
Submitting Continuing Review for a UAB
SIRB Study (Study Team) V102026
Follow this guide to accurately input and submit enrollment totals and required
documentation for your IRB continuing review process. This walkthrough ensures
that all site-specific data and study modifications are captured, allowing for a
successful submission to the IRB dashboard.

1 Navigate to Study page

Made with Scribe - https://scribe.com 1



pSite Report of Continuing Review Data

2 Select the "Sites" tab

3 Select a SITE to open the Site Record
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4 Select "Report Continuing Review Data"

5 Complete the Report Continuing Review Data activity

Upload a document to explain any items left unchecked in #3

Select "OK"
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Submit the Study Continuing Review
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6 Select the title of the Study in the breadcrumb

7 Select "Create Modification/CR"
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Review pSite Enrollment Reports

8 Create a "Continuing Review with consent form" submission and open "Other
parts of the study" and select "Continue"
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9 Begin the Continuing Review submission application

Note that any of the pSites will need to be reviewed by the lead site PI and will list
other site enrollment numbers to assist in calculating the study-wide enrollment
number. "(Confirmed sites: 0 of 1. Total enrollment for pSites with completed
reports: 0)" To "complete" the reports, "Save" and "Exit" the CR submission.

10
Click "Sites"
Review each Active pSite's continuing review data and select the checkbox to
attest to completion of each pSite's report.
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11 Return to the Study's Continuing Review Submission by selecting "Edit
Modification/CR"

12 Continue to complete the Continuing Review submission

*note that when pSite continuing review numbers have been checked in the Sites
tab a total enrollment number for pSites will appear to include in the study-wide
total for #3
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13 Complete the Modification information to upload the consent form for stamping.
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Document Attachments

14
Upload the pSite consent form(s) under "Study-Related Documents" Consent
Select "Add"
Click the "Name: (if not supplied, the file name will be shown)" field.
Click "Continue"
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15 Add any UAB site consent forms for stamp to the Local Site Documents section.

Select "Continue"

16 Select "Finish"
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17 Select "Submit"

18 Select OK to open the submission certification.

19 Workflow Map will indicate the submission is now in Pre-Review
Open the History tab.
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