediatric Functions

Approval end: 12/17/2026

Last updated: 7/21/20263:20PM P rincipal investigator: IRB office: UAS Human
Submission type: Initial Study IRB coordinator: IRB Intake
Primary contact: Regulatory authority: 2018 Requir:

Next Steps Pl proxies:

View Study

o fesew

Pre-Submission Pre-Review
Clarification Clarification Modifications
Create Modification/CR Requested Requested Required
Report New Information
%* Manage Funding History Funding Contacts CoI Documents Sites Follow-on Submissions
flf('!’ E‘r\éagre Letter Filter by (2] [Activity v ] I Enter text to search ]n = Add Filter
/ LY
{ M Add P%:rtmlpatmg Sites Activity Author
| ¥
"=,‘5_&|- ASE:LQ);W Coordinator &+ Pl Proxies updated
e
&+ Assign Primary Contact © wodification MODO0000023 review complete: Approved
&+ Assign Pl Proxy Modification: MOD00000023

Click "Add"

Select site name from pick list

Select UAB PI for the Principal Investigator.
Repeat for any additional participating sites.
Click "OK"

Add Participating Sites

1. * Add participating sites: @

m;pna\ Profile Principal Investigator
%
L}
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1. * Add participating sites: @

| Profile Principal Investigator
* | vale ] l o *
EllnstL ion Paints of Contact
(E UNIVERSITY

Yale University School of Medicine

1. * Add participating sites: @

Institutional Profile

Principal Investigator
le University School of Medicin =~ == I 0
Pd

- * | Aaron Fobian ] o
{ \
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bating Sites

| participating sites: @
titutional Profile

Principal Investigator

Yale University School of Medicin ~ +** ] 0 * | Aaron Fobian

|

This pick list is limited to
UAB employees/the
person responsible for
submitting materials for
the site.

List the UAB PI here.

articipating Sites

' Add participating sites: @

Institutional Profile Principal Investigator

I 0 x [Aamn Fobian j 0

ot [ Yale University School of Medicin = ==+

L ’Aamn Fabian I ]

» I Baylor College of Medicine l

+ Add
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4  Open the "Sites" tab

Effective 7121/2028
Approval end: 12/17/2026

Last updated: 7/21/2026 3:23 PM IRB office:

IRB coordinator:

Principal investigator: /
Initial Study

Submission type:
Primary contact:
Pl proxies:

Next Steps

View Study

Pre-Review
Clarification
Requested

Contacts

Pre-Submission IRB Review

Post-Review

Modifications
Required

Printer Version

Clarification
Requested

Create Modification/CR

Report New Information

Co1

Documents

History Funding

%" Manage Funding

[# Prepare Letter Filter by (2] lActNily vln = Add Filter

Author

v l I Enter text to search

M Add Participating Sites Activity

Follow-on Submissions

Allu DUUY 11TALlLlITLIL 1VUL 'TuUldllly T ullvllvildl oTlLaulco

UAB Human Research Protections Progr
IRB Intake
Regulatory authority: 2018 Requirements

Review Complete

Reviews

« Activity Date

&+ Assign Coordinator m
&

© wodification MOD0O0D00023 review complete: Approved
Modification: MOD00000023

Participating Sites Added
&+ Assign Primary Contact Pl Proxies updated
& Assign Pl Proxy

& Manage Ancillary Reviews
© wodification MOD00000023 Opened
Modification: MOD00000023

& Manage Guest List
¢ Add Comment
2] Copy Submission

@ Close Study (Admin)

5

Select one of the sites to open the pSite record.

Post-Review

w Study
pdification/CR

bw Information

Pre-Submission Pre-Review Review Complete

Clarification
Requested

7/21/2026 3:23 F

7/21/2026 3:20 F

7/21/2026 3:18 F

7/21/2026 251 F

unding History Funding Contacts CoI Documents Sites Follow-on Submissions Reviews
etter Filter by (2] [ 1D v I [ Enter text to search ]n -+ Add Filter o
ipating Sites s Principal FWA
ID « Name SmartForm Institution Investigator St Number

ordinator

Baylor @ollege of Medicine Participating Site for UAB SIRB - A Multi-Site SR
mary Contact SITE00000012 Feasibijty Clinical Trigl of Retraining and Control Therapy (ReACT), a &z~ hBﬂzﬂi(::rir:)eollege of Aaron Fobian l‘:r.':r']tgitr']ﬂn

Mind arlid Body Treatghent for Pediatric Functional Seizures 9
Proxy

Yale Unive ool of Medicine Participating Site for UAB SIRB - A ‘Yale University attion
ncillary Reviews SITE00000010 Multi-Site Feasibility Clinical Trial of Retraining and Control Therapy Z~ School of Aaron Fobian Pendit

(ReACT), a Mind and Body Treatment for Pediatric Functional Seizures Medicine 9
iuest List
ni 2 items returned page of 1 / page
e Comment
mission
dy (Admin})
ags v
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6  Click Edit Site to open the Site Information Smartform.

Dashboard Admin Agreements CoI Grants IRB Settings

Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions

IRB > UAB SIRB - A Multi-Site Feasibility Clinical Trial of Retraining and Control Therapy (ReACT), a Mind and Body Treatment for Pediatric Functional Seizures > Baylor
College of Medicine Participating Site for UAB SIRB - A Multi-Site Feasibility Clinical Trial of Retraining and Control Therapy (ReACT), a Mind and Body Treatment for F Admin V
Pediatric Functional Seizures

SITE00000012: Baylor College of Medicine Participating
rspaaea: 2208327 fo1 JAB SIRB - A Multi-Site Feasibility Clinical Trial of
Next Retraining and Control Therapy (ReACT), a Mind and Bc
Treatment for Pediatric Functional Seizures

Principal investigator: Aaron Fobian IRB office: UAB Human Research Protections Program
Submission type: IRB Site IRB coordinator: IRB Intake

Primary contact: Regulatory authority: 2018 Requirements
Pl proxies: Study: IRB-300010786 @
& Submit Invitation Decision Institution: Baylor College of Medicine

&+ Assign Coordinator

&+ Assign Primary Contact Invitation Pending A“n:a':'i ?;te >—< Pre-Review )—( IRB Review

&+ Assign Pl Proxy

Post-Review

Modifications
Required

Redewcampleta

)

& Manage Guest List

< Correspond with Site

¢ Add Comment
History Funding Documents Snapshots Training Related Projects

o

Add the site activities to 3. Brief description of activities this site will perform. If
this site will perform all procedures in the protocol enter ALL.

THE UNIVERSITY OF Hello, Laurer
ALABAMA AT BIRMINGHAM.

= [ Vvalidate 8] Compare «

You Are Here: Jig) UAB SIRB - A Multi-Site Feasib... > jig] Baylor College of Medicine Par...
_ Edltlng SITE00000012 4 Go to forms menu E

Additional Local

REG Bl e Basic Site Information
e 1. * Short title:

[ Baylor College of Medicine Participating Site for UAB SIRB - A Multi-Sit

2. * Local principal investigator: @

(] o

3. * Brief [description of activities this site will perform: (enter "ALL" if this site will perform all procedures in the protocal) @
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On the Local Site Documents: Click "Add" to upload any Site Consent forms,
Recruitment materials, and Other attachments.

When you are finished. Click "OK".
\MA AT BIRMINGHAM.

idate @Cﬂmpam
You Are Here: ﬂ UAB SIRB - A Multi-Site Feasib._. > ﬂ Baylor College of Medicine Par...
e

ion Editing: SITE00000012 4Gotoformsmeny WPrinty @
Sourees Local Site Documents e

- 1. Consent forms: (ficlude an HHS-approved sample consent document, if applicable) @

=+ Add

[ Update | @2 Baylor site Consent(0.01) Consent Form 7/21/2026 History [x]

Document Category Date Modified Document History

2. Recruitment materials: (1dd all material to be seen or heard by subjects, including ads) @

Document ategory Date Modified Document History

There are no items to display

3. Other attachments:

locument Category Date Modified Document History
@ Local Context Info(0.01) Other 7/21/2028 History [ x]

9  Click "Finish"

THE UNIVERSITY OF Hello, Lauren McGibboney +
ALABAMA AT BIRMINGHAM.

= R validate 88 Compare e
You Are Here: ﬂ UAB SIRB - A Multi-Site Feasib... > ﬂ Baylor College of Medicine Par...
Basic Site g
Information Edltlng: SITE00000012 4Gotoforms menu EHPrintw @ Help
Additional Local =
Funding Sources Fmal Page (7]
Local Site You have reached the end of the IRB submission form. Read the next steps carefully:
Documents

1. Click Finish to exit the form.

2 Important! To send the submission for review, click Submit on the next page.
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10 When all documents have been added to the pSite application, complete the "Add
Comment" activity.

* Add “All pSite materials have been added for review.” to the Comment field.

« Select "IRB Coordinator" to receive an e-mail notification & select OK to add the
comment to the record

Comment will appear in the history and the e-mail notification will allow the IRB
Coordinator to know when to initiate a review of the pSite.

Next Steps Trial of Retraining and Control -
Mind and Body Treatment for P
Seizures

Principal investigator: IRB office
. ) Submission type: IRB Site IRB coor
&+ Assign Primary Contact Primary contact: Regulato
& Assign Pl Proxy Pl proxies: Study:
Institution: Johns Hopkins University
%% Manage Guest List

Correspond with Site
< Awaiting Site X
ial Pre-Review
Add Comment i -

Discard

@ IRBY Al Assistant

History Funding Documents Snapshots Training
Filter by (2] I Activity v l | Enter text to search
A ~tivihe Anthnr

Made with Scribe - https://scribehow.com



Your comment is visible to anyone with access to this submission.

1. Comment:

All pSite materials have been added for review.

2. Supporting documents:

Name Description

There are no items to display

3. Who should receive an e-mail notification? @
O PIUPI Proxy/Primary Contact

] hlr‘i“ Sam
IRB Coordinator

v

Institution: Johns Hopkins University

% Manage Guest List

<4 Correspond with Site PR
Invitation Pending ot IRB Revie
> Add Comment Materials

@ Discard

& [RBY Al Assistant

History Funding Documents Snapshots Training
Filter by @ IActivity v] [ Enter text to search IE
Activity Author

o Comment Added

All pSite documents have been added and are ready for review.

Site Erealed

q4

11 HRPP will conduct a review of the pSite materials. The status of pSites can be
viewed in the Site tab of the Study record and through the pSite Workflow Map in
the Site submission record.
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When a pSite is approved and considered Active, a letter will be sent to the study
team.

* Site tab in the Study record

* pSite Workflow Map in the Site record

View Study
Gr&Suhmisslon

Pre-Review IRB Review Post-Review Review Complete
Clarification Clarification Modifications
Create Modification/CR Requested Requested Required
Report New Information
** Manage Funding History Funding Contacts car Documents Sites Follow-on Submissions Reviews
[# Prepare Letter Filter by 2] l D v ] [ Enter text to search ]ﬂ =} Add Filter -
M Add Participating Sites BE R Principal FWA
ID « Name SmartForm Institution Investigator State Number

&+ Assign Coordinator

Baylor College of Medicine Participating Site for UAB SIRB - A Multi-Site

& Assign Primary Contact SITE00000012Feasibility Clinical Trial of Retraining and Control Therapy (ReACT), & [&+ Baylor College of

Aaron Fobian  Active

Mind and Body Treatment for Pediatric Functional Seizures Meane
&+ Assign Pl Proxy
Yale University School of Medicine Participating Site for UAB SIRB -A Yale University Initon
& Manage Ancillary Reviews SITE00000010 Multi-Site Feasibility Clinical Trial of Refraining and Control Therapy = School of Aaron Fobian Pending
(ReACT), a Mind and Body Treatment for Pediatric Functional Seizures Medicine

i% Manage Guest List
€ Add Comment Ziemsienined page E] of 1 / page
® Add Private Gomment

2] Copy Submission

@ Close Study (Admin)
10 Suspend The current Stage
R Terminate of a SITE

£¥ Manage Tags

@ IRBY Al Assistant

bmissions Meetings Reports Library Institutional Profiles Help Center Central Actions

B SIRB - A Multi-Site Feasibility Clinical Trial of Retraining and Control Therapy (ReACT), a Mind and Body Treatment for Pediatric Functional Seizures > Yale
School of Medicine Participating Site for UAB SIRB - A Multi-Site Feasibility Clinical Trial of Retraining and Control Therapy (ReACT), a Mind and Body
for Pediatric Functional Seizures

SITE00000010: Yale University School of Medicine
e mmsszen  Participating Site for UAB SIRB - A Multi-Site Feasibility

oval: 7/21/2026
stive: 7/21/2026

= Clinical Trial of Retraining and Control Therapy (ReACT), a

:nd: 12/17/2026

«« mzzozs3urv - Mind and Body Treatment for Pediatric Functional Seizures

A Admin View @ Help

Principal investigator: . IRB office: UAB Human Research Protections Program
ips Subnaiccion o, T=1==r IRB coordinator: IRB Intake
. cGibboney Letter: Correspondence_for_SITEO0000010.pdf(0.01) ==
m pSite Workflow Map . s
’ . Regulatory authority: 2018 Requirements
TS T iversity School of Medicine Study: |RB-300010786 g

leu!ion Pendl@—( A“ﬂ:ﬂl: ?;'E )—( Pre-Review )—( IRB Review
_etter

re Letter

Post-Review

Medifications
Required

1 to Post-Review

1 Coordinator

| Primary Contact History Funding Documents Snapshots Training Related Projects

1 Pl Proxv . &2 [ __ [ : (——. .. -~
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