SRl Create and Submit a Continuing Review FIs

This guide explains how to create and submit a continuing review. Continuing reviews must be filed at least 30 days before

the study approval's expiration.
1. Open the active study by clicking IRB, then Active, then the name of the study.
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2. Click the Create Modification/CR button, this will open the Creating New: IRB Submission form. Select “Continuing
Review” as the purpose of the submission, then click Continue.
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3. Complete the fields on the following pages and attach any necessary sup porting documents. Once complete, click

Continue.
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1. * Specify enrollment totals at this investigator's sites: @

2. * $pecify enrollment totals at this investigator's sites since last approval:

3. * Specify enroliment totals study-wide: @

o (Confirmed sites: 0 of 0. Total enrollment for pSites with completed reports: 0)

4. * Specify the number of participants on the study:

9. Attach supporting documents: (include an explanation of each item left unchecked above) @
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4. Onthe final page, click Finish. When you are returned to the study workspace, click Submit.

Final Page @ Next Steps

You have reached the end of the IRB submission form. Read the next steps carefully: Edit Modification/CR
1. Click Finish to exit the form
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2. Important! To send the submission for review, click Submit on the next page.
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5. The continuing review has been submitted, and the study is in the Pre-Review state. To find the continuing review, click
on the IRB tab, then the In-Review tab. Open the continuing review by clicking on the name.
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Alternatively, you can go to the page of the original study and click the Follow -on Submissions tab to view all continuing

reviews.
Submissions Meetings Reports Library Institutional Profiles Help Center Central Actions
IRB =2 Components € Properties i@ Permissions
IRB

Search ’ Enter text to search Q |

In-Review Active New Information Reports External IRB
Create New Study 12
i ® |D v | | Enter text to search | e}
Report New Information Filter by m
4 Add Filter

~ Date PIFirst PlLast Coordinator Coordinator Expiration
ID Name Modified State Name Name First Name Last Name Date
Multi Site  1Y9/2026
aSTUDYOOUDO( ZOTest 3 10-02 AM Approved
History Funding Contacts Documents Sites Follow-on Submissions Reviews Snapshots
Filter by @ | ID v | | Enter text to search |n < Add Filter fed
. IRB
1D Name ~ Date Modified Owner State Scope Coordinator
i CRO000000 Continuing Review for Study Multi Site Test 3 | 312028 1027 Pre-Review

LAB



	Slide 1
	Slide 2
	Slide 3

