Modification for a PI Change

Create and Submit a Modification for a Pl Change

Use this job aid when the Principal Investigator (Pl) on an active study needs to be changed in

myUABResearch.

Important: A Pl change is submitted as a Modification/Update. The modification scope you select determines
which parts of the study application will be available for editing.

Before You Begin

completely.

documents must be updated as applicable.

Determine whether the former Pl will remain on the study in another study team role or will leave the study
Identify any study documents that list the PI, including the protocol and consent documents, because those

Prepare a memo documenting the PI change. The memo must include signatures from the former Pl and the

new Pl and indicate that the former Pl is relinquishing the Pl role and the new Pl is accepting the Pl role.

Step 1: Open the active study

From the myUABResearch dashboard, select the IRB tab. Open the Active tab, then select the name of the study

you need to modify.
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Search
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Filterby © |ID v [ Enter text to search In + Add Filter
ID Name ~ Date Modified State Pl First Name Pl Last Name Coordinator First Name
i' STUDY00000020 Multi Site Test 3 3/3/2026 1:13 PM Approved
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b

OTLINVANAANNAND 4 by NI ORI ST PO Y Y W

AUINAINANA 44 DA AN

P ] L P, CIP—.

UAB



Modification for a PI Change

Step 2: Create the modification

From the study workspace, click Create Modification/CR.

Nex:c Steps

-

Printer Version

Create Modification/CR

Report New Information

Step 3: Select the submission purpose and modification scope

For What is the purpose of this submission?, select Modification / Update. Under Modification scope, select the
part(s) of the study you need to modify, then click Continue.

Pl change scope: Select Other parts of the study to change the PI. If the former PI will remain on the study in
another role, also select Study team member information. If the former Pl is leaving the study completely, do
not select Study team member information solely for the Pl change.

Modification / Continuing Review / Study Closure

* What is the purpose of this submission? @
@ Modification / Update
Clear

o To change the PI, choose 'Other parts of the study/site’ scope
Modification scope:

[J Study team member information

[ Other parts of the study

Active Continuing Review For This Study
Continuing Review for Study Single Site Test OExit B Save
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Step 4: Complete Modification Information

Complete the Modification Information page as it applies to the study, including all required questions, and click
Continue.

= R Vidate 88 Compare € You Are Here: g Test Barnes 8/18/26 > jig Modification / Update #3 for 5.
Modification /

it R Editing: MOD00000087

_ Modification Information

Modification Details

4 Go to forms menu E Print » 0 Help

1. Study enrollment status:

No subjects have been enrolled to date
Subjects are currently enrolled

Study is permanently closed to enrollment

All subjects have completed all study-related interventions

ooooo

Collection of private identifiable information is complete
2. Notification of subjects: (check all that apply) N
O Current subjects will be notified of these changes i

[0 Former subjects will be notified of these changes

OAﬁach files: If notifying subjects, add a description of how they will be notified to the Other attachments section of the Local Site Documents page.

3. * Will subjects be re-consented?
O Yes O No Clear

4. * Provide rationale behind decision:

| OB B

Continue through the study application to Basic Study Information. Update Question 7 to identify the new PI.

Step 5: Change the Pl on Basic Study Information

7. * Local principal investigator: @

Rc 1 B 0

Also review the protocol and other study documents for references to the former PI. If the protocol lists the PI,
update the protocol and upload the revised protocol at Question 8 on the Basic Study Information page.

&.* Attach the protocol: @

Category Date Modified Document History
@ Hypertension_Biomarker_Protocol TEST.docx(0.01) IRB Protocol 8/18/2026 History Q

Document
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Step 6: Add the former Pl to the study team, if applicable

Complete this step only if you selected Study team member information because the former Pl will remain on
the study in another role. If the former Pl is leaving the study: Do not add the former Pl as a study team
member. Continue through the application.

s =
THE UNIVERSITY OF Add Study Team Member
ALABAMA AT BIRMINGHAM
1. * Study team member: @
= B Validate &8 Compare «
You Are Here: jig/Test Barn I
Basic Study .
Information Edlt]ng IRBOOI

2. Role in research: (check all that apply)
Co-investigator

B
Study Funding
Sources Local Study TG

Local Study Team

Data Analyst
Research Assistant

Identify each addj

Statistician

Members
Lay Observer
Study Scope Pl
Naj Co-PI

Local Research

Locations An

Local Site

Documents [ Update [ Hu

External team me

.
‘e
First Name Required OK and Add Another

Sub-Investigator

Faculty Advisor

Other Personnel

Student

Subinvestigator (contact)

Pl Proxy

0O0o0000oOo0o0oo00o0oo

Other Personnel (contact)

Step 7: Update Local Site Documents

Continue to the Local Site Documents page. Update any documents that identify the PI. For example, if a consent
form lists the PI, revise the consent form to identify the new Pl and upload the updated version.

= bbbt N S e dih

= [ validate &8 Compare « {Gotolomsmenu EPinte @ Help
B Stud 1
S Local Site Documents e
Study Funding 1. Consent forms: (include an HHS-approved sample consent document, if applicable) €

Sources

Local Study Team

Mambers Document Category Date Modified Document History

There are no items to display
Study Scope

2. Recruitment materials: (add all material to be seen or heard by subjects, including ads) @
Local Research

Locations l

Document Category Date Modified Document History
There are no items to display

1\
3. Other attachments:

Document Category Date Modified Document History
There are no items to display

o Suggested attachments:

= Completed checklist of meeting Department of Energy requirements, if applicable
= Other site-related documents not attached on previous forms o Exit B Save Continue e
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Step 8: Upload the Pl change memo

On the Local Site Documents page, upload the signed Pl change memo under Other attachments. The memo should
document the change in Pl and include the signatures of both the former Pl and the new PI.
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= [B vaidete &8 Compare « (Gotoformsmenu EJPrinty @ Help
Basic Stud 3
FEEey Local Site Documents e
Study Funding 1. Consent forms: (include an HHS-approved sample consent document, if applicable) @

Sources
=+ Add

Local Study Te
Mogcribe,—: s Document Category Date Modified Document History

There are no items to display
Study Scope

2. Recruitment materials: (add all material to be seen or heard by subjects, including ads) @
Local Research
Locations

Document Category Date Modified Document History
There are na items to display

ks
3. Other attachments:

+ Add

Document Category Date Modified Document History
There are no items to display

o Suggested attachments:

= Completed checklist of meeting Department of Energy requirements, if applicable
= Other site-related documents not attached on previous forms © Exit B Save Continue e

Document review: Before continuing, verify that all documents that identify the Pl have been updated
consistently.

Step 9: Finish the modification

Continue through the remaining pages of the study application. When all changes are complete, click Finish. You will
be returned to the modification workspace.

QExit B Save Finish

Step 10: Submit the modification to the IRB

From the modification workspace, click Submit under Next Steps. Review and verify the required statements to
complete submission.

Next Steps = ]

By signing below you are verifying that:

Edit Modification/CR = You have obtained the financial interest status ("yes" or "no") of each research staff.

= You have obtained the agreement of each research staff to his/her role in the
research.

. . = You will conduct this Human Research in accordance with requirements in the HRP-

Printer Version 103 - Investigator Manual

7 Submit

i8¢ Manage Ancillary Reviews
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After submission, the modification moves to the Pre-Review state. The Pl change has now been submitted to
the IRB for review.

Pl Change Scope Quick Reference

Situation

Modification Scope

Change the PI Other parts of the study

Change the Pl and keep the former Pl on the study in Other parts of the study + Study team member
another role information

Change the Pl and remove the former PI from the study | Other parts of the study
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