Quick Reference
Guide

Working with Checklists

IRB Staff and
Reviewers

This guide demonstrates how to find and complete and checklist and upload that checklist to the meeting.

1. To find all available checklists, click on the IRB tab, then the Library tab, and click on Checklists to see a list of all available
checklists. Click on the name of a checklist to download it to your computer. For a list of all checklists and when to use
them, see the HRPP Toolkit section of the IRB Guide for Campus and HRPP.
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Name Document
HRP-410 - Checklist - Waiver or Alteration of Consent Process HRP-410 - Checklist - Waiver or Alteration of Consent Process
HRP-411 - Checklist - Waiver of Written Documentation of Consent HRP-411 - Checklist - Waiver of Written Documentation of Consent
HRP-412 - Checklist - Pregnant Women HRP-412 - Checklist - Pregnant Women
HRP-413 - Checklist - Non-Viable Neonates HRP-413 - Checklist - Non-Viable Neonates
HRP-414 - Checklist - Neonates of Uncertain Viability HRP-414 - Checklist - Neonates of Uncertain Viability
HRP-415 - Checklist - Prisoners HRP-415 - Checklist - Prisoners
HRP-416 - Checklist - Children HRP-416 - Checklist - Children
HRP-417 - Checklist - Adults with impaired decision-making HRP-417 - Checklist - Adults with impaired decision-making
capacity capacity
HRP-418 - Checklist - Non-Significant Risk Device HRP-418 - Checklist - Non-Significant Risk Device
HRP-419 - Checkiist - Waiver of Consent Process for Emergency HRP-419 - Checklist - Waiver of Consent Process for Emergency
Research Research
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2. After opening the checklist, carefully read over the instructions at the top of the page, and fill out the checklist.
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CHECKLIST: Waiver or Alteration of Consent Process

The purpose of this checklist is to provide support for IRE members or the Designated Reviswar following
HRP-314 - WORKSHEET - Criteria for Approvel when ressarch involves waiver or alteration of the consent
process. This checklist must be used for all reviews (initial, continuing. modification, review by the convenad

IRB, and review using the expedited procedure. )

» Forinitial ceview using the expedited procedurs and modifications and continuing reviews where the
detarminations relevant to this checklist made an the previous review have changed, the Dezignated
Baviswer completes this checklist to document determinations required by the regulations slang with

protocol specific findings justifying those determinations. The I

sitscheas this checklist

to “Submit Mon-Committee Review” activity. The IRB Offica retains this checklist in the protocol file.
» Forinitial review using the convened IRB and for modificafions and continuing reviews where the
detarminations relevant to this checklist made on the previous review have changed, one of the following

two options may be used:

1. The convensd IRE completes the comresponding section of the meeting minutes to document
determinations reguired by the regulations along with protocol specific findings justifying those
determinations. in which case this checklist does not nesd to be complated or retained.

2. The convened IRE completes this checklist to document determinations required by the regulstions
along with protocal specific findings jusfifying those determinations and the IRE Office uploads this
checklist in the “Submit Committee Review” activity and retains this checkiist in the protocal file.

Use a separate checklist for each waiver or alteration determination for a study.

Submission Information

Basic Information | Submission Details
IRB Mumber: | Click or tap here to enter text.
Study Title: | Click or tap hers to enter text.
Short Title: | Click or tap here to enter text.
Investigator: | Click or tap here to enter fext.

The research must meet one of the following four sets of criteria:

1. Waiver or Alteration of Consent Process” (Check if “Yes.” All must be checked)

& The research is MOT FDA-regulatad.

[ The research does NOT involve non-viable necnates.
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3. After completing the checklist, you will need to upload it to the associated meeting. To do this, click on the IRB tab, then
the Meetings tab, and click on the name of the meeting you’d like to add your checklist to open the meeting workspace.
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IRE 02 meeting on 5/27/2026 12:00 AM Scheduled uab 512712026 12:00 AM IRE 02 3
W IRE 02 meeting on 7/8/2026 12:00 AM Scheduled uab Tr312026 9:30 AM IRE 02 1
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W IRB 02 meeting on 7/22/2026 12:00 AM Scheduled uab 712212026 12:00 AM IRE 02
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4. Once on the meeting workspace, click on the Update Documents activity to upload your checklist, click Add to upload the
checklist, fill out the title (optional), upload the file, and click OK or OK and Add Another.
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5. The file will appear under the Supporting Documents tab of the meeting workspace.
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