Dept Review of FPs
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Welcome.
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In this video, we'll walk through the department review process for funding proposals, what to look for, how to provide feedback, and how to move proposals forward in the workflow.
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When a research team submits A funding proposal, the system sends an e-mail notification to the appropriate reviewer.
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You can open the proposal by either clicking the proposal name in your inbox or by using the link in the e-mail notification.
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From the Funding proposal workspace, click Review Funding Proposal to begin.
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You'll see all the proposal sections laid out clearly.
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You can scroll through them or use the left navigator to jump to specific sections if you find any issues or need clarification.
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Click the note icon to add reviewer notes directly to the proposal pages.
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These notes are visible to the Pi and Research Admin.
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After reviewing each section, check the box at the bottom to mark it as reviewed.
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The section will turn from blue to green, and the check mark will also turn green.
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If someone edits the proposal later, the check mark will turn grey and an edit icon will appear indicating that another review is needed.
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When you're done with your review, click Exit to return to the funding proposal workspace.
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If you've requested any changes, the Pi and RA will be notified.
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You've now learned how to submit a department review of a funding proposal.
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For additional information, please visit the training site.
