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JOB DESCRIPTION 
POSITION SUMMARY 
Brief, general statement of the most important functions and responsibilities of the job, usually also 
identifying the immediate subordinate and superior officers. Summarizes the main points of the job 
description which may include key responsibilities, functions, and duties; education and experience 
requirements; and any other pertinent information (i.e., scheduling requirements, travel, etc.) 
 
RESPONSIBILITIES  
The position responsibilities section is the foundation of the position description. It conveys the 
complexity, scope, and level of responsibility of the position.  
 
ACQUIRED SKILLS 
Skills that will be acquired as a result of holding the student employment or leadership position.  
 
 
JOB REQUIREMENTS  
QUALIFICATIONS 
A list of experience, education, and certification required of the employee performing the job. 
 
REQUIRED SKILLS 
Abilities needed to execute job duties, such as software and computer proficiency, interpersonal skills, 
accounting skills, or specific laboratory techniques. 
 
 

 


