myUABResearch Reporting Demo

0:02
Welcome to myUABResearch office hours.

0:06
Good morning and today we are going to look at research reporting from myUABResearch.

0:13
So many of you may have noticed that we have reports available now under myUABResearch modules.

0:23
But I would like to walk you through this process on how to navigate to the reports, how to run the reports, use filters, export to CSV and other options.

0:34
So my EBD website has a dedicated page for research reporting.

0:40
And from this page you can go to reporting and analytics section.

0:47
And within that section we have reporting guides.

0:52
We have two guides available right now, a general reporting guide and advanced supports guide.

0:58
So I'll walk you with the general reporting guide first.

1:02
So before we transition to my GB research system, we had IRAP system.

1:08
We should have that for other modules, but the reports that we have we had available for OSP and COI modules within I wrap E reports library.

1:18
Those reports are still available for historic and trend analysis.

1:23
If you this is where you can navigate to the E reports library.

1:32
We have different modules here.

1:35
So for Office of Sponsored programs modules, we have reports available, but those reports are now legacy.

1:41
You are still able to.

1:43
You are still then welcome to run those reports and use this data for historical end to end analysis.

1:50
Similarly for Rcoi module we have those reports available as well HRPP module and Iecook module.

1:57
They are still within my within I wrap.

2:00
So those reports are also available in this library.

2:10
Now talking about my EB research reports, the steps are very simple.

2:15
You log into system, you select a module from the sub menu, you select reports tab and then you will see a list of reports.

2:24
We have standard reports that are pre built reports for operational use.

2:28
We have advanced reports.

2:29
Those are reports for performance and analytical metrics.

2:34
And then we have custom reports.

2:36
Those are the reports that are available that are developed by our RTC team for ad hoc and specific purposes.

2:44
So I'm going to use our preview instance and I'm going to impersonate Medbrook.

2:53
See her on the call here today, just to see how campus would see the reporting.

3:01
So if you log into the system, this is the dashboard page, you click on any module agreements, COI or grants and from the sub menu you click on reports.

3:14
This will open the reporting tab.

3:17
So we have standard reports available for operational use.

3:21
You can click on this reports and the results that you will see will depend on the level of access and the org access that you have in the system.

3:30
And then we have advanced reports and we have custom reports that were built by our RTC team.

3:39
So under custom reports, I'm going to run the report and show you different filtering options and export options.

3:45
So let's say we open funding proposals.

3:48
So this report is going to provide all funding proposals that are that Meg can see in the system.

3:56
So funding proposals, if I click on the report, the report will run automatically.

4:01
Once I have the report populated, I can pop out to a different window or I can work with the same window.

4:12
Here we go back to my guide.

4:15
So that's running a report.

4:17
We got to report results.

4:19
Now filtering results.

4:21
You can filter results using several options and I'm gonna download this to you.

4:29
So filter by and there is a help icon here.

4:33
If you click on the help icon, it will show you what are the options available for you to fill this.

4:38
To filter this report by, you can use different text keywords.

4:43
You can use percent as a wild card.

4:46
You can filter by dates, you can filter using comparison operators greater than, less than or equal to.

4:54
You can also use boolean operators or an end operators.

4:58
And this this help text has some examples that you can use.

5:03
So if I were to filter this report, this report has 309 rows.

5:10
So if I want to filter this report by let's say 4M broke, I would come here, select my field first, Pi Blazer ID and if I click the search icon, I will see the resource filter from three or nine to just one.

5:30
I can use multiple ways or multiple rows to filter multiple fields to filter this report by for example, Pi department.

5:42
I can also use that.

5:44
Let's say we have cash, psychology, computer science, and biology.

5:54
Let's do it by biology.

6:02
So that gives me more results, 49 results.

6:06
Now within biology, I want to filter by a specific Pi.

6:11
Then I can use let's say Pi James Morris and run the result.

6:20
I will get just three items.

6:22
So you can use multiple different fields here.

6:25
You can add as many fields as you want to filter.

6:28
Filter this report by and if you clear all and that will reset to your original report.

6:37
So that's a way to filter the reports results.

6:42
Now on the right hand side, there are other options as well.

6:47
Here you see export to CSV even after filtering the results or before filtering the results you can export the data to CSV.

6:55
You click on this option and it will start downloading this data for you.

6:59
Right now I have 309 rows so this report export will give me 309 rows.

7:08
If I were to filter this report by a specific department or API or opportunity, I will get filtered result exported to CSV.

7:18
If you click on this gear icon on the right side, the gear icon has more options where you can use show hide fields.

7:27
So you can click on this check box to hide A field from the results or show a field.

7:33
You can reorder these fields as well.

7:36
This report has a lot of fields so you can show or hide or reorder these fields.

7:43
The pagination bar at the bottom, you can change that to on the top and then you can also export that result to CSV.

7:51
So there are multiple options here to export the data to CSV and and use your other filtering within Excel.

8:02
Back to the guide.

8:03
So we have seen advanced filtering options, we've seen sorting fields, sorting.

8:11
So in the report result, any field that is blue in colour you can sort by.

8:18
So if I click on funding proposals, it will sort by ID, ascending order.

8:24
If I click again, it will sort by descending order.

8:28
So it's a toggle there.

8:30
For any field name that is blue in colour, you click on that and that field will sort ascending or descending order.

8:38
Also, any result value that is blue in color is a link.

8:43
So if I, if I want to open this funding proposal, right from the results, I can click on this funding proposal and it will open the workspace for that record for me.

8:53
So any record that's blue in any field value that's blue in color is a link to that particular record or Pi or any other, any other values.

9:03
So you can use that shortcut as well to open records if you need to.

9:07
And again, I'm in it, I'm in a test instance, so you'll see different descriptions, but this is not production data.

9:15
This is test data.

9:16
All right, sorting, we have seen show height fields change parameters.

9:23
Many reports may have parameters that you can sort or you can search by right here, export to CSV.

9:32
Let me open another report that we can see if I can get that option.

9:43
Yeah, under actions it says Change parameters.

9:46
If I click on that it will show me what parameters are set for this report.

9:51
And this is 1 field that is set to be true that is returning 8 results.

10:02
So if I were to change that to false.

10:09
The report will flip the results and show me other results as well and now will show me 182 results.

10:22
So you can also, if there is an option available for a given report to change parameters, you can change those parameters to see other results as well.

10:35
Export results.

10:36
We have seen that reload configuration that is used when either you have multiple filters or parameters and you want to clear everything and reload the report.

10:46
There will be an option on the top left here to reload configuration.

10:49
It's it's, it's a similar function like to this clear all or clear filter function, right.

10:59
So that was, that's one way of getting to reports, running the reports, filtering, navigating and exporting the results in the system.

11:07
If you, there's another way to look at your results and export them as well under, let's say for example, under grants, click on funding proposals.

11:17
You will see proposals sorted by different categories or different statuses.

11:24
So there are draft proposals, internal review proposals, sponsor review proposals, any list of proposals you see in the in the dashboard.

11:33
You can export this results as well.

11:36
This gear icon on the right side, you click on that and again you'll see the show hide fields, ordering fields and export to CSV.

11:44
Click on Export to CSV and the view that you have currently the number of fields.

11:50
This data will be exported to CSV for you to work on.

11:54
You can use Excel to filter them further.

11:58
You can also add filters here and search by different fields.

12:07
So these are multiple ways you can use reporting within My UB Research to get results and data you need.

12:15
If you cannot find anything that you need, If you need a new report or you think that the report is good but you need more fields to that report or you want to modify an existing report, you can log a ticket using our reporting form is the supporting form and we have an option here.

12:34
Request to modify or create report.

12:36
You click on this box here and it will open a form for you Ask it form and you fill out the form.

12:42
You submit that form and it'll come to us and we'll work on that.

12:46
If you have any other general questions apart from creating a new report or modifying a report, for all other inquiries, you can visit Over My UB Research contact page and log a ServiceNow ticket, or you can also e-mail us at my EB research dot at eb.edu.
