IRB Navigate the Study Workspace

0:00
How to navigate the study workspace This is the central hub for any submission in the system.

0:05
Anytime you open a submission, regardless of the type, you're looking at its workspace.

0:11
Let's look at the features that are unique to the workspace, starting with the current state.

0:17
This flag shows the study's present status at a glance.

0:21
Below it, the entered IRB field records the date and time the study was submitted by the principal investigator.

0:28
You'll also see a series of important dates here, the initial approval date, the initial effective date, the date the approval becomes effective, and the approval end date, which is the the last day the approval is valid.

0:44
If a study is going to continue, a continuing review must be filed before this date.

0:50
Finally, the last updated field reflects when the most recent change was made to the study.

0:57
Next up is the summary review here.

1:00
This is a quick reference snapshot of your submissions.

1:02
Key details.

1:04
The study number and title are visible at the top.

1:08
The title is entered by the researcher who creates the study, and the principal investigator is listed just below.

1:15
Here you'll also see the submission type.

1:19
The primary contact is assigned by the Pi and is responsible for receiving all communications about the study.

1:27
By default, this is the person who creates the study, but the Pi can change this at any time.

1:34
If API Proxy has been designated, they'll appear here as well.

1:39
The IRB office handling the submission is shown here.

1:42
The IRB Coordinator is the staff person managing the submission.

1:47
The letter field will display a link to the determination letter for active studies.

1:53
And lastly the regulatory authority references the Common Rule.

1:59
Below the summary view is the workflow map.

2:03
This shows the steps of the IRB process from pre submission all the way through Review Complete.

2:09
The highlighted step in orange shows you exactly where your submission currently stands.

2:16
Now let's explore the resource tabs.

2:20
The History tab logs every activity that's occurred, with the most recent at the top.

2:27
Click on any activity name for more details, and you can use the filter to narrow your search.

2:34
The Funding tab reports on funding sources and related grant information.

2:40
The Contacts displays the Principal Investigator, the study team and any guest reviewers.

2:48
The COI tab shows any conflicts of interest.

2:54
The Documents tab gives you access to all submission documents, including version history when applicable.

3:02
The Follow on Submissions tab only appears on active studies and shows all associated modifications, continuing reviews and reportable new information.

3:13
The Reviews tab is role dependent.

3:16
Researchers will only see ancillary reviews.

3:19
IRB staff and committee members, on the other hand, will see the full picture, including the most recent pre review, committee reviews, ancillary reviews, and committee member comments.

3:32
The Snapshots tab contains HTML documents that capture the review process at a single point in time.

3:40
Snapshots are generated automatically, typically when the Pi submits a study, a clarification, or a response to required modifications, or when the IRB sends the determination letter.

3:53
Lastly, we have the Training section.

3:56
Any necessary training courses the Pi needs to take will appear here.

4:02
Last but not least, on the left you'll see all available Activity and Next Step buttons on this side.

4:09
It's important to note that the buttons and activities you see here will change based on your role and the current state of the study.

4:17
And that concludes your tour of the study workspace.

4:20
For more information, please visit the training site.

4:23
Thanks for watching.
