IRB Create and Submit a Continuing Review

0:00
In this video, you'll learn how to create and submit a continuing review in the IRB system.

0:05
A continuing review is required to maintain approval for an active study.

0:10
Let's walk through the process step by step.
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First, you'll need to navigate to your active study.

0:16
Click on the IRB tab in the top navigator, then click the Active tab to view your list of active studies.
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Find the study you need to to file a continuing review for and click on its name to open the study workspace.
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Once you're in the workspace, you're ready to begin.

0:38
From the study workspace, look for the Create Modification slash CR button on the left side of the screen and click it.

0:46
This will open the Creating New IRB submission form.

0:51
You'll see the question, What is the purpose of the submission?

0:54
Select Continue and Review, then click Continue.

1:07
Now you're taken through a series of pages where you'll need to complete the required fields.

1:12
This is where you'll provide updated information about your study, including enrollment totals at your investigator sites, enrollment total since the last approval, study wide enrollment details, and the current number of participants in the study.

1:30
I'm going to put in some sample numbers just for the purpose of this training.

1:43
Select any research milestones and check the items that are true since the last IRB approval for all sites involved in the study.

1:59
You also have the opportunity to attach any necessary supporting documents by clicking Add.

2:08
When you've completed this page, click Continue.

2:15
When you've reached the final page, you'll see the confirmation message letting you know you've reached the end of the submission form.

2:21
Click Finish.

2:24
You'll be returned to the study workspace.

2:27
You still need to officially submit the continuing review to the IRB.

2:31
Click the Submit button from the study workspace to send your continuing review for IRB review.

2:41
By clicking OK, you are verifying this statement here and that's it.

2:51
You're continuing review has been submitted.

2:55
After the submission, your study has moved to the pre review state while the IRB processes your continuing review.

3:02
To find your submitted continuing review, you have two options.

3:06
Click on the IRB tab in the top navigator, then click the In Review tab.

3:15
You'll see your continuing review listed here.

3:18
Click on the name to open it.

3:23
Option 2 is to go back to the page of the original study.
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And click on the Follow on Submissions tab.

3:46
This tab shows all continuing reviews, modifications, and other follow on submissions associated with the study.

3:54
This is a great place to keep track of everything in one view.

3:59
And that's it.

4:00
For additional information, please visit the training site.

4:03
Thanks for watching.
