The installation password was sent when downloading the Respondus file from the IT
Software website:
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license has been emailed to you and stored for our records.

The ResMMndus 3.5 installation password for this download is as follows:
821391915-746213867

Password valid through: July 31st, 2008
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Once Respondus has been downloaded, to Publish afile to WebCT Vista using the
Publish Wizard:

R |Respondus - Z.1sp
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& Reporis
Preview & Publish to Vista {7
Publish

P 5 Use this optior to publish the cuirently open document to  Yista server.
Praview: Publish | oy can send the document & sither new questions for 2 question bank,
Wizard of a3 a complete quiz or survey.
Publish to Vista

Update Settings
—_————————

Print Options




Y ou will be asked to Setup or Edit your settings:

Preview & Publish to Vista 2|

Publish
[ Uise this option to publish the curently apen document to 2 Vista server.
Preview. Publish | oy can send the document as either new questions for a question bank,

Wizard or a5 a complete quiz or survey.
Publish to Vista
Update Sattings

Print Options
Publish Wizard &I
1. Type of Publish - Single Course or Batch Publishing

@ Publish to single course

 Batch Publish to muliple courses

2. Choose an existing server, of “add new server'' to add settings information for a new server

Wista Server.

Settings: S erver, hitps://uabcourses. uab.edu Edit Settings
nstitution: LIAB Academic Instiute
User, tsarrel

¥ Dptimize Course List

3. Press [Next]to connect to server

< Back, I Next > I Cancel Help




For the WebCT Vista server information just FOLLOW THE DIRECTIONS on the Vista
Server Information pop up screen (or via Edit Settings):

Puplich Wizard

Vista Server Information
1. Start wour browser, log into your Yista inztitution, and go to any group, course or

sechion,

C |
2. Copy the "Addrezs" of the page fram the browser to the box below. The address nee

ghould look, something like "http: Afvizta mycollege. comdwebet s

3. Pressz Extract

Extract =% | ihttps:.-".-’ual:ncaurses.ual:l.edu [zerver domain)

4. Press the Institutions button to retrieve the list of instutions on this server, then zelect
one from the pull-down lizt.

Institutions »> | l _Li

Choice: lLI.-'i'«B Academic Inzstitute

Delete
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5. The infarmation below must be entered manually, then press the O, button:

Description |,&|:ademi|: S5L [test to dizplay in the zervers list, e.g. "UCSD login'')

EEEREEPE T

Ilzer name |tsu:|rre|| Fazzward I

¥ Femember my User Mame and Password [zave them on this computer] -
= If thiz iz a zhared computer, un-check this bosl —

Under area #2, copy the address from your MyWebCT page (should ook something like:
https://uabcourses.uab.edu/webct/cobal tM ainFrame.dowebct)...then chose extract, then
chose the appropriate institution and provide your username and password in step 5.
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