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This guide explains how to create and submit a multi-site study.

1. From the dashboard, click the Create New Study button.

- | Dashboard |

Fage for Lydia Wessel

— | Mylr
» Agreements Bl
* Grants
~IRB

Create New Study

Report New Information
el

2. Fill out the necessary fields in the smartform. Note: A red means the field is required and the question mark icon means
there is help available for that field.

You Are Here: % IRBSubmizsion

Creating New: IRB Submission

Basic Study Information e
& Help - Google Chrome = (| >
* Title of study:

o=

2% hrspuabstage3.huronclick.com/IRB... &

Short Title
* Short title. @
| _ Select a short title for your study. You can use the
sponsor's short tithe or any other unigue name. As a
* Brief description: @ guideline, keep it shorter than 50 characters.

The short title idenfifies the study throughout the IRB
gystem, such as in your inbox and in the IRB's list of
g submissions to review.

* What review pathway are you requesting?
(O Mot human subjects research determination
(O Exempfion determination
(O Expedited IRB review
() Full board IRB review
Clear

3. For the question: “What kind of study is this?” select Multi-Site or Collaborative study.

* What kind of =t |r'|1_ur ig this? &)
@ Multi-site or Collaborative study

(L) Single-site study
Clear
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4. For the question: “Will an external IRB act as the IRB of record for this study?” click No.

6. * Will an external IRB act as the IRB of record for this study? @
() ve! @ No|Clear

5. For the question: “Will your IRB act as the single IRB of record for other participating sites?” click Yes.

7. * Will your IRB act as the single IRB of record for other participating sites? @
@ ves (O |No Clear

6. For question 8, “Local Principal Investigator”, you will automatically be chosen as the Principal Investigator. If the Plis
someone else, click the three dots to select a person.

7. * Local principal investigator: @

o

7. After completing all questions on the page, click Continue to save your answers and move to the next page.

8. Identify the study’s funding sources. These can be external or internal to UAB. To add the funding source, click Add and fill
out the funding source information. Click on the three dots to choose from the list of organizations, fill out the remainder
of the page, then click OK or OK and Add Another if you wish to add multiple funding sources. When complete, click

Continue.
Editing: STUDYQO000015 Add Funding Seurce -
Study Funding Sources & 0
1. Identity sach organization supplying funding for the study: * Funding organization: @
Funding Source Sponsor's Funding 10 Grants Ofce 1D 2. Sponsor's funding I0: |sssigned by etemal sgormer
Them e no fems bo dsplay

3. Grants office |0 [ssskned insmaly

L. Antach files: Gnoude any grand appi:aiions
o+ ms

Decument  Calegery  Date Modified  Documeni Hislery
There are B ilems i display

s €3 oI T
L
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9. Click Add to identify the local study team members. Click on the three dots to pull up the list of names to choose from.
Select their role in the research and if they will be involved in the consent process. When complete, click OK or OK and
Add Another to add an additional person. If you wish to add any external team members, click Add and fill out their
information, then click Ok or OK and Add Another. Ensure the information is accurate and click Update to change any
information. When complete, click Continue.

Add Study Team Member
Yoo Aare Here: gy Tesd

Editing: STUDY0O0000015 * Study team member: ©

Local Study Team Members

2. Role if feseanthi check o8 fal appky

Identity esch additional person involved in the design, conduct, or reporting of the re O Coresstiuior
e | O Data Anabyst
— O Reseasch Assniant
Harse Ruoled Irettviad in Cofresnl E-rvall O Statsbcian
O Lay Cbserver
Iﬂ Upimen et of (] [ P tar Om
O com
O Subdnvesigaio
Extarnal team membar informa. . Add Non-UAB Team Members IE Faculty Adwisor
ot Prariosng
LT O Hudent
Fro Name Lasitam = L * First Name:
Thers ame ng dema io doplay | | * s the team member involved in the consent process ¥

O Yen () e Gl

2. * Last Name:

3. * Email Address:

4. * Supporting Documents:
|+Auu|

Mame
There are no items to display

10. On the Study Scope page, identify details of your research that may require additional information. Answering Yes will
add an additional page to the study. Click Continue to move to the next page.

You Are Here: gy Test

Editing: STUDY00000015 (Goplmmens QP  ©Hop

Study Scope ©

* Does the study specify the use of an approved drug or biologic, use an unapproved drug or biologic, or
use a food or dietary supplement to diagnose, cure, treat, or mitigate a disease or condition? @

O Yes O No Clear

2. * Does the study evaluate the safety or effectiveness of a device or use a humanitarian use device (HUD)?
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11. On the Local Research Locations page, click the Add button to add any research locations outside of UAB where research
activities will take place. Click the three dots to open the list of research locations and select one. If you cannot find the
research location in the list, enter its information on this page. When complete, click OK or OK and Add Another.

You Are Here: g Test Add Research Location Information
Edltlng: STIJDYDUGDBD].E Salect the ressarch lecation:
Lﬂcal Heseamh anatims ﬂ H ypoin cannok fimd e research bocalion in the il abose, enler ibs indormabon here

1. ldentity research locations where research activities will be conducted Location name

E

Liocaation Contac Phons Eman b. Location ssdress
There are no dlems fo display Addness line |
Addrags lirs 2
Addras lire 3
=]
Sate or province

Postal code

Country
Caonlac] rame:

Conls phone

ol ] el

12. On the Study-Related Documents page, attach the consent form and recruitment material templates that you expect the
participating sites to use by clicking Add. See the suggested attachments section for recommendations for which
checklists and documents to include. Then click Continue.

You Are Here: g Multi-Site study

Edltlnq STUDY00000016 (Gotwforms menu &Y Printw @ Help
Study-Related Documents Add Attachment
Consent form templates: (include an HHS-approved sample consent document, if applicable)
|+ s | * File to attach:
Document Category Date Modified Document History | LiTiEE AR |

There are no items to display

. . Name: (if not supplied, the file name will be shown)
Recruitment material templates: (add templates for all material to be seen or heard by subjects, including ads) | |

| + add |

Document Category Date Modified Document History .
- - Version number:
There are no items to display | |

Other attachments:
| + add |
Document Category Date Modified Document History

There are no items to display

ﬁ Suggested attachments:

= Completed checklist of meeting Department of Energy requirements, if applicable
» Other study-related documents not attached on previous forms
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13. If your study will include consenting participants, use the Local Site Documents page to attach consent forms and
recruitment materials using the Add button. You can use the template in the HRPP toolkit listed in “Suggested
attachments” to make sure your informed consent complies with the Health and Human Services standards. When you’ve
finished adding attachments, click Continue.

You Are Here: g Test

Editing: STUDYO00000015 dGotwforms meny Y Printw @ Help
Local Site Documents @ Add Attachment
Consent forms: (include an HHS-approved sample consent document, if applicable) @ * File to attach:
|ﬂ| | Choose File |
Document Category Date Modified Document History

There are no items to display X X . R
Name: (if not supplied, the file name will be shown)

Recruitment materials: (add all material to be seen or heard by subjects, including ads) @ | |

|+.\ldd|

Document Category Date Modified Document History Version number:

There are no items to display | |

Other attachments:
| =+ Add |

Document Category Date Modified Document History
There are no items to display

o Suggesied attachments:

= Complefed checklist of meeting Department of Energy requirements. if applicable
= Other site-related decuments net attached on previous forms

14. On the final page, check for errors by click Validate in the top left corner. If there is an error, you will see ared circle with
a white line through it by the page where the error occurred, if there are no errors, there will be a green check mark next
to the page. Once you have corrected your errors, click Save and Exit. If there are no errors to correct, click Finish.

= B vadate |22 oo = — = [ vsidst= &[8 Compare «
You Are Here: gy Mulfi-Site study
Basic Study e . Error/Warning Messages (0 & Refresh
Information Ed.ltlng. STUDYO00000016 — ag¢s ()
Study Funding . E:gli_ll.:ni:iucﬂly w
Sources Final Page o
Local Study Team You have reached the end of the IRE submission form. Read the next steps carefully: SR v
Members OUFCES
Click Finish to exit the form
Study Scope k:ec:;lbitr;dy Team v
Local Research Important! To send the submission for review, click Submit on the next page.
Loecations Study Scope v
Study-Related Local Research v
Documents Locations
Local Site Study-Related v
Documents
Documents OBit  Bsae
Local Site v
Documents
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15. You are now taken back to the study workspace. The study is now in the Pre-Submission state. To submit the study, click

Submit, read over the verification statement, then click OK.
IRE > Mulli-Site study

STUDYO00000016: Multi-Site study

Last updated: 2/4/2026 11:26 AM Principal investigator: Lydia \Wessel IRB office:
Submission type: Initial Study IRB coordinator:
Primary contact: Lydia Wessel

Next Steps Pl proxies:

Edil Study

F Admin View @ Hep

UAB Human Research Protections Program

Pre-Review

Prnter Viersion

IRE Review M Post-Review w{wicw complcln)

Clarification

C

~*  Submit ey N
N— o ——— N By signing below you are verifying that
M Manage Participafing Sites = ‘fou have obfained the financial interest status ("yes" or "no") of each research staff.
- N = ‘You have obfained the agreement of each research staff to his/her role in the research.
&4 Assign Primary Conlact = “fou will conduct thiz Human Research in accordance with requirements in the HRP-103
& Assign Pl Proxy History Funding Contacts oot Do - Investigator Manual
& Manage Ancillary Reviews
Filter by [ 2] Activity L | | Enter text to search

& Manage Guest List

Activi
B Add Related Grant il

Authg

w Study Created Wess¢

[f! Create Ad Hoc Cerfifications
¢ Add Comment

%] Copy Submission

@ Discard

£¥ Manage Tags

You have created and submitted a multi-site study. The study is now submitted and will move to the Pre-Review state.

IRE = Mulli-Site study

STUDY00000016: Multi-Site study

Entered IRB:  2/4/2026 1157 AM  Principal investigator: Lydia Wessel IRB office:

Last updated: 2/4/2026 11:57 AM Submission type: Initial Study IRB coordinator:
Primary contact: Lydia Wessel
Pl proxies:

Next Steps

& Admin View @ Hsp

UABE Human Research Protections Program

View Sludy

Pre-Submission IRB Review Post-Review

Prnter Viersion

Clarification
Reguested

Clarification
Requested

Modifications
Required

®

Submit Pre-Review

Request Pre-Review
Clarification
Manage Parficipating Sites

History Funding

Contacts

cot Documents Sites Reviews

Assign Coordinator

Filter by (2] Activity hd | | Enter text to search

Assign Primary Confact

Activity Author

Assign Pl Proxy

- [ad Submitted
Assign IRB

Study Created
IManage Ancillary Reviews # £EE
IManage Guest List

Add Related Grant

AR N g AN R - A

Create Ad Hoc Cerlifications

0

Add Commeant
f# Copy Submission
& Withdraw

@ Discard

£* Manage Tags

|n+ dd Filter

= Activity Date

Review Complete

Snapshots

2/4{2026 11:57 AM

2/3/2026 4:18 PM

LAB



	Slide 1
	Slide 2
	Slide 3
	Slide 4
	Slide 5
	Slide 6

