Quick Reference

Guide

Submit a Pre-Approval Request (PAR)

You may be required to request pre-approval before engaging in outside activities like outside academic appointment,
board service, etc. This guide walks you through how to submit a Pre-Approval Request (PAR).

Pl

1. Start on the disclosure profile workspace. To get pre-approval for an outside activity, click Request Pre-Approval. The
pre-approval request smartform appears.

Action Required

Dizclosure profile last
completed:

Gf24/2025

Date write-in entities managed:
1729/2025

Request Pre-Approval

M Submit

2. The requestor section is pre-filled by the system. Enter the request name/title and select the type of request. Then click
Continue.
Note: you can only select one type of request per pre-approval request.

= [ vsndatz &8 Compars <«

Activity Information

Submit Request

Editing: PAR0O0000067

1. Requestor:

Rebecca Simmes (pi)

2. * Request nameltitle: @

[I‘I’raining Test ]

3.* Type of request: @

O 0/0|/0 OO0 0 O 0O|e

Name

Outside Academic Appointment

Other Appointment

Assuming Management or Fiduciary

Responsibilifies (other than Board Service)

Board Service

Expert Witness

Consulting Activity and other Professional
Services

Scientific Advisory Eoard

Providing Continuing Education

Foreign Talent Program Parficipation

Other Quiside Employment

Clear

0 Help

4 Go to forms menu d=h Print »

Description

Academic andfor research appointments at an entity other than the
institution (e_g_, adjunct faculty)

Mon-teaching appointments at an entity other than the University (e.g.,
honorary appointments, emeritus appointmenis, etc.)

Assuming an executive or management position for a third party enfity (2.9
President, Chief Scientific Officer, CEQ, efc.)

Service on the Board of Trustees for an ouiside nonprofit or for profit
organization

Serving as a witness or reviewing documents for a legal matter

Provision of professional expertise fo an outside entity in a consulting or
other professional services capacity

Provision of scientific experfise to outside entity (e.g., pharmaceutical or
device manufacturer)

Presenting or creating educational material for continuing education
programs (£.g., seminars, one fime class, educational series, lectures, eic.)

Participation in a talent program sponsored by a foreign govemment or
organization

Employment with an cutside entity other than the activilies specified above

© Exit

continue ©

B save
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3.

After clicking continue, instructions specific to the type of request you request appear. The below information provides
an example of the “Outside Academic Appointment” selection. You may see a different page depending on the request
type you chose on the Request Information page.

On the form, select the entity by clicking on the three dots and choosing the entity from the list that appears. Describe
the proposed activity, the start and end date, the amount of time you will spend on the activity, and your anticipated
compensation. Additional questions may appear depending on your responses. If needed, provide any additional
details or supporting documents, and click Continue.

QOutside Academic Appointment Information
Entity: i@

10X GENOMICT| - |DED
ar
If you cannot find the entity in the above list, enter the details here: @

* Describe the proposed activity: @

* Start date: @
* End date: @

* Provide the estimated time that will be spent on this activity (days): @
* Provide your anticipated compensation (dollars) for this activity: @
* |5 this related to any of your institutional responsibilities? @

() ¥es () Mo Clear

* Do you receive funding or in-kind support (e.g., drug, device, etc.) for research activities from this entity? @
O Yes O Mo Clear

* Does this activity involve undergraduate or graduate students? @
2 ¥e= (O} Mo Clear

Prowvide any additional detail that should be considered in the review of this request: @

4

Provide a copy of the relevant agreement documents (e.g., contract, etc.) or any other supporting documents for this activity: @
=+ Add

Marme

There are no items o display

e = E save
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5. The Submit Pre-Approval Request page appears. Click to send the pre-approval request for review, then click OK. The
pre-approval request is now in the Under Review state. You can add a comment for the reviewer or COl administrator
by clicking Add Comment. You also have the option to copy the request. This is handy if this particular request is

reoccurring, or you need to start a pre-approval request similar to this one.

Editing: PAR00000067

4 Go to fon

1 - Date created:
Submit Pre-Approval Request Date create s ol
Date submitted:
Click the Submit button fo submit your request for pre-approval. TH02025
Next Steps

| certify that the information provided in this Pre-Approval Request is complete and accurate.

Wiew Pre-Approval Request

2 Add Comment

%] Copy Regquest

6. If you go back to the disclosure profile, you can see all the pre-approval requests under the Pre-Approval Request tab.

The Execute Activity section shows all the activities you can perform on the request.

Disclosures Fre-Approval Requests Training History
Filter by © | Name - Enter text to search “ o Add Fiker
Execute Request . Foreign Request = Date  Start
Name  pctivity Type Entity Entity? Date  Modified Date Lo Date Status
Training o sk THO/2025 7102025 Under
Test o Academic A simmmme N =35 PM 209 PM TM202571 412&25%&“'
2 Add Comment
Fi2025 Sf712025 Pre-

TestS7 2] Copy Request 07 PM 107 PM Submissiol

7. There will be a period of time after your pre-approval request has been approved and when you’ll need to enter the
details as an interest in your Disclosure Profile. When it comes time to update your disclosure profile, you will open

your disclosure profile and click Edit Disclosure Profile.

Disclosure Profile for Rebecca Simms (pi)

Instruction Center

Action Required Reason

Review disclosure information in the disclosure profile. VWhen all disclosure information is  Discloser manually updated
current and accurate, click on the Complete Dizclogure Profile Update button. the dizgclosure profile

Edit Disclosure Profile
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8. Navigate to the Entity Disclosure page the of the smartform. Add the entity from the pre-approval request to your
entity disclosures. To do this, click Add, complete the form, then click OK.
Note: if the entity from your request is already part of your entity disclosures, click Update, instead of Add.

= Eami— Editing: DP00000033

Insiructions and

Palicies
_ Entity Disclosure Information
1. * Do you, your spouse, and/or dependents have
Additional @ ves O No Clear
Information

Complete Disclosure 2. Entity disclosures:

Profile

+ Add
ey e
[ Upcate | D3ANDME Yes
Ef,' Updat= | Abboft Laboratories Mo Yes
Ef,' Update | BioFactura, Inc. Yes
E’[ Update |  Bristol-Myers Squibb
Ef,' Updat= | Pfizer Inc
Ef,' Update | Wyeth Pharmaceuticals Yes Mo

3. Approved requests:

Request Request Type Entity Eﬂ'hir%n
Teacha OCther Acad Engagement & No
Class Appointment | Global Citizenship

o Requests marked as completed will be removed from thi¢

* Required

Entity Disclosure Information

= General Information

1. Entity: @

or

If you cannot find the entity in the above list, enter the details here:
Mone] | ==

2. * Relation to discloser: @
O sef
O Sspouss
[0 Dependent Child
[0 Other Dependent

3. * Disclosure types:

Mame Description

O Equity Stock, Stock Options, Dividends or Cwmnership Inferest

O g?;gg:gﬁa?'sg::fées Advisory or scientific advisory board

[ Editorial Services Joumnal services, scientific editor services

[0 Intellectual Property Rights ~ Patent, Copyright, License, or Royalties paid directly to individual

[J Divestiture and Cash Pay-out Sale of equity

[0 Sponsored Travel Travel which i paid on behalf of the Investigator

[0 Board Service Board of Directors, Board of Trusiees

O Outside Employment Employment external te your institution

O Other Appointments ET:;$§;|§§::E“;{ Uncompensated (e.g positions, appointments, fellowships. or

O Speaking, Prizes and Compensation for speaking, lecturing, presenting, performing, or prizes (e.g. Nobel
Henoraria Prize, Honorary Degrees, eic.)

Any resource or financial support received that is available to the researcher,
including office/lab space, equipment and supplies, and employee or student
resources

O In-Kind Support

An individual who temporarily visits the insfitution to engage in research and

D Postdoctoral Scholar,
scholarship

Student, or Visifing Scholar

[0 Expert Witness Services Providing specialized knowledge, skills, or expertise fo assist in legal matters.

[or ] ocmmnassore: | cwver ]

9. Once you've added the entity to your disclosures, click Mark Complete. After clicking Mark Complete, the button will
turn grey and say Completed. Click Continue until you reach the Complete Disclosure Profile page.

3. Approved requests:

Request Request Type  Entity Eﬁ;ﬁ;ﬁf gt;g End Date ggferoval gmepw g%%lliggutgs

Pre Approval Qutside

Request Academic 10X GENOMICS No 8/15/2025 8/25/2025 8/14/2025 Completed

Training Test Appointment
Acad

Teach a Other Engagement & _

Class Appointment Global No 9/1/2025 5/31/2026 2/26/2025 Mark Complete
Citizenship

o Requests marked as completed will be removed from this listing when a profile update is completed.

0 EXIt B Save
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10. On the Complete Disclosure Profile page, click Submit to submit your Disclosure Profile updates.

Complete Disclosure Profile

The following has occurred:

= Discloser manually updated the disclosure profile

Next Steps:

1. Click the Submit button below after all necessary updates have been made to the Disclosure Profile.

11. Verify that the disclosure information you are submitting is accurate and current and click OK.

By completing your disclosure profile update you are verifying that all disclosure information is accurate and current.

1. Open research triggers: @

Research Project Event Type Sponsor Related Context

E.f Update | BL Test Award for COI Funding Award NIH-Natl Cancer Institute
IL? Update | OSP Walk through 041425 Award Funding Award University of Utah

124 Update | OSP Training Test 052725 Funding Proposal National Cancer Institute

LUAB
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