Navigate the Budget Workspace

0:00
In this training, I'll walk you through how to navigate the budget workspace.

0:05
Starting on the Funding proposal page, click the name of the funding proposal you want to view the budget for, then Scroll down to the Budgets tab.
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From here, click on the name of the budget to open it.
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The buttons on the left allow you to view or edit the budget pages, and you can see the activities you can perform on the budget.

0:31
In the top right, you'll see the Budget ID and the Tax project budget, indicating that you are in the budget workspace.
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The budget type corresponds to the funding source.

0:43
You'll also see the sub award count and a link to the cost share budget if there is one.

0:50
The Financials tab shows the totals for the budget and the History tab shows the activities that have been performed on it.

1:00
Some of the other resource tabs include the Sub Awards tab.

1:05
This shows any sub award budgets created for this budget.

1:09
If you click on the name, it will open the Sub Award Budget workspace.

1:14
The Documents tab lists any documents attached on the Budgets Attachments page.

1:23
The Snapshots tab will show the total direct and indirect costs for a budget whenever you activate an award for the funding proposal, continuation, a renewal or resubmission.

1:34
This concludes your overview of the Budget workspace.

1:37
For more information, please visit the training site.
