
 
At the beginning of the fall and spring semester, chapter presidents will be required to submit 

an updated Active Member Roster through Engage.  This roster should be submitted by the first 
Friday of both the fall and spring semesters. The steps to do so are as follows: 

 
1. Access the Active Member Roster Template in the “Documents” section on the 

Fraternity & Sorority Programs page on Engage and download it to your computer. 
 

 

 
 
2. Use the template to enter the names and Blazer ID’s for all of your active chapter 

members.  Be sure to list the Blazer ID only in the spreadsheet, not the full UAB email 
address. Save the spreadsheet so it’s ready to be uploaded. 



3. Access the Active Member Roster Submission in the “Forms” section on the Fraternity & 
Sorority Programs page on Engage. 
 

 
 

4. Enter your name and chapter affiliation, and upload your active member roster by 
selecting “upload file”.  
 

 
 



Chapters will follow the same steps using the New Member Roster Template and the 
New Member Roster Submission to complete the New Member Roster submission each 
semester.  The New Member Roster is due immediately following your chapter’s bid day, 
new member pinning ceremony, or upon accepting an invitation for membership (see 
intake section below). 
 
*Please note, chapters conducting intake should submit a list of aspirants to the 
Assistant Director and Coordinator of Fraternity & Sorority Life prior to the start of their 
new member process.  This information will remain confidential following submission. 
 
 

Roster Changes During the Semester 
Chapter Presidents can remove a member from their active and new member rosters 
following the first Friday of the semester. The steps to do so are as follows: 
 
1. Access the Roster Update form in the “Forms” section on the Fraternity & Sorority 

Programs page on Engage. 
 

 
 
 
 
 
 
 
 
 



2. Enter your organization name, as well as the names and Blazer ID’s for the members 
that need to be changed.  Then select the new status for the members’ listed. 
 

 
 
 
*Please note, no changes will be made to chapter rosters following the last Friday of the 
semester in order for chapter GPAs to be accurately reported.   


